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Application Form

	Type of certification
	|_| Initial certification
	|_| Re certification
	|_| Upgrade to lead auditor 

	Application scheme
	|_| Auditor
	|_| Lead Auditor

	
	|_| ISO 9001
	|_| ISO 9001

	
	|_| ISO 14001
	|_| ISO 14001

	
	|_| ISM Code
	|_| ISM Code

	
	|_| ISO 13485
	|_| ISO 13485

	
	|_| ISO 55001
	|_| ISO 55001

	
	|_| ISO 22000
	|_| ISO 22000

	
	|_| ISO 45001
	|_| ISO 45001

	
	|_| ISO 15189
	|_| ISO 15189

	
	|_| ISO/IEC 17025
	|_| ISO/IEC 17025

	
	|_| ISO/IEC 27001
	|_| ISO/IEC 27001

	
	|_| ISO 19650
	|_| ISO 19650

	
	|_| ISO 20400
	|_| ISO 20400

	
	|_| ISO 21001
	|_| ISO 21001

	
	|_| ISO/IEC 42001
	|_| ISO/IEC 42001

	You are Accept to making publicly available the certificate and the scope in CB website
	|_| Yes
	|_| No

	The Candidate shall be agreed to not use the CB Logo for any Purpose
	|_| Agree



	PERSONAL DATA

	Applicant Name:
	

	Address:
	

	Date of Birth:
	
	Fax:
	

	Tel:
	
	Mobile:
	

	Email:
	


	
	WORK INFORMATION

	Company Name:
	

	Position:
	

	Designation Date:
	

	Department:
	

	Company Tel:
	
	Company Email:
	


			
	EDUCATION: 
Please check the appropriate box below

	[bookmark: Check1]|_| High School Graduate
	[bookmark: Check2]|_| Vocational Graduate
	[bookmark: Check3]|_| College Graduate

	* Please attach the highest educational certificate



	PREVIOUS RELEVANT TRAININGS ATTENDED/COMPLETED: 
* Please attach the training completion certificate

	Training Name
	No. of Hours
	Training Name
	No. of Hours

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	WORK EXPERIENCE

	Position # 1

	Company Name:
	

	Address:
	
	Tel:
	

	Fax:
	
	Email:
	

	Start Date of Employment
	/	/
	End Date of Employment
	/	/

	* Check the management system field below where you performed in job functions during this engagement
* Please attach the evidence certificates

	Management System
	No. of Months
	Management System
	No. of Months

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	In the space below, provide a summary of the type of work performed during this engagement, including responsibility and functions.

	

	Position # 2

	Company Name:
	

	Address:
	
	Tel:
	

	Fax:
	
	Email:
	

	Start Date of Employment
	/	/
	Start Date of Employment
	/	/

	* Check the management system field below where you performed in job functions during this engagement
* Please attach the evidence certificates

	Management System
	No. of Months
	
	No. of Months

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	In the space below, provide a summary of the type of work performed during this engagement, including responsibility and functions.

	



	Any previous relevant certificates: Please attach the previous certificates if available

	

	

	

	



	PREREQUISITES: are according to CB Certification Scheme

	1. Education 
1.1. Applicants for certification should have completed at least secondary education (typically all the years full-time schooling prior to university entrance). Documented evidence of the education claimed will be required. 
1.2. As an alternative, applicants may be considered for certification if they can document 8 years’ full time work experience and satisfy the PCB that they have achieved a satisfactory level of knowledge relevant to Management Systems auditing. 

2. Work Experience 
2.1. Applicants for all grades with post-secondary education degree shall have at least 4 years full-time (or part time work that totals 4 years) work experience in a technical, professional or management position of accountability involving the exercise of judgement. This period shall be increased to 5 years for applicants with secondary education. 
2.2. Applicants shall provide documentary evidence of work experience; this evidence may be presented in the form of employer references giving information on work actually carried out and positions held. 
2.3. As an alternative to the documentation requirement in 2.2, the applicants can provide a signed self-declaration, giving information on work actually carried out and positions held. 

3. Management System Work Experience 
Applicants shall have a minimum of 2 years’ relevant experience in the implementation, operation, and/or auditing of management systems, which provides the practical knowledge necessary to effectively audit such management systems. 

4. Training 
- Applicants shall have completed MS auditor training. 
- CB not require the candidates to complete the PCB’s own training and as an exclusive prerequisite. 
- The training shall cover a minimum of 40 hours training. 
- Training performed by in-class courses, e-learning or other suitable learning method is acceptable. 

5. Auditing Experience 
All auditing experience shall have been gained in the three-year period prior to certification. Proof for having executed the required number of audits shall be presented.
 
5.1. Audits for IPC MS Auditor 
5.1.1. The totality of auditing experience for an applicant’s IPC MS auditor grade certification shall be based on requirements of an applicable management system standard as described in IPC-PL-11-006 annex 1, 2, 6, 7, 10. 

The experience shall comprise the entire audit process from preparation to reporting, in accordance with ISO 19011 or ISO/IEC 17021. This is referred to as a complete audit. 
5.1.2. The applicant shall have acted as a member of an audit team, team leader or as sole auditor on at least 4 complete audits, the total duration of which shall be a minimum of 20 days including preparation and reporting with a minimum of not less than 8 days on site. 

5.2. Audits for IPC MS Lead Auditor 
5.2.1. Applicants for IPC MS Lead Auditor shall satisfy all auditing and competence evaluation requirements for IPC MS Auditor, and shall have satisfactorily performed as a team leader in at least 3 of the audits required, as described in 5.1.2. 
5.2.2. The audits in which the applicant was team leader shall cover the entire audit process from preparation to reporting in accordance with ISO 19011 or the ISO/IEC 17021 family. First party (internal audits), second party (audit of a supplier) and third party (audit by an independent organization) are acceptable audits. 

Upgrade from IPC auditor to IPC lead auditor 
- Upgrade can be done with recertification. 
- Upgrade applicant must have a valid IPC Auditor certificate, must document that the Lead Auditor examination has been passed for both the written and oral part, and must provide documentation that at least one of the three audit required for rectification has been performed in the capacity of lead auditor, leading a team of at least one other auditor. 



	APPLICANT AGREEMENT AND DECLARATION 

	· I hereby declare that the information provided in this application is true and correct to the best of my knowledge and belief. 
· I agree to comply with all applicable certification requirements of the CB, including the terms for obtaining, maintaining, and renewing certification. 
· I further agree to supply any information required for the assessment of my application and competence. 
· I understand that the CB will handle all personal data in accordance with its privacy policy. 
· Notice of Special Needs: 
The CB is committed to fair access to certification and complies with the requirements of ISO/IEC 17024. 
Applicants with special needs (e.g., related to a disability, health condition, or other specific circumstances) have the right to request reasonable accommodation to ensure they can fairly participate in the certification process. 
All requests will be handled with utmost confidentiality and care by our Quality Manager, who will work with you to determine appropriate accommodations on a case-by-case basis. 
“To request accommodation, please contact our Quality Manager directly at” 
Email: [ut@ut.edu.sa] 
*Please include your name and "Accommodation Request" in the subject line.* 
“I hereby wish to declare a need for accommodation and will contact the Quality Manager directly to discuss my requirements.”

	Applicant Name:
	

	Signature:
	

	Date:
	




	Review Decision

	Decision will be taking into account the prerequisites according to certification scheme 

	Head of Conformity Certification Unit Recommendation 

	

	Representative of Management System & Person Certification Administration

	[bookmark: Check4]|_| Eligible
	[bookmark: Check5]|_| Not Eligible

	Signature:
	

	Date:
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