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Message from the Head of the Nursing Department

All praise is due to Allah, who “taught man that which he knew not.” May peace and blessings
be upon the most honorable of prophets and messengers, our Prophet Muhammad, and upon his
family and companions.

It is my pleasure and honor to welcome you to the Nursing Department at the University College
in Umluj, University of Tabuk. The department strives to graduate distinguished and competent
nursing professionals capable of serving individuals and the community with dedication,
compassion, and excellence — in alignment with the Saudi Vision 2030.

Nursing is one of the essential pillars of the healthcare system. Nurses work diligently to provide
physical, psychological, and social care to patients and their families, offering humanistic
attention that plays a vital role — by Allah’s will — in accelerating recovery and improving
quality of life.

Choosing to pursue the noble path of nursing goes beyond seeking a career; it is a lifelong
commitment to caring for others during their most challenging moments. The profound sense of
fulfillment that comes from making a positive difference in people’s lives is truly incomparable.

At the University College in Umluj — an academic institution committed to excellence in
nursing education, research, and community service — we are dedicated as a team to supporting
and guiding you throughout this critical stage of your educational and professional journey. This
program offers you a remarkable opportunity to contribute to strengthening the healthcare
system of the Kingdom of Saudi Arabia through this noble profession.

We in the Nursing Department take pride in upholding international standards of nursing
education. Our curriculum is carefully designed to equip students with the necessary skKills,
knowledge, and ethical values to achieve excellence and practice safe, high-quality nursing care.
We focus on enhancing the learning and research environment by attracting distinguished faculty
members, incorporating modern technologies and scientific knowledge, and prioritizing student
skill development and capacity building to ensure their professional distinction.

I invite you to explore our department’s website to learn more about its programs, activities, and
committees.
May Allah grant us success in serving our nation, our leaders, and our community.

Head of the Nursing Department
Dr. Abdulmajid Mohammed Al-Balawi
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(About the College/Program)

1-1: About the College

The University College in Umluj was established following the restructuring of the
College of Health Sciences for Girls in Tabuk. It was administratively, financially,
and academically affiliated with the University of Tabuk based on the decision of
the Higher Education Council in 1427 AH, and with the Royal approval in 1432
AH.

The college began its operations in the building of the Sixth Primary School and
later expanded to occupy the entire building in 1430 AH. In 1432 AH, a separate
building was allocated for the Preparatory Year Program.

The Nursing Department was established in 1433 AH. The Nursing Program aims
to meet the needs of the healthcare sector in alignment with both local and
international academic standards, to advance patient care, and to provide quality
healthcare services to all segments of society.

In 1436 AH, the new building for the female students’ branch was inaugurated,
covering an area of 40,000 m? with a capacity of 3,000 students, located south of
Umluj Governorate.

In 1446 AH, the Nursing Department — Male Section — was relocated to the new
building (Building C).
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Mission of nursing department

Graduate competent nurses who are able to enhance healthcare through high-quality
educational standards and innovative research that meet the health needs of the person
and community.

Objectives of the Nursing Program

. First Objective

Enhance the quality of nursing education to meet the requirements of the labor market.
. Second Objective

Promote and develop scientific research.

. Third Objective

Contribute effectively to community service.

. Fourth Objective

Strengthen the professional and academic competence of graduates.

Core Values of the Department

The Nursing Department is committed to the core values of the university, which are divided
into two levels:

Institutional Values:

* Sustainability

* Innovation

* Excellence

* Effectiveness

Individual Values of the College Members:
» Self-learners

* Socially influential

* Collaborative

 Adaptable

Page 6



1Erv %
% |
2006

Nursing Department Student Guide =

Unive;sity of Tabu'k

Characteristics of graduates

The characteristics of the program's graduate align with the general framework
of the university's learning outcomes, which are based on competency-based
education. These outcomes cover various academic programs and specialization
tracks in accordance with the needs and trends of the local, regional, and global
job markets. The characteristics of the program's graduate include the following:

The graduate of the program has the ability to:

1. Discipline: Acquire in-depth knowledge, understanding, and skills in
dealing with nursing practice in an interdisciplinary context.

2. Technological competence: Integrate the IT capabilities necessary to
work in nursing practice.

3. Lifelong Learner: Meet special educational needs to adapt to new
changes in nursing practice and work environment.

4. Skilled communication: Express ideas and information clearly and
effectively to a range of audiences for a variety of purposes and
contribute in a positive and collaborative way to achieve common goals.

5. Cultural orientation and religious awareness: Interact positively with
people from different cultures and backgrounds as responsible members
of society and respect religious values and norms.

6. Responsible: Take responsibility for their behavior, well-being, and
actions across different roles in nursing practice

7. Community advocacy: Accepting social and civic responsibilities and
supporting the improvement of diverse communities.

8. Professionalism and Team Leader: Engage in professional behavior
and have the ability to take the lead while holding various nursingroles
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Chapter Two
Study, Examination and

2.1 Study system

Study in some colleges may be on the basis of the full academic year in accordance

with the rules and procedures in these regulations after replacing the phrase

"academic year" with "semester" wherever mentioned, in a manner that does not

conflict with the following:

A- Courses are offered in the annual system for a period of not less than (30) thirty
weeks, and do not include registration periods and final exams.

B - A final exam is held for each course at the end of the academic year, and for
practical and clinical courses of a training nature the final exam may be carried
out at the end of the training period.

C - A second-round test is scheduled no later than two weeks before the
commencement of the academic year. Those who have failed in courses
designated by the College Council, based on their nature and the total number
of units, are eligible to participate. The results are submitted to the Deanship
of Admission and Registration before the conclusion of the third week of
study. Students who pass the second-round assessment are then allocated the
grade (D) instead of the previous failing grade (F), irrespective of the original
degree obtained.

D - The student who failed - in the first round of the first final test in courses more
than what was decided by the College Council in paragraph (c) - is not allowed
to enter the second round test and remains in the same academic year, and re-
studies the courses in which he/she failed only.

E - The student who fails in the second round or in courses that do not have a second
round in the same year remains and repeats the study of the courses in which
they failed. The College Council, or those authorized by it, may permit the
student to study courses from the following year.
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Levels System

The student is promoted to the next level if they successfully pass all the courses
of that level. The minimum academic load for the student is 12 credit hours or the
remaining credits needed for graduation if it is less than the load. With the
approval of the Dean of Admission and Registration, a student may be allowed to
register for a maximum of 24 credit hours if it is expected that they will graduate
by registering for these units. If it is not possible to register the minimum teaching
load, the student can register for the available credit hours. The student's cumulative
GPA determines the maximum academic load in terms of credit hours. Automatic
registration of students can occur before the start of the semester, and students are
allowed to drop and add courses according to guidelines set by the Dean of
Admission and Registration.

Attendance and apologies for studying

It is the responsibility of the regular student to attend lectures and practical
lessons. Students are prohibited from taking the final exam if their attendance
percentage falls below 80% of the lectures, practical lessons, or clinical lessons
specified for each course during the semester. A student who is denied entry to the
exam due to absence is considered to have failed the course. The semester's
coursework grade is recorded as 'Deprived’ (z) or (DN). The list of deprived
students in the courses offered by the college is approved by the dean or their
authorized representative.

A student may request permission to discontinue studying for a semester without
being considered failed if they provide an acceptable excuse to the dean of the
college to which the student belongs. This should be done at least three weeks
before the start of the final exams. For colleges following the academic year
system, students may request leave at least five weeks before the start of the final
exams, and for short courses, they may request leave before the start of the exams
equivalent to one-third of the course duration. In cases of extreme necessity, the
university director may grant exceptions to these deadlines. The student is given a
grade of (¢) or (W),
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and this semester is counted towards the time required to complete graduation

requirements.

Apology semesters should not exceed two consecutive academic semesters or
three non-consecutive semesters. For colleges following the academic year
system, students are not allowed to take leave for two consecutive years,
and the total leave period should not exceed two non-consecutive academic
years during the student's enrollment at the university. After that, their
enrollment is closed. Exceptions to this rule require the approval of the dean
of admissions and registration.

The Deanship of Admission and Registration may request the approval of the

student's guardian when she submits an apology for the semester.

The student may withdraw from one or more courses according to the following

conditions:

A- Approval of the Dean of the College.

B- The student must apply for withdrawal from the course before the end of
the withdrawal period for the semester.

C- The student is assigned a grade of (W) for the withdrawn course.

Deferring and dropping out of study

A student may request a deferment of studies before the end of the first week of
the academic semester due to an acceptable reason, as determined by the dean of
the college or the delegated authority. The deferment period should not exceed
two consecutive academic semesters or three non-consecutive academic semesters
(for colleges following the academic year system, deferment is not allowed for
two consecutive years, and the total deferment period should not exceed two non-
consecutive academic years) as a maximum throughout the student's enrollment at
the university. After that, their enrollment is closed. The university council may,
in exceptional cases, grant an exception to this rule, and the deferment period is
not counted within the time required to complete graduation requirements. If a
regular student is absent from studies for a period of four weeks from the
beginning of the semester without requesting deferment, their enrollment will be
closed by the university. As for affiliated students, their enrollment is closed if
they are absent from all final exams for that semester without an acceptable
EXCUSE.
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Re-enrollment

A student whose enrollment has been closed can apply to his/her college for
re- enrollment by providing his/her ID number and record before the
discontinuation, following the guidelines: the student can apply for re-enroliment
within four academic semesters (or two academic years for colleges following the
academic year system) from the date of enrollment closure.

a. The college council, under which the student is enrolled, must approve the
student's re-enrollment.

b. If four or more academic semesters have passed since the student's
enrollment closure (or two academic years for colleges following the academic
year system), the student can apply to the university as a new applicant without
referring to their previousacademic record. The student must meet all the admission
criteriaannounced at that time. The university president may grant an exception
to thisrule.

c. Re-enrollment of a student is not allowed more than once, and the
university president may, in exceptional cases, grant an exception to this rule.

d. Re-enrollment is not allowed for a student whose enrollment has been closed if

Graduation

1. The student graduates after successfully completing the graduation
requirements according to the study plan, provided that his/her cumulative
GPA is not less than (2 out of 5), and the College Council - or its authorized
representative - based on a recommendation

2. The concerned department council determines the appropriate courses that
the student studies to raise his/her cumulative average, in the event that
he/she passes the courses and fails in the cumulative average.

3. The student is not considered a graduate unless the approval of the
University Council is issued to grant him/her the degree.

4. A replacement document can be issued according to the guidelines set by
the university president.
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Dismissal from the university

First of all : The student shall be dismissed from the university in the following

cases:

A - If he/she receives three consecutive warnings at most due to his/her cumulative
GPA falling below the minimum (2.00), the College Council may give a fourth
chance to those who can raise their cumulative average by studying the
available courses according to the following conditions:

1- The reason for the under-performance should be acceptable to the College

Council.

2- There should be an improvement in the student's performance in the last
two semesters, measured by a cumulative GPA of no less than (2.00) out
of (5.00) based on the total points earned in those semesters divided by the
number of registered units, and this does not include the summer semester.

B- If he/she does not complete the graduation requirements within a maximum
period of half of the period prescribed for his/her graduation in addition to the
duration of the program, the College Council may give an exceptional
opportunity to the student to complete the graduation requirements with a
maximum period not exceeding twice the original period specified for
graduation according to the following conditions:

1- The reason for the underperformance should be acceptable to the College
Council.

2. There should be an improvement in the student's performance in the last
two semesters, measured by a cumulative GPA of no less than (2.00) out
of (5.00) based on the total points earned in those semesters divided by
the number of registered units, and this does not include the summer
semester.

Second: The College Council may give dismissed students due to exhaustion of
twice the duration of the program an opportunity not exceeding two
semesters at most according to the following conditions:

A - The reason for the underperformance should be acceptable to the College
Council.

B - The student should have remaining courses required for graduation that can be
completed within a period not exceeding two academic semesters.

C- There should be an improvement in the student's performance in the last two
semesters, measured by a cumulative GPA of no less than (2.00) out of

(5.00)
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based on the total points earned in those semesters divided by the number of
registered units, and this does not include the summer semester. The
University president may make an exception.

The colleges shall list all cases and present them to their councils, and
inform the Deanship of Admission and Registration of the decision at least
one week before the start of the study.

thirdly: The Academic Affairs Committee may, based on the recommendation of
the Dean of the College, give students who have been dismissed due to
warnings an opportunity not exceeding two semesters at most.

Final Exams

The grades obtained by the student in each course are calculated as follows:

Appreciation

Weight Rating of (5)

B. GRADES OUT OF 100 A

95-100 Excellent high A+ 5.00
90 to less than 95 Excellent A 4.75
85 to less than 90 Very good high B+ 4.50
80 to less than 85 Very good in 4.00
75 to less than 80 Good High C+ 3.50
70 to less than 75 Good C 3.00
65 to less than 70 Acceptable High D + 2.50
60 to less than 65 Acceptable D 2.00
Less than 60 Failure H 1.00
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The general estimate of the cumulative average upon graduation of the student based on his
cumulative average is as follows:

1- (Excellent): If the GPA is not less than 4.50.

2- (Very Good): If the GPA is from 3.75 to less than 4.50
3- (Good): If the GPA is from 2.75 to less than 3.75.

4- (Acceptable): If the GPA is from 2.00 to less than 2.75.

5- The first honors degree is awarded to the student who has a cumulative average from (4.75)
to (5.00) upon graduation, and the second honors degree is granted to the student who has a
cumulative average from (4.25) to less than (4.75) upon graduation.

6- To obtain first or second honors, the following is required:

7- The student must not have failed in any course he/she studied at the university or at another
university.

8- The student must have completed the graduation requirements in a maximum period of the
average period between the minimum and maximum stay in his/her college.

9- The student must have studied at the University of Tabuk at least (60%) of the graduation
requirements.

Transfer

With the approval of the Dean of the College to which the student wishes to transfer,

his/her transfer from outside the university may be accepted according to the

following controls:

The student must have studied at a recognized college or university and have a

record (cumulative average) for at least two semesters.

B - Not to be dismissed from the university from which he/she is transferred for
disciplinary reasons.

C - To meet the conditions of transfer determined by the College Council.

D- The number of prescribed units that the transfer student is required to study at
the University of Tabuk must not be less than (60%) of the number of prescribed
units required to obtain a bachelor's degree from the university.

Visiting Student

The visiting student is the one who studies some courses in another university or
in a branch of the university to which he/she belongs without transferring him/her
and the courses he/she studied are equivalent to him/her according to the following
controls:

First: For a student at the University of Tabuk who wishes to study as a visitor at
another university:
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A - The prior approval must be obtained from the student's college to allow him/her
to study as a visiting student with the determination of the courses that he/she
will study, and the college has the requirement to obtain a certain rate for the
equivalency of the course. It is directed to study by an official letter from the
Deanship of Admission and Registration Affairs.

In- The study must be in a recognized college or university.

C- The course taught by the student outside the university must be equivalent in
its details to one of the courses included in the graduation requirements.

D- Subject to paragraph (D) of Article (forty-two), the maximum total number of
study units that can be calculated from outside the university is (20%) twenty
percent of the total graduation units from the University of Tabuk.

E - The averages of the courses that are equalized for the visiting student are not
counted within his/her cumulative average, and the courses are recorded in
his/her academic record.

- The student must provide the Deanship of Admission and Registration with
his/her results obtained within two weeks from the start of the study in the first
semester following the period of his/her study as a visitor, and if he/she does
not submit his/her results, he/she is considered discontinued from those
semesters (except for the summer semesters) and is treated according to Article
(15).

The monthly stipend for visiting students, if eligible, is disbursed through
manual processes after submitting their semester results to the Deanship of
Admissions and Registration.

Third: For a student of another university and wishes to study as a visiting student
at the University of Tabuk.

A - The student must have a record (cumulative average) for at least one semester
from the university in which he/she was accepted.

In- To obtain a prior written approval from his/her university to study as a visiting
student at the University of Tabuk, and the letter must mention the courses of
the University of Tabuk that the student will study.

C- The maximum number of semesters that a student is allowed to study as a
visitor is two semesters, and the Dean of Admission and Registration may
make an exception from that.

D- A visiting student from another university is not paid a monthly stipend from

the University of Tabuk.

E - Courses are registered for the student by the Deanship of Admission and
Registration, taking into account all registration controls in the courses.
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Academic record and grade codes

It is a statement that shows the student's academic progress, and includes the courses
he/she studies in each semester with their codes, numbers, credit hours, grades
obtained, grades and values of those grades. Additionally, the record shows the
semester and cumulative GPA, a statement of the overall evaluation, and the courses
exempted for transfer students.

Code in GRADE Meaning in
English BORDER POINTS English
A+ 95-100 5.00 | 4.00 Exceptional
A 90 Less 95 | 4.75 | 3.75 Excellent
B+ 85 Less 450 | 3.50 Superior
than 90
B 80 Less 4.00 | 3.00 Very Good
than 85
C+ 75 Less 3.50 | 250 | Above Average
than 80
C 70 Less 3.00 | 2.00 Good
than 75
D+ 65 Less 2.50 | 1.50 High Pass
than 70
D 60 Less 2.00 | 1.00 Pass
than 65
F Less than 1.00 0 Fail
60
P | - - - In-Progress
ic | - - - In-Complete
DN | - 1.00 0 Denied
NP 60 and - - Nograde-Pass
more
NF Less than - - Nograde-Fail
60
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2:2 Student Rights and Duties

Academic Rights

1.

The student has the right to be provided with a suitable learning environment
to facilitate comprehension and study through the provision of all available
educational resources to serve this purpose.

The student has the right to access academic material and knowledge related
to the university courses he is studying, in accordance with the university
regulations and rules governing academic work.

The student has the right to access the study plans for the college or
department, as well as the available specializations, and to review the
schedules before the start of the semester. They also have the right to register
for courses provided by the system, considering prioritization in registration
based on fair criteria if it's not possible to accommodate all student
preferences for a specific course.

The student has the right to drop any course, add another, or withdraw from
the entire semester according to the opportunities provided by the university's
study and registration system. This should be done within the specified period
announced to the students.

The student has the right to expect faculty members to adhere to lecture
schedules, fulfill academic and laboratory hours, and not cancel or change
lecture times except in necessary cases. If a lecture is canceled or rescheduled,
alternative lectures should be provided to cover the curriculum. This should
be done after coordinating with the students and the department concerned.
The student has the right to inquire and engage in academic discussions with
faculty members without censorship or punishment, as long as the discussion
adheres to public ethics and the boundaries of decency and behavior in such
situations. This applies whether during lectures or during announced office
hours for student meetings.

Page 18



1.

10.

11.

1Erv
AN
>
| |
|
L I
2006

University of Tabuk

Nursing Department Student Guide

The student has the right for exam questions to be within the scope of the
course content and the issues raised or referred to during lectures. There
should be consideration for a balanced and logical distribution of grades that
ensures a fair assessment of the student's abilities.

The student has the right to take all the exams scheduled for the course unless
there is a legal impediment stated in the regulations and instructions that
prevents it. The student should be notified of their disqualification from taking
the exam with sufficient notice.

The student has the right to know the model answers for the semester exams,
including the distribution of grades for different parts of the answers. This
forms the basis for evaluating the student's performance before the final exam
for the course.

The student has the right to request a review of their answers in the final exam,
following the regulations and decisions issued by the university regarding the
organization and guidelines for such reviews.

The student has the right to know their results obtained in the exams after they
have been corrected and approved.
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University Student Duties

1.

The student is required to attend classes regularly and fulfill all academic
requirements in accordance with the rules and schedules established for the
commencement and conclusion of studies, as well as for transfer, registration,
apologies, withdrawal, and addition, according to the provisions outlined in
the university's regulations and current systems.

The student is obliged to show respect towards faculty members, staff, and
workers affiliated with the university, as well as other individuals associated
with contracted companies, within the university premises. This extends to
guests and visitors, refraining from causing harm to them through words or
actions in any form.

The student is committed to adhering to the rules and arrangements related to
the conduct of lectures, maintaining regular attendance, and following the
prescribed order. Absence should only occur with an acceptable excuse, in
accordance with the regulations.

When preparing research and other academic requirements for courses, the
student is required not to engage in plagiarism or any form of
misrepresentation

The student should actively participate in the preparation of these materials
and avoid relying on any illegitimate means to complete assignments, reports,
papers, studies, or other essential course requirements.

The student is obligated to follow the rules and arrangements concerning
examinations, maintaining the integrity of the testing process. Cheating or
attempting to cheat in any form, engaging in impersonation, forgery, or
introducing prohibited materials or devices into the examination hall or
laboratories is strictly prohibited.

The student is expected to comply with the guidelines and instructions
provided by the responsible party or invigilator during examinations or
laboratory sessions. Maintaining silence during the performance of
examinations is crucial.
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Violations and disciplinary Penalties

Irreqularities
Any speech or action issued by the student in violation of the university's

regulations, regulations, instructions, or customs, including the following acts,
shall be considered a disciplinary violation:

Inciting or participating in the disruption of studies, encouraging absence from
lectures or other academic activities required by the regulations.

Violating the system, discipline, and proper conduct of studies within the
university and all its facilities, as well as disregarding the rules during lectures,
exams, seminars, or activities held within or outside the university in which
the university participates. This also includes causing chaos in university
housing units, transportation facilities, or any other university facilities.

Any form of cheating in exams, including obtaining or attempting to obtain
exam questions unlawfully before their scheduled time, cheating in reports,
research papers, practical and field training, graduation projects, master's and
doctoral theses, as well as the substitution of a student by another in semester
or final exams.

Disrupting the examination system inside or outside the examination room,
attempting to hinder its progress, creating problems, and engaging in conflicts
inside or outside the examination rooms that affect the conduct of the exam
and the established order.

Impersonating another person in any matters related to the university,
providing documents or university identities to others for unauthorized use, or
speaking on behalf of the university without official status.

Any statement or action by the student that affects beliefs, honor, the dignity
of others, or violates good character and behavior, or contradicts the upright
conduct expected of a student.

Verbal or physical assault on any of the university's affiliates, including
faculty members, employees, students, workers from companies contracted
with the university, or any person within the university campus.

Use or promotion of drugs or alcohol within the university.

Attending the university under the influence of drugs or alcohol.
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Accessing, without proper authorization, confidential information related to
the university, its affiliates, or disclosing it, or guiding others on how to obtain
It.

Organizing any activities or events within the university or participating in
them, issuing publications, brochures, posters, or participating in their
distribution without the approval of the relevant authorities within the
university.

Collecting funds or donations without the approval of the relevant authorities
within the university.

Undermining the Islamic and social principles of the state, insulting national
unity in speech or action, advocating joining organizations hostile to the
nation, or promoting any political or regional ideas contrary to the state's
system.

Not adhering to public decency in attire or appearance that does not align with
Islamic values and the traditions and customs of society, as instructed by the
university in this regard.

Using modern technologies with the intention of harming the university or
any of its members, or capturing or recording any internal events of the
university for the purpose of defamation, and disseminating them through any
means of publication without proper authorization.

Disciplinary penalties
Disciplinary penalties imposed on the violating student:

Attention in writing.

Warning.

Assigning the student to perform some volunteer, service or social work inside
or outside the university not exceeding one month.

Temporary deprivation of all or some of the university benefits and services.
Cancel the student's registration in one or more courses.

Considering the student as failing in one or more courses.

Temporarily suspending the student from studying at the university for a
maximum of two semesters, and the subjects he/she studies at any other
university during this period are not counted for the student.

Delay graduation for one semester.

Final dismissal from the university.
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Exam Cheating Violation:

In the event that the student is caught cheating during the exam, the invigilator
must follow the following:

= Writing a detailed report of the incident on the same day, attaching the
student's test paper and the evidence, if any, and submitting it to the Dean of
the College.

» The Dean of the College or whoever he/she authorizes shall directly
investigate the violating student, and in the event that it is proven that he/she
committed a violation of cheating, the Dean of the College shall decide to
inflict any of the following penalties:

a) Cancel the student's test in the course that was caught red-handed cheating
in it and is considered a failure in that course.

b) Canceling the student's test in the course in which he/she was caught
cheating in addition to canceling his/her test in another course or more and
he/she is considered a failure in these courses.

¢) Canceling the student's test in all courses of that semester and is considered
a failure in all of them.

» The Dean of the College must take into account in his/her decision to inflict
any of the above penalties the gradual rhythm of the penalties, taking into
account the precedents and mitigating and aggravating circumstances of the
violation, and whether the violation of cheating has been associated with other
violations such as infringement on the test invigilator or insistence on not
carrying out orders, or violation of the test system.

= In the event that the investigations conclude that the violation of cheating
against the student is not proven, the student's score obtained in the test shall
be recorded for the student.

Cheating Violation in Reports or Research:

In the event that the student commits one of the incidents of cheating stipulated in
Article (8/3) after the approval of the final result, he/she is not exempted from
disciplinary responsibility, and the President of the University or the Vice President
for Academic Affairs, based on what was presented by the competent person, refers
the violating student to the disciplinary committee for investigation and then impose
the appropriate penalty on him/her in proving the violation.

Page 23



E IErv %
2006

University of Tabuk

Nursing Department Student Guide

Complaints and Grievances

Reasons for complaint or grievance by the student:

Dissatisfaction with academic issues such as curriculum content, program or
course delivery, teaching quality, supervision, or faculty member behavior.
Dissatisfaction with the decision of partial or total academic dismissal of the
student.

Dissatisfaction with the academic decision, service, counseling, or general
behavior of the faculty member.

The issuance of a decision approved by the person with the authority is unfair
to the student that does not achieve balance with his/her peers of students or
does not restore his/her full rights.

Harassment, racial discrimination or unlawful intimidation.

Complaining about not being able to confirm the application for the
enrollment period or withdrawal and addition.

Dissatisfaction with the decision to deprive attendees of classroom lectures.
Grievance against non-payment of financial reward

Complaining about the lack of adequate physical learning environment
(blackboard, classroom, projector, computer, drawers, public services).

Means of submitting complaints and grievances:

Student complaint boxes (a box in front of the dean's office or the supporting
deanship and the box of the Deanship of Development and Quality).

Direct meetings with senior management.

Direct meetings with heads of departments.

The electronic student complaints system through the university's website.
E-mail of the Deanship of Development and Quality.

Procedural steps for submitting complaints and grievances:

The student fills in all the required data in the complaint or grievance form
and according to the means used in submitting it (student complaints box or
system).

Or he/she submits it to the head of the competent department, where the latter

officially submits the complaint to the committee through the competent dean
of the college, and the committee member delegated from the Deanship of
Development and Quality collects complaints and grievances from the
designated boxes.

The committee considers the complaint or grievance, studies its subject matter
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recommendation to His Excellency the President of the University with
appropriate recommendations, where:

* Reject the complaint in the event that all the required data in the complaint or
grievance form is not completed, and save it.

* Accepting consideration of the subject of the complaint or grievance, and the
following shall be:

- Reply to the applicant in the event that it is proven to be incorrect, and take
the necessary measures against him/her in the event of a repetition, and save
it.

- Or refer to the procedures for handling the complaint or grievance to the
college or the competent department internally, or refer it to the competent
authorities if it is of a criminal or penal nature.

- The Committee responds to the complainant or grievance, where written
statements are sent including:

- Thefirst is : the receipt of the complaint or grievance, including the complaint
number, the date of receipt, the student's data, and the data of the complaint
or grievance.

- The second includes the decision or decisions of the committee within (3)
days from the date of receipt of the complaint or the system in the event that
consideration of its subject is accepted, and he/she is notified of the follow-up
of his/her complaint or grievance in the event that it requires addressing its
subject for a longer period of time with the reasons for making those decisions,
and he/she has the right to appeal its decision within a week of receiving the
committee's decision.

- The student is allowed to appeal against the decision or decisions of the
committee within a week of receiving that decision or decisions.
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Total teaching hours in the program

Total hours in the program = 139 credit hours

Study Plan in the program

Level One
Course Code Course Title Theory Hours | Practical Hours | Credit Hours | Prerequisite
ELS 1103 English Language (3) 20 0 4 -
CID 1101 Communication Skills 2 0 2 -
B1O 1101 Fundamentals of Biology | 2 1 3 -
CHEM 1101 | Fundamentals of Chemistry | 2 1 3 -
CSC 1101 Introduction to Computing | 3 0 3 -
LANT 1251 | Medical Terminology 3 0 3 -
Total 18
Level Two
Course Course Title Theory Practical Credit | Prerequisite

Code Hours Hours Hours
ELS 1104 English Language (4) 20 0 4 ELS 1103
ISLS 1101 | Islamic Culture: Authenticity and 2 0 2 -

Modernity
EDUF 1102 | Critical Thinking Skills and Modern 3 0 3 -
Applications

PHT 1101 | Fundamentals of Anatomy 2 1 3 BIO 1101
STAT 1251 | Introduction to Biostatistics 2 1 3 -
BIOC 1251 | Fundamentals of Biochemistry 2 1 3 CHEM 1101
Total 18
Level Three
Course Code Course Title Theory Hours | Practical Hours | Credit Hours | Prerequisite
ARAB 1101 | Arabic Language Skills 2 0 2 -
MLT 1251 Microbiology and Parasitology | 2 1 3 BIOC 1251
NUR 1101 Fundamentals of Nursing (1) 2 1 3 -
NUR 1203 Growth and Development 2 0 2 PHT 1101
NUR 1204 Physiology 2 1 3 PHT 1101
NUR 1304 Nutrition in Nursing 2 0 2 BIOC 1251
NUR 1407 Nursing Ethics 2 0 2 CID 1101
Total 17
Level Four
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Course Course Title Theory Practical Credit Prerequisite
Code Hours Hours Hours
ISLS 1201 Ethics and Civilizational Values in 2 0 2 ISLS 1101
Islam
NUR 1201 | Fundamentals of Nursing (2) 2 1 3 NUR 1101
NUR 1202 | Health Assessment 2 1 3 NUR 1101
NUR 1207 | Pathophysiology 3 0 3 NUR 1204
NUR 1303 | Infection Control 2 0 2 MLT 1251
NUR 1309 | Psychology in Nursing 2 0 2 NUR 1301
PDPT 1251 | Pharmacology in Nursing 2 0 2 NUR 1204
Total 17
Level Five
Course Code Course Title Theory Hours | Practical Hours | Credit Hours | Prerequisite
NUR 1205 Adult Health Nursing (1) | 3 0 5 NUR 1201
NUR 1206 Maternal Health Nursing | 3 0 5 NUR 1201
NUR 1306 Geriatric Nursing 2 0 4 NUR 1203
NUR 1307 Nursing Informatics 2 0 2 STAT 1251
NUR 1406 Epidemiology 2 0 2 STAT 1251
Total 18
Level Six
Course Course Title Theory Practical Credit Prerequisite
Code Hours Hours Hours
NUR 1301 | Adult Health Nursing (2) 3 0 5 NUR 1205
NUR 1302 | Child Health Nursing 3 0 5 NUR 1203
NUR 1308 | Research Methods in Health Sciences 2 0 2 STAT 1251
NUR 1403 | Health Education and Promotion 2 0 2 NUR 1205
CSC 1251 | Introduction to Atrtificial Intelligence 3 0 3 -
Applications
Total 17
Level Seven
Course Course Title Theory Practical Credit Prerequisite
Code Hours Hours Hours
NUR 1305 | Critical Care Nursing 3 0 5 NUR 1301
NUR 1401 Mental and Psychiatric Health 3 0 5 NUR 1309
Nursing
NUR 1408 Palliative Care Nursing 2 0 2 NUR 1301
NUR 1498 | Project 0 0 3 NUR 1308
SHAR 1251 | Medical Jurisprudence 2 0 2 -
Total 17
Level Eight
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Credit

Course Course Title Theory Practical Prerequisite
Code Hours Hours Hours
NUR 1402 Emergency Nursing 3 0 5 NUR 1305
NUR 1404 | Community Health Nursing 3 0 5 NUR 1307
NUR 1405 | Leadership and Management in 3 0 5 NUR 1403
Nursing
NUR 1409 | Professional Preparation for Nursing 2 0 2 NUR 1498
Total 17

Student Admission and Support

1.

2.

3.

o B

The student must be of Saudi nationality or have a Saudi mother, except
for those exempted by the university council.

The student must have a high school diploma or its equivalent from within
or outside the Kingdom.

The period since obtaining the high school diploma or its equivalent should
not exceed five years, and the university council may make exceptions to
this condition if compelling reasons exist.

The student must have good conduct and behavior.

Successfully pass any test or personal interview deemed necessary by the
university council.

Be medically fit.

Obtain approval from their workplace if employed in any government or
private entity.

Fulfill any specific conditions set by the university, which will be
announced during the application period.

Special conditions specified by the university for admission in the
Admission Guide for the Systems Program at the University of Tabuk.
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Mentoring and orientation programs for new students

Holding an induction week for students in which it addresses:

» |ntroducing students to the university, college and program, and their
evaluation methods as well as the rules and regulations in force at the
university

» |ntroduction to the sciences and topics that he/she will study in the program.

» Training students through the Academic Affairs Unit on the mechanism of
registration, deletion and postponement of courses

= Introducing students to the services provided by the Academic Advising
Unit

= Introducing students to the electronic services and support services atthe
university

Mentoring Services

There is an Academic Counseling Unit at the university, which provides colleges
and their programs with regulations and policies related to academic counseling
processes. Additionally, each college has its own Academic Counseling Unit
responsible for academic counseling in the college's programs, consisting of
faculty members. There is also an Academic Counseling Committee in each
program overseeing the academic counseling processes, including the
distribution of students among faculty members and providing advice and
guidance on academic aspects to the students.

Benefiting from the orientation programs for new students to introduce the study
system and tests, achieve adaptation to university studies, and introduce them to
their rights and duties.

Introductions to academic and behavioral violations: such as cheating in tests,
the percentage of absence exceeding the permissible limit for the student, the
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low cumulative average of the student, and its impact on the student's academic
career.
Introduction to Academic Penalties, such as being prohibited from taking exams,
receiving warnings, being put on academic probation, and final academic
dismissal resulting in deregistration. Explanation of the regulations governing
the transition from one level to another according to the approved study plan for
the specialization.
Introduction to the details of the study plan for the specialization from the total
hours required for graduation, Core hours and elective hours at the department,
college and university levels, and the names and codes of courses.
Introduction to the system of course registration, postponement and dropout of
study by obtaining academic advice in registering courses, calculating and
adding them, apologizing for a course, apologizing, postponing the study for the
semester, or transferring the specialization to another.
Introduction to the academic opportunities available to underperforming
students and the controls of re-enroliment.
Benefit from counseling programs to help students with special needs.
Benefiting from academic advising programs directed to outstanding students
and helping them continue to excel to encourage them and motivate others.
The academic counselor provides students, when needed, with indicators of their
academic levels, such as the low cumulative averages of each other and the
extent of their attendance in lectures.
Organizing and implementing programs, holding orientation workshops, and
awareness of all kinds.
Carrying out specialized scientific research targeting student issues and
developing their various activities.
Organizing and implementing counseling programs for outstanding students and
scholarship students to guide them to achieve their continuation of studies.
Preparing brochures and guidance and electronic publications for all employees
of the program that include study schedules and everything related to regulations
and regulations.
Preparing periodic reports, including graphical and statistical tables on the level
of students' academic performance in the courses, submitting them to the head of
the department, and proposing solutions to remedy any failure. (Academic
Advising Guide)
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Qualified Professions/Occupations:

Those who earn a bachelor's degree in nursing are expected to join one of the
hospitals in the government or private sectors or work as lecturers at universities.

Facilities & Equipment

= The college has classrooms and offices for faculty members.
= The college has laboratories

= Provide textbooks in the Student Service Library.

= Creating a suitable environment for administrative affairs

=  Saudi Digital Library also provides access to a wide range of electronic resources and references related to the
program.

Classrooms

« A sufficient number of classes are provided for the program in proportion to the
number of students enrolled and according to the program's goal of maintaining
small class sizes. Classrooms are equipped with blackboards, projectors and internet
access.

Medical Facilities

» Medical facilities are available to ensure the provision of rapid medical treatment
and support when needed, through the university's medical centers on both
campuses.

Student E-Services

All student services are carried out through the university's website
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Faculty Members information
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A ralbalawi@ut.edu.sa

mzidan@ut.edu.sa

hmoataman@ut.edu.sa

m-mohamed@ut.edu.sa

a-ghoneim@aut.edu.sa

hhamer@ut.edu.sa

asalem@ut.edu.sa

maram alfarraj@hotmail.com

ralmassoudi@ut.edu.sa
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