
 

1 
Student Guide for Interior Design Program 

 

 

 

  

Student Guide for Interior 
Design Program 



 

2 
Student Guide for Interior Design Program 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

3 
Student Guide for Interior Design Program 

Contents 
Summary of Study and Examination Regulations for The University of Tabuk Program ........ 4 

General Definitions: .......................................................................................................... 5 

About the Interior Design Program .................................................................................... 7 

Program Mission ............................................................................................................... 7 

Program Goals .................................................................................................................. 7 

Curriculum Structure ........................................................................................................... 7 

Grades and Honours ....................................................................................................... 11 

Calculating Semester and Cumulative GPA .................................................................... 12 

Grades and Honours ....................................................................................................... 13 

Grades and Honours ....................................................................................................... 13 

Study System and Levels ................................................................................................ 14 

Deferment and Interruption of Studies ........................................................................... 17 

Dismissal from the University ......................................................................................... 19 

Tips for a successful university journey .......................................................................... 21 

Student Admission and Support ......................................................................................... 29 

1. Student Admission Requirements ............................................................................. 29 

2. Student Counselling Services ..................................................................................... 29 

3. Special Support ........................................................................................................... 30 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

4 
Student Guide for Interior Design Program 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Summary of Study and Examination 
Regulations for The University of Tabuk 

Program 



 

5 
Student Guide for Interior Design Program 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

General Definitions: 

Executive Regulations: The rules, procedures, and processes that 
regulate and interpret this regulation are the 'Regulations for Study and 
Examinations for the University Stage.'" 

Academic Year: Consists of two main semesters and, if applicable, a 
summer semester. It spans the academic activities within the academic 
year. 

Academic Semester: A time period not less than fifteen weeks, including 
registration and final exams. 

 Summer Semester: A time period not exceeding eight weeks, excluding 
registration and final  exams. During this period, the duration allocated for 
each course may be doubled. 

Academic Level: Indicates the academic stage, and the number of levels 
required for graduation is eight levels or more, according to the approved 
study plans within each specialization. 

Full Academic Year: A duration of no less than forty weeks per year. 

Curriculum Course: An academic subject associated with a specific level 
(program). Each course has a number, code, name, and detailed 
description of its contents. It has a dedicated file held by the department 
for monitoring, evaluation, and development purposes. Some courses 
may have prerequisites or co-requisites. 

Study Unit: A weekly theoretical lecture lasting no less than fifty minutes, 
or a clinical lesson  lasting no less than fifty minutes, or a practical or field 
lesson lasting no less than one hundred  minutes. 

Academic Warning: Notification given to the student due to a decrease in 
their cumulative  GPA below the minimum threshold specified in these 
regulations. 

Term Work Grade: The grade awarded for the work that demonstrates the 
student’s performance during a semester, including exams, research, and 
educational activities related to the course. 
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Final Exam: An exam in the course held once at the end of the academic 
semester. 

 Final Exam Grade: The grade obtained by the student in the final exam. 
The final grade is calculated by adding the final exam grade to the term 
work grade for each course, and it is calculated out of one hundred. 

Grade Point Average (GPA): A description of the percentage or 
alphabetical symbol for the final grade obtained by the student in any 
course. 

Incomplete: A temporary grade assigned when a student is unable to 
complete the requirements of a course within the specified period. It is 
denoted by the letter "I" or "IC." 

In Progress: A temporary grade assigned for each course that requires 
more than one academic semester for completion due to the nature of its 
study. It is represented by the symbol "IP" or "I." 

Term GPA (Grade Point Average):  The result of dividing the total points 
earned by the student by the total units for all the courses studied in any 
academic semester. Points are calculated by multiplying the prescribed 
unit by the weight of the grade obtained in each course studied by the 
student. 

Cumulative GPA (Grade Point Average): The result of dividing the total 
points earned by the student in all the courses studied since joining the 
university by the total prescribed units. 

Overall Assessment: A description of the student's academic 
achievement level throughout their study period. 

Minimum Course Load: The minimum number of academic units that a 
student should enrol in, as determined by the university council. It is in 
proportion to the cumulative average. These terms collectively describe 
the student's academic performance, the ongoing and overall 
assessment, and the minimum course load requirements set by the 
university. 
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About the Interior Design Program 

The Interior Design Department was established with the establishment of 
the Faculty of Design and Arts after the approval of the temporary committee 
tasked with the responsibilities of the Higher Education Council, now 
dissolved. This approval was granted in its nineteenth meeting held on 
7/3/1440 AH and was reflected in resolution number 96/2000 (11/19/1440), 
which summarized the restructuring and renaming of the "Home Economics 
College" to the "Faculty of Designs and Arts.  The Program is one of the 
programs offered at the Faculty of Design and Arts, and it is available for 
female students. 

Program Mission 

Graduating cadres distinguished by creativity and innovation, qualified with 
knowledge, abilities, and skills to meet the needs of the local and 
international community, capable of proving their competence in the labour 
market and supporting scientific research and sustainable urban 
development in the field of interior design. 

Program Goals 

1. To create a learning environment that stimulates innovation in interior 
design. 

2. To cultivate students' artistic, design, and technical skills in interior 
design. 

3. To provide innovative solutions by applying sustainable interior design 
principles. 

Curriculum Structure 
The Interior Design Department offers a Bachelor's program in the Arts, 
specializing in Interior Design. Additionally, the program aspires, in its future 
plans, to expand both horizontally and vertically by broadening its academic 
offerings. This expansion includes the introduction of Master's programs, 
the establishment of new specialized fields, and the awarding of a 
Bachelor's degree to those who achieve a cumulative GPA of no less than 
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2.0 out of 5.0 after successfully completing a total of 128 credit hours 
distributed as follows: 

 

The Requirements Credit Hours number of 
courses 

Institution 
Requirements 

Compulsory 25 10 

Elective 13 5 

College Requirements Compulsory 18 6 

Elective - - 

Program 
Requirements 

Compulsory 60 20 

Elective 6 2 

Training Compulsory 3 1 

project Compulsory 3 1 

Total 128 45 

 

THE REQUIREMENTS FOR OBTAINING AN ACADEMIC DEGREE 

Program Structure Credit Hours 

Institution Requirements 38 

College Requirements 18 

Program Requirements 66 

Project 3 

Training 3 

Total 128 
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Distribution of the curriculum requirements across educational 
levels  

From Level 1-3 
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From Level 4-6 

 

From Level 7-8 
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Elective courses 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The percentage Grade Letter Grade 
Weight of 

Grade from 5 

Weight of 

Grad from 
4 

95-100 Excellent high A+ 5.00 4.00 

90 to less than 
95 

Excellent A 4.75 3.75 

85 to less than 
90 

Very Good 
high 

B+ 4.50 3.50 

80 to less than 
85 

Very Good B 4. 00 3.00 

Grades and Honours 

1-The grades that a student receives in each course are 
calculated as follows: 
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75 to less than 
80 

Good high C+ 3.50 2.50 

70 to less than 
75 

Good C 3.00 2.00 

65 to less than 
70 

Accepted high D+ 2.50 1.50 

60 to less than 
65 

Accepted D 2.00 1.00 

less than 60 FAIL F 1.00 0 

 

Calculating Semester and Cumulative GPA 

Example: 

 

First Semester 

 

 

Second Semester  

                 

 

𝐶𝑢𝑚𝑢𝑙𝑎𝑡𝑖𝑣𝑒 𝐺𝑃𝐴 =   𝑡𝑜𝑡𝑎𝑙 𝑜𝑓 𝑝𝑜𝑖𝑛𝑡𝑠 (72.75 + 64.00)  

                                      𝑡𝑜𝑡𝑎𝑙 𝑜𝑓 𝑐𝑟𝑒𝑑𝑖𝑡 ℎ𝑜𝑢𝑟𝑠 (18 + 16) 

Second 𝑆𝑒𝑚𝑒𝑠𝑡𝑒𝑟 𝐺𝑃𝐴 = 

 𝑡𝑜𝑡𝑎𝑙 𝑜𝑓 𝑐𝑟𝑒𝑑𝑖𝑡 ℎ𝑜𝑢𝑟𝑠 (16) 

= 4.00 
64.00 
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Grades and Honours 
1. The overall grade of the cumulative GPA at the student's graduation is 

based on their cumulative GPA as follows: 
• "Excellent" if the cumulative GPA is not less than 4.50. 
• "Very Good" if the cumulative GPA is from 3.75 to less than 4.50. 
• "Good" if the cumulative GPA is from 2.75 to less than 3.75. 
• "Acceptable" if the cumulative GPA is from 2.00 to less than 2.75 

2. The first honour is awarded to the student with a cumulative GPA from 
3.75 to 5.00 upon graduation. 

3. The second honour is awarded to the student with a cumulative GPA 
from 4.25 to less than 4.75 upon graduation. 

Grades and Honours 

To be eligible for the first or second honour, the following conditions must 

be met: 

• The student must not have failed any course during their academic 

tenure at the university or any other university. 

• The student must have completed the graduation requirements within a 

maximum duration equal to the average period between the minimum 

and maximum allowable time to stay in their college. 

• The student must have studied at the University of Tabuk for no less than 

60% of the graduation requirements. 
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Study System and Levels 
 

• A student progresses to the next level if they successfully pass all the 
courses of the current level. 

• The university stage consists of eight levels. 
•  The minimum course load for a student is 10 credit hours, or the 

remaining credits needed for graduation if less than the minimum 
load. With the approval of the Dean of Admissions and  Registration, 
a student may register for a maximum of 24 credit hours if it leads to 
their graduation by registering for these units. 

•  If it is impossible to register for the minimum course load, the 
student can register for the available credit hours. 

• The cumulative GPA for the student determines the maximum 
number of credit units. 

• The student can be automatically registered before the start of the 
semester, and they are allowed to drop or add courses according to 
regulations set by the Dean of Admissions and Registration. 

• Regular attendance at lectures and practical sessions is required for 
the enrolled student. Failure to meet the attendance percentage 
specified by the university council, which should not be less than 
75% of the specified lectures and practical sessions for each course 
during the semester, will result in the student being prohibited from 
taking the final exam. If the student's attendance falls below the 
specified threshold, they are considered failed (denoted as "DN"), 
and a "deprived" grade or "absent" grade is recorded. The council 
may accept exceptions. 

• The university council sets the attendance percentage. The college 
council (to which the student belongs) or its delegated authority may, 
in exceptional cases, lift the prohibition and allow the student to take 
the exam, provided that the student submits an excuse. The excuse 
should not indicate an attendance percentage lower than 60% of the 
specified lectures and practical sessions for the course. 

• A student may withdraw from continuing their studies for a semester 
without being considered  failed if they submit an acceptable excuse 
to the dean of the college to which the student belongs. 
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• This should be done at least three weeks before the start of the final 
exams. 

• For students in colleges following the academic year system, they are 
allowed to withdraw at least  five weeks before the start of the final 
exams. As for short courses, they may withdraw before the  start of 
the exams, equivalent to one-third of the course duration. In cases of 
extreme necessity,  the university director may grant exceptions to 
these deadlines. The student is then assigned a  grade of "W" 
(withdraw) or (excused), and this semester is counted towards the 
required duration for graduation. 

• A student should not exceed two consecutive semesters or three 
non-consecutive semesters of withdrawal. However, for students in 
colleges following the academic year system, they are not allowed 
to withdraw for two consecutive years, and the total years of 
withdrawal should not exceed two non-consecutive academic years 
during the student's tenure at the university. After that, their 
enrolment is closed. 
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A student is allowed to withdraw from one or more 

courses according to the following conditions: 

✓ Approval from the dean of the college. 

✓ The student must apply for withdrawal from the course before the 

end of the semester's withdrawal deadline. 

✓ The student is assigned a grade of (withdrawal) or "W" for the 

course from which they withdrew. 
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Deferment and Interruption of Studies 

• A student is allowed to apply for a study deferment before the end of 
the first week of classes for an acceptable reason, as determined by 
the dean of the college to which the student belongs or their authorized 
representative. The deferment period should not exceed two 
consecutive semesters or three non-consecutive academic terms. For 
students in colleges following the academic year system, deferment is 
not allowed for two consecutive years, and the total deferment period 
should not exceed two non-consecutive academic years during the 
student’s tenure at the university. After that, their enrolment is closed. 
The university council may grant exceptions in cases of necessity. 

• The student should submit the request for study deferment within the 
specified period in the academic calendar approved by the university 
council. 

• If a regular student is absent from studies for a period of four weeks 
from the beginning of the academic semester without requesting a 
deferment, their enrolment will be closed by the university. As for 
affiliated students, their enrolment will be closed if they are absent 
from the final exams for that semester without an acceptable excuse. 

• If a student withdraws from studies, they are considered 
disconnected, and re-enrolment is subject to the university's 
regulations. The student may need to apply for readmission or transfer 
to another university: 

• The student must apply for reinstatement within four academic 
semesters (or two academic years for colleges following the 
academic year system) from the date of their enrolment closure. 

• The college council to which the student belongs must approve the 
reinstatement request. 

• If more than four academic semesters (or two academic years for 
colleges following the academic year system) have passed since the 
student's enrolment closure, they can apply to the university to 
reinstate their previous academic record. The student must meet all 
admission requirements at the time, and the university director has the 
authority to make exceptions. 
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• A student can be reinstated only once, and the university director 
may make exceptions in cases of necessity. 

• Academic dismissal may prevent the reinstatement of a student. 
• A student graduates after successfully completing graduation 

requirements according to the study plan, with a cumulative GPA not 
less than 2.5. The college council, or its authorized representative 
based on the recommendation of the relevant department council, 
may identify suitable courses for the student to raise their cumulative 
GPA in case of success in these courses and failure in the cumulative 
GPA. 

• A student is not considered graduated until the university council 
approves the awarding of the academic degree. 
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Dismissal from the University 

A student may be dismissed from the university in the following 
situations: 

A- If a student receives three consecutive warnings with a cumulative GPA 
below the minimum (2.00), the college council may provide a fourth 
opportunity for those who can improve their cumulative GPA 

by taking available courses, subject to the following conditions: 

-The reason for the academic setback must be deemed acceptable by the 
college council. 

-There should be an improvement in the student's performance in the last 
two semesters, measured by a GPA not less than 2.00 out of 5.00, 
calculated as the sum of the points earned in the two semesters divided 
by the number of registered units. The summer semester is not included 
in this calculation. 

B- If the student does not complete the graduation requirements within a 
period not exceeding half of the prescribed duration for graduation, in 
addition to the program's duration, the college council may provide an 
exceptional opportunity for the student to complete the graduation 
requirements, with a maximum limit not exceedingly twice the originally 
specified duration. 

C-To graduate, the following conditions must be met: 

1. The college council must accept the reason for the setback. 

2. There should be an improvement in the student's performance in the 
last two semesters, measured by a GPA not less than 2.00 out of 5.00, 
calculated as the sum of the points earned in the two semesters divided 
by the number of registered units by the number of registered units. The 
summer semester is not included in this calculation. 
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Secondly, providing an opportunity for students dismissed due to 
exceedingly twice the program duration: 

-The college council may give a chance to students who have been 
dismissed due to exceedingly twice the program duration, allowing them 
to complete their graduation requirements in no more than two additional 
semesters, subject to the following conditions: 

-The remaining requirements for graduation must be achievable within a 
duration not exceeding two academic semesters. 

-The college council must accept the reason for the setback. 

Furthermore, there should be an improvement in the student's 

performance in the last two semesters, measured by a GPA not less than 

2.00 out of 5.00, calculated as the sum of the points earned in the two 

semesters divided by the number of registered units. The summer 

semester is not included in this calculation, and the university director 

may make exceptions to this. Colleges should compile all cases, present 

them to their councils, and inform the Admission and Registration 

Deanship of the decision at least one week before the start of the 

semester. 

Thirdly, the Academic Affairs Committee, based on the recommendation 

of the college dean, may allow students dismissed due to warnings a 

chance, not exceeding two academic semesters. 

-The remaining requirements for graduation must be achievable within a 

duration not exceeding two academic semesters. 
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Tips for a successful university journey 
 

• Adhering to the university and college regulations is essential to avoid 
disciplinary councils, which could negatively impact your academic 
record. 

• Commitment to your study plan helps prevent conflicts between 
courses. 

• Consult your academic advisor regarding any academic procedures. 
Regularly check your university page and the Blackboard platform. 

• Maintaining a cumulative GPA of 2 or higher helps prevent academic 
dismissal and interruptions to your scholarship. 

• If you have any questions about a course, you can meet with the course 
instructor during their office hours. 
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Awareness about using SAFE ASSIGN 

How the program verifies the credibility of students' grades in 
assignments and participation: 

• SafeAssign: is a tool in E-learning management system used in 
University of Tabuk (Blackboard), it used to compare submitted 
assignments against a set of academic papers to identify areas of 
overlap between the submitted assignment and existing works. 

• SafeAssign is effective as both a deterrent and an educational tool. 
Use SafeAssign to empower instructors to review assignment 
submissions for originality and create opportunities to help students 
identify how to properly attribute sources rather than paraphrase. 
Safe Assign can also assist in paraphrasing without crediting the 
original source, helping students learn how to properly attribute 
sources themselves. 

How it works:  

SafeAssign is based on a unique text matching algorithm capable of detecting 
exact and inexact matching between paper and source material. Submissions are 
compared against several databases: 

• Global Reference Database: Contains over 15 million papers volunteered 
by students from Blackboard client institutions to help prevent cross-
institutional plagiarism. 

• Institutional document archives: Contains all papers submitted to 
SafeAssign by users in their respective institutions. 

• Internet: SafeAssign searches across the broader internet for matching 
text using an internal search service. 

• ProQuest ABI/Inform Journal Database: More than 3,000 publication 
titles, 4.5 million documents, and over 200 topical categories from the 
1970s to present time and covering topics from Advertising to Women's 
Studies. 

 

What kind of files the tool is supported : 

SafeAssign only supports file types that are convertible to plain text, which 
includes these file types: DOCX, DOC, PPT, PPTX, PDF, TXT, ODT, RTF, HTML, 
and HTM. Spreadsheet files aren't supported. 
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SafeAssign also accepts ZIP files and processes files that match any of these file 
types. 

SafeAssign counts and displays the total number of attachments in a submission, 
as well as the number of attachments processed by SafeAssign. SafeAssign only 
processes and creates Originality Reports for attachments that match the 
supported file types. For unsupported file types, the SafeAssign Originality Report 
omits a matching score. 
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How the program estimates the assignment mark after the result of the 
report:  

• If the citation percentage is ≥ 25%, then the grade deducted from the total 
grade is 10%. 

• If the citation percentage is ≥ 50%, then the grade deducted from the total 
grade is 50%. 

• If the citation percentage is ≥ 75%, a score of zero is given to the student. 
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Example of informing students regarding the tool 
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Student Admission and Support 

1. Student Admission Requirements 
The general admission requirements at Tabuk University are available 
through the following link: 

https://www.ut.edu.sa/ar/Deanship/dar/Documents/DG451.pdf.  

The specific requirements for program acceptance: 

• High school diploma type: Scientific track. 
• Admission criteria: Weighted ratio. 
• Category: Females. 
• Pass any interviews or exams approved by the program organizers. 

2. Student Counselling Services 
(Academic, professional, psychological and social) (Include only the 
exceptional needs offered to the students of the Program that differ from 
those provided at the institutional level). 

1. Academic advising:  

• Distribute student lists to department faculty members for academic 
counselling tasks. 

• Prepare university guidance and counselling sessions for students with 
weak academic performance. 

• Support academically weak and struggling students. 

• Improve student counselling through therapeutic programs catering to the 
academic needs of struggling female students. 

2. Professional advising: 

• Provide effective career guidance and connect final-year 
students/graduates with specialized job opportunities. 

• Develop students' professional skills through organizing specialized 
workshops in design and arts. 
• Coordinate training courses that qualify students for the job market, such 
as personal marketing development and effective communication skills. 

https://www.ut.edu.sa/ar/Deanship/dar/Documents/DG451.pdf
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• Organize events for career guidance, such as the Graduates' Forum (Career 
Day). 

3. Special Support 
(Low achievers, disabled, gifted, and talented students). 

1. Low achievers: 

• Benefit from their abilities in practical and structural activities according 
to their capabilities and skills. 

• Invest in and develop the abilities of slow learners based on their existing 
multiple intelligences (kinaesthetic, mechanical, spatial, artistic, etc.). 

2. Disabled: 

• Qualify graduates with disabilities to reach their maximum abilities and 
potential according to the best strategies. 

• Develop the capabilities of people with disabilities to deal with future 
challenges and difficulties in their specialized field with a comprehensive 
personality regarding knowledge, skills, and social aspects. 

3. Talented students: 

• Discover talents and provide the necessary support for their development 
and encouragement. 

• Support talented female students to develop and encourage them through 
providing enrichment training programs. 
• Classify talent areas and list the works of talented female students in 
various fields. 
• Support participating female students in international and local 
competitions. 
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Dear student: 

To achieve the best grade, strive for excellence in 

submitting assignments, obtain information from 

reliable sources, and avoid copying from 

electronic websites. 
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To ensure the provision of all necessary information needed by the 

student throughout their academic journey, this guide provides 

comprehensive answers within reach of the incoming student at the 

College of Designs and Arts, specifically the Interior Design Department, 

to be fully aware of the requirements for a successful career path. 

Wishing all students progress, success, and further excellence. 
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