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مبادرة مسيرتيمبادرة مسيرتي

هي مبادرة للإرشاد وتوعية طلاب وطالبات جامعة تبوك باللوائح والأنظمة الأكاديمية التي 
تتعلق بدراستهم خلال مسيرتهم التعليمية وكل ما يتعلق بها من إجراءات وضوابط تختص 
بالتسجيل والحركات الأكاديمية والتخرج.  كما تقوم هذه المبادرة بتعريف الخدمات الإلكترونية 
المقدمة لطلاب وطالبات درجة البكالوريوس ودرجتي الدبلوم المتوسط والدبلوم المشارك. 

الهدف منها:
تثقيف الطلاب والطالبات باللوائح والأنظمة الأكاديمية.. 	
مساعدة الطلاب والطالبات في استيعاب وفهم الأنظمة الجامعية بطريقة ميسرة.. 	
تنبيه الطلاب والطالبات بالمواعيد الزمنية لتسجيل المقررات والحركات الأكاديمية.. 	
شرح خطوات وإجراءات التقديم على العمليات والحركات الأكاديمية.. 	

الفئة المستهدفة:

طلاب وطالبات جامعة تبوك في درجتي البكالوريوس والدبلوم المتوسط والدبلوم 
المشارك.

المصادر المتاحة:

الموقع الإلكتروني لعمادة القبول والتسجيل

حساب عمادة القبول والتسجيل على تويتر

بوابة الطالب الأكاديمية

 قناة عمادة القبول والتسجيل على يوتيوب
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الباب الأول: مقدمة
6مصطلحات أكاديمية هامة

13البرامج الأكاديمية
16البوابة الإلكترونية

16تطبيق خدماتي

16البطاقة الجامعية

الباب الثاني: تسجيل المقررات وسير الدراسة
17الجدول الدراسي

18تسجيل المقررات )الحذف والإضافة(
20الحضور والغياب والحرمان

21دراسة فصل زائر في جامعة تبوك
23دراسة فصل زائر في جامعة أخرى

25الغياب عن الاختبار النهائي

الباب الثالث: الشؤون الأكاديمية
26التحويل الداخلي )تغيير التخصص(

28التخصيص بكلية الهندسة
29تأجيل فصل دراسي

31الاعتذار عن فصل دراسي
33الاعتذار عن مقرر دراسي

35الانسحاب النهائي من الجامعة
37إعادة القيد )منقطع، مطوي قيده، منسحب(

40الفرص الإضافية لانخفاض المعدل
42الفرص الإضافية لتجاوز مدة الدراسة النظامية

44الفرص الإضافية للفصل الصيفي
45التظلم على الدرجة النهائية للمقرر

46التحويل الخارجي من جامعة أخرى إلى جامعة تبوك
48معادلة المقررات للمحولين إلى جامعة تبوك

50التحويل الخارجي من جامعة تبوك إلى جامعة أخرى

الباب الرابع: الوثائق الرسمية والتخرج
53حساب المعدل والتقديرات

55مراتب الشرف
56إنهاء إجراءات التخرج

الفهرسالفهرس
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56وثيقة التخرج الإلكترونية
56السجل الأكاديمي

57الإفادات الإلكترونية
58وثيقة التخرج البديلة )تعديل اسم، تعديل بيانات، بدل فاقد، بدل تالف(

59ترجمة وثيقة التخرج لخريجي كلية المعلمين وخريجات كلية التربية
60ترجمة وثيقة التخرج باللغة الفرنسية

61طباعة وثيقة التخرج بطريقة برايل
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مصطلحات أكاديمية :
القواعد التنفيذية:  

الضوابط والإجراءات والعمليات التي تنظم هذه اللائحة وتفسرها »لائحة الدراسة والاختبارات 
للمرحلة الجامعية«.

العام الدراسي: 
فصلان دراسيان أو أكثر وفصل صيفي إن وجد، أو أربع مستويات أو أكثر ومستوى صيفي أو 

مستويين صيفيين إن وجد.

النظام الدراسي:
أو  الدراسية،  المستويات  بنظام  سواء  الجامعة،  ومعاهد  كليات  في  المتبع  الدراسة  أسلوب   

الفصول الدراسية، أو السنة الدراسية الكاملة.

الفصل الدراسي: 
مدة زمنية لا تقل عن خمسة عشر أسبوعاً في نظام الفصلين الدراسيين، ولا تقل عن اثني 
عشر أسبوعاً في نظام الفصول الدراسية الثلاثة، ولا تدخل ضمنها فترات التسجيل والحذف 

والإضافة والاختبارات النهائية.

 المستوى الدراسي:
أسلوب دراسي، تكون المدة الزمنية فيه أقل من الفصل الدراسي، بحيث لا يقل عن أربعة 
أسابيع، ولا يزيد عن ثمانية أسابيع، ولا يقل إجمالي الأسابيع الدراسية عن أربعين أسبوعاً 

في العام.

 السنة الدراسية الكاملة: 
مدة زمنية لا تقل عن أربعين أسبوعاً في العام.

 الفصل الصيفي: 
أسابيع  تقل عن ستة  الدراسيين، ولا  الفصلين  لنظام  أسابيع  ثمانية  تقل عن  لا  زمنية  مدة 

لنظام الفصول الدراسية الثلاثة، وتُضاعف خلالها المدة المخصصة لكل مقرر دراسي.

الباب الأول: مقدمة
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 المستوى الصيفي:
خلالها  المدة  وتُضاعف  الدراسي،  المستوى  لنظام  أسابيع  أربعة  عن  تقل  لا  زمنية  مدة 

المخصصة لكل مقرر دراسي.

 الخطة الدراسية: 
وحداتها  مجموع  تشكل  التي  والحُرَة،  والاختيارية،  الإجبارية،  الدراسية  المقررات  مجموعة 
متطلبات التخرج، التي يجب على الطالب اجتيازها بنجاح؛ للحصول على الدرجة العلمية في 

التخصص المحدد.

 المقرر الدراسي:
 المادة الدراسية في خطة كل برنامج، وتشتمل رقماً ورمزاً ووصفاً للمحتوى، وتخضع في 
كل قسم للمتابعة والتقييم والتطوير، ويجوز أن تُدرس مستقلة، أو أن يكون لها متطلب 

سابق أو متطلب متزامن معها.

 الوحدة الدراسية:
 المحاضرة النظرية الأسبوعية )أو الدرس السريري أو درس التمارين( التي لا تقل مدتها عن 
خمسين دقيقة، أو الدرس العملي الذي لا تقل مدته عن مئة دقيقة، أو الدرس الميداني 

المحدد في الخطة الدراسية.

 أنماط التعليم:
بعد،   عن  التعليم  المدمج،  التعليم  الحضوري،  التعليم  ومنها:  المختلفة  التعليم  طرائق 

التعليم الذاتي، وغيرها من أنماط التعليم الأخرى.

 برنامج الترقية الأكاديمية الدراسية )التجسير(:
 البرنامج المصمم لإكمال الدراسة من الدبلوم إلى البكالوريوس.

 درجة الأعمال الفصلية: 
الدرجة الممنوحة للأعمال التي يتحصل عليها الطالب خلال الدراسة في مستوى دراسي، أو 
فصل دراسي، أو السنة الدراسية الكاملة -إن وجدت-، وتشمل الاختبارات والبحوث والأنشطة 

التعليمية التي تتصل بالمقرر الدراسي.
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 الاختبار النهائي: 
في  الدراسي  المقرر  تدريس  نهاية  في  واحدة  مرة  يعقد  الدراسي،  المقرر  في  اختبار 

المستوى الدراسي، أو الفصل الدراسي، أو السنة الدراسية الكاملة.

 درجة الاختبار النهائي:
 الدرجة التي يحصل عليها الطالب في كل مقرر دراسي في الاختبار النهائي.

 الدرجة النهائية: 
دراسي،  مقرر  لكل  النهائي  الاختبار  درجة  إليها  وتُضاف  الفصلية،  الأعمال  درجات  مجموع 

وتحسب الدرجة الإجمالية من مئة.

 السجل الأكاديمي: 
بيان تفصيلي يتضمن جميع المقررات الدراسية التي درسها الطالب، والتقديرات التي حصل 

عليها، ويشمل المعدلين )الفصلي والتراكمي(.

 الطالب الزائر:
 الطالب الذي يقوم بدراسة بعض المقررات الدراسية في جامعة أخرى، أو في فرع من 

فروع الجامعة التي ينتمي إليها دون تحويله.

 التقدير: 
وصف للنسبة المئوية، أو الرمز الأبجدي للدرجة النهائية، التي حصل عليها الطالب في أي 

مقرر دراسي.

 تقدير مستمر:
 تقدير يُرصد لكل مقرر دراسي، يتطلب أكثر من فصل دراسي لاستكمال دراسته، ويرمز له 

برمز )م(.

 تقدير غير مكتمل :
تقدير يرصد مؤقتاً لكل مقرر ذي طبيعة بحثية أو ميدانية وليس له اختبار نهائي يتعذر على 

الطالب استكمال متطلباته في الوقت المحدد ولا يحتسب في المعدل.
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 المعدل الفصلي: 
حاصل قسمة مجموع النقاط التي حصل عليها الطالب على مجموع الوحدات المقررة لجميع 
المقررات الدراسية التي درسها في أي فصل دراسي، أو مستوى دراسي، أو سنة دراسية 
كاملة، وتحسب النقاط بضرب الوحدة المقررة في وزن التقدير الذي حصل عليه في كل مقرر 

دراسي درسه الطالب.

المعدل التراكمي: 
حاصل قسمة مجموع النقاط التي حصل عليها الطالب في جميع المقررات الدراسية، التي 

درسها منذ التحاقه بالجامعة على مجموع الوحدات المقررة لتلك المقررات الدراسية.

 التقدير العام:
 وصف مستوى التحصيل العلمي للطالب خلال مدة دراسته في الجامعة.

 العبء الدراسي:
فصل  أو  دراسي،  مستوى  في  تسجيلها  للطالب  يسمح  التي  الدراسية  الوحدات  مجموع   

دراسي، أو سنة دراسية كاملة محددة من مجلس الجامعة.

المدة النظامية للدراسة: 
المدة التي تمنح للطالب لإنهاء متطلبات التخرج وتساوي مدة البرنامج بالإضافة إلى نصف 

هذه المدة.

الجدول الدراسي:
بيانات  أو سنة دراسية ويشمل  للطالب في فصل دراسي  المسجلة  المقررات  بيان يوضح   

المقرر وموعد ومكان المحاضرة.

تسجيل المقررات )الحذف والإضافة(: 
تعديل الجدول الدراسي للطالب أو إضافة بعض المقررات أو حذفها.

المتطلب السابق:
 المقررات التي يجب اجتيازها من أجل تسجيل مقررات أخرى.
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المتطلب المتزامن:
 المقررات التي يجب تسجيلها من أجل تسجيل مقررات أخرى في نفس الفصل الدراسي.

الإنذار الأكاديمي:
 الإشعار الأكاديمي الإلكتروني الذي يوجه إلى الطالب نتيجة انخفاض معدله التراكمي عن 

الحد الأدنى.

الطالب المنتظم: 
الطالب الذي يتاح له تسجيل المقررات الدراسية في فصل دراسي أو سنة دراسية.

الطالب المقيد: 
الطالب المقيد بالجامعة برقم جامعي ويشمل المنتظم والمعتذر والمؤجل قبول والمؤجل  

والزائر.

الطالب المؤجل قبول:
 الطالب الذي صدرت له الموافقة على تأجيل  قبوله.

الطالب المؤجل:
 الطالب الذي صدرت له الموافقة على تأجيل فصل دراسي أو سنة دراسية.

الطالب المعتذر:
 الطالب الذي صدرت له الموافقة على الاعتذار عن فصل دراسي أو سنة دراسية.

الطالب المتعثر في التسجيل: 
الطالب الذي لم يتمكن من تسجيل جميع مقررات المستوى الدراسي حسب مستواه بسبب 

الرسوب أو الحرمان أو التأجيل أو الاعتذار.

الطالب المتعثر أكاديمياً:
الطالب الذي حصل على معدل تراكمي أقل من 	 أو الذي لم ينه متطلبات التخرج خلال مدة 

الدراسة النظامية.
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الطالب المنسحب: 
برنامجه  إكمال  قبل  الجامعة  في  دراسته  إنهاء  على  الموافقة  له  صدرت  الذي  الطالب 

الدراسي.

الطالب المطوي قيده:
 الطالب الذي حصل على تقدير »محروم« أو »راسب« في جميع المقررات وحصوله على 
معدل فصلي “1.00“ أو الذي يتم إيقافه عن الاستمرار في الدراسة وفق القواعد التنفيذية 

لهذه اللائحة. 

الطالب المفصول أكاديمياً: 
الطالب الذي يتم إيقافه عن الاستمرار في الدراسة نتيجة انخفاض معدله أو تجاوز المدة 

النظامية للدراسة، أو كليهما.

الطالب المفصول تأديبياً: 
جهات  من  بحقه  تأديبي  قرار  صدور  نتيجة  الجامعة  من  نهائياً  فصله  يتم  الذي  الطالب 

الاختصاص.

متطلبات الجامعة: 
عدد من المقررات الإجبارية والاختيارية محددة بعدد من الساعات الدراسية يجب على جميع 

طلبة الجامعة دراستها.

متطلبات الكلية:
 عدد من المقررات الإجبارية والاختيارية محددة بعدد من الساعات الدراسية يجب على جميع 

طلبة الكلية دراستها.

متطلبات البرنامج:
عدد من المقررات الإجبارية  والاختيارية محددة بعدد من الساعات الدراسية يجب على جميع 

طلبة البرنامج دراستها.

المقررات الاختيارية:
عدد من المقررات المطروحة في فصل دراسي يختار منها الطالب لاجتياز عدد محدداً من 

الساعات الدراسية للخطة الدراسية.
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المقررات الحرة: 
من  محدداً  عدداً  لاجتياز  وذلك  اختيارها  للطالب  يمكن  التي  الدراسية  المقررات  من  عدد 

الساعات من خارج الخطة الدراسية.

المقررات المعادلة:
برنامج  في  دراستها  تم  والتي  لها  الطالب  اجتياز  وتوثيق  احتسابها  يتم  التي  المقررات 

بالجامعة أو بجامعة أخرى عن طريق التحويل أو الزيارة أو نقاط الخروج من البرنامج.

اختبار الدور الثاني: 
اختبار غير قابل للإعادة يعقد قبل بدء الدراسة للعام الجامعي التالي للمقررات التي تتبع 

النظام السنوي، والتي لم يتمكن الطالب من اجتيازها في اختبارات الدور الأول.

الاختبار البديل: 
اختبار يعقد للطالب المُتغيِّب عن الاختبار بعد قبول عذره.
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البرامج الأكاديمية

كلية  الطب

نوعالتخصص
الثانوية

مسار
التخصص

عدد 
مقررات 
الخطة 
الدراسية

عدد 
ساعات 
الخطة 
الدراسية

عدد 
المقررات 
الاجبارية

عدد 
الساعات 
الاجبارية

عدد 
المقررات 
الاختيارية

عدد 
الساعات 
الاختيارية

عدد 
المقررات 

الحرة

عدد 
الساعات 

الحرة

مقررات
التدريب

سنوات
الامتياز

عدد 
السنوات 
الدراسية

الطب 

والجراحة
 6 سنوات  	9000		9		5	9		5علميعلمي

كلية  الصيدلة

نوعالتخصص
الثانوية

مسار
التخصص

عدد 
مقررات 
الخطة 
الدراسية

عدد 
ساعات 
الخطة 
الدراسية

عدد 
المقررات 
الاجبارية

عدد 
الساعات 
الاجبارية

عدد 
المقررات 
الاختيارية

عدد 
الساعات 
الاختيارية

عدد 
المقررات 

الحرة

عدد 
الساعات 

الحرة

مقررات
التدريب

سنوات
الامتياز

عدد 
السنوات 
الدراسية

دكتور 

صيدلة
 5 سنوات  		600	205	7				7علميعلمي

كلية  العلوم الطبية التطبيقية

نوعالتخصص
الثانوية

مسار
التخصص

عدد 
مقررات 
الخطة 
الدراسية

عدد 
ساعات 
الخطة 
الدراسية

عدد 
المقررات 
الاجبارية

عدد 
الساعات 
الاجبارية

عدد 
المقررات 
الاختيارية

عدد 
الساعات 
الاختيارية

عدد 
المقررات 

الحرة

عدد 
الساعات 

الحرة

مقررات
التدريب

سنوات
الامتياز

عدد 
المستويات 

الدراسية

			00000	9		2075	5علميعلميالتمريض
مستوى

تقنية 
المختبرات 

الطبية
			920500000	9205	علميعلمي

مستوى

العلاج 
الطبيعي

			20500000	2055	5علميعلمي
مستوى

كلية  الهندسة

نوعالتخصص
الثانوية

مسار
التخصص

عدد 
مقررات 
الخطة 
الدراسية

عدد 
ساعات 
الخطة 
الدراسية

عدد 
المقررات 
الاجبارية

عدد 
الساعات 
الاجبارية

عدد 
المقررات 
الاختيارية

عدد 
الساعات 
الاختيارية

عدد 
المقررات 

الحرة

عدد 
الساعات 

الحرة

مقررات
التدريب

سنوات
الامتياز

عدد 
المستويات 

الدراسية

الهندسة 

المدنية
5	0	2000	8		885		89علميعلمي

مستوى

الهندسة 

الكهربائية
5	0	502000		560			6علميعلمي

مستوى

الهندسة 

الميكانيكية
5	0	2000	602505656علميعلمي

مستوى

الهندسة 

الصناعية
5	0	2000	5		556		60علميعلمي

مستوى
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كلية  الحاسبات وتقنية المعلومات

نوعالتخصص
الثانوية

مسار
التخصص

عدد 
مقررات 
الخطة 
الدراسية

عدد 
ساعات 
الخطة 
الدراسية

عدد 
المقررات 
الاجبارية

عدد 
الساعات 
الاجبارية

عدد 
المقررات 
الاختيارية

عدد 
الساعات 
الاختيارية

عدد 
المقررات 

الحرة

عدد 
الساعات 

الحرة

مقررات
التدريب

سنوات
الامتياز

عدد 
المستويات 

الدراسية

تقنية 

المعلومات
		200000		8			8204	علميعلمي

مستوى

علوم 

الحاسب
		200000		8			8201	علميعلمي

مستوى

هندسة 

الحاسب
5	0	500					859			6علميعلمي

مستوى

كلية العلوم 

نوعالتخصص
الثانوية

مسار
التخصص

عدد 
مقررات 
الخطة 
الدراسية

عدد 
ساعات 
الخطة 
الدراسية

عدد 
المقررات 
الاجبارية

عدد 
الساعات 
الاجبارية

عدد 
المقررات 
الاختيارية

عدد 
الساعات 
الاختيارية

عدد 
المقررات 

الحرة

عدد 
الساعات 

الحرة

مقررات
التدريب

سنوات
الامتياز

عدد 
المستويات 

الدراسية

		0000			85			97			علميعلميالرياضيات
مستوى

		0000			88	5	9200	علميعلميالكيمياء
مستوى

		50000		79	40	9			علميعلميالاحياء
مستوى

		50000		79				9	6	علميعلميالفيزياء
مستوى

الكيمياء 
الحيوية

		0000			86			98	6	علميعلمي
مستوى

		0000			79	8		9			علميعلميالاحصاء
مستوى

كلية  إدارة الأعمال

نوعالتخصص
الثانوية

مسار
التخصص

عدد 
مقررات 
الخطة 
الدراسية

عدد 
ساعات 
الخطة 
الدراسية

عدد 
المقررات 
الاجبارية

عدد 
الساعات 
الاجبارية

عدد 
المقررات 
الاختيارية

عدد 
الساعات 
الاختيارية

عدد 
المقررات 

الحرة

عدد 
الساعات 

الحرة

مقررات
التدريب

سنوات
الامتياز

عدد 
المستويات 

الدراسية

ادارة الأعمال 
مسار الإدارة

علمي، 
أدبي

		0	6	5	665	9	97	7	أدبي
مستوى

التسويق
علمي، 

أدبي
		0	6	5	665	9	97	7	أدبي

مستوى

		0	6	20		7	9740	7	أدبيعلميالمحاسبة
مستوى

التمويل 
والاستثمار

		0	6	5	665	9	97	7	أدبيعلمي
مستوى

نظم 
المعلومات 

الادارية
		0	6	5	665	9	97	7	أدبيعلمي

مستوى
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كلية الشريعة والانظمة

نوعالتخصص
الثانوية

مسار
التخصص

عدد 
مقررات 
الخطة 
الدراسية

عدد 
ساعات 
الخطة 
الدراسية

عدد 
المقررات 
الاجبارية

عدد 
الساعات 
الاجبارية

عدد 
المقررات 
الاختيارية

عدد 
الساعات 
الاختيارية

عدد 
المقررات 

الحرة

عدد 
الساعات 

الحرة

مقررات
التدريب

سنوات
الامتياز

عدد 
المستويات 

الدراسية

الشريعة
علمي، 

أدبي
		60000		5		762607أدبي

مستوى

الأنظمة
علمي، 

أدبي
		0000			7200				50أدبي

مستوى

كلية  التربية والآداب

نوعالتخصص
الثانوية

مسار
التخصص

عدد 
مقررات 
الخطة 
الدراسية

عدد 
ساعات 
الخطة 
الدراسية

عدد 
المقررات 
الاجبارية

عدد 
الساعات 
الاجبارية

عدد 
المقررات 
الاختيارية

عدد 
الساعات 
الاختيارية

عدد 
المقررات 

الحرة

عدد 
الساعات 

الحرة

مقررات
التدريب

سنوات
الامتياز

عدد 
المستويات 

الدراسية

الدراسات 
الإسلامية

علمي، 
أدبي

		88000000	8859	59أدبي
مستوى

اللغة 
العربية

علمي، 
أدبي

		97000000		975		5أدبي
مستوى

اللغات 
والترجمة 

– اللغة 
الإنجليزية

علمي، 
أدبي

		99000000	9950	50أدبي
مستوى

كلية التصاميم والفنون

نوعالتخصص
الثانوية

مسار
التخصص

عدد 
مقررات 
الخطة 
الدراسية

عدد 
ساعات 
الخطة 
الدراسية

عدد 
المقررات 
الاجبارية

عدد 
الساعات 
الاجبارية

عدد 
المقررات 
الاختيارية

عدد 
الساعات 
الاختيارية

عدد 
المقررات 

الحرة

عدد 
الساعات 

الحرة

مقررات
التدريب

سنوات
الامتياز

عدد 
المستويات 

الدراسية

التصميم 
الداخلي

		0	2000		6				8	7	علميعلمي
مستوى

تصميم
 الأزياء 

والمنسوجات

علمي، 
أدبي 

		0	10	20	170		50200أدبي
مستوى
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البوابة الأكاديمية:  
إجراءات الوصول:

	 .https://myut.ut.edu.sa/ut/init   كتابة الموقع الالكتروني
اختيار أيقونة »طالب«. 	
إدخال اسم المستخدم: الرقم الجامعي. 	
إدخال كلمة المرور )رقم الهوية الوطنية أو هوية مقيم(. 	
اختيار أيقونة  »دخول«. 5

تطبيق خدماتي 
إجراءات الوصول:

الدخول الى متجر التطبيقات للأجهزة الذكية. 	
كتابة اسم التطبيق »خدماتي جامعة تبوك« ومن ثم تنزيل . 	

التطبيق وتشغيله
كتابة اسم المستخدم: الرقم الجامعي. 	
كتابة كلمة المرور) رقم الهوية الوطنية أو هوية مقيم(. 	
ادخال رمز التحقق المرسل على الجوال المسجل. 5

البطاقة الجامعية 
للحصول على البطاقة الجامعية عبر تطبيق خدماتي للأجهزة الذكية:

الدخول على تطبيق 
»خدماتي جامعة تبوك«

اختيار القائمة الرئيسية 
ثم اختيار أيقونة 

»البطاقة الجامعية«

0102
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الجدول الدراسي
يحتوي على البيانات الأتية: 

المقررات المسجلة للطالب في الفصل الدراسي الحالي : 

يمكن طباعة الجدول الدراسي عن طريق  بوابة الطالب الأكاديمية. 

أرقام الشعب الدراسية

القاعات الدراسية

أسماء أعضاء هيئة التدريس 

تاريخ تسجيل المقرر

مجموع الساعات المسجلة

مجموع الساعات المتبقية

اسم المرشد الأكاديمي

رمز المقرر

مواعيد المحاضرات )الأيام – الأوقات( ويرمز للأيام 

عدد ساعات المقررنشاط المقرر اسم المقرر

الأحد الإثنين1 الثلاثاء2 الأربعاء3 الخميس4 5

الباب الثاني: تسجيل المقررات وسير الدراسة 
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تسجيل المقررات 

الضوابط:
تســجل مقــررات جميــع الطــلاب والطالبــات حســب المســتوى أو عــن طريــق الطالــب عبــر . 	

ــه الأكاديميــة. بوابت

لا يسمح للطالب المستجد بتعديل جدوله الدراسي.. 	

دراســية . 	 ســاعات   10 الدراســي  الفصــل  فــي  الدراســي  الطالــب  لعــبء  الأدنــى  الحــد 

. ة معتمــد
ضوابط إضافة مقرر:. 	

أن يكون المقرر مطروحاً والشعبة متاحة. 	
عدم وجود متطلب سابق للمقرر  	
عدم وجود تعارض مع المقررات المسجلة 	
أن يكون المقرر ضمن أربعة مستويات دراسية. 	
عدم تجاوز عبء الخطة الدراسية والمعدل التراكمي. 	

ــه مــن . 5 ــه الأكاديميــة ويتــم معالجت ــر بوابت ــب حــذف مقــرر عب ــب التقــدم بطل يمكــن للطال
ــط التاليــة: ــه وفــق الضواب ــل القســم العلمــي الــذي ينتمــي ل قب

ألا يكون المقرر من المستوى الصفري. 	
ألا يقل عدد الساعات الدراسية عن الحد الأدنى للعبء الدراسي. 	
ــاً مــع مقــرر آخــر، فــلا يمكــن حذفــه إلا  	 ــاً متزامن إذا كان المقــرر المــراد حذفــه متطلب

بحــذف المقرريــن معــاً.
يمكــن للطالــب فــي حــال لــم يتمكــن مــن تســجيل أحــد المقــررات تقديــم طلــب إضافــة مقرر . 6

عبــر بوابتــه الأكاديميــة ويتــم معالجتــه مــن قبــل القســم العلمــي الــذي ينتمــي له. 
عــدد المســتويات المســموحة لتســجيل المقــررات أربعــة مســتويات دراســية فقــط عنــد . 7

تعــذر تســجيل الطالــب لمســتواه الدراســي، وفــي حــال عــدم إمكانيــة تســجيل مقــررات 
أخــرى يكتفــى بالمقــررات المســجلة.

بوابتــه . 8 عبــر  الدراســي  لــم يســتلم جدولــه  الــذي  الطالــب  حــذف جميــع مقــررات  يتــم 
الدراســة.  عــن  منقطعــا  ويعتبــر  الثانــي  الأســبوع  بنهايــة  الأكاديميــة 

يجــب علــى الطالــب التأكــد مــن جدولــه الدراســي بعــد انتهــاء فتــرة معالجــة التســجيل . 9
ويتحمــل مســؤولية جميــع المقــررات المســجلة فــي جدولــه.
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الإجراءات:
	. تسجيل المقررات إلكترونياً عبر البوابة الأكاديمية فقط.

	. يمكن للطالب في حال لم يتمكن من تسجيل أحد المقررات تقديم طلب إضافة مقرر عبر 

بوابته الأكاديمية ويتم معالجته من قبل القسم العلمي.

تكون  القسم  موافقة  تتطلب  التي  والإضافة  الحذف  الجدول  تعديل  طلبات  تقديم   .	

إلكترونياً عبر البوابة الأكاديمية، وتكون متابعة حالة الطلب عبر البوابة حسب الاتي:

طريقة التقديم:
يمكن مشاهدة العرض المرئي )فيديو( عبر قناة عمادة القبول والتسجيل على اليوتيوب

مواعيد تسجيل المقررات
تعلن المواعيد فصلياً قبل بداية الفصل الدراسي، وسوف يتم الإعلان عنها في التقويم 

الأكاديمي.

تعني أن الطلب تحت الدراسة.

تعني أنه تم قبول الطلب  .

تعني أنه تم رفض الطلب.

حالة الطلب »مدخل« 

حالة الطلب »مقبول« 

حالة الطلب »غير مقبول« 
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الحضور والغياب والحرمان

يتم رصد الغياب للمقررات المسجلة من بداية الأسبوع الأول وفقاً للتقويم الجامعي.. 	
لا تثبت ولا تحتسب للطالب المقررات الدراسية ما لم تكن مسجلة في الجدول الدراسي.. 	
يلتزم مدرس المقرر برصد الغياب عبر البوابة الأكاديمية خلال أسبوع كحد أقصى من . 	

تاريخ المحاضرة.
المقرر وفقاً لأنماط . 	 أنشطة  المحاضرات لجميع  المنتظم بحضور جميع  الطالب  يلتزم 

التعليم المختلفة المحددة في توصيف المقرر.
يجب على الطالب متابعة الحضور والغياب للمقررات المسجلة بشكل مستمر من خلال . 5

البوابة الأكاديمية.
يحرم الطالب من دخول الاختبار النهائي إذا تجاوزت نسبة غيابه بدون عذر %20 من . 6

مجموع ساعات الاتصال.
في حال تغيب الطالب لعذرٍ ما يجب تقديم العذر لمدرس المقرر عبر القنوات الإلكترونية . 7

المعتمدة بمدة لا تتجاوز موعد حضور المحاضرة التالية.
يجوز لمجلس الكلية أو من يفوضه رفع الحرمان عند قبول عذر الطالب بشرط ألا تزيد . 8

نسبة إجمالي غيابه )بعذر وبدون عذر( عن %35 من مجموع ساعات الاتصال.
إجمالي غيابه 35% . 9 تجاوزت نسبة  النهائي في حال  الاختبار  الطالب من دخول  يحرم 

)بعذر وبدون عذر( من مجموع ساعات الاتصال.
له . 10 المقرر ويرصد  الغياب راسباً في  الذي حرم من دخول الاختبار بسبب  الطالب  يعدّ 

تقدير محروم.
يتأثر معدل الطالب الفصلي والتراكمي في حال تم حرمانه في المقرر. 		
آلية احتساب إجمالي الغياب = عدد أيام الغياب بدون عذر + عدد أيام الغياب بعذر.. 		
آلية احتساب الحد الأقصى من الغياب التي تؤدي إلى الحرمان: . 		

 (100÷20 ) x  عدد الأسابيع الدراسية x عدد ساعات المقرر المعتمدة
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دراسة فصل زائر في جامعة تبوك
هو دراسة طالب منتظم في جامعة أخرى لعدد من المقررات في جامعة تبوك لمدة فصل 

دراسي.

الضوابط:
 أن تكون حالة الطالب الأكاديمية »منتظم«.. 	
الحصـــول علـــى موافقـــة عمـــادة القبـــول والتســـجيل بالجامعـــة التـــي ينتمـــي لهـــا الطالـــب . 	

موضحـــاً المقـــررات المـــراد دراســـتها.
ألا تزيد مدة الدراسة عن ثلاثة فصول دراسية كطالب زائر.. 	
لا يسمح للطالب بتسجيل أي مقرر لم تتم الموافقة عليه.. 	
والطاقـــة . 5 المتاحـــة  والشـــعب  المطروحـــة  المقـــررات  وفـــق  المقـــررات  تســـجيل  يكـــون 

الاســـتيعابية.

الإجراءات:
التقديم إلكترونياً عبر البوابة الأكاديمية فقط.. 	
جامعة . 	 إلى  زائر  “طلب  أيقونة  ثم  القبول”  “طلب  أيقونة  ثم  “القبول”  أيقونة  اختيار 

تبوك”.
إدخال البيانات المطلوبة والتأكد من الدرجة العلمية ومقر الدراسة.. 	
بملف . 	 الوطنية  والهوية  جامعتك  قبل  من  عليه  الموافق  الزائر  الفصل  نموذج  إرفاق 

.PDF واحد بصيغة
اختيار المقررات المتاحة المراد دراستها.. 5
حفظ الطلب والاحتفاظ برقم الطلب ومتابعته، بالإضافة إلى أن تقديم الطلب لا يعني . 6

قبوله.
تكون متابعة حالة الطلب عبر البوابة حسب الآتي:. 7

تعني أن الطلب تحت الدراسة.

تعني أنه تم قبول الطلب و سيظهر الرقم الجامعي.

تعني أنه تم رفض الطلب.

حالة الطلب »مدخل« 

حالة الطلب »مقبول« 

حالة الطلب »غير مقبول« 
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طريقة التقديم:
يمكن مشاهدة العرض المرئي )فيديو( عبر قناة عمادة القبول والتسجيل على اليوتيوب

مواعيد التقديم:
من بداية أسبوع التهيئة إلى نهاية أسبوع التهيئة.

مواعيد النتائج:
خلال يومان عمل من تاريخ تقديم الطلب.

بعد الموافقة سيتم إصدار وإظهار الرقم الجامعي عبر الخدمة.. 8
الدراسي . 9 الجدول  على  للاطلاع  الأكاديمية  البوابة  على  الدخول  الطالب  على  يجب 

ومتابعة الحضور والغياب وجدول الاختبارات النهائية.
إدخال اسم المستخدم: الرقم الجامعي  •

إدخال كلمة المرور )رقم الهوية الوطنية أو هوية المقيم(  •
الضغط على أيقونة “دخول”.  •

أيقونة . 10 ثم  الإلكتروني”  “التسجيل  أيقونة  اختيار  الدراسي  الجدول  على  للاطلاع 
“المقررات المسجلة” ثم أيقونة “استلام الجدول”

انتهاء . 		 بعد  طلبات  أي  تقبل  ولا  المعتمد،  الجامعي  التقويم  وفق  بالمواعيد  التقيد 
الفترة.
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دراسة فصل زائر في جامعة أخرى
هو دراسة طالب منتظم في جامعة تبوك لعدد من المقررات في جامعة أخرى لمدة فصل 

دراسي.

الضوابط:
أن تكون الدراسة في جامعة حكومية. أو جامعة خاصة حاصلة على الاعتماد المؤسسي . 	

الكامل من هيئة تقويم التعليم والتدريب.
أن تكون الدراسة في جامعة أو كلية مصنفة من وزارة التعليم أو مؤسسة تعليمية . 	

مرخصة من جهة الاختصاص في بلد الدراسة إذا كانت من خارج المملكة.
كانت . 	 حال  في  كليته  في  المطروحة  للمقررات  زائر  فصل  بدراسة  للطالب  يسمح  لا 

الجامعة الأخرى في نفس مدينة الطالب.
أن تكون حالة الطالب الأكاديمية »منتظم«.. 	
ألا تزيد مدة الدراسة عن ثلاثة فصول دراسية كطالب زائر.. 5
الرئيسي . 6 دراسته  مقر  في  الدراسي  الجدول  حسب  المحاضرات  بحضور  الطالب  يلتزم 

إلى حين الموافقة على الطلب.
أن تكون المقررات مطابقة لمفردات محتوى المقرر بنسبة لا تقل عن %75 من مخرجات . 7

التعلم للمقرر.
لا يسمح للطالب بتسجيل أي مقرر لم تتم الموافقة عليه ولن يتم معادلته.. 8
تطبق ضوابط تسجيل المقررات والحركات الأكاديمية.. 9

تثبت وتحتسب للطالب جميع المقررات التي تم دراستها المجتازة وغير المجتازة في . 10
السجل الأكاديمي بما في ذلك التقديرات والمعدلات الفصلية والتراكمية.

تزويد عمادة القبول والتسجيل بالنتائج قبل بدء الدراسة للفصل التالي مباشرة، وإلا عُد . 		
منقطعاً عن الدراسة.

المستندات المطلوبة:
توصيف المقررات من الجامعة التي يرغب الطالب الدراسة فيها.. 	

الهوية الوطنية. 	



دليل الطالب الأكاديمي
 08/21/ 1444هـ   |   13 /2023/03م

24

الإجراءات:
الحصول على وصف المقررات من الجامعة التي يرغب الطالب الدراسة فيها.. 	
تسليم وصف المقررات لكلية الطالب.. 	
الحصول على نموذج دراسة فصل زائر من جامعة تبوك إلى جامعة أخرى من موقع عمادة . 	

القبول والتسجيل.
والتسجيل . 	 القبول  الكلية وعمادة  الزائر واعتماده من  الفصل  نموذج طلب دراسة  تعبئة 

بجامعة تبوك.
تزويد عمادة القبول والتسجيل بالنتائج قبل بدء الدراسة للفصل التالي مباشرة.. 5
التقيد بالمواعيد وفق التقويم الجامعي المعتمد، ولا تقبل أي طلبات بعد انتهاء الفترة.. 6

طريقة التقديم:
يمكن مشاهدة العرض المرئي )فيديو( عبر قناة عمادة القبول والتسجيل على اليوتيوب

مواعيد التقديم:
من بداية أسبوع التهيئة إلى نهاية أسبوع التهيئة.

مواعيد النتائج:
خلال يومان عمل من تاريخ تقديم الطلب.
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الغياب عن الاختبار النهائي:

النهائي . 	 الاختبار  درجة  في  )صفر(  ما  لمقرر  النهائي  الاختبار  عن  الغائب  للطالب  يرصد 
ويحسب تقديره في المقرر على مجموع درجات الأعمال الفصلية التي حصل عليها.

إذا لم يتمكن الطالب من حضور الاختبار النهائي في مقررٍ ما لعذر قهري، يمكن له التقدم . 	
بعذر الغياب متضمناً ما يثبت سبب التغيب عن الاختبار خلال مدة من اليوم التالي للاختبار 

وحتى الأسبوع الأول من بداية الفصل التالي.
تكون فترة استقبال الأعذار من اليوم التالي للاختبار وحتى الأسبوع الأول من بداية الفصل . 	

التالي.
الطالب . 	 عذر  قبول  القصوى،  الضرورة  حالات  في  يفوضه،  من  أو  القسم  لمجلس  يجوز 

والسماح بمنحه اختباراً بديلاً مكافئا خلال مدة لا تتجاوز نهاية الفصل الدراسي التالي.
الطالب . 5 تقدم  إذا  الفصل  لنفس  النهائية  الاختبارات  فترة  أثناء  البديل  الاختبار  عقد  يجوز 

بالعذر مبكراً، وتمت الموافقة عليه.
يتم تعديل درجة الطالب المتغيب بعذر مقبول وترصد له مجموع الدرجات التي حصل عليه . 6

بعد أدائه الاختبار البديل.
إذا تم تعديل الدرجة في الأسبوع الأول من الفصل التالي وترتب على هذا التعديل تغيير . 7

حالة المقرر من »رسوب« إلى »نجاح« يمكن للطالب تسجيل المقررات لهذا الفصل، وخلاف 
ذلك لا يمكن للطالب تعديل جدوله.

تعقد الاختبارات البديلة للمقررات التي تغيب عنها الطلاب وفق التقويم الجامعي المحدد.. 8
الدرجة . 9 تبقى  مؤجلاً  أو  معتذراً  يكن  ولم  عذر  بدون  البديل  الاختبار  عن  الطالب  تغيب  إذا 

المرصودة مسبقاً.
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الباب الثالث: الشؤون الأكاديمية

التحويل الداخلي )تغيير التخصص(:
هو تحويل الطالب من تخصص إلى آخر داخل الكلية أو من كلية إلى أخرى داخل الجامعة.

أولًا: الضوابط العامة:
أن تكون حالة الطالب الأكاديمية »منتظم«. 	
ألا يكون قد سبق للطالب التحويل أو تغيير تخصصه خلال فترة الدراسة.. 	
الحصول على معدل تراكمي لثلاثة فصول دراسية »لا تشمل الفصل الصيفي«.. 	
أن يستوفي الضوابط الأخرى التي يحددها مجلس الجامعة أو من يفوضه.. 	
التأجيل والاعتذار والانسحاب والانقطاع وطي القيد والفصل الأكاديمي ضمن الفصول . 5

المحتسبة في التحويل.
ألا يقل المعدل التراكمي عن 	.. 6
التقيد بالمواعيد وفق التقويم الجامعي المعتمد، ولا تقبل أي طلبات بعد انتهاء . 7

الفترة.
لا يمكن التراجع عن التحويل بعد قبول الطلب.. 8

ثانياً: التحويل بين تخصصات درجة البكالوريوس وفق الضوابط 
التالية:

تطبق الضوابط العامة في البند أولاً من هذه المادة.. 	
ألا يتجاوز 6 فصول دراسية.. 	
ألا يقل المعدل التراكمي عن 	 والنسبة الموزونة عن %80 للتخصصات الصحية.. 	

ثالثاً: التحويل بين تخصصات درجة الدبلوم المتوسط وفق الضوابط 
التالية:

تطبق الضوابط العامة في البند أولاً من هذه المادة.. 	
ألا يتجاوز 	 فصول دراسية.. 	
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ضوابط بعد الموافقة على التحويل:
تكون معادلة المقررات بناءً على مطابقة مفردات محتوى المقرر بنسبة لا تقل عن . 	

%75 من مخرجات التعلم للمقرر.
تثبت وتحتسب للطالب جميع المقررات التي تم دراستها في السجل الأكاديمي بما . 	

في ذلك التقديرات والمعدلات الفصلية والتراكمية.
في حال كان التحويل من النظام السنوي إلى النظام الفصلي تثبت ولا تحتسب . 	

المقررات غير المعادلة في السجل الأكاديمي.
تحذف المقررات المسجلة في الفصل الصيفي آلياً، ولا يمكن التراجع عن التحويل أو . 	

إعادة تسجيل المقررات.

الإجراءات:
التقديم إلكترونياً عبر البوابة الأكاديمية فقط  .	

يجب التأكد من المقر والكلية قبل اختيار التخصص.  .	
الترشيح حسب أولوية الرغبات ويمكن إدخال من رغبة واحدة إلى 10 رغبات.  .	

المفاضلة حسب المقاعد المتاحة.  .	
التقدم بطلب التحويل لا يعني قبول الطلب.  .5

تكون متابعة حالة الطلب عبر البوابة الأكاديمية حسب الآتي:  .6

طريقة التقديم:
يمكن مشاهدة العرض المرئي )فيديو( عبر قناة عمادة القبول والتسجيل بموقع يوتيوب.

مواعيد التقديم:
تعلن المواعيد سنوياً وسوف يتم الإعلان عنها في التقويم الأكاديمي.

مواعيد النتائج:
تعلن المواعيد سنوياً وسوف يتم الإعلان عنها في التقويم الأكاديمي.

تعني أن الطلب تحت الدراسة.

تعني أنه تم قبول الطلب ولا يتطلب إجراء أاخر.

تعني أنه تم رفض الطلب.

حالة الطلب »مدخل« 

حالة الطلب »مقبول« 

حالة الطلب »غير مقبول« 
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التخصيص بكلية الهندسة:

هو انتقال طلاب كلية الهندسة من قسم »الهندسة العامة« إلى أحد الأقسام التخصصية 
التالية:

الهندسة المدنية، الهندسة الكهربائية، الهندسة الميكانيكية، الهندسة الصناعية

الضوابط:
أن تكون حالة الطالب الأكاديمية »منتظم«.. 	
ألا يقل المعدل التراكمي عن 	.. 	
التقيد بالمواعيد وفق التقويم الجامعي المعتمد.. 	
لا يمكن التراجع عن التخصيص بعد قبول الطلب.. 	
المقاعد . 5 حسب  تخصيصه  يتم  المحددة  الفترة  خلال  بطلب  يتقدم  لم  الذي  الطالب 

الشاغرة.
تحدد الضوابط الأخرى والمقاعد المتاحة من قبل مجلس الكلية.. 6

الإجراءات:
التقديم إلكترونياً عبر البوابة الأكاديمية فقط.. 	
الترشيح حسب أولوية الرغبات ولابد من اختيار )	( رغبات.. 	
المفاضلة حسب المعدل التراكمي والمقاعد المتاحة.. 	
التقدم بطلب التخصيص لا يعني قبول الطلب.. 	
يجب متابعة نتائج التخصيص عبر البوابة الأكاديمية.. 5

طريقة التقديم:
يمكن مشاهدة العرض المرئي )فيديو( عبر قناة عمادة القبول والتسجيل بموقع يوتيوب.

مواعيد التقديم:
تعلن المواعيد فصلياً وسوف يتم الإعلان عنها في التقويم الأكاديمي.

مواعيد النتائج:
تعلن المواعيد فصلياً وسوف يتم الإعلان عنها في التقويم الأكاديمي.
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تأجيل الفصل الدراسي:
هو طلب تأجيل الدراسة لمدة فصل دراسي أو سنة دراسية للنظام السنوي ولا تحتسب 

مدّة التأجيل ضمن المدّة اللازمة لإنهاء متطلبات التخرج.

الضوابط :
التقدم بطلب تأجيل فصل دراسي أو سنة دراسية عبر البوابة الأكاديمية للطالب.. 	
يسمح للطالب بتأجيل ثلاثة فصول دراسية كحد أقصى خلال فترة دراسته للنظام . 	

الفصلي.
يسمح للطالب بتأجيل سنتين دراسيتين كحد أقصى خلال فترة دراسته للنظام السنوي.. 	
التقيد بالمواعيد وفق التقويم الجامعي المعتمد.. 	
يلتزم الطالب بحضور المحاضرات حسب الجدول الدراسي إلى حين الموافقة على . 5

الطلب.
يجب على الطالب المؤجل تسجيل مقررات الفصل التالي وإلا عُد منقطعاً عن الدراسة.. 6
لا تحتسب فصول التأجيل ضمن مدة الدراسة لإنهاء متطلبات التخرج.. 7
يسمح لحالات خاصة بتأجيل الدراسة لمدة لا تتجاوز ثلاث سنوات للنظام السنوي أو . 8

تسعة فصول دراسية للنظام الفصلي بعد موافقة اللجنة المختصة.
في حال تغيير الخطط الدراسية تعادل المقررات المماثلة أو المكافئة التي سبق . 9

دراستها وإكمال متطلبات التخرج للخطة الحالية.
في حال إغلاق القسم أو المستويات الدراسية يتم تقييم إعادة قيده وفق القواعد . 10

التنفيذية لهذه اللائحة.
في حال التقدم بطلب تأجيل بعد انتهاء الفترة، فعلى الطالب التقدم بطلب على . 		

الأنظمة المساندة مع إرفاق تقارير رسمية للعرض والدراسة على اللجنة المختصة.

الإجراءات:
التقديم إلكترونياً عبر البوابة الأكاديمية فقط. 	
التقدم بطلب التأجيل لا يعني قبول الطلب.. 	
تكون متابعة حالة الطلب عبر البوابة الأكاديمية حسب الآتي:. 	
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طريقة التقديم:
يمكن مشاهدة العرض المرئي )فيديو( عبر قناة عمادة القبول والتسجيل بموقع يوتيوب.

مواعيد التقديم:
من بداية أسبوع التهيئة إلى نهاية الأسبوع الأول.

مواعيد النتائج:
خلال 	 أيام عمل من تاريخ تقديم الطلب.

	. التقيد بمواعيد التأجيل ولا تقبل أي طلبات بعد انتهاء الفترة.

5. لا يمكن التراجع عن التأجيل بعد قبول الطلب.

تعني أن الطلب تحت الدراسة.

تعني أنه تم قبول الطلب .

تعني أنه تم رفض الطلب.

حالة الطلب »مدخل« 

حالة الطلب »مقبول« 

حالة الطلب »غير مقبول« 
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الاعتذار عن دراسة فصل دراسي:
هو الاعتذار عن الاستمرار في دراسة فصل دراسي أو سنة دراسية للنظام السنوي دون 

أن يعد راسباً، ويرصد للطالب تقدير)ع( في جميع المقررات ويحتسب هذا الفصل من المدّة 
اللازمة لإنهاء متطلبات التخرج.

الضوابط :
التقدم بطلب الاعتذار عن فصل دراسي أو سنة دراسية عبر البوابة الأكاديمية . 	

للطالب.
يسمح للطالب بالاعتذار عن ثلاثة فصول دراسية كحد أقصى خلال فترة دراسته . 	

للنظام الفصلي.
يسمح للطالب بالاعتذار لسنتين دراسيتين كحد أقصى خلال فترة دراسته للنظام . 	

السنوي.
لا يحتسب الفصل الصيفي من ضمن فصول الاعتذار.. 	
التقيد بالمواعيد وفق التقويم الجامعي المعتمد.. 5
لا يسمح بالاعتذار عن فصل دراسي تم رصد درجة الاختبارات النهائية لأي مقرر فيه . 6

للنظام الفصلي.
يسمح بالاعتذار عن السنة الدراسية باستثناء المقررات المرصود لها درجة نهائية . 7

للنظام السنوي.
يلتزم الطالب بحضور المحاضرات حسب الجدول الدراسي إلى حين الموافقة على . 8

طلب الاعتذار.
يرصد للطالب المعتذر تقدير “منسحب” في جميع مقررات الفصل الدراسي.. 9

يلتزم الطالب المعتذر بتسجيل مقررات الفصل التالي وإلا عُد منقطعاً عن الدراسة.. 10
تحتسب فصول الاعتذار ضمن مدة الدراسة لإنهاء متطلبات التخرج.. 		
في حال التقدم بطلب اعتذار بعد انتهاء الفترة، فعلى الطالب التقدم بطلب على . 		

الأنظمة المساندة مع إرفاق تقارير رسمية للعرض والدراسة على اللجنة المختصة.

ما الذي يترتب عن الاعتذار عن الفصل؟
احتمال عدم طرح المقررات في الفصل التالي.. 	
عدم إمكانية تسجيل مقررات الفصل التالي بسبب تعارض أوقات محاضرات واختبارات . 	

مقررات المستويات المختلفة.
عدم إمكانية تسجيل مقررات الفصل التالي بسبب عدم اجتياز المتطلب.. 	
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تأخر في إنهاء الخطة الدراسية وبالتالي تأخر التخرج.. 	
تُحتسب مدة الاعتذار ضمن المدة النظامية لإنهاء متطلبات التخرج.. 5

الإجراءات:
التقديم إلكترونياً عبر البوابة الأكاديمية فقط. 	
التقدم بطلب الاعتذار لا يعني قبول الطلب.. 	
تكون متابعة حالة الطلب عبر البوابة الأكاديمية حسب الآتي:. 	

التقيد بمواعيد الاعتذار ولا تقبل أي طلبات بعد انتهاء الفترة.. 	
لا يمكن التراجع عن الاعتذار بعد قبول الطلب.. 5

طريقة التقديم:
يمكن مشاهدة العرض المرئي )فيديو( عبر قناة عمادة القبول والتسجيل بموقع يوتيوب.

مواعيد التقديم:
تعلن المواعيد فصلياً وسوف يتم الإعلان عنها في التقويم الأكاديمي.

مواعيد النتائج:
خلال 	 أيام عمل من تاريخ تقديم الطلب.

تعني أن الطلب تحت الدراسة.

تعني أنه تم قبول الطلب .

تعني أنه تم رفض الطلب.

حالة الطلب »مدخل« 

حالة الطلب »مقبول« 

حالة الطلب »غير مقبول« 
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الاعتذار عن مقرر دراسي:
هو الاعتذار عن استكمال دراسة مقررٍ ما أو الانسحاب من دراسة مقرر دراسي أثناء الفصل 

الدراسي.

الضوابط :
التقدم بطلب الانسحاب عن مقرر عبر البوابة الأكاديمية للطالب.. 	
يسمح الانسحاب من مقرر واحد فقط خلال الفصل الدراسي للنظام الفصلي، ويستثنى . 	

من ذلك النظام السنوي.
ألا يقل العبء الدراسي عن الحد الأدنى عن 10 ساعات بعد تنفيذ الانسحاب.. 	
ألا يكون المقرر متزامناً مع مقرر آخر.. 	
لا يسمح للطالب بالانسحاب من مقررات السنة الدراسية الأولى.. 5
لا يسمح للطالب بالانسحاب من مقررٍ ما أكثر من مرة خلال دراسته.. 6
لا يسمح بالانسحاب من مقرر في الفصل الصيفي.. 7
يسمح بالانسحاب من 6 مقررات دراسية كحد أقصى خلال فترة دراسته للنظام الفصلي . 8

لدرجة البكالوريوس.
يسمح بالانسحاب من 8 مقررات دراسية كحد أقصى خلال فترة دراسته للنظام السنوي . 9

لدرجة البكالوريوس.
يسمح بالانسحاب من 	 مقررات دراسية كحد أقصى لدرجة الدبلوم المتوسط.. 10
التقيد بالمواعيد وفق التقويم الجامعي المعتمد.. 		
يرصد للطالب تقدير “منسحب” في المقرر.. 		

ما الذي يترتب عن الاعتذار عن مقرر؟
احتمال عدم طرح المقررات في الفصل التالي.. 	
عدم إمكانية تسجيل مقررات الفصل التالي بسبب تعارض أوقات محاضرات واختبارات . 	

مقررات المستويات المختلفة.
عدم إمكانية تسجيل مقررات الفصل التالي بسبب عدم اجتياز المتطلب.. 	
التأخر في إنهاء الخطة الدراسية وبالتالي التأخر في التخرج.. 	
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الإجراءات:
التقديم إلكترونياً عبر البوابة الأكاديمية فقط. 	
التقدم بطلب الاعتذار عن مقرر لا يعني قبول الطلب.. 	
تكون متابعة حالة الطلب عبر البوابة الأكاديمية حسب الآتي:. 	

التقيد بمواعيد الاعتذار عن المقرر ولا تقبل أي طلبات بعد انتهاء الفترة.. 	
لا يمكن التراجع عن الاعتذار عن المقرر بعد قبول الطلب.. 5

طريقة التقديم:
يمكن مشاهدة العرض المرئي )فيديو( عبر قناة عمادة القبول والتسجيل بموقع 

يوتيوب.

مواعيد التقديم:
تعلن المواعيد فصلياً وسوف يتم الإعلان عنها في التقويم الأكاديمي.

مواعيد النتائج:
خلال 	 أيام عمل من تاريخ تقديم الطلب.

تعني أن الطلب تحت الدراسة.

تعني أنه تم قبول الطلب .

تعني أنه تم رفض الطلب.

حالة الطلب »مدخل« 

حالة الطلب »مقبول« 

حالة الطلب »غير مقبول« 
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الانسحاب:
هو الانسحاب من الجامعة نهائياً، ولا يمكن العودة للدراسة إلا بطلب إعادة القيد بعد انتهاء 

الفصل حسب ضوابط إعادة القيد.

الضوابط :
يسمح للطالب بالانسحاب من الجامعة نهائيا حسب الضوابط التالية:. 	
أن تكون حالة الطالب الأكاديمية »منتظم أو معتذر أو مؤجل«.. 	
ألا يكون على الطالب أي التزامات لدى جهات الجامعة.. 	
التقيد بالمواعيد وفق التقويم الجامعي المعتمد.. 	
يرصد للطالب تقدير »منسحب« في جميع مقررات ذلك الفصل باستثناء مقررات الحرمان . 5

والمرصود لها درجة نهائية.
يسمح للطالب بالانسحاب من الجامعة بعد انتهاء فترة الانسحاب، وتلغى جميع . 6

التقييمات السابقة ويرصد له »منسحب برسوب« في جميع المقررات وتحتسب في 
المعدل الفصلي والتراكمي.

تحتسب فصول الانسحاب ضمن مدة الدراسة النظامية.. 7
يسمح للطالب المنسحب من الجامعة التقدم عبر البوابة الأكاديمية بطلب إعادة قيده . 8

برقمه وسجلّه السابق.
يعامَل الطالب المنسحب من الجامعة في إعادة القيد معاملة الطالب المطوي قيده . 9

وفق القواعد التنفيذية لهذه اللائحة.

الإجراءات:
التقديم إلكترونياً عبر البوابة الأكاديمية فقط.. 	
التقدم بطلب الانسحاب لا يعني قبول الطلب.. 	
تكون متابعة حالة الطلب عبر البوابة الأكاديمية حسب الآتي:. 	

تعني أن الطلب تحت الدراسة.

تعني أنه تم قبول الطلب .

تعني أنه تم رفض الطلب.

حالة الطلب »مدخل« 

حالة الطلب »مقبول« 

حالة الطلب »غير مقبول« 
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التقيد بمواعيد الانسحاب ولا تقبل أي طلبات بعد انتهاء الفترة.. 	
لا يمكن التراجع عن الانسحاب بعد قبول الطلب.. 5
يمكن طباعة إفادة إخلاء طرف عبر تطبيق خدماتي للأجهزة الذكية.. 6

طريقة التقديم:
يمكن مشاهدة العرض المرئي )فيديو( عبر قناة عمادة القبول والتسجيل بموقع 

يوتيوب.

مواعيد التقديم:
تعلن المواعيد فصلياً وسوف يتم الإعلان عنها في التقويم الأكاديمي.

مواعيد النتائج:
خلال 	 أيام عمل من تاريخ تقديم الطلب.
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إعادة القيد:
هو تقدم الطالب المطوي قيده أو المنقطع أو المنسحب بإعادة انتظامه للدراسة برقمه 

وسجلّه الأكاديمي السابق قبل الانقطاع أو طي القيد.

طي القيد – الانقطاع:
هو إيقاف الطالب عن الدراسة إذا انقطع لمدة فصل دراسي أو أقل أو أكثر، دون طلب 

اعتذار عن الفصل أو تأجيل الفصل. أو إذا حصل الطالب على معدل فصلي )1.00( وتحتسب 
ضمن المدة الدراسية.

	. يعد الطالب منقطعاً في الحالات الآتية:
أ -  إذا لم يسجل الطالب أي مقرر في الفصل الدراسي بنهاية الأسبوع الثاني.

ب - إذا لم يستلم الطالب جدوله الدراسي عبر البوابة الأكاديمية بنهاية الأسبوع 
الثاني.

	. يطوى قيد الطالب بنهاية الفصل الدراسي في حال حرمانه في جميع المقررات.
	. يسمح للطالب المطوي قيده التقدم إلكترونياً بطلب إعادة قيده برقمه وسجلّه 

السابق وفق الضوابط التالية:

• إعادة قيد الطالب للمرة الأولى:
أ - أن يتقدم بطلب إعادة القيد قبل بداية خمسة فصول دراسية تلي فصل طي القيد 
للنظام الفصلي، أو قبل بداية سنتين دراسيتين تلي سنة طي القيد للنظام السنوي.
ب - أن تكون المدة المتبقية للطالب كافية لإنهاء متطلبات التخرج ضمن مدة الدراسة 

النظامية.
ث - لا يجوز إعادة قيد الطالب إذا كان مقيداً بجامعة أخرى.

ج - في حال تغيير الخطط الدراسية تعادل المقررات المماثلة أو المكافئة التي سبق 
دراستها وإكمال متطلبات التخرج للخطة الحالية.

ح - في حال إغلاق القسم أو المستويات الدراسية يتم تقييم إعادة قيده وفق 
القواعد التنفيذية لهذه اللائحة.

• إعادة قيد الطالب للمرة الثانية:
أ - أن تكون جميع ضوابط إعادة القيد للمرة الأولى متحققة.

ب - أن يجتاز الطالب نصف الخطة الدراسية كحد أدنى.
ت - ألا يقل معدل الطالب عن 2.00 من 5.00.
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	. إذا مضى على طي قيد الطالب خمسة فصول دراسية فأكثر بعد فصل طي القيد 
للنظام الفصلي، أو سنتان دراسيتين بعد سنة طي القيد للنظام السنوي، فبإمكانه 

التقدم للجامعة طالباً مستجداً دون الرجوع إلى سجله الدراسي السابق وفق ضوابط 
القبول في حينه.

5. إذا حصل الطالب على معدل فصلي 1.00 يطوى قيده آلياً.
6. تحتسب فترة الانقطاع وطي القيد والانسحاب ضمن مدة الدراسة.

7. يسمح بإعادة قيد الطالب المطوي قيده أو المنقطع في الفصل الدراسي الصيفي 
بشرط ألا يقل معدله التراكمي عن 	.

8. في حال لم تتمكن الكلية من تسجيل المقررات حسب الضوابط تلغى الحركة 
الأكاديمية.

9. يعامل الطالب المنقطع معاملة الطالب المطوي قيده.
10. التقيد بالمواعيد وفق التقويم الجامعي المعتمد.

الإجراءات:
التقديم إلكترونياً عبر البوابة الأكاديمية فقط.. 	
التقدم بطلب إعادة القيد لا يعني قبول الطلب.. 	
تكون متابعة حالة الطلب عبر البوابة الأكاديمية حسب الآتي:. 	

 

التقيد بمواعيد إعادة القيد ولا تقبل أي طلبات بعد انتهاء الفترة.. 	
لا يمكن التراجع عن إعادة القيد بعد قبول الطلب.. 5

طريقة التقديم:
يمكن مشاهدة العرض المرئي )فيديو( عبر قناة عمادة القبول والتسجيل بموقع يوتيوب.

تعني أن الطلب تحت الدراسة.

تعني أنه تم قبول الطلب .

تعني أنه تم رفض الطلب.

حالة الطلب »مدخل« 

حالة الطلب »مقبول« 

حالة الطلب »غير مقبول« 
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مواعيد التقديم:
تعلن المواعيد فصلياً وسوف يتم الإعلان عنها في التقويم الأكاديمي.

مواعيد النتائج:
تعلن المواعيد فصلياً وسوف يتم الإعلان عنها في التقويم الأكاديمي.
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الفرص الإضافية لانخفاض المعدل:
هــو فصــل الطالــب أكاديميــاً مــن الجامعــة إذا حصــل علــى عــدد مــن الإنــذارات المتتاليــة بســبب 

انخفــاض المعــدل التراكمــي عــن )2.00( وحســب الدرجــة العلميــة، ويعــد مفصــولاً أكاديميــاً 
ــاً. حتــى يتقــدم بطلــب فرصــة إضافيــة إلكتروني

الضوابط :
	. ينــذر الطالــب إذا انخفــض معدلــه التراكمــي عــن 	 ويظهــر ذلــك فــي الســجل الأكاديمــي 

نهايــة كل فصــل دراســي أو ســنة دراســية عبــر البوابــة الإلكترونيــة.
 	 علــى  إذا حصــل  الجامعــة  مــن  الفصلــي  للنظــام  البكالوريــوس  درجــة  يفصــل طالــب    .	
إنــذارات متتاليــة، ويعــد مفصــولاً أكاديميــاً حتــى يتقــدم بطلــب فرصــة إضافيــة إلكترونيــاً وفــق 

الضوابــط التاليــة:
أ - يســمح بمنحــه فرصــة رابعــة لرفــع معدلــه التراكمــي إلــى 	 بافتــراض حصولــه علــى 
معــدل فصلــي 3.5 )		 نقطــة( مــن تســجيل 		 وحــدة دراســية كحــد أقصــى وبمــا يتوافــق 

مــع ضوابــط تســجيل المقــررات.
ب - ويســمح بمنحــه فرصــة خامســة لرفــع معدلــه التراكمــي إلــى 	 بافتــراض حصولــه علــى 
معــدل فصلــي 3.5 )		 نقطــة( مــن تســجيل 		 وحــدة دراســية كحــد أقصــى وبمــا يتوافــق 

مــع ضوابــط تســجيل المقــررات.
ت - ويســمح بمنحــه فرصــة سادســة وأخيــرة لرفــع معدلــه التراكمــي إلــى 	 بافتــراض 
حصولــه علــى معــدل فصلــي 	 )6	 نقطــة( مــن تســجيل 		 وحــدة دراســية كحــد أقصــى 

وبمــا يتوافــق مــع ضوابــط تســجيل المقــررات.

المعدل 
التراكمي بعد 

الفرصة

عدد 
النقاط

معدل 
فصلي

عدد 
الساعات الفرصة الإنذار

2 42 3.5 12 4 3

2 42 3.5 12 5 4

2 36 3 12 6 5
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	. يفصــل طالــب درجــة الدبلــوم المتوســط مــن الجامعــة إذا حصــل علــى ثلاثــة إنــذارات متتالية، 
ويعــد مفصــولاً أكاديميــاً حتــى يتقــدم بطلــب فرصــة إضافيــة إلكترونياً حســب الضوابــط التالية:

أ - يســمح بمنحــه فرصــة رابعــة لرفــع معدلــه التراكمــي إلــى 	 بافتــراض حصولــه علــى 
معــدل فصلــي 3.5 )		 نقطــة( مــن تســجيل 		 وحــدة دراســية كحــد أقصــى وبمــا يتوافــق 

مــع ضوابــط تســجيل المقــررات.
بافتــراض   	 إلــى  التراكمــي  لرفــع معدلــه  بمنحــه فرصــة خامســة وأخيــرة  ب -ويســمح 
حصولــه علــى معــدل فصلــي 3.5 )		 نقطــة( مــن تســجيل 		 وحــدة دراســية كحــد أقصــى 

وبمــا يتوافــق مــع ضوابــط تســجيل المقــررات.
	 بافتــراض  إلــى  التراكمــي  ت - ويســمح بمنحــه فرصــة سادســة وأخيــرة لرفــع معدلــه 
حصولــه علــى معــدل فصلــي 	 )6	 نقطــة( مــن تســجيل 		 وحــدة دراســية كحــد أقصــى 

وبمــا يتوافــق مــع ضوابــط تســجيل المقــررات.

المعدل 
التراكمي بعد 

الفرصة

عدد 
النقاط

معدل 
فصلي

عدد 
الساعات الفرصة الإنذار

2 42 3.5 12 4 3

2 42 3.5 12 5 4

2 36 3 12 6 5
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الفرص الإضافية لتجاوز مدة الدراسة النظامية: 
هــو فصــل الطالــب أكاديميــاً مــن الجامعــة إذا تجــاوز مــدة الدراســة النظاميــة حســب التخصــص، 

ويعــد مفصــولاً أكاديميــاً حتــى يتقــدم بطلــب فرصــة إضافيــة إلكترونيــاً.

يفصــل الطالــب مــن الجامعــة إذا لــم ينــه متطلبــات التخــرج خــلال مــدة أقصاهــا نصــف . 	
أكاديميــاً حتــى  البرنامــج، ويعــد مفصــولاً  المــدة المقــررة لتخرجــه عــلاوة علــى مــدة 

التاليــة: إلكترونيــاً حســب الضوابــط  يتقــدم بطلــب فرصــة إضافيــة 
يســمح بمنحــه فرصــة إضافيــة لإنهــاء متطلبــات التخــرج بحــد أقصــى لا يتجــاوز ثلاثة فصول 

دراسية:

أقصى عدد ساعات متبقية الحد 
الأقصى

المدة 
النظامية

مدة 
البرنامج

الفرصة الثالثة الفرصة الثانية الفرصة الأولى

لا توجد لا توجد مقررات سنة 
واحدة 10 سنوات 9 سنوات 6 سنوات

8	 ساعة 6	 ساعة 	5 ساعة 6	 فصلاً 
دراسياً

		 فصلاً 
دراسياً

5	 فصلاً 
دراسياً

8	 ساعة 6	 ساعة 	5 ساعة 		 فصلاً 
دراسياً

8	 فصلاً 
دراسياً

		 فصلاً 
دراسياً

5	 ساعة 30 ساعة 5	 ساعة 5	 فصلاً 
دراسياً

		 فصلاً 
دراسياً

8 فصول 
دراسية

لا تحتسب فصول التأجيل ضمن المدة الدراسية.. 	
 تحتسب فصول الاعتذار ضمن المدة الدراسية.. 	
تحتســب فصــول الانقطــاع وطــي القيــد والانســحاب والفصــل الأكاديمــي ضمــن المــدة . 	

الدراســية.
تطبق أولاً ضوابط انخفاض المعدل ثم ضوابط تجاوز المدة.. 5
الحركــة . 6 تلغــى  الضوابــط  المقــررات حســب  تســجيل  مــن  الكليــة  تتمكــن  لــم  حــال  فــي 

الأكاديميــة.
لا يمكــن التأجيــل أو الاعتــذار عــن الفصــل الدراســي بعــد الحصــول علــى الفرصــة الإضافيــة . 7

ولا يمكــن ترحيلهــا للفصــل التالــي.
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الإجراءات:
التقديم إلكترونياً عبر البوابة الأكاديمية فقط.. 	
التقدم بطلب الفرصة الإضافية لا يعني قبول الطلب.. 	
تكون متابعة حالة الطلب عبر البوابة الأكاديمية حسب الآتي:. 	

التقيد بمواعيد الفرصة الإضافية ولا تقبل أي طلبات بعد انتهاء الفترة.. 	
لا يمكن التراجع عن الفرصة الإضافية بعد قبول الطلب.. 5

طريقة التقديم:
القبــول والتســجيل بموقــع  المرئــي )فيديــو( عبــر قنــاة عمــادة  العــرض  يمكــن مشــاهدة 

يوتيــوب.

مواعيد التقديم:
تعلن المواعيد فصلياً وسوف يتم الإعلان عنها في التقويم الأكاديمي.

مواعيد النتائج:
تعلن المواعيد فصلياً وسوف يتم الإعلان عنها في التقويم الأكاديمي.

تعني أن الطلب تحت الدراسة.

تعني أنه تم قبول الطلب

تعني أنه تم رفض الطلب.

حالة الطلب »مدخل« 

حالة الطلب »مقبول« 

حالة الطلب »غير مقبول« 
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الفرص الإضافية للفصل الصيفي:
الضوابط

لا يســمح بمنــح الطالــب المفصــول اكاديميــاً بســبب انخفــاض معدلــه فرصــة إضافيــة إلا . 	
فــي حــال كان متوقعــاً تخرجــه.

يســمح بمنــح الطالــب المفصــول أكاديميــاً بســبب تجــاوز المــدة النظاميــة فرصــة إضافيــة . 	
بشــرط ألا يقــل معدلــه التراكمــي عــن 	.

يســمح بمنــح الطالــب المفصــول أكاديميــاً بســبب رســوبه فــي المعــدل فرصــة إضافيــة . 	
ــه التراكمــي إلــى 	. ــة رفــع معدل بشــرط إمكاني

الإجراءات:
التقديم إلكترونياً عبر البوابة الأكاديمية فقط.. 	
التقدم بطلب الفرصة الإضافية لا يعني قبول الطلب.. 	
تكون متابعة حالة الطلب عبر البوابة الأكاديمية حسب الآتي:. 	

التقيد بمواعيد الفرصة الإضافية ولا تقبل أي طلبات بعد انتهاء الفترة.. 	
لا يمكن التراجع عن الفرصة الإضافية بعد قبول الطلب.. 5

طريقة التقديم:
بموقــع  والتســجيل  القبــول  عمــادة  قنــاة  عبــر  )فيديــو(  المرئــي  العــرض  مشــاهدة  يمكــن 

يوتيــوب.

مواعيد التقديم:
تعلن المواعيد فصلياً وسوف يتم الإعلان عنها في التقويم الأكاديمي.

مواعيد النتائج:
تعلن المواعيد فصلياً وسوف يتم الإعلان عنها في التقويم الأكاديمي.

تعني أن الطلب تحت الدراسة.

تعني أنه تم قبول الطلب ولا يتطلب إجراء آخر.

تعني أنه تم رفض الطلب.

حالة الطلب »مدخل« 

حالة الطلب »مقبول« 

حالة الطلب »غير مقبول« 
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التظلم على الدرجة النهائية للمقرر:

تتجاوز خمسة عشر يوماً . 	 بالتظلم في أي مقرر دراسي خلال مدة لا  للطالب  يسمح 
من تاريخ إعلان النتيجة وذلك بتقديم طلب عبر البوابة الأكاديمية لرئيس القسم الذي 

ينتمي إليه الطالب.
ألا يكون قد سبق للطالب أن تقدم بطلبين تظلم عن نتائج المقررات وثبت عدم صحته . 	

من قبل رئيس القسم. أو سبق أن تقدم بطلب تظلم عن نتائج المقررات وثبت عدم 
صحته من قبل مجلس الكلية.

يتم البت في طلب الطالب من رئيس قسم المقرر بالتنسيق مع مدرس المقرر خلال . 	
أسبوع واحد من تاريخ تقديم الطلب وفق التالي:

الكلية  	 يُعدٌ محضر من وكيل  المقرر وثبت وجود خطأ  إعادة تقييم  في حال تم 
ورئيس القسم ومدرس المقرر، ومن ثم يجب إبلاغ الطالب بنتيجة القرار من خلال 

متابعة الطلب على البوابة الأكاديمية، ويتم تعديل الدرجة.
وكيل  	 من  محضر  يعد  خطأ  وجود  عدم  وثبت  المقرر  تقييم  إعادة  تم  حال  في 

الكلية ورئيس القسم ومدرس المقرر، ومن ثم يجب إبلاغ الطالب بنتيجة القرار 
من خلال متابعة الطلب على البوابة الأكاديمية.

في حال عدم قبول الطالب لنتيجة القرار يحال الطلب لمجلس الكلية لتشكيل عضوين . 	
تقرير  المقرر ورفع  نتيجة  تقييم  بالكلية لإعادة  المختصين  التدريس  آخرين من هيئة 

بذلك لمجلس الكلية.
الكلية  	 المقرر وثبت وجود خطأ يعد محضر من وكيل  إعادة تقييم  في حال تم 

ورئيس القسم والعضوين المشاركين، ومن ثم يجب إبلاغ الطالب بنتيجة القرار 
وتوقيعه، ويتم تعديل الدرجة.

في حال تم إعادة تقييم المقرر وثبت عدم وجود خطأ، يجب إبلاغ الطالب بنتيجة  	
القرار وتوقيعه.

يكون قرار مجلس الكلية نهائياً بعد اعتماده من معالي رئيس الجامعة. 	
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التحويل الخارجي:
هو تحويل الطالب من جامعة أخرى إلى جامعة تبوك.

الضوابط
أن تكون حالة الطالب الأكاديمية “منتظم”.. 	
أن يكــون الطالــب محــولاً مــن جامعــة أو كليــة مصنفــة مــن وزارة التعليــم أو مؤسســة . 	

تعليميــة مرخصــة مــن جهــة الاختصــاص فــي بلــد الدراســة إذا كانــت مــن خــارج المملكــة.
الحصول على معدل تراكمي لثلاثة فصول دراسية “لا تشمل الفصل الصيفي”.. 	
ألا يكون مفصولاً أكاديمياً أو تأديبياً من الجامعة المحول منها.. 	
ألا يقل المعدل التراكمي عن 	 من 5 أو عن 	 من 	.. 5
استيفاء ضوابط التحويل الأخرى التي تحددها الجهات المختصة.. 6
أن يكون التحويل على نفس الدرجة العلمية ونفس التخصص المحول منه.. 7
التقيد بالمواعيد وفق التقويم الجامعي المعتمد.. 8
التحويل متاح للتخصصات المعلنة عند التقديم.. 9

الإجراءات:
التقديم إلكترونياً عبر البوابة الأكاديمية.. 	
يجب التأكد من اختيار المقر والكلية والتخصص الصحيح.. 	
المفاضلة حسب المعدل التراكمي والمقاعد المتاحة.. 	
إرفاق جميع المستندات المطلوبة.. 	
تكون متابعة حالة الطلب عبر البوابة الأكاديمية حسب الآتي:. 5

تقديم طلب التحويل لا يعني قبول الطلب. 6
ســيتم إلغــاء الطلــب فــي حــال وجــود نقــص أو خطــأ فــي البيانــات المدخلــة أو عــدم . 7

تســليم المســتندات فــي الموعــد المحــدد.

تعني أن الطلب تحت الدراسة.

تعني أنه تم قبول الطلب ولا يتطلب إجراء آخر.

تعني أنه تم رفض الطلب.

حالة الطلب »مدخل« 

حالة الطلب »مقبول« 

حالة الطلب »غير مقبول« 
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المستندات المطلوبة عند تقديم الطلب:
مبررات طلب التحويل إلى جامعة تبوك.. 	
إفادة انتظام بالدراسة.. 	
الهوية الوطنية.. 	
السجل الأكاديمي الرسمي.. 	
شهادة الثانوية العامة.. 5

المســتندات المطلوبــة بعــد الموافقــة لاســتكمال إجــراءات التحويــل بحــد 
أقصــى أســبوعين مــن تاريــخ القبــول:

إفادة انتظام بالدراسة.. 	
أصل الهوية الوطنية.. 	
اعتمــاد جميــع الوثائــق الرســمية مــن الملحقيــات الثقافيــة ووزارة الخارجيــة الســعودية . 	

)للجامعــات الخارجيــة(.
توصيف المقررات المجتازة.. 	
السجل الأكاديمي الرسمي.. 5
إفادة بالانسحاب من الجامعة المحول منها.. 6
إفادة بآخر مكافأة تم استلامها.. 7

طريقة التقديم:
بموقــع  والتســجيل  القبــول  عمــادة  قنــاة  عبــر  )فيديــو(  المرئــي  العــرض  مشــاهدة  يمكــن 

يوتيــوب.

مواعيد التقديم:
تعلن المواعيد سنوياً وسوف يتم الإعلان عنها في التقويم الأكاديمي.

مواعيد النتائج:
تعلن المواعيد سنوياً وسوف يتم الإعلان عنها في التقويم الأكاديمي.
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 معادلة المقررات للمحولين لجامعة تبوك:
ــل  ــل التحوي ــه قب ــة المقــررات التــي درســها فــي جامعت ــح للطالــب طلــب معادل هــي خدمــة تتي

لجامعــة تبــوك.

الضوابط:
تكــون معادلــة المقــررات بنــاءً علــى مطابقــة مفــردات محتــوى المقــرر بنســبة لا تقــل عــن . 	

%75 مــن مخرجــات التعلــم للمقــرر.
تقتصر معادلة المقررات على المقررات المثبتة في السجل الأكاديمي فقط.. 	
يجوز معادلة أكثر من مقرر بمقرر واحد، ومقرر واحد بأكثر من مقرر.. 	
تتم معادلة المقررات المجتازة فقط وتكون الأولوية للمقررات العامة ثم التخصصية.. 	
ألا تتجاوز المقررات المعادلة %50 من الوحدات الدراسية المعتمدة بالخطة الدراسية.. 5
لــه فــي الســجل . 6 التــي عُودلــت  الدراســية المجتــازة  تثبــت وتحتســب للطالــب المقــررات 

والتراكميــة. الفصليــة  والمعــدلات  التقديــرات  ذلــك  فــي  بمــا  الأكاديمــي 
أن يكمل الطالب دراسة ما لا يقل عن %50 من متطلبات التخرج في جامعة تبوك.. 7
ــة المقــررات قبــل نهايــة الأســبوع الأول مــن بدايــة فصــل التحويــل . 8 تكــون إجــراءات معادل

فقــط.
موافقة اللجنة المختصة بمعادلة المقررات بالكلية.. 9

الإجراءات:
الدخول على البوابة الأكاديمية.. 	
الضغط على أيقونة “إدخال الطلبات“ ثم أيقونة “طلب معادلات خارجية”.. 	
الموافقة على شروط وضوابط المعادلة.. 	
تعبئة الحقول المطلوبة ثم الضغط على أيقونة “استمرار”.. 	
5 ..PDF تحميل السجل الأكاديمي من الجامعة المحول منها بصيغة
الضغط على حفظ التعديلات.. 6
تكون متابعة حالة الطلب عبر البوابة الأكاديمية حسب الآتي:. 7
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طريقة التقديم:
بموقــع  والتســجيل  القبــول  عمــادة  قنــاة  عبــر  )فيديــو(  المرئــي  العــرض  مشــاهدة  يمكــن 

يوتيــوب.

مواعيد التقديم:
تعلن المواعيد سنوياً وسوف يتم الإعلان عنها في التقويم الأكاديمي.

مواعيد النتائج:
تعلن المواعيد سنوياً وسوف يتم الإعلان عنها في التقويم الأكاديمي.

تعني أن الطلب تحت الدراسة.

تعني أنه تم قبول الطلب ولا يتطلب إجراء آخر.

تعني أنه تم رفض الطلب.

حالة الطلب »مدخل« 

حالة الطلب »مقبول« 

حالة الطلب »غير مقبول« 
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التحويل الخارجي إلى الجامعات الأخرى:
هو تحويل الطالب من جامعة تبوك إلى جامعة أخرى حسب ضوابط الجامعة الأخرى.

ضوابط جامعة تبوك:
أن تكون حالة الطالب الأكاديمية “ منتظم”.. 	
ألا يكون للطالب أي التزامات لدى جهات الجامعة المختلفة.. 	

الإجراءات عند التحويل:
الاطلاع على ضوابط ومواعيد التحويل الخارجي للجامعة المراد التحويل لها.. 	
طباعة نموذج تحويل عبر البوابة الأكاديمية.. 	
طباعة السجل الأكاديمي عبر البوابة الأكاديمية.. 	
طباعة إفادة انتظام عبر البوابة الأكاديمية.. 	

الإجراءات بعد موافقة الجامعة الأخرى:
تقديم طلب انسحاب نهائي من الجامعة عبر البوابة الأكاديمية.. 	
طباعة السجل الأكاديمي عبر البوابة الأكاديمية.. 	
طلب توصيف المقررات من كلية الطالب بجامعة تبوك.. 	
طباعة إفادة بآخر مكافأة عبر تطبيق خدماتي للأجهزة الذكية.. 	

مواعيد التقديم بجامعة تبوك:
متاحة طوال أيام السنة.
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 الباب الرابع: التخرج والوثائق
نظام الدرجات والتقديرات ورموزها

وزن 
التقدير
من )5(

الرمز
بالعربي

الرمز
بالإنجليزي

التقدير
بالعربي

التقدير
بالإنجليزي

الدرجة 
وصف التقديرالمئوية

Exceptional100 – 95ممتاز مرتفعA+أ+5.00

يرصد عند اجتياز مقررٍ ما 
ومجموع درجته النهائية من 

95 إلى 100 ويحتسب في 
المعدل.

90 إلى أقل ExcellentممتازAأ4.75
من 95

يرصد عند اجتياز مقررٍ ما 
ومجموع درجته النهائية من 

90 إلى 	9 ويحتسب في 
المعدل.

85 إلى أقل Superiorجيد جداً مرتفعB+ب+4.50
من 90

يرصد عند اجتياز مقررٍ ما 
ومجموع درجته النهائية من 

85 إلى 89 ويحتسب في 
المعدل.

80 إلى أقل Very Goodجيد جداBًب4.00
من 85

يرصد عند اجتياز مقررٍ ما 
ومجموع درجته النهائية من 

80 إلى 	8 ويحتسب في 
المعدل.

-Above Averجيد مرتفعC+ج+3.50
age

75 إلى أقل 
من 80

يرصد عند اجتياز مقررٍ ما 
ومجموع درجته النهائية 

من 75 إلى 79 ويحتسب في 
المعدل.

70 إلى أقل GoodجيدCج3.00
من 75

يرصد عند اجتياز مقررٍ ما 
ومجموع درجته النهائية 

من 70الى 	7 ويحتسب في 
المعدل.

65 إلى أقل High Passمقبول مرتفعD+د+2.50
من 70

يرصد عند اجتياز مقررٍ ما 
ومجموع درجته النهائية من 

65 إلى 69 ويحتسب في 
المعدل.

60 إلى أقل PassمقبولDد2.00
من 65

يرصد عند اجتياز مقررٍ ما 
ومجموع درجته النهائية من 

60 إلى 	6 ويحتسب في 
المعدل.

أقل من Fail60راسبFهـ1.00

يرصد عند عدم اجتياز مقررٍ 
ما ومجموع درجته النهائية 

59 فأقل وتحتسب في 
المعدل.

-In-ProgressمستمرIPم-

يرصد عند دراسة مقررٍ ما 
تتطلب دراسته أكثر من فصل 
دراسي لاستكمال متطلباته 

ولا يحتسب في المعدل.

-In-Completeغير مكتملICل-

يرصد مؤقتاً عند دراسة 
مقررٍ ما ذي طبيعة بحثية 
أو ميدانية وليس له اختبار 
نهائي وتعذر على الطالب 

استكمال متطلباته في 
الوقت المحدد ولا يحتسب 

في المعدل
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-DenileمحرومDNح1.00

يرصد للطالب في مقررٍ ما 
عند تجاوز نسبة غيابه عن 
20% من مجموع ساعات 
الاتصال ويحتسب في 

المعدل.

-Nogradeناجح دون درجةNPند-
Pass60 وأكثر

يرصد عند اجتياز مقررٍ ما 
ومجموع درجته النهائية 
60 فأكثر ولا يحتسب في 

المعدل.

راسب دون NFهد-
أقل من Nograde-Fail60درجة

يرصد عند عدم اجتياز مقررٍ 
ما ومجموع درجته النهائية 
59 فأقل ولا يحتسب في 

المعدل.

-DroppedمعتذرDRع-

يرصد لكل مقرر عند الاعتذار 
عن مقرر دراسي أو سنة 

دراسية أو فصل دراسي ولا 
يحتسب في المعدل.

-ExemptionمعفىEعف-

يرصد عند إعفاء طالب من 
دراسة مقررٍ ما في الخطة 
الدراسية ولا يحتسب في 

المعدل.

-WithdrawalمنسحبWس-

يرصد لكل مقرر عند 
الانسحاب من الجامعة خلال 
الفترة المحددة بالتقويم 

الاكاديمي، ولا يحتسب في 
المعدل.

حسب 
الدرجة 

المرصودة
Withdrawal منسحب بنجاحWPسن

with Pass-

يرصد لكل مقرر عند 
الانسحاب من الجامعة بعد 
الفترة المحددة بالتقويم 
الاكاديمي ويوجد درجة 

نجاح مرصودة، ويحتسب في 
المعدل.

Withdrawal منسحب برسوبWFسر1.00
with Fail-

يرصد لكل مقرر عند 
الانسحاب من الجامعة بعد 
الفترة المحددة بالتقويم 
الاكاديمي، ويحتسب في 

المعدل.

-Punitive Failرسوب تأديبيPFهت1.00

يرصد في مقررٍ ما نتيجة 
صدور قرار تأديبي بحق 
الطالب ويحتسب في 

المعدل.

حسب 
الدرجة 

المرصودة
External معادل خارجيEEمخ

Equated-

يرصد عند معادلة مقررٍ ما 
في الخطة الدراسية سبق 
للطالب اجتيازه في جامعة 
أخرى ويحتسب في المعدل.

-TransferredمحولTمح-

يرصد في مقررٍ ما سبق 
للطالب دراسته في تخصص 

سابق وغير معادل ولا 
يحتسب في المعدل. 

-PendingمعلقPت-

 يرصد آلياً مؤقتاً في مقررٍ
 ما لم يرصد له درجة نهائية
 عند إغلاق الفصل أو السنة
 الدراسية، ولا يحتسب في

.المعدل
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المعدلات الفصلية والتراكمية والتقديرات: 

التقدير العام

4.50 - 5.00

3.75 - 4.49

2.75 - 3.74

2.00 - 2.74

جيد جداً

جيد

مقبول

ممتاز

حساب المعدل الفصلي

الفصل الدراسي الأول: 

المقرر
عدد 

الوحدات
الدرجة 
المئوية

رمز 
التقدير

وزن 
التقدير

عدد 
النقاط

4.59.00+ب285

3.009.00ج370

4.7514.25أ392

4.0016.00ب480

1248.25

 معدل الفصل الأول =  مجموع النقاط  ÷ مجموع الوحدات

4.02 = 12 ÷ 48.25

المجموع

ثقافة إسلامية 1

كيمياء

رياضيات

فيزياء
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الفصل الدراسي الثاني: 

معدل الفصل الثاني = مجموع النقاط ÷ مجموع الوحدات
3.83 = 12 ÷ 46 

حساب المعدل التراكمي

                      )مجموع نقاط الفصل الأول + مجموع نقاط الفصل الثاني( 
                        )مجموع وحدات الفصل الأول + مجموع وحدات الفصل الثاني(

3.93 = )12+12(  ÷ )46+48.25( 

    المعدل التراكمي =

المقرر
عدد 

الوحدات
الدرجة 
المئوية

رمز 
التقدير

وزن 
التقدير

عدد 
النقاط

5.0010أ+296

4.0012ب383

3.0012ج471

4.0012ب381

1246 المجموع

ثقافة إسلامية 2

كيمياء

رياضيات

فيزياء
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مراتب الشرف 

ضوابط الحصول على مرتبة الشرف 

مرتبة الشرف الثانية

مرتبة الشرف الأولى

1

2

3

4

5

6

الحد الاقصى مدة البرنامج البرنامج  

20 فصل دراسي 5	 مستوى

بكالوريوس    
6	 فصل دراسي 		 مستوى

8 سنوات دراسية 6 سنوات

7 سنوات دراسية 5 سنوات

10 فصول دراسية 8 مستويات الدبلوم المتوسط

ألا يكون الطالب قد رسب أو حُرمِ في أي مقرر درسه في الجامعة أو في 
جامعة أخرى ويشمل الطالب الزائر.

  تمنح للطالب الحاصل على معدل تراكمي من )4.25( حتى )4.75( من )5.00( عند التخرج.

تمنح للطالب الحاصل على معدل تراكمي من )4.75( إلى )5.00( من )5.00( عند التخرج.

تحتسب فصول الاعتذار ضمن المدة الدراسية.

أن يكون الطالب قد درس في الجامعة ما لا يقل عن %60 من متطلبات التخرج.

ألا يكون قد صدر بحق الطالب أي قرار تأديبي.

لا تحتسب فصول التأجيل ضمن المدة الدراسية.

ألا يتجاوز الحد الأقصى لعدد الفصول الدراسية لمنح مرتبة الشرف:
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إنهاء إجراءات التخرج :
يتخــرج الطالــب بعــد إنهــاء متطلبــات التخــرج بنجــاح حســب الخطــة الدراســية، والحصــول علــى 
معــدل تراكمــي لا يقــل عــن )2.00( لدرجــة البكالوريــوس ودرجتــي الدبلوم المتوســط والدبلوم 

المشــارك.

وثيقة التخرج الإلكترونية :

يمكــن إصــدار وطباعــة وثيقــة التخــرج الإلكترونيــة عبــر تطبيــق خدماتــي للأجهزة الذكيــة ويمكن 
التحقــق منهــا عبــر الموقــع الإلكترونــي لعمادة القبول والتســجيل.

السجل الأكاديمي:
هــو ســجل يوضــح ســير الطالــب الدراســي ويشــمل أســماء ورمــوز المقــررات وعــدد الوحــدات 
التــي حصــل عليهــا الطالــب ويوضــح أيضــاً  المقــررة، وعــدد الفصــول الدراســية والتقديــرات 
المعــدل الفصلــي والتراكمــي وحالــة الطالــب الأكاديميــة. ويمكــن إصــدار وطباعــة الســجل 

الأكاديمــي عبــر بوابــة الطالــب الأكاديميــة.

الضوابط

أن يجتاز الطالب جميع المقررات الدراسية بنجاح.. 	
ألا يقل المعدل التراكمي للطالب عن )	( من )5( وتقدير مقبول.. 	
ألا يكون للطالب أي التزامات لدى عمادة خدمة المجتمع والتعليم المستمر.. 	
ألا يكون للطالب أي التزامات لدى عمادة شئون الطلاب.. 	
ألا يكون للطالب أي التزامات لدى عمادة شئون المكتبات.. 5
ألا يكون للطالب أي التزامات لدى إدارة الأمن بالجامعة.. 6
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الإجراءات:
تحديــث الاســم باللغــة الإنجليزيــة قبــل نهايــة الأســبوع الثانــي عشــر حســب الهويــة . 	

باللغــة  الجــد  اســم  فــي  فقــط  واحــد  حــرف  كتابــة  ويجــب  الســفر،  جــواز  أو  الوطنيــة 
الإنجليزيــة، وفــي حــال عــدم تعديــل الاســم ســيتم طباعــة الاســم المعــرف مســبقاً فــي 

الأكاديميــة. البوابــة 
التواصل مع الجهات المذكورة في الضوابط في حال وجود أي التزامات لديها.. 	

إجراءات تسليم الوثائق:
تعبئــة النمــوذج الإلكترونــي لطلــب تســليم وثيقــة التخــرج واختيــار الموعــد المناســب . 	

للاســتلام.
تســليم وثائــق خريجــي وخريجــات المقــر الرئيســي بمقــر عمــادة القبــول والتســجيل . 	

بمبنــى كليــة الطــب.
تسليم وثائق خريجي وخريجات الكليات الجامعية بالمحافظات بمقر الكلية الجامعية. 	
يتم تسليم وثائق التخرج بعد )	( أسابيع من نهاية فصل التخرج.. 	
يجب حضور الخريج شخصياً أو توكيل من ينوب عنه بوكالة رسمية عبر نظام ناجز.. 5

الإفادات الإلكترونية:
ــر تطبيــق خدماتــي  هــي خدمــة تمكــن الطالــب أو الخريــج مــن إصــدار الإفــادات الإلكترونيــة عب
للأجهــزة الذكيــة ويمكــن التحقــق منهــا عبــر الموقــع الإلكترونــي لعمــادة القبــول والتســجيل 

ويمكــن الحصــول علــى الإفــادات الأتيــة:
الإفادة الشاملة. 	
إفادة طالب متوقع تخرجه. 	
إفادة إخلاء طرف طالب. 	
إفادة بيانات خريج. 	
إفادة بعدد الساعات المجتازة. 5
إفادة تعريف طالب. 6
إفادة بيانات طالب. 7
إفادة حسن سيرة وسلوك. 8
إفادة بأخر مكافأة. 9
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وثيقــة التخــرج البديلــة أو الســجل الأكاديمــي البديــل )تالــف – فاقــد – 
تعديــل اســم – تعديــل بيانــات(

هي خدمة تمكن الخريج من إصدار وثيقة تخرج أو سجل أكاديمي بديل.

الضوابط:
أن تكون حالة الطالب الأكاديمية “خريج”.. 	
أن تكون الهوية الوطنية أو هوية مقيم سارية المفعول.. 	

الإجراءات:
إيداع مبلغ 00	 ريال لحساب جامعة تبوك في بنك الرياض )4100341259940(. 	
الدخول على خدمة الدعم والمساندة بموقع عمادة القبول والتسجيل الإلكتروني.. 	
اختيار أيقونة إدارة الوثائق وتعبئة البيانات المطلوبة.. 	
إرفاق أصل إيداع المبلغ.. 	
إرفاق أصل الهوية الوطنية أو هوية مقيم.. 5
إرفاق وثيقة التخرج أو السجل الأكاديمي إن وجدت.. 6
تسلم الوثيقة للخريج في اليوم التالي بعد تقديم الطلب.. 7
يجب حضور الخريج شخصياً أو توكيل من ينوب عنه بوكالة رسمية عبر نظام ناجز.. 8

المستندات المطلوبة عند استلام الوثيقة البديلة:
أصل إيداع المبلغ.. 	
أصل الهوية الوطنية أو الإقامة.. 	
أصل وثيقة التخرج أو السجل الأكاديمي إن وجدت.. 	
أصل جواز السفر عند تعديل الاسم باللغة الإنجليزية.. 	

مواعيد التقديم:
متاح التقديم طوال أيام السنة

مواعيد استلام الوثيقة:
اليوم التالي من تاريخ تقديم الطلب خلال أيام العمل الرسمية.
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ترجمة وثائق التخرج أو السجلات الأكاديمية باللغة الانجليزية:
هــي خدمــة تمكــن الخريــج مــن ترجمــة وثيقــة التخــرج أو الســجل الأكاديمــي لخريجــي كليــة 

التربيــة. كليــة  وخريجــات  المعلميــن 

الضوابط:
أن تكون حالة الطالب الأكاديمية خريج. 	
أن تكون الهوية الوطنية أو هوية مقيم سارية المفعول. 	
وجود أصل وثيقة التخرج والسجل الأكاديمي. 	

الإجراءات:
الدخول على خدمة الدعم والمساندة بموقع عمادة القبول والتسجيل الإلكتروني. 	
اختيار أيقونة إدارة الوثائق وتعبئة البيانات المطلوبة. 	
	 .pdf إرفاق صورة من أصل جواز السفر بصيغة
	 .pdf إرفاق صورة من أصل الهوية الوطنية أو هوية مقيم بصيغة
5 .pdf إرفاق صورة من أصل وثيقة التخرج والسجل الأكاديمي بصيغة
آخــر . 6 أو تفويــض شــخص  للخريــج شــخصيا  الأكاديمــي  الســجل  أو  التخــرج  تســليم وثيقــة 

رســمية. بوكالــة 

طريقة التقديم:

يمكن مشاهدة العرض المرئي)فيديو( عبر قناة عمادة القبول والتسجيل على يوتيوب.

مواعيد التقديم:

متاح التقديم طوال أيام السنة.

مواعيد استلام الوثيقة:
لترجمة وثيقة التخرج خلال 5 أيام عمل بعد تقديم الطلب.. 	
لترجمة السجل الأكاديمي خلال 10 أيام عمل بعد تقديم الطلب. 	
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وثيقة التخرج باللغة الفرنسية:
هي خدمة تمكن الخريج من ترجمة وثيقة التخرج أو السجل الأكاديمي باللغة الفرنسية.

الضوابط:
أن تكون حالة الطالب الأكاديمية “خريج”.. 	
أن تكون الهوية الوطنية أو هوية مقيم سارية المفعول.. 	
وجود أصل وثيقة التخرج والسجل الأكاديمي.. 	

الإجراءات:
الدخول على خدمة الدعم والمساندة بموقع عمادة القبول والتسجيل الإلكتروني.. 	
اختيار أيقونة إدارة الوثائق وتعبئة البيانات المطلوبة.. 	
	 .pdf إرفاق صورة من أصل جواز السفر بصيغة
	 .pdf إرفاق صورة من أصل الهوية الوطنية أو هوية مقيم بصيغة
5 .pdf إرفاق صورة من أصل وثيقة التخرج والسجل الأكاديمي بصيغة
تســليم وثيقــة التخــرج أو الســجل الأكاديمــي للخريــج شــخصيا أو تفويــض شــخص آخــر . 6

بوكالــة رســمية.

طريقة التقديم:
يمكن مشاهدة العرض المرئي)فيديو( عبر قناة عمادة القبول والتسجيل على يوتيوب.

مواعيد التقديم:
متاح التقديم طوال أيام السنة.

مواعيد استلام الوثيقة:
لترجمة وثيقة التخرج خلال 5 أيام عمل من تاريخ تقديم الطلب.. 	
لترجمة السجل الأكاديمي خلال 10 أيام عمل من تاريخ تقديم الطلب.. 	
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 وثيقة التخرج بطريقة برايل:
هي خدمة تمكن الخريج من اصدار وثيقة التخرج أو السجل الأكاديمي بطريقة برايل.

الضوابط:
أن تكون حالة الطالب الأكاديمية “خريج”.. 	
أن تكون الهوية الوطنية أو هوية مقيم سارية المفعول.. 	
وجود أصل وثيقة التخرج والسجل الأكاديمي.. 	

الإجراءات:
الدخول على خدمة الدعم والمساندة بموقع عمادة القبول والتسجيل الإلكتروني. 	
اختيار أيقونة إدارة الوثائق وتعبئة البيانات المطلوبة.. 	
	 .pdf إرفاق صورة من أصل جواز السفر بصيغة
	 .pdf إرفاق صورة من أصل الهوية الوطنية أو هوية مقيم بصيغة
5 .pdf إرفاق صورة من أصل وثيقة التخرج والسجل الأكاديمي بصيغة
تســليم وثيقــة التخــرج أو الســجل الأكاديمــي للخريــج شــخصيا أو تفويــض شــخص آخــر . 6

بوكالــة رســمية.

طريقة التقديم:
يمكن مشاهدة العرض المرئي)فيديو( عبر قناة عمادة القبول والتسجيل على يوتيوب.

مواعيد التقديم:
متاح التقديم طوال أيام السنة.

مواعيد استلام الوثيقة:
لترجمة وثيقة التخرج خلال 5 أيام عمل بعد تقديم الطلب.. 	
لترجمة السجل الأكاديمي خلال 10 أيام عمل بعد تقديم الطلب.. 	
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قنوات التواصل بعمادة القبول والتسجيل

للاستفسارات والطلبات الأكاديمية يمكن التواصل مع فريق الدعم والمساندة:
https://www.ut.edu.sa/ar/Deanship/dar/Pages/hp.aspx

للاستفسارات العامة يمكن الاتصال على الرقم:
0144568000

لمتابعة الضوابط والإجراءات الأكاديمية:
- الموقع الإلكتروني

https://www.ut.edu.sa/ar/Deanship/dar/Pages/default.aspx

- تويتر:
 @UT_DAR
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ٜٗدف إلى سٝح ، نا٥ص ايتعًِٝ ابزاَعٞ في المًُه١ٜعتبر الإزغاد الأناديمٞ زنٝص٠ َٔ ز

ايتع١ًُٝٝ المتُجٌ في ايتفٛم ٚايتُٝص يًشؿٍٛ ع٢ً أفكٌ ايٓتا٥ر هِ تٛدٝٗالمطاعد٠ في 

نِ عٔ طسٜل تصٜٚدهِ، غتٓاّ ايفسف المتاس١ يإيب١٦ٝ ابزاَع١ٝ ٚٚايتهٝف َع االأناديمٞ، 

ِ ٚت١ُٝٓ قدزاته ِ ايعًُٞهبذؿًٝٚ ٜاتهِ الأناديم١ٝالأناديم١ٝ ايتي تسفع َٔ َطتٛبالمٗازات 

 .ِهٚؾكٌ َٗازات

١٦ٝ تكع ع٢ً عاتل أعكا٤ ٖ تٛد١ٝٗٝ ٚظٝف١ٝخد١َ ع٢ً أْ٘ لإزغاد الأناديمٞ اٜعسف 

ع٢ً ايتشؿٌٝ ايعًُٞ  ايطًب١المػهلات ايتي تعٛم قدز٠  ع٢ًتٗدف إلى ايتعسف  ايتدزٜظ،

تكدِٜ المطاعد٠ ٚايدعِ عٔ طسٜل شٜاد٠ ٚعٞ ايطًب١  ٜٚتِ ،ٚايتفاعٌ َع َتطًبات ابسٝا٠ ابزاَع١ٝ

الأناديم١ٝ ٚتػذٝعِٗ ع٢ً برٍ َصٜد َٔ ابزٗد في سٌ المػهلات ايػدؿ١ٝ بمطؤٚيٝاتِٗ 

ٜٚتِ ذيو عٔ طسٜل تصٜٚد ايطًب١  ،١ٝ ايتي بذٍٛ دٕٚ بذكٝكِٗ أٖدافِٗ ايتع١ًُٝٝالأناديم

 .بالمٗازات الأناديم١ٝ المتٓٛع١ ايتي تسفع َٔ بذؿًِٝٗ ايدزاضٞ َٚٓاقػ١ طُٛساتِٗ ايع١ًُٝ

١ٜ في بدٜٛد بطسدات ايع١ًُٝ َٔ ايًذإ المحٛز تعتبر بز١ٓ الإزغاد الأناديمٞ في نًٝاتهِ .1

تع٢ٓ بايتدطٝط ٚايتٓطٝل ٚالإغساف ع٢ً تٓفٝر ع١ًُٝ الإغساف الأناديمٞ  ايتع١ًُٝٝ، فٗٞ

 بايهًٝات.

َّ َطؤٚي١ٝ الإزغاد الأناديمٞ تكع ع٢ً عاتل نٌ  .2 في الأقطاّ أعكا٤ ١٦ٖٝ ايتدزٜظ َٔ إ

في أْػط١ ٚايطًب١ ايتدزٜظ يرا ضٝػازى نٌ أعكا٤ ١٦ٖٝ ايع١ًُٝ ٚايطًب١ أْفطِٗ بايتػازى، 

 .الإغساف الأناديمٞ

ٍٟ َٔ خدَات الإزغاد الأناديمٞ سكاً أؾٝلًا َٔ سكٛم ايطًب١ تكُٓ٘  .3 ٜعتبر ابسؿٍٛ ع٢ً أ

 الأْع١ُ ٚايًٛا٥ح ٚايكٛاعد ايتٓفٝر١ٜ ٚالمٓع١ُ المعٍٛ بمٛدبٗا في ابزاَع١.

قبٌ  ِ تهًٝف٘ َٔزٜظ أَٚٔ في سهُِٗ ٜتالمسغد الأناديمٞ ٖٛ أسد أعكا٤ ١٦ٖٝ ايتد .4

 ايكطِ ايعًُٞ المدتـ بمٛدب ايلا٥ش١ المٓع١ُ يػؤٕٚ أعكا٤ ١٦ٖٝ ايتدزٜظ.
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 تتُجٌ أٖداف الإزغاد الأناديمٞ فُٝا ًٜٞ:

بما يحكل اتماّ ابشط٘ ايدزاضٝ٘ ٚاْٗا٤ جمٝع  ِاثٓا٤ دزاضتٗ يًطًب١تٛفير ايدعِ ايلاشّ  .1

 .َٓٝ٘ المتاس١تطًبات قُٔ المدٙ ايصالم

تكدِٜ المعًَٛات الأناديم١ٝ ٚالإزغاد١ٜ يًطًب١ ٚشٜاد٠ ٚعِٝٗ بسضاي١ ابزاَع١ ٚأٖدافٗا  .2

 ٚأْعُتٗا.

دعِ دٗٛد ابزاَعـ١ في بأناديمٝاً َٚطاعدتِٗ ع٢ً إبظاش دزاضتِٗ بهفا٠٤ ٚ ايطًب١تابع١ َ .3

 تٛفير ب١٦ٝ تع١ًُٝٝ ضًُٝ٘ يتدسٜر طلاب َؤًٖين يطٛم ايعٌُ.

 ع٢ً ايتّعسف ع٢ً ايتدؿؿات ايع١ًُٝ ايتي تلا٥ِ قدزاتِٗ اير١ٖٝٓ َٚٝٛلهِ. ١ايطًبَطاعد٠  .4

المتعجسٜٔ دزاضٝاً ٚإزغادِٖ ٚالاٖتُاّ بِٗ َٚتابعتِٗ يسفع َطتٛاِٖ ايعًُٞ  ايطًب١تٛدٝ٘  .5

 َٚطاعدتِٗ في ايتػًب ع٢ً َا ٜٛادْٗٛ٘ َٔ عكبات.

َٚطاعدتِٗ في ايتػًب ع٢ً  قتراسات ٚايٓؿا٥ح يتشطين بذؿًِٝٗ ايعًُٞبالإ ايطًب١تصٜٚد  .6

 َػانًِٗ الأناديم١ٝ ٚالإداز١ٜ.

داخٌ ابسسّ ابزاَعٞ بما تٛفس ابزاَع١ َٔ َٛازد ٚخدَات يتشطين يًطًب١ زفع َطت٣ٛ ايٛعٞ  .7

 ٜاتِٗ الأناديم١ٝ ٚالمعسف١ٝ.َطتٛ

سٍٛ الم١ٝٓٗ يًُسغدٜٔ الأناديمين ابشبر٠  ايكا٥ِ ع٢ًٚايسأٟ ايعًُٞ  ايطًب١ بايٓؿحتصٜٚد  .8

 .ضتجُازٖا يًشؿٍٛ ع٢ً أفكٌ الأضايٝب في ايدزاض١ ٚايتشؿٌٝ ابزٝدإِٝ أٚقاتِٗ ٚسطٔ تٓع

 

 -:تتًدـ خدَات الإزغاد الأناديمٞ فُٝا ًٜٞ

 .يهاف١ ايطًب١ ايع١ًُٝ ٚالم١ٝٓٗ المتاس١ يًتدؿـ ايتعسف ع٢ً ايفسف .1

ٜٔ يًتعسٜف بٓعاّ ايدزاض١ ٚالإختبازات الإضتفاد٠ َٔ ايبراَر ايتٛدٝٗٝ٘ يًطًب١ المطتذد .2

 .ِبحكٛقِٗ ٚٚادباتٗ ٚبذكٝل ايتهٝٝف َع ايدزاض١ ابزاَع١ٝ، ٚتعسٜفِٗ

ايتعسف ع٢ً المدايفات الأناديم١ٝ ٚايطًٛن١ٝ الأناديم١ٝ نايػؼ في الإختبازات ٚٚبداٚش  .3

 (.2ْطب١ ايػٝاب ابسد المطُٛح ب٘ يًطايب ٚإنخفاض المعدٍ ايترانُٞ يًطايب عٔ )

ايتعسف ع٢ً ايعكٛبات الأناديم١ٝ َٚطتٜٛاتٗا نابسسَإ َٔ دخٍٛ الإختباز، ٚايتٓبٝ٘  .4

 ٚالإْراز بمطتٜٛات٘ ٚايفؿٌ بمطتٜٛات٘ ٚايفؿٌ الأناديمٞ ايٓٗا٥ٞ المٓتٗٞ بطٞ ايكٝد.

سطب ابشط١ ايدزاض١ٝ المعتُد٠  ايكٛاعد المٓع١ُ يلاْتكاٍ َٔ َطت٣ٛ إلى آخس ايتعسف ع٢ً .5

 يًتدؿـ.
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٢ َفسدات ابشط١ ايدزاض١ٝ يًتدؿـ َٔ إجمايٞ ايطاعات المطًٛب١ يًتدسز، ايتعسف عً .6

ٚايطاعات الإدباز١ٜ ٚايطاعات الإختٝاز١ٜ ع٢ً َطت٣ٛ ايكطِ ٚايه١ًٝ ٚابزاَع١، ٚأسما٤ ٚزَٛش 

 المكسزات ٚزقِ إؾداز ابشط١ ٚزَصٖا.

١ بمدتًف ايتعسف ع٢ً ايكٛابط الإدسا١ٝ٥ المٓع١ُ يدخٍٛ الإختبازات ايٓؿف١ٝ ٚايٓٗا٥ٝ .7

، ٚابشطٛات الإدسا١ٝ٥ َطتٜٛاتٗا ٚأغهالها المعتُد٠ سطب ابشط١ ايص١َٝٓ يتٛؾٝف المكسزات

 .لإعاد٠ تؿشٝح أٚزام الإداب١

َتطًباتٗا ايطابك١ ٚسرفٗا ٚإقافتٗا َٚٛاعٝد  َعسف١ َٛاعٝد تطذٌٝ المكسزات سطب .8

 الإختبازات سطب ايتكِٜٛ ابزاَعٞ المعتُد.

تعًل بالمػانٌ الأناديم١ٝ ٚالإداز١ٜ ٚالإدتُاع١ٝ ٚتكدِٜ ابسًٍٛ الإضتػاز٠ ٚايٓؿح فُٝا ٜ .9

 المٓاضب١ لها.

َٔ خلاٍ ابسؿٍٛ  ايتأدٌٝ ٚالاْكطاع عٔ ايدزاض١تطذٌٝ المكسزات ٚ ايتعسف ع٢ً قٛابط .10

ٚإقافتٗا ٚالإعتراز عٔ َكسز أٚ الإعتراز أٚ تأدٌٝ  ٚسرفٗاالإضتػاز٠ في تطذٌٝ المكسزات ع٢ً 

تدؿـ لآخس خازز ايتدؿـ لآخس داخٌ ايه١ًٝ أٚ بذٌٜٛ ايٞ أٚ بذٌٜٛ ايدزاض١ يفؿٌ دزاض

 .ايه١ًٝ

ايتكدٜسات يًُكسزات ٚالمعدلات ايفؿ١ًٝ ٚالمعدلات ٚ دزدات الأعُاٍ ايفؿ١ًٝايتعسف ع٢ً  .11

 .ٚزَٛشٖا ايتران١ُٝ يًطًب١

 .إعاد٠ ايكٝد ٚقٛابط ايتعسف ع٢ً ايفسف الأناديم١ٝ المتاس١ يًطًب١ المتعجسٜٔ .12

 .المٛاظب١ ٚالاعتراز عٔ ايدزاض١ع٢ً ايكٛاعد ايتٓفٝر١ٜ ٚقٛابط ايتعسف  .13

 .َٔ داخٌ ابزاَع١ َٚٔ خازدٗا َعادي١ المكسزاتٚقٛابط  ابشطٛات الإدسا١ٝ٥ايتعسف ع٢ً  .14

سٝح ٜعب٧ ايطايب ايساغب بالإعتراز  َكسزف٢  دخٍٛ الإختبازٔ ع عترازالإَعسف١ قٛابط  .15

 .٘تٛقٝعالمسغد الأناديمٞ ب ٜٚكّٛعٔ الإختباز  نمٛذز الإعترازَا  َكسزف٢ عٔ الإختباز 

ستٝادات ذٟٚ الإ ايطًب١ َٔد٠ عطاالمٛد١ٗ لمالإضتفاد٠ َٔ بساَر الإزغاد الأناديمٞ  .16

ايتشؿٌٝ ايتفٛم في  ع٢ً بذكٝل أع٢ً دزدات، َٚطاعدتِٗ ابشاؾ١ خلاٍ سٝاتِٗ ابزاَع١ٝ

عٌُ ع٢ً سًٗا، ٚتٛفير فسف ٚاي ِٗٚدزاض١ َػهلات ،الأناديمٞ ٚفكا لما تطُح ب٘ قدزاتِٗ

 ٘.نٌ سطب بصاي٘ ٚسادات لهِايتدزٜب 

المٛد١ٗ يًطًب١ المتفٛقين لمطاعدتِٗ ع٢ً الإضتُساز الإضتفاد٠ َٔ بساَر الإزغاد الأناديمٞ  .17

 تػذٝعاً لهِ ٚبذفٝصاً يػيرِٖ َٔ ايطًب١. في ايتفٛم

 طذًين فٝٗا.تعسف ايطًب١ ع٢ً َطتٜٛات ابسكٛز ٚايػٝاب لمكسز أٚ َكسزات َع١ٓٝ َ .18

 ايتعسف ع٢ً ايػسٚط ٚايكٛابط المٓع١ُ يًتدسز. .19
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تتُجٌ المدايفات الأناديم١ٝ في نٌ َا ٜؿدز عٔ ايطايب َٔ أعُاٍ ٚتؿسفات ٚضًٛنٝات تٓتٗو 

الأْع١ُ ٚايًٛا٥ح ٚايكٛاعد ايتٓفٝر١ٜ ٚايتعًُٝات ٚايكسازات ايؿادز٠ ٚايٓافر٠ بخؿٛف تٓعِٝ ضير 

 ١ًٝ ايتع١ًُٝٝ، َٚٔ تًو المدايفات َا ًٜٞ:ايعُ

ايكٝاّ بهاف١ المتطًبات ايدزاض١ٝ  ٚأ أٚ الإْكطاع عٔ ايدزاض١ْتعاّ في ايدزاض١ بالإ عدّ الإيتصاّ .1

بابزاَع١، سٝح تتُجٌ في غٝاب  ٚفكاً يلأسهاّ ايٛازد٠ بايًٛا٥ح ٚالأْع١ُ ايطاز١ٜ تيًُكسزا

المحاقسات ايع١ًُٝ ٚايع١ًُٝ ٚايتدزٜب١ٝ يًُكسز ايٛاسد % فأنجس( َٔ بصُٛع 25ايطايب بما ْطبت٘ )

%( َٔ بصُٛع 10خلاٍ ايفؿٌ ايدزاضٞ يًتدؿؿات الأدب١ٝ ٚايع١ًُٝ، ٚتتُجٌ فُٝا ْطبت٘ )

المحاقسات ايع١ًُٝ ٚايع١ًُٝ ٚايتدزٜب١ٝ يًُكسز ايٛاسد خلاٍ ايفؿٌ ايدزاضٞ يتدؿؿات ايطب 

 ٚايعًّٛ ايطب١ٝ ايتطبٝك١ٝ ٚالهٓدض١.

ٚنريو الاَتٓاع المدبس أٚ ايتشسٜض ع٢ً عدّ ع٢ً تعطٌٝ ايدزاض١ أٚ ايتشسٜض عًٝ٘، ايعٌُ  .2

ٚغيرٖا مما تككٞ ايًٛا٥ح بالاْتعاّ ٚايطسٜس١ٜ سكٛز المحاقسات ٚايتُسٜٓات ٚايدزٚع ايع١ًُٝ 

، ٚالإَتٓاع عٔ سكٛز المحاقسات أٚ الأْػط١ ابزاَع١ٝ الأخس٣ ايتي تٓـ عًٝٗا الأْع١ُ فٝٗا

 ايكٛاعد ايتٓفٝر١ٜ ٚايتعًُٝات ٚايكسازات.ٚايًٛا٥ح ٚ

الإخلاٍ بايٓعاّ ٚالإْكباط ٚسطٔ ضير ايدزاض١ في ابزاَع١ ٚناف١ َسافكٗا، ٚالإخلاٍ  .3

بايكٛاعد المتبع١ أثٓا٤ المحاقسات أٚ الإختبازات أٚ ايٓدٚات أٚ الأْػط١ المٓٗذ١ٝ ٚغير المٓٗذ١ٝ ايتي 

 اّ خازز ابزاَع١ بمػازنتٗا أٚ بإغسافٗا.تكاّ داخٌ ابزاَع١، أٚ تًو الأْػط١ ايتي تك

ايكٝاّ بأٟ ؾٛز٠ أٚ غهٌ َٔ أغهاٍ ايػؼ أٚ ايػسٚع فٝ٘ أٚ الإغتراى فٝ٘ أٚ المطاعد٠ عًٝ٘  .4

في الإختبازات، أٚ ابسؿٍٛ ع٢ً أض١ً٦ أٜاً َٔ الإختبازات ايع١ًُٝ ٚايع١ًُٝ بطسٜك١ غير َػسٚع١ 

 فبٌ إْعكادٙ.

ايػؼ أٚ ايػسٚع فٝ٘ أٚ الإغتراى فٝ٘ أٚ المطاعد٠ عًٝ٘  ايكٝاّ بأٟ ؾٛز٠ أٚ غهٌ َٔ أغهاٍ .5

 في الإختبازات َٔ خلاٍ إدخاٍ ايطايب بدٜلًا عٓ٘ أٚ دخٛي٘ بدٜلًا عٔ غيرٙ.

ايكٝاّ بأٟ ؾٛز٠ أٚ غهٌ َٔ أغهاٍ ايػؼ أٚ ايػسٚع فٝ٘ أٚ الإغتراى فٝ٘ أٚ المطاعد٠ عًٝ٘  .6

 ا٥ٌ ايع١ًُٝ )المادطتير ٚايدنتٛزا٠(.في ايتكازٜس ٚايبشٛخ ايع١ًُٝ َٚػازٜع ايتدسز ٚايسض

إْتشاٍ غدؿ١ٝ ايػير في أٟ َٔ الأَٛز يتي لها علاق١ بابزاَع١ غؤْٚٗا، ٚإعطا٤ ٚثا٥ل أٚ ٖٜٛات  .7

 داَع١ٝ يًػير بكؿد إضتدداَٗا بطسٜك١ غير َػسٚع١ أٚ ايتشدخ باضِ ابزاَع١ دٕٚ ؾف١ زسم١ٝ.

١ٝ أٚ ايػٗادات ايع١ًُٝ ضٛا٤ ناْت ؾادز٠ ايػسٚع أٚ ايكٝاّ بتصٜٚس المطتٓدات ٚايٛثا٥ل ايسسم .8

َٔ ابزاَع١ أٚ َٔ خازدٗا، أٚ ايػسٚع أٚ ايكٝاّ بإضتعُاٍ تًو المطتٓدات ٚايٛثا٥ل ايسسم١ٝ أٚ 

ايػٗادات ايع١ًُٝ المصٚز٠ في غؤٕٚ ايطايب ابزاَع١ٝ أٚ في إدسا٤ات ايدزاض١، أٚ إتباع طسم ٚٚضا٥ٌ 

ٓدات ٚايٛثا٥ل ايسسم١ٝ أٚ ايػٗادات ايع١ًُٝ أٚ إتلاف غير غسع١ٝ أٚ قا١ْْٝٛ يًشؿٍٛ ع٢ً المطت

 نًٗا أٚ بعكٗا عُداً.
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ايػسٚع أٚ ايكٝاّ بإضتدداّ أٟ َٔ ايٛضا٥ٌ ايتهٓٛيٛد١ٝ الإيهتر١ْٝٚ ابسدٜج١ بٗدف الإقساز  .9

 بابزاَع١ أٚ أٟ َٔ َٓطٛبٝٗا َٔ أعكا٤ ١٦ٖٝ ايتدزٜظ أٚ المٛظفين أٚ أٟ َٔ َسافكٗا.

 اَع١ أٚ َٔ ايطهٔ ابزاَعٞ بدٕٚ إذٕ زسمٞ َٔ ابزٗات المدتؿ١.خسٚز ايطايبات َٔ ابز .10

ايػسٚع أٚ ايكٝاّ باٟ بطايف١ أخس٣ تس٣ ابزاَع١ أٚ ايًذ١ٓ أْٗا تػهٌ إخلالًا بما تؿدزٙ َٔ  .11

 يٛا٥ح ٚتعًُٝات ٚقسازات ٚلم ٜسد بػأْٗا ْـ في ٖرٙ ايلا٥ش١.

 

 

يتشكٝل الأٖداف المسد٠ٛ  آيٝات تٓفٝر بساَر الإزغاد الأناديمٞ ع٢ً َطت٣ٛ ايه١ًٝتتُجٌ 

 فُٝا ًٜٞ:َٓ٘ 

خاف بالإزغاد الأناديمٞ  إيهترْٚٞ َتابع١ ْعاّتتِ ع١ًُٝ الإزغاد الأناديمٞ َٔ خلاٍ  .1

 المسغد فتح ْافر٠ َباغس٠ عبر الإْترْت بيني ٚز٠ زبط٘ بٓعاّ ايكبٍٛ ٚايتطذٌٝيًطًب١ َع قس

 ،أٚقاعِٗ الأناديم١ٝ أٚلًا بأٍٚ يٝتُهٔ َٔ َتابع١ٚايٛقع الأناديمٞ يطلاب٘ المطترغدٜٔ 

 :بحٝح

أٚ  ِأٚ ضشبٗ ِايدزاضٞ بعد تطذًٝٗ ِضشب ددٚله / ايطايب١ لا ٜطتطٝع ايطايب -1/1

 ِٖإعتُاد َسغد بعد إلاإيهترْٚٝاً عٔ طسٜل ايبٛاب١ الإيهتر١ْٝٚ يًذاَع١  يًُكسزات ِإقافتٗ

 بتعدٌٜ المكسزات ايتي لا يجدٖا َٓاضب١ يًطايب يًُسغد الأناديمٞالأناديمٞ َع إتاس١ ايفسؾ١ 

 .ِابشط١ ايدزاض١ٝ يتدؿؿٗسطب  / ايطايب١

عٓد ابساد١ بمؤغسات َطتٜٛاتِٗ الأناديم١ٝ  ايطًب١ تصٜٚدبالمسغد الأناديمٞ ٜكّٛ -1/2

المحاقسات سطب دداٚلهِ ايدزاض١ٝ ....  نتدْٞ المعدلات ايتران١ُٝ يبعكِٗ َٚد٣ إْتعاَِٗ في

١ إضِ َطتددّ ٚن١ًُ َسٚز يًُسغد الأناديمٞ ٜطتطٝع َٔ خلاي٘ َتابع يخؿـالخ، ع٢ً إٔ 

 أٚقاعِٗ الأناديم١ٝ بػهٌ َٓتعِ.

 

تٓعِٝ ٚتٓفٝر ايبراَر ٚالمطابكات ٚالمٓافطات المدتًف١ ايتي تطاِٖ في تػذٝع ايطًب١ ع٢ً  .2

ٜات أدا٥ِٗ الأناديم١ٝ، أٚ زؾد دٛا٥ص تػذٝع١ٝ يًطًب١ المتُٝصٜٔ في ايطعٞ يسفع َعدلاتِٗ َٚطتٛ

 أقطاّ ايه١ًٝ.

أ١ُٖٝ الإزغاد الأناديمٞ بزغاد١ٜ تٛدٝٗٝ٘، ٚايتٛع١ٝ الإعٌُ ٚعكد ٚزؽ ٚتٓفٝر بساَر تٓعِٝ  .3

ٚايتي تتٓاٍٚ ايعدٜد َٔ المٛقٛعات ايتي تِٗ ايطًب١ ٚتٗدف إلى تٛعٝتِٗ ٚتصٜٚدِٖ بالمعًَٛات ايتي 

 طِٗ في ٚقاٜتِٗ َٔ المػانٌ ٚايعكبات الأناديم١ٝ.ت
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تٓعِٝ ٚتٓفٝر بساَر تدزٜب١ٝ تٗدف يتكدِٜ خدَات إضتػاز١ٜ ٚتدزٜب١ٝ يًطًب١ تٗدف إلى  .4

ٗازات تسفع ، ٚإنطابِٗ َايػدؿ١ٝ ٚالأناديم١ٝ ايع١ًُٝ ٚايع١ًُٝ الأضاض١ٝ المٗازاتب تصٜٚدِٖ

 َٔ بذؿًِٝٗ الأناديمٞ.

١ المتدؿؿ١ ايتي تطتٗدف ايككاٜا ايطلاب١ٝ ٚتطٜٛس بطتًف الأْػط١ ايكٝاّ بالأبحاخ ايعًُٝ .5

 المٓٗذ١ٝ ٚايلآَٗذ١ٝ.

تٓعِٝ ٚتٓفٝر بساَر إزغاد١ٜ لمطاعد٠ ايطلاب ذٟٚ الاستٝادات ابشاؾ١ خلاٍ المسس١ً ابزاَع١ٝ  .6

ع٢ً بذكٝل أع٢ً دزدات ايتشؿٌٝ الأناديمٞ ٚفكا لما تطُح ب٘ قدزاتِٗ، ٚدزاض١ َػهلاتِٗ 

 ع٢ً سًٗا. ٚايعٌُ

َتابع١ دزاض١ أٚقاع ايطًب١ المتعجسٜٔ أناديمٝاً، ٚتٓعِٝ ٚتٓفٝر بساَر إزغاد١ٜ لمطاعدتِٗ في  .7

بداٚش تعجسِٖ الأناديمٞ ٚبذكٝل ايٓذاح، َٚطاعدتِٗ في ايتػًب ع٢ً َا ٜٛادْٗٛ٘ َٔ عكبات 

 َٚػهلات ٚنٌ سطب طبٝع١ الأضباب المٛقٛع١ٝ يًتعجس الأناديمٞ.

َر إزغاد١ٜ يًطًب١ المتفٛقين ٚطًب١ المٓح ايدزاض١ٝ يتٛدِٝٗٗ إلى َا يحكل تٓعِٝ ٚتٓفٝر بسا .8

َٛاؾًتِٗ يًدزاض١ َٚطاعدتِٗ ع٢ً الإضتُساز في ايتفٛم ٚاقطسادٙ، تػذٝعاً لهِ ٚبذفٝصاً 

 يٓعسا٥ِٗ َٔ ايطًب١.

تٓعِٝ ٚتٓفٝر بساَر إزغاد١ٜ تٛد١ٝٗٝ يعُّٛ ايطًب١ لمطاعدتِٗ في بذطين َطتٛاِٖ ايدزاضٞ  .9

 ايتشؿًٝٞ.ٚ

نالمًؿكات ٚالمطٜٛات ايٛزق١ٝ ٚالإيهتر١ْٝٚ المطبٛعات الإزغاد١ٜ ايبرٚغٛزات ٚإعداد  .10

 تتكُٔ ٚأعكا٤ ١٦ٖٝ تدزٜظ ٚايتئَ طًب١  ايهًٝاتْٚػس٠ الإزغاد الأناديمٞ بزُٝع َٓطٛبٞ 

ابزداٍٚ ايدزاض١ٝ يًتطذٌٝ المبهس ٚ نتٝب ايًٛا٥ح ٚالأْع١ُ ابزاَع١ٝ َٔ لا٥ش١ ايدزاض١ 

 لإختبازات يًُسس١ً ابزاَع١ٝ َٚٝجام ايطايب ابزاَعٞ ايرٟ ٜٛقح سكٛم ٚٚادبات ايطًب١ َٚد١ْٚٚا

 .المهـتب١ ٚايتكِٜٛ ابزاَعٞ إزغادات ٚتعًُٝات يًطًب١ المطتذدٜٔ داخٌ ايطًٛى تٓعِ قٛاعد

 دا٤ ايطًب١أدداٍٚ بٝا١ْٝ ٚإسؿا١ٝ٥ سٍٛ َطت٣ٛ ايتكازٜس ايدٚز١ٜ بما تتكُٓ٘ َٔ إعداد  .11

ايتعجس يًتػًب ع٢ً  ايٛنٌٝ، ٚابسًٍٛ المتدر٠ٚزفعٗا إلى  ايدزاض١ٝ المكسزاتفي ديمٝاً أنا

 الأناديمٞ يًطًب١ ٚقٝاع َد٣ بظاسٗا.
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، ٚأقطاَٗا ٚايبراَر الأناديم١ٝ، ابأٖداف ايه١ًٝ ٚزضايتٗالمطتذدٜٔ ٚابسايٝين تعسٜف ايطًب١  .1

ايتي تٛفسٖا يطًبتٗا، ايطلاب١ٝ لات عٌُ خسيجٝٗا، ٚأٚد٘ ايسعا١ٜ ٚابشدَات ايع١ًُٝ، ٚبصا

 .ِ قدزاتِٗ ٚإَهاْات٥ِٗٓاضب١ ايتي تلاتبؿيرِٖ ٚتٛدِٝٗٗ لاختٝاز ايتدؿؿات الم نُا ٜتِ

بٓعاّ ايدزاض١  ٚايتعسٜف، الإزغاد الأناديمٞ خط١بساَر ٚأْػط١  المطا١ُٖ في إعداد ٚتٓفٝر .2

 .نًٝت٘ٚالاختبازات في 

تكدِٜ ايٓؿح ٚالإزغاد ، ٚٚنٝف١ٝ الاضتفاد٠ َٔ خدَات٘ الإزغاد الأناديمٞايتٛع١ٝ بأ١ُٖٝ  .3

برؿٝـ ضاعات َهتب١ٝ ، ٚضٛم ايعٌُفي المٗازات المطًٛب١  ِٗمما ٜطاعد في انتطاب يًطًب١

 لمٓاقػ١ المػانٌ ايتي تٛادِٗٗ أثٓا٤ ايدزاض١ المسغد الأناديمٞ لمكاب١ً ايطًب١ في َهتب

 .اّ بٗاٚالإيتص

الإلماّ بمٛاعٝد ، َٚٚتطًبات ايتدسز يًطًب١ يًكطِ ايعًُٞابشط١ ايدزاض١ٝ  بمفسدات ايتعسٜف .4

سطب َٛاعٝدٖا في ايتكِٜٛ  ٌٚالإقاف١ المع١ًٓ َٔ قبٌ عُاد٠ ايكبٍٛ ٚايتطذٝ ٚابسرفايتطذٌٝ 

 .َع ابشط١ ايدزاض١ٝ / ايطايب١ ايطايبٚايتأند َٔ َٛافك١ ددٍٚ  ،ابزاَعٞ المعتُد

 ٚضا٥ٌ الإعدادَٚتطًبات ايٓذاح في المكسز  الإختبازاتبكسٚز٠ تكدِٜ  ايطًب١تأنٝد ع٢ً اي .5

 .ٚإدتٝاشٖا بٓذاح ١ايٓٗا٥ٝ اتلإختبازي

بفتح ًَف  الأناديمٞ سٝح ٜكّٛ المسغد يًطًب١إعداد ٚبذدٜح ًَف ضذٌ الإزغاد الأناديمٞ  .6

١ٝ َتابعتِٗ أناديمٝاً، المدؿؿ١ ي٘ بٗدف تٛثٝل عًُ بالمجُٛع١ طايب١خاف يهٌ طايب أٚ 

، ٚايطذٌ فٝٗا / ايطايب١ ايطايبالمطذ١ً َٚطت٣ٛ دزدات  ذيو المًف المكسزاتٜػٌُ ع٢ً إٔ 

/  ايطايب بٝٓ٘ ٚبين ٚنريو بضاقس الادتُاعات ايدٚز١ٜدزاضٞ  الأناديمٞ يهٌ فؿٌ

إيٝ٘  لمكسزَػسف اَٛدٗ٘ َٔ  إغعازات بايتٓبٝ٘ أٚ الإْرازتكازٜس أٚ  أٟ إلىبالإقاف١  ايطايب١

 ./ ايطايب١ ايطايبٚايتي َٔ خلالها يمهٔ تكِٝٝ َطت٣ٛ 

َع نٌ طايب أٚ طايب١ َٔ ايطًب١ ايرٜٔ ٜػسف عًِٝٗ فسد١ٜ أٚ جماع١ٝ تٓعِٝ َكابلات دٚز١ٜ  .7

خلاٍ ايطاعات المهتب١ٝ  دا٥ِٗ الأناديم١ٝأتٛدِٝٗٗ أناديمٝاً ٚتعسٜفِٗ بمطتٜٛات  بٗدف

 .المدؿؿ١ يريو

في  َٜٔتُٝص ٛاإذا ناْ ٚبذفٝصِٖع٢ً المصٜد َٔ الادتٗاد  ِٚتػذٝعٗ ايطًب١ٍَٝٛ ايتعسف ع٢ً  .8

َٓاقػ١ ايؿعاب إٕ ١ َٛاٖبِٗ، ٚتُٓٝتٛدِٝٗٗ يٚ المٖٛٛبين َِٓٗانتػاف ٚ ،بعض المكسزات

ًفؿٌ ايكادّ )تطذٌٝ أٚ سرف نإدسا٤ات ٚقا١ٝ٥ ي ٚددت ٚايبشح عٔ ابسًٍٛ المٓاضب١

 .(... الخَكسزات، زفع َعدٍ، اختٝاز برؿـ 
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المكسزات َٔ  تعازض بعض أٚ تطذٌٝفي ساي١ ٚدٛد ؾعٛب١ في  يًطًب١ايلاش١َ  المطاعد٠تكدِٜ  .9

أٚ  َػسفبايتٓطٝل َع أٚ  ابزداٍٚ ايدزاض١ٝ في ايه١ًٝ أٚ َٓطل خلاٍ ايتٓطٝل َع َػسف

فُٝا ٜتعًل ببٝاْات ايطًب١ الأناديم١ٝ  غؤٕٚ ايطلاب بايه١ًٝ أٚ عُاد٠ ايكبٍٛ ٚايتطذٌٝ َٓطل

ٚغؤٕٚ ايتطذٌٝ بايٓطب١ يًطًب١ ذٟٚ ايعسٚف الأناديم١ٝ ابشاؾ١ ايتي تتطًب المطاعد٠ في 

أٟ  بابزاَع١، أٚ بايتٓطٝل َع المعتُد٠ٚايكٛاعد ايتٓفٝر١ٜ إطاز َا تطُح ب٘ الأْع١ُ ٚايًٛا٥ح 

 المجتُع َع ِأٚ تفاعًٗ ِالمؤثس٠ في دزاضتٗ / ايطايب١ إداز٠ أٚ ٚسد٠ ذات ؾ١ً بمػه١ً ايطايب

 .ابزاَعٞ

ٚالاٖتُاّ بِٗ َٚتابعتِٗ ست٢ ٜستكٛا  ٜٔالمتدْٞ ٚالمتعجس ايعًُٞزعا١ٜ ايطًب١ ذٟٚ ايتشؿٌٝ  .10

بػهٌ دقٝل عٔ  / ايطايب١ ايطايبتهجٝف ايًكا٤ات ايدٚز١ٜ َٚٓاقػ١ ٚ ،بمطتٛاِٖ ايدزاضٞ

في  ديم١ٝايدا١ُ٥ يًػؤٕٚ الأناًذ١ٓ ايٚبضاٚي١ سًٗا أٚ ايسفع بٗا إلى  أضباب ايتعجس الأناديمٞ

 .ايتشؿًٝٞ ِأٚ قعف َطتٛاٖ / ايطايب١ ايطايبساي١ عدّ َٛاظب١ 

َٚؿادز  نٝف١ٝ الاضتفاد٠ ايكؿ٣ٛ َٔ َٛقع ايتعًِٝ الإيهترْٚٞ في ايه١ًٝ فيَطاعد٠ ايطًب١  .11

 .ٚإداز٠ ايٛقت بفعاي١ٝ ٚقٛاعد ايبٝاْات الإيهتر١َْٝٚٔ المهتب١ ايتعًِ 

المٓٗذ١ٝ ٚايلآَٗذ١ٝ ايتي تجسٟ َعازفِٗ ناديم١ٝ سح ايطًب١ ع٢ً المػازن١ في الأْػط١ الأ .12

 ايع١ًُٝ ٚايع١ًُٝ المهتطب١ ايك١ُٝٓ ٚايؿسيح١.

داخٌ ابسسّ ابزاَعٞ أٚ ع٢ً ؾعٝد  ِٚضًٛنٗ ِٚٚادباتٗ ِبمطؤٚيٝاتٗ / ايطايب١ إعلاّ ايطايب .13

 .َتطًبات ايٓذاح في المكسزات ايدزاض١ٝ

الأناديمٞ ٚايعٌُ  ِدا٥ٗأَا ٜؤثس َٓٗا ع٢ً ٚبخاؾ١  ايطًب١ايتعسف ع٢ً المػانٌ ايتي تٛاد٘  .14

، ٚإبلاغِٗ عٔ أٚقاعِٗ الأناديم١ٝ أٚلًا بأٍٚ سطب َطت٣ٛ بػأْٗا حع٢ً سًٗا ٚتكدِٜ ايٓؿ

 ٚفي ساٍ تعرز ذيو الإتؿاٍ َع أٚيٝا٤ أَٛزِٖ لإفادتِٗ بريو. بذؿًِٝٗ ايعًُٞ

طاعد٠ ع٢ً اضتكسازٖا الادتُاع١ٝ ٚالم ِلمعسف١ ظسٚفٗ َع ايطًب١دتُاعٞ لإا ممازض١ ايدٚز .15

أٚ ايتدزٜب أٚ َٛاؾ١ً  ِايٛظٝفٞ ٚالمطا١ُٖ في فتح آفام فسف ايعٌُ له ِٗطتكبًٚايتعسٜف بم

 .ايدزاض١ ايعًٝا

 ايطايببٚإزفاقٗا في المًف ابشاف ٚزفعٗا يًذ١ٓ َع َساعا٠ ايتطًطٌ الإدازٟ تكازٜس دٚز١ٜ  إعداد .16

َطت٣ٛ يًتعسف ع٢ً  ت المطذٌ فٝٗا ايطًب١يًُكسزا بطاطب١ أعكا٤ ١٦ٖٝ ايتدزٜظ، ٚ/ ايطايب١

 ضبابلأيًتعسف ع٢ً ا الأناديمٞ ِبالمحاقسات ٚتكدَٗ َِٔ سٝح إْتعاَٗ / ايطايب١ ايطايب

 .في تًو المكسزات تدْٞ ايتشؿٌٝ ايعًُٞالمٛقٛع١ٝ يعدّ الإْتعاّ ٚ
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 ٞايدزاض ِٚي١ٝ تكدَٗؤزغاد الأناديمٞ فعًِٝٗ تكع َطالإدٚز أضاضٞ في ع١ًُٝ  ب١ًيًط

ع١ًُٝ اي تِٗٚطًب ايٓؿٝش١ ٚايتٛدٝ٘ َٔ المسغد الأناديمٞ بما يحكل أٖدافِٗ ٚطُٛساتِٗ في سٝا

ٓادش١ َٔ خلاٍ َطاعدتِٗ في اختٝاز ايبرْاَر ايدزاضٞ بهفا٠٤ ٚبظاح ٚيتشكٝل أنبر عا٥د َٔ اي

 َٔ خلاٍ َا ًٜٞ:لمكابلات الاضتعداد لهرٙ ا ايطًب١ ع٢ًَكابلات الإزغاد الأناديمٞ يجب 

 .ًطاعات المهتب١ٝ يًُسغد الأناديمٞي ايطًب١ َعسف١ .1

 بذدٜد المٛعد َع المسغد الأناديمٞ ٜٚفكٌ إٔ تبدأ المكابلات قبٌٝ نٌ فؿٌ دزاضٞ. .2

في  ع٢ً إٔ ٜتِ إسكازٖا ايدزاضٞ ِٚابشاؾ١ بتٛدٗٗ ِايتطاؤلات ايتي تػػًٗ ناف١ نتاب١ .3

 .َع المسغد الأناديمٞاب١ً المك

 ايرٟ ٜػسح نٌ َا يحتاد٘ ايكطِ ٚايه١ًٝ ٚابزاَع١ َٔ َتطًبات. ايطًب١ديٌٝ  َسادع١ .4

َعًَٛات ؾشٝش١ ٚبٝاْات َستبط١ بما يحتاد٘ قبٌ ادتُاع٘ َع المسغد  إعداد ٚإسكاز .5

 الأناديمٞ.

 .بايتطاؤلاتالمًف ايدزاضٞ يهٌ َكسز ٚنريو قا١ُ٥  إسكاز .6

 الأناديمٞ فٝٗا المسغد ٜٚتِ إغساىايدزاض١ٝ ٚالم١ٝٓٗ  ِش١ عٔ أٖدافٗفهس٠ ٚاقإعطا٤  .7

 .بػفاف١ٝ ٚؾساس١

ٜتِ َع ددٍٚ دزاضٞ تٓفٝرٟ لما  زاضٍّٞد ٚقع بسْاَرٍفي الأناديمٞ  المسغدَع المطا١ُٖ  .8

 في ايفؿًين ايدزاضٝين ايتايٝين. ايتدطٝط يدزاضت٘

ٜطتطٝع المطاعد٠ عٓدَا ٜهٕٛ  ٞفالمسغد الأناديم لهِ،جمٝع الأض١ً٦ ايتي برطس  طسح .9

 .ٜسٜدٕٚزؤ١ٜ ٚاقش١ عُا ٣ ايطًب١ يد

َس٠ نٌ أضبٛعين أٚ ثلاث١ سطب  ب٘ ايطًب١الأناديمٞ  ٜٛؾٞ المسغدايتأند َٔ تٓفٝر َا  .10

 الاتفام ع٢ً ذيو.

أٟ أض١ً٦ أٚ اضتفطازات بخؿٛف الأناديمٞ  َع المسغدإيهترْٚٝاً الإتؿاٍ أٚ ايتٛاؾٌ  .11

 إقاف١ٝ.

ايدزاضٞ ايرٟ قد ٜؤثس ع٢ً  بايبرْاَر الم١ُٗتػيرات المع٢ً الأناديمٞ  المسغد عقسٚز٠ إطلا .12

 ايدزاض١ٝ. الأٖدافأٚ  دا٤الأ

 َا ايتأند َٔ الإلماّ بالأدٓد٠ ايدزاض١ٝ ٚخؿٛؾاً المٛاعٝد ابسسد١ ٚايٓٗا١ٝ٥ ٖٚٞ عاد٠ .13

 إعلاْات ايكطِ َٚٔ خلاٍ المٛقع الإيهترْٚٞ يًه١ًٝ ٚابزاَع١. تٓػس في يٛس١

ْطذ  بحح يحتٟٛ ع٢ًلإزغاد الأناديمٞ لأْفطِٗ بخؿٛف ٚثا٥ل ا ًَفٍ قٝاّ ايطًب١ بفتح .14

بحٝح تتكُٔ بصُٛع١ َٔ الإداب١ ع٢ً ايعدٜد لإزغاد الأناديمٞ بأَ نٌ المطتٓدات المستبط١ 

 .َٔ ايتطاؤلات

15. ٌُّ سٝح إٔ ايٓؿح ٚالإزغاد أدا٠ ٖا١َ يًٓذاح ٚيهٔ ٚقبٌ  ،ايدزاضٞ ايتكدّٚي١ٝ ؤَط بذ

 .ِالأٍٚ عٔ بظاسٗ ٕٛ بالمكاّٚيؤالمط ِٖ / ايطايب١ ٌ غ٤ٞ فايطايبن
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 -تُعتُد ابشطٛات الإدسا١ٝ٥ ايتاي١ٝ يلإزغاد الأناديمٞ ٖٚٞ نالآتٞ:

٢ أعكا٤ ١٦ٖٝ ف أٚ َػسف١ ايكطِ ايعًُٞ بتٛشٜع ايطًب١ عًز٥ٝظ أٚ ز٥ٝط١ أٚ َػسٜكّٛ  .1

 سطب نمٛذز ددٍٚ الإزغاد الأناديمٞ المعتُدقبٌ أضبٛع َٔ بدا١ٜ ايفؿٌ ايدزاضٞ. ايتدزٜظ

ٜكّٛ عكٛ ١٦ٖٝ ايتدزٜظ المهًف بالإزغاد الأناديمٞ بإضتلاّ ْطد١ ٚزق١ٝ ٚأخس٣  .2

 إيهتر١ْٝٚ َٔ ددٍٚ الإزغاد الأناديمٞ َكابٌ ايتٛقٝع.

يتطذٌٝ بتطًِٝ إضِ َطتددّ ٚن١ًُ َسٚز يٓعاّ ٜكّٛ المٛظف المعني في عُاد٠ ايكبٍٛ ٚا .3

 الإزغاد الأناديمٞ يهٌ َسغد أناديمٞ.

ٜكّٛ المسغد الأناديمٞ بالإعلإ عٔ ددٍٚ الإزغاد الأناديمٞ َٔ خلاٍ َٛقع٘  .4

 الإيهترْٚٞ ٚيٛسات الإعلإ المتاس١ في ايه١ًٝ.

المدؿؿ١ ي٘  ٜكّٛ المسغد الأناديمٞ بفتح ًَف خاف يهٌ طايب أٚ طايب١ بالمجُٛع١ .5

 بٗدف تٛثٝل ع١ًُٝ َتابعتِٗ أناديمٝاً، ع٢ً إٔ ٜتكُٔ المًف:

الإضِ ايسباعٞ، زقِ اله١ٜٛ ايٛط١ٝٓ أٚ بطاق١ الإقا١َ،  يًطًب١ ٜتكُٔ نمٛذز بٝاْات غدؿ١ٝ-5/1

، ٚٚضا٥ٌ ايعٓٛإ بايتفؿٌٝ، ٚتازٜذ َٚهإ ايٛلاد٠، ٚايكطِ، ٚايتدؿـ، ٚايبراَر ايتدزٜب١ٝ

 ٚبسٜدٙ الإيهترْٚٞ. ، ٚزقِ دٛاٍ أٚ ٖاتف ٚيٞ الأَسٍ ٚبسٜد إيهترْٚٞالإتؿاٍ زقِ دٛا

 .)ايجا١ْٜٛ أٚ ايدبًّٛ( آخس َؤٌٖ عًُٞ َٔؾٛز٠  -5/2

 ./ ايطايب١ ايطايبابشط١ ايدزاض١ٝ يتدؿـ  -5/3

 نمٛذز َتابع١ تكدّ ايطًب١ في ابشط١ ايدزاض١ٝ يتدؿؿاتِٗ. -5/4

 ٞ.الأناديم بسْاَر الإزغاد تٓفٝرخط١  -5/5

في / ايطايب١  ايطايبدزدات  ٜبين ْطد١ سدٜج١ َٔ ايطذٌ الأناديمٞ يًطًب١ ابسايٝين -5/6

يمهٔ يًُسغد ايفؿًٞ ٚايترانُٞ يًفؿٍٛ ايدزاض١ٝ ايطابك١ ٚايتي  عدٍالمنٌ َكسز ٚ

 ./ ايطايب١ دا٤ ايطايبَطت٣ٛ أَٔ خلالها تكِٝٝ الأناديمٞ 

أٚ الإعتراز عٔ  الإْراز أٚ عرز ايػٝاب أٚ ايتأخسايتٓبٝ٘ أٚ  قساز ؾٛز٠ َعتُد٠ عٔ ْطد١ -5/7

ايدزاض١ أٚ تأدًٝٗا أٚ قساز الإعتراز عٔ َكسز أٚ قساز بذٌٜٛ ايتدؿـ لآخس داخٌ ايه١ًٝ أٚ 

 .بذٌٜٛ ايتدؿـ لآخس خازز ايه١ًٝ أٚ قساز ايصٜاز٠ يفسع ابزاَع١ أٚ داَع١ أخس٣

 .عٓد ابساد١ َِٚٛاظبتٗ ايطًب١دا٤ َطت٣ٛ أتكازٜس أعكا٤ ١٦ٖٝ ايتدزٜظ عٔ -5/8

 َكسز. عٔنمٛذز إعتراز  -5/9

 نمٛذز إعتراز أٚ تأدٌٝ دزاض١ يفؿٌ دزاضٞ. -5/10

 تدؿـ لآخس داخٌ ايه١ًٝ.اينمٛذز بذٌٜٛ  -5/11

 تدؿـ لآخس خازز ايه١ًٝ.اينمٛذز بذٌٜٛ  -5/12

 .داَع١ أخس٣بزاَع١ أٚ يفسع انمٛذز شٜاز٠  -5/13
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 نمٛذز إعاد٠ ايكٝد. -5/14

 نمٛذز غه٣ٛ أٚ تعًِ. -5/15

 أٚ إقاف١ َكسز. سرفنمٛذز  -5/16

 ايػٝاب.ابسكٛز ٚنمٛذز  -5/17

 نمٛذز ايتعجس الأناديمٞ. -5/18

 نمٛذز بذت المساقب١ الأناديم١ٝ. -5/19

 َع ايطًب١. المسغد الأناديمٞ نمٛذز بضكس إدتُاع -5/20

  نمٛذز إساي١ ٚزق١ٝ ٚإيهتر١ْٝٚ.-5/21

 

سطب َٛاعٝد  َٔ خلاٍ ايصٜاز٠ ايػدؿ١ٝ الأناديمين ؾٌ َع َسغدِٜٗتٛاٜكّٛ ايطًب١ باي .6

إدسا٤ َكاب١ً أٚي١ٝ اضتػاز١ٜ يٝتُهٔ المسغد الأناديمٞ َٔ ايطاعات المهتب١ٝ المدؿؿ١ يريو 

 .في ايكطِ المدتـ في ايه١ًٝ المع١ٝٓ

بشد١َ سطب ْٛع أَ خلاٍ ْعاّ الإزغاد الأناديمٞ ايُٓاذز المعتُد٠ تعب١٦ ٜكّٛ ايطًب١ ب .7

المطًٛب١ ٚزقٝاً ٚ/أٚ إيهترْٚٝاً ٚتسضٌ زضاي١ إيهتر١ْٝٚ َبربص١ يًُسغد الأناديمٞ ببٝاْات 

 ابشد١َ المطًٛب١.

ٜكّٛ المسغد الأناديمٞ دٚزٜاً بمسادع١ ْعاّ الإزغاد الأناديمٞ خلاٍ ايطاعات المهتب١ٝ  .8

 المدؿؿ١ ٜٚكّٛ بما ًٜٞ:

 إَهاْٝات٘. تكدِٜ ابشد١َ المطًٛب١ إذا ناْت َٔ قُٔ -9/1

ايتٓطٝل َع ايًذ١ٓ أٚ بصًظ ايكطِ أٚ بصًظ ايه١ًٝ أٚ أٟ َٔ ايعُادات ٚالإدازات  أٚ-9/2

 ذات ايعلاق١ إذا لم تهٔ َٔ قُٔ إَهاْٝات٘.

دا٤ ايطًب١ آناديمٝاً َٔ سٝح َطت٣ٛ تكدَِٗ يمٞ دٚزٜاً بتكِٝٝ َطت٣ٛ أٜكّٛ المسغد الأناد .9

ات سطب دداٚلهِ ايدزاض١ٝ، ٚفي ساٍ تعجسِٖ بالمكسزات َٚد٣ إْتعاَِٗ بحكٛز المحاقس

 أناديمٝاً ٚ/أٚ عدّ إْتعاَِٗ بالمحاقسات ٜتِ:

 إعداد نػف بأسما٤ ايطًب١ المتعجسٜٔ أٚ غير المٓتعُين.-9/1

 إغعاز ايتعجس الأناديمٞ. إعداد إغعاز ايػٝاب ٚ/أٚٚ-9/2

في ساٍ عًٔ عٓٗا، ٚأسما٥ِٗ بكسٚز٠ َسادعت٘ خلاٍ ايطاعات المهتب١ٝ المعٔ الإعلإ ٚ-9/3

 ٜتِ:سكٛزِٖ 

بذت المساقب١  بأِْٗ إغعاز ايتعجس الأناديمٞ تطًُِٝٗ ْطد١ َٔ إغعاز ايػٝاب ٚ/أٚ-9/3/1

 .الأناديم١ٝ

 َٓاقػتِٗ يبٝإ أضباب ايتعجس أٚ عدّ الإْتعاّ بحكٛز المحاقسات.ٚ-9/3/2

 ٚايتي قد تػٌُ ٘إعداد خط١ تٓفٝر١ٜ أٚ بسْاَر يهٌ َِٓٗ سطب سايتٚايتػازى في -9/3/3

 .ايتٛؾ١ٝ بإغسانِٗ في بصُٛعات ايتعًِٝ ايتعاْٚٞ



 

 

 المملكة العربية السعودية

 الي ـليم العـوزارة التع
 جــامـعـة تـبــوك

 كالة الجامعة للشؤون الأكاديمية و

KINGDOM OF SAUDI ARABIA 

Ministry of Higher Education 

University of Tabuk 

Vice Presidency for Academic Affairs  

ٚابشط١ ايتٓفٝر١ٜ أٚ ايبرْاَر ابشاف  المتعجسٜٔ أٚ غير المٓتعُين تكسٜس بحاي١ ايطًب١زفع ٚ-9/3/4

 يهٌ َِٓٗ.

، ِٖ خلاٍ ٚبعد تٓفٝر ايبرْاَردا٥ِٗ ٚإبظاشأَطت٣ٛ قٝاع ٚيًبرْاَر َتابع١ تٓفٝرِٖ -9/3/5

 ٜٚتِ:

 زفع إغاز٠ بذت المساقب١ الأناديم١ٝ عِٓٗ في ساٍ بذطين في َطتٜٛاتِٗ الأناديم١ٝ.-9/3/5/1

بذت المساقب١  بمطتٜٛاتِٗ المتد١ْٝ أناديمٝاً بإزضاٍ نمٛذز أٚ إعلاّ أٚيٝا٤ أَٛزِٖ-9/3/5/2

 الأناديم١ٝ لأبٓا٥ِٗ.

تٛقٝعِٗ ع٢ً ؾش١  ٜكّٛ المسغد الأناديمٞ بتٓعِٝ بضكس إدتُاع َع ايطًب١ المعٓٝين َكابٌ .10

 َا ٚزد فٝ٘ ٚإقسازاِٖ بابسؿٍٛ ع٢ً ابشد١َ المطًٛب١ ٚإيتصاَِٗ بتٛؾٝات المسغد ْٚؿا٥ش٘.

ٜكّٛ المسغد الأناديمٞ بسؾد ابسسن١ أٚ ابشد١َ الأناديم١ٝ َٔ خلاٍ تٛثٝكٗا في المًف   .11

 .أٚ طايب١ طايبهٌ ابشاف ب

  

******* 
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Student Guide 

“My Academic Path” Initiative 

“My Academic Path” Initiative is an initiative aimed at guiding and raising awareness among 

male and female students at the University of Tabuk regarding the academic regulations and 

rules related to their educational journey. It covers all procedures and regulations concerning 

registration, academic movements, and graduation. Additionally, this initiative introduces 

electronic services provided to undergraduate students, as well as students pursuing 

intermediate and associate diploma degrees. 

Objectives: 

1. Educating students about academic regulations and rules. 

2. Assisting students in comprehending university regulations in a simplified manner. 

3. Alerting students to the deadlines for course registration and academic activities. 

4. Explaining the steps and procedures for applying to academic operations and 

movements. 

Target Audience: 

Students at the University of Tabuk pursuing bachelor's degrees, diplomas, and associate 

diplomas. 

Available Resources: 

• The official website of the Admission and Registration Deanship. 

• Academic Student Portal. 

• Twitter account of the Admission and Registration Deanship. 

• YouTube channel of the Admission and Registration Deanship. 
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CHAPTER ONE: INTRODUCTION 

Academic Terms:  

Executive Regulations: The controls, procedures, and processes that govern and interpret 

this regulation, "Regulation for Study and Examinations at the University Level." 

Academic Year: Two or more academic semesters and, if applicable, a summer semester, or 

four levels or more and a summer level or two summer levels if applicable. 

Educational System: The method of study followed in the facultys and institutes of the 

university, whether through the system of academic levels, semesters, or the entire academic 

year. 

Semester: A time period of not less than fifteen weeks in the two-semester system, or not 

less than twelve weeks in the three-semester system, excluding registration, withdrawal, 

addition periods, and final exams. 

Academic Level: A study method with a time duration less than a semester, ranging from a 

minimum of four weeks to a maximum of eight weeks, with a total of at least forty weeks of 

instruction in a year. 

Full Academic Year: A time duration of not less than forty weeks in a year. 

Summer Semester: A time period of not less than eight weeks for the two-semester system, 

or not less than six weeks for the three-semester system, during which the duration allocated 

for each course is multiplied. 

Summer Level: A time period of not less than four weeks for the academic level system, 

during which the duration allocated for each course is multiplied. 

Study Plan: A set of compulsory, elective, and free courses that constitute the units of study 

requirements for graduation in a specific major, which the student must successfully complete 

to obtain the academic degree. 

Course: The subject in the curriculum of each program, including a number, code, and 

description of the content, subject to monitoring, evaluation, and development in each 

department. It may be taught independently or have a prerequisite or co-requisite. 

Study Unit: The weekly theoretical lecture (or clinical lesson or exercise lesson) with a 

duration of not less than fifty minutes, or the practical lesson with a duration of not less than 

one hundred minutes, or the field lesson specified in the study plan. 

Teaching Methods: Different teaching methods, including face-to-face teaching, blended 

learning, distance learning, self-learning, and other educational methods. 

Academic Promotion Program (Postgraduate): A program designed to complete studies 

from diploma to bachelor's degree. 

Semester Grade: The grade awarded for the work the student completes during a study level, 

semester, or the entire academic year if applicable. It includes exams, research, and 

educational activities related to the course. 

Final Exam: An examination in the course, held once at the end of the teaching of the course 

at the study level, semester, or the entire academic year. 

Final Exam Grade: The grade obtained by the student in each course during the final exam. 
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Final Grade: The total of semester grades, with the final exam grade added for each course, 

and the overall grade is calculated out of one hundred. 

Academic Record: A detailed statement including all courses the student has studied, the 

grades obtained, and it includes both the semester and cumulative GPA (Grade Point 

Average). 

Visiting Student: A student who studies some courses at another university or at a branch of 

the university to which they belong without transferring. 

Evaluation: A description of the percentage or alphabetical symbol representing the final 

grade obtained by the student in any course. 

Continuous Evaluation: An evaluation assigned to each course that requires more than one 

semester to complete and is represented by the symbol "I." 

Incomplete Evaluation: An evaluation temporarily assigned to each course of a research or 

field nature without a final exam. It indicates that the student cannot complete the 

requirements within the specified time and is not included in the GPA. 

Semester GPA: The result of dividing the total points obtained by the student by the total 

credit hours assigned to all the courses taken in any semester, academic level, or full 

academic year. Points are calculated by multiplying the assigned credit hours by the grade 

weight received in each course the student has taken. 

Cumulative GPA: The result of dividing the total points obtained by the student in all 

courses taken since joining the university by the total credit hours assigned to those courses. 

Overall Evaluation: A description of the student's overall academic achievement during their 

time at the university. 

Study Load: The total credit hours that a student is allowed to enroll in for a specific 

academic level, semester, or full academic year as determined by the university council. 

Official Study Duration: The duration granted to the student to complete graduation 

requirements, equal to the program duration plus half of that duration. 

Class Schedule: A statement showing the courses registered by the student in a semester or 

academic year, including details of the course, lecture time, and location. 

Course Registration (Add/Drop): Adjusting the student's class schedule by adding or 

dropping certain courses. 

Prerequisite: Courses that must be successfully completed in order to register for other 

courses. 

Concurrent Requirement: Courses that must be registered for the purpose of enrolling in 

other courses in the same academic semester. 

Academic Warning: An electronic academic notification sent to the student as a result of 

their cumulative GPA falling below the minimum threshold. 

Regular Student: A student who is allowed to enrol in courses in a specific academic 

semester or academic year. 

Enrolled Student: A student registered with the university, including regular, excused, 

deferred admission, deferred, and visiting students. 
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Deferred Admission Student: A student who has been granted approval to postpone their 

admission. 

Deferred Student: A student who has been granted approval to defer a semester or academic 

year. 

Excused Student: A student who has been granted approval to excuse themselves from a 

semester or academic year. 

Registration Hindered Student: A student who cannot enroll in all the courses of the 

academic level due to failure, deprivation, deferral, or excuse. 

Academically Hindered Student: A student who has obtained a cumulative GPA below 2 or 

who has not completed graduation requirements within the regular study period. 

Withdrawn Student: A student who has been granted approval to terminate their studies at 

the university before completing their academic program. 

Expelled Student (Academic): A student who is suspended from continuing their studies due 

to a low GPA or exceeding the regular study period, or both. 

Expelled Student (Disciplinary): A student who is permanently expelled from the university 

as a result of a disciplinary decision from the relevant authorities. 

University Requirements: A set number of mandatory and elective courses specified by the 

number of credit hours that all university students must complete. 

Faculty Requirements: A set number of mandatory and elective courses specified by the 

number of credit hours that all faculty students must complete. 

Program Requirements: A set number of mandatory and elective courses specified by the 

number of credit hours that all program students must complete. 

Elective Courses: A number of courses offered in a semester from which students can choose 

to complete a specific number of credit hours in the study plan. 

Free Elective Courses: A number of academic courses that a student can choose to take to 

fulfil a specified number of credit hours outside the study plan. 

Equivalency Courses: Courses that are counted and documented as successfully completed 

by the student, which were studied in a program at the university or another university 

through transfer, visit, or program exit points. 

Second Semester Exam: A non-repeating exam held before the start of the next academic 

year for courses following the annual system, which the student was unable to pass in the first 

semester exams. 

Make-up Exam: An exam held for a student who was absent from the original exam after 

their excuse has been accepted. 
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ACADEMIC PROGRAMS 

Medicine Faculty 

Major 

Second

ary 

Path 

Specializa

tion 

Num

ber of 

Plan 

Cour

ses 

Num

ber of 

Plan 

Hour

s 

Number 

of 

Mandat

ory 

Courses 

Number 

of 

Mandat

ory 

Hours 

Num

ber of 

Electi

ve 

Cour

ses 

Num

ber of 

Electi

ve 

Hour

s 

Num

ber of 

Free 

Cour

ses 

Num

ber of 

Free 

Hour

s 

Traini

ng 

Cours

es 

Years of 

Interns

hips 

Num

ber of 

Study 

Years 

Medic

ine 

and 

Surge

ry 

Scientif

ic 

Scientific 54 292 51 292 3 9 0 0 0 1 6 

Years 

 

Pharmacy Faculty 

Major 

Second

ary 

Path 

Specializa

tion 

Num

ber of 

Plan 

Cour

ses 

Num

ber of 

Plan 

Hour

s 

Numbe

r of 

Mandat

ory 

Courses 

Numbe

r of 

Mandat

ory 

Hours 

Num

ber of 

Electi

ve 

Cour

ses 

Num

ber of 

Electi

ve 

Hour

s 

Num

ber of 

Free 

Cour

ses 

Num

ber of 

Free 

Hour

s 

Traini

ng 

Cours

es 

Years of 

Interns

hips 

Num

ber of 

Study 

Years 

Pharma

cist  

Scientif

ic 

Scientific 74 211 71 205 3 6 0 0 3 1 5 

Years 

 

Medical Applied Faculty 

Major 

Second

ary 

Path 

Specializa

tion 

Num

ber of 

Plan 

Cour

ses 

Num

ber of 

Plan 

Hour

s 

Numbe

r of 

Mandat

ory 

Courses 

Numbe

r of 

Mandat

ory 

Hours 

Num

ber of 

Electi

ve 

Cour

ses 

Num

ber of 

Electi

ve 

Hour

s 

Num

ber of 

Free 

Cour

ses 

Num

ber of 

Free 

Hour

s 

Traini

ng 

Cours

es 

Years of 

Interns

hips 

Num

ber of 

Study 

Level

s 

Nursin

g 

Scientif

ic 

Scientific 52 207 51 292 0 0 0 0 0 1 12 

Level 

Lab 

Technic

ian 

Scientif

ic 

Scientific 49 205 49 205 0 0 0 0 0 1 12 

Level 

Physica

l 

Therap

y 

Scientif

ic 

Scientific 54 205 52 205 0 0 0 0 0 1 12 

Level 

 

Engineering 

Major 

Second

ary 

Path 

Specializa

tion 

Num

ber of 

Plan 

Cour

ses 

Num

ber of 

Plan 

Hour

s 

Numbe

r of 

Mandat

ory 

Courses 

Numbe

r of 

Mandat

ory 

Hours 

Num

ber of 

Electi

ve 

Cour

ses 

Num

ber of 

Electi

ve 

Hour

s 

Num

ber of 

Free 

Cour

ses 

Num

ber of 

Free 

Hour

s 

Traini

ng 

Cours

es 

Years of 

Interns

hips 

Num

ber of 

Study 

Level

s 

Civil  

Scientif

ic 

Scientific 

89 248 85 228 4 20 0 0 1 0 

15 

Level

s 

Electri

c 

Scientif

ic 

Scientific 

64 245 60 225 0 20 0 0 1 0 

15 

Level

s 

Mecha

nic 

Scientif

ic 

Scientific 

60 250 56 56 4 20 0 0 1 0 

15 

Level

s 

Indust

ry 

Scientif

ic 

Scientific 60 245 56 225 4 20 0 0 1 0 15 

Level

s 
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Computer Science Faculty 

Major 

Second

ary 

Path 

Specializ

ation 

Num

ber of 

Plan 

Cour

ses 

Num

ber of 

Plan 

Hour

s 

Numbe

r of 

Mandat

ory 

Courses 

Numbe

r of 

Mandat

ory 

Hours 

Num

ber of 

Electi

ve 

Cour

ses 

Num

ber of 

Electi

ve 

Hour

s 

Num

ber of 

Free 

Cour

ses 

Num

ber of 

Free 

Hour

s 

Traini

ng 

Cours

es 

Years of 

Interns

hips 

Num

ber of 

Study 

Level

s 

Informa

tion 

Technol

ogy 

Scientif

ic 

Scientific 

48 204 44 84 4 20 0 0 0 0 

12 

Level

s 

Comput

er 

Science 

Scientif

ic 

Scientific 

48 201 44 181 4 20 0 0 0 0 

12 

Level

s 

Comput

er 

Enginee

r 

Scientif

ic 

Scientific 62 248 59 233 3 15 0 0 1 0 12 

Level

s 

 

Science Faculty 

Major 

Second

ary 

Path 

Specializa

tion 

Num

ber of 

Plan 

Cour

ses 

Num

ber of 

Plan 

Hour

s 

Numbe

r of 

Mandat

ory 

Courses 

Numbe

r of 

Mandat

ory 

Hours 

Num

ber of 

Electi

ve 

Cour

ses 

Num

ber of 

Electi

ve 

Hour

s 

Num

ber of 

Free 

Cour

ses 

Num

ber of 

Free 

Hour

s 

Traini

ng 

Cours

es 

Years of 

Interns

hips 

Num

ber of 

Study 

Level

s 

Maths 

Scientif

ic 

Scientific 

44 197 41 185 3 12 0 0 0 0 

12 

Level

s 

Chemis

try 

Scientif

ic 

Scientific 

49 200 45 188 3 12 0 0 0 0 

12 

Level

s 

Science 

Scientif

ic 

Scientific 

43 194 40 179 3 15 0 0 0 0 

12 

Level

s 

Physics 

Scientif

ic 

Scientific 

46 194 43 179 3 15 0 0 0 0 

12 

Level

s 

Bio-

chemis

try 

Scientif

ic 

Scientific 

46 198 42 186 4 12 0 0 0 0 

12 

Level

s 

Statisti

cs 

Scientif

ic 

Scientific 41 194 38 179 3 14 0 0 0 0 12 

Level

s 

 

Business Administration Faculty 

Major 

Second

ary 

Path 

Specializ

ation 

Num

ber 

of 

Plan 

Cour

ses 

Num

ber 

of 

Plan 

Hour

s 

Numbe

r of 

Mandat

ory 

Course

s 

Numbe

r of 

Mandat

ory 

Hours 

Num

ber 

of 

Electi

ve 

Cour

ses 

Num

ber 

of 

Electi

ve 

Hour

s 

Num

ber 

of 

Free 

Cour

ses 

Num

ber 

of 

Free 

Hour

s 

Train

ing 

Cour

ses 

Years 

of 

Interns

hips 

Num

ber 

of 

Stud

y 

Level

s 

Business 

Scienti

fic and 

Arts 

Arts 47 197 39 166 5 25 2 6 1 0 

12 

Level

s 

Marketin

g 

Scienti

fic and 

Arts 

Arts 

47 197 39 166 5 25 2 6 1 0 

12 

Level

s 

Accountin

g 

Scienti

fic and 

Arts 

Arts 

47 197 40 171 4 20 2 6 1 0 

12 

Level

s 

Funding 

and 

Investing 

Scienti

fic and 

Arts 

Arts 

47 197 39 166 5 25 2 6 1 0 

12 

Level

s 
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Administr

ative 

Informati

on 

Systems 

Scienti

fic and 

Arts 

Arts 

47 197 39 166 5 25 2 6 1 0 

12 

Level

s 

 

Law Faculty 

Majo

r 

Second

ary 

Path 

Specializa

tion 

Num

ber of 

Plan 

Cours

es 

Num

ber of 

Plan 

Hour

s 

Number 

of 

Mandat

ory 

Courses 

Number 

of 

Mandat

ory 

Hours 

Num

ber of 

Electi

ve 

Cours

es 

Num

ber of 

Electi

ve 

Hour

s 

Num

ber of 

Free 

Cours

es 

Num

ber of 

Free 

Hour

s 

Traini

ng 

Cours

es 

Years of 

Interns

hips 

Num

ber of 

Study 

Level

s 

Law  

Scientif

ic and 

Arts 

Arts 

76 260 74 254 2 6 0 0 0 0 

12 

Level

s 

Syste

ms 

Scientif

ic and 

Arts 

Arts 50 212 47 200 3 12 0 0 0 0 12 

Level

s 

 

Arts and Education Faculty 

Major 

Second

ary 

Path 

Specializa

tion 

Num

ber of 

Plan 

Cour

ses 

Num

ber of 

Plan 

Hour

s 

Numbe

r of 

Mandat

ory 

Courses 

Numbe

r of 

Mandat

ory 

Hours 

Num

ber of 

Electi

ve 

Cour

ses 

Num

ber of 

Electi

ve 

Hour

s 

Num

ber of 

Free 

Cour

ses 

Num

ber of 

Free 

Hour

s 

Traini

ng 

Cours

es 

Years of 

Interns

hips 

Num

ber of 

Study 

Level

s 

Islamic 

Studies 

Scientif

ic and 

Arts 

Arts 59 188 59 188 0 0 0 0 0 0 12 

Level

s 

Arabic 

Langua

ge 

Scientif

ic and 

Arts 

Arts 54 297 54 297 0 0 0 0 0 0 12 

Level

s 

Langua

ges and 

Transla

tion 

Scientif

ic and 

Arts 

Arts 50 199 50 199 0 0 0 0 0 0 12 

Level

s 

 

Arts and Desing faculty 

Majo

r 

Second

ary 

Path 

Specializa

tion 

Num

ber of 

Plan 

Cours

es 

Num

ber of 

Plan 

Hour

s 

Number 

of 

Mandat

ory 

Courses 

Number 

of 

Mandat

ory 

Hours 

Num

ber of 

Electi

ve 

Cours

es 

Num

ber of 

Electi

ve 

Hour

s 

Num

ber of 

Free 

Cours

es 

Num

ber of 

Free 

Hour

s 

Traini

ng 

Cours

es 

Years of 

Interns

hips 

Num

ber of 

Study 

Level

s 

Interi

or 

Desig

n 

Scientif

ic 

Scientific 47 184 43 164 4 20 0 0 1 0 12 

Level

s 

Fashi

on 

Desig

n and 

Textil

es 

Scientif

ic and 

Arts 

Arts 50 200 44 170 4 20 2 10 1 0 12 

Level

s 

 

Academic Portal:  

Access Procedures: 

1. Visit the website https://myut.ut.edu.sa/ut/init 

2. Choose the "Student" icon. 

3. Enter the username: University ID. 

https://myut.ut.edu.sa/ut/init
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4. Enter the password (National ID or Resident ID). 

5. Select the "Login" icon. 

 

My Services Application:  

Access Procedures: 

1. Open the app store on your smart device. 

2. Search for the app "My Services University of Tabuk" and then download and install 

the application. 

3. Enter the username: University ID. 

4. Enter the password (National ID or Resident ID). 

5. Input the verification code sent to the registered mobile phone. 

 

The University ID Card:  

To obtain the university ID card through the My Services application for smart devices: 

1. Open the "My Services University of Tabuk" application. 

2. Select the main menu. 

3. Then choose the "University ID Card" icon. 

 

CHAPTER TWO: COURSE REGISTRATION AND ACADEMIC PROGRESS 

Class Schedule: 

The schedule includes the following information: 

Courses registered for the current semester by the student. 

Course code, Course name, Course activity, Number of course hours 

Lecture timings (Days and Times), with day abbreviations. 

1 means Sunday, 2 means Monday, 3 means Tuesday, 4 means Wednesday, 5 means Thursday 

Class section numbers. 

Classroom locations. 

Names of faculty members. 

Registration date for each course. 

Total registered hours. 

Remaining hours. 

Academic advisor's name. 

The schedule can be printed through the student's academic portal. 

Course Registration 

Guidelines: 
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1. All students, male and female, should register for courses according to their level, 

either through the student's academic portal. 

2. New students are not allowed to modify their class schedules. 

3. The minimum student academic load in a semester is 10 approved credit hours. 

4. Guidelines for adding a course: 

• The course must be offered, and the section must be available. 

• There should be no prerequisite for the course. 

• No schedule conflicts with already registered courses. 

• The course should be within the first four academic levels. 

• Should not exceed the academic plan load and cumulative GPA. 

5. Students can submit a request to drop a course through their academic portal, and it 

will be processed by the academic department they belong to, considering the 

following criteria: 

• The course is not from the foundational level. 

• The number of credit hours should not fall below the minimum academic load. 

• If the course to be dropped is a co-requisite with another, both courses must be 

dropped simultaneously. 

6. In case a student cannot register for a particular course, they can submit a request to 

add the course through their academic portal, and it will be processed by the relevant 

academic department. 

7. The allowed number of academic levels for course registration is four academic levels 

only. If a student cannot register for their academic level, and if they cannot register 

for additional courses, they will be satisfied with the registered courses. 

8. All courses for a student who has not received their class schedule through their 

academic portal by the end of the second week will be deleted, and the student will be 

considered withdrawn from the semester. 

9. Students must verify their class schedule after the registration processing period, and 

they are responsible for all registered courses in their schedule. 

Procedures: 

1. Course registration is done electronically through the academic portal only. 

2. In case a student is unable to register for any course, they can submit a request to add 

a course through their academic portal, and it will be processed by the academic 

department. 

3. Requests for modifying the schedule (deletion and addition) that require department 

approval should be submitted electronically through the academic portal, and the 

status of the request can be tracked through the portal as follows: 

• Under review means the application is being processed. 

• Accepted means the application is approved. 

• Rejected means the application is declined. 

Submission Method:  

A visual presentation (video) can be viewed on the Admission and Registration Deanship's 

YouTube channel. 

Course Registration Timelines:  

Timelines are announced on a semester basis before the start of the academic semester, and 

they will be published in the academic calendar. 
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Attendance, Absence and prohibition Policies: 

1. Attendance is recorded for registered courses from the beginning of the first week 

according to the academic calendar. 

2. Courses are not confirmed or counted for the student unless they are registered in the 

class schedule. 

3. The course instructor is responsible for recording attendance through the academic 

portal within a maximum of one week from the lecture date. 

4. Regular students must attend all lectures for all course activities according to the 

specified teaching methods in the course description. 

5. Students must regularly monitor attendance and absence for registered courses 

through the academic portal. 

6. A student is prohibited from entering the final exam if the absence exceeds 20% of the 

total contact hours without an excuse. 

7. In case of absence with a valid excuse, the student must submit the excuse to the 

course instructor through approved electronic channels before the next lecture. 

8. The Faculty Council or its authorized representative may lift the ban when accepting 

the student's excuse, provided that the total absence percentage (with or without an 

excuse) does not exceed 35% of the total contact hours. 

9. A student is prohibited from entering the final exam if the total absence percentage 

exceeds 35% (with or without an excuse) of the total contact hours. 

10. A student who is denied entry to the exam due to absence is considered failed in the 

course, and a "Deprived" grade is assigned. 

11. The student's semester and cumulative GPA are affected in case of deprivation in a 

course. 

12. Calculation method for total absence: Total Absence = Number of days absent without 

excuse + Number of days absent with an excuse. 

13. Calculation method for the maximum allowed absence leading to deprivation: 

(Number of credit hours x Number of study weeks) x (100 ÷ 20). 

 

Visiting Semester at the University of Tabuk: 

A visiting semester at the University of Tabuk allows a student from another university to 

study a number of courses at the University of Tabuk for one academic semester. 

Requirements: 

1. The student's academic status must be "regular." 

2. Obtain approval from the Admission and Registration Deanship of the student's home 

university, specifying the courses intended to be studied. 

3. The study duration as a visiting student should not exceed three academic semesters. 

4. The student is not allowed to register for any course without prior approval. 

5. Course registration is subject to the available courses, sections, and capacity. 

Procedures: 

1. Apply online through the academic portal only. 

2. Choose the "Admission" icon, then the "Admission Request" icon, and finally the 

"Request to be a Visitor at the University of Tabuk" icon. 
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3. Enter the required information, confirm the academic degree, and provide the study 

location. 

4. Attach the approved visiting semester form from the home university and the national 

ID in a single PDF file. 

5. Select the available courses to be studied. 

6. Save the application, keep the application number, and monitor it. Submitting the 

application does not guarantee acceptance. 

7. Monitor the application status through the portal: 

• Under review means the application is being processed. 

• Accepted means the application is approved, and the university ID will be provided. 

• Rejected means the application is declined. 

8. After approval, the university ID will be issued and displayed through the service. 

9. The student must log in to the academic portal to view the class schedule, monitor 

attendance and absence, and check the final exam schedule: 

• Enter the username: University ID 

• Enter the password: National ID or Resident ID 

• Click on the "Login" icon. 

10. To view the class schedule, select the "Electronic Registration" icon, then the 

"Registered Courses" icon, and finally the "Receive Schedule" icon. 

11. Adhere to the deadlines according to the approved academic calendar, and no requests 

will be accepted after the specified period. 

Application Process:  

You can watch the instructional video on the Admissions and Registration Deanship's 

YouTube channel. 

Application Deadlines:  

From the beginning of the orientation week to the end of the orientation week. 

Results Announcement:  

Within two business days from the date of submitting the application. 

 

Studying as a Visiting Student in Another University 

He is a full-time student at the University of Tabuk taking a number of courses at another 

university for one academic semester." 

Guidelines: 

1. The study should be at a government or a privately accredited university with full 

institutional accreditation from the Education and Training Evaluation Commission. 

2. The study should be at a university or faculty classified by the Ministry of Education 

or an educational institution licensed by the relevant authority in the country of study 

if it is outside the Kingdom. 

3. A student is not allowed to study as a visiting student for courses offered at his/her 

faculty if the other university is in the same city. 

4. The student's academic status should be "regular." 

5. The study period should not exceed three academic semesters as a visiting student. 
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6. The student must attend lectures according to the schedule at his/her main study 

location until the application is approved. 

7. The courses should match at least 75% of the content of the enrolled courses in terms 

of learning outcomes. 

8. The student is not allowed to register for any course that has not been approved and 

will not be equated. 

9. The regulations for registering courses and academic movements apply. 

10. All courses taken, passed, or failed, including grades and cumulative averages, should 

be recorded and calculated for the student in the academic record. 

11. The results must be provided to the Admissions and Registration Deanship before the 

start of the next semester; otherwise, the student will be considered withdrawn from 

studies. 

Required Documents: 

1. Course descriptions from the university where the student wishes to study. 

2. National ID. 

Procedures: 

1. Obtain the course descriptions from the university where the student wishes to study. 

2. Submit the course descriptions to the student's faculty. 

3. Obtain a visiting student study form from the University of Tabuk to another 

university from the Admissions and Registration Deanship website. 

4. Fill out the visiting student application form and have it approved by the faculty and 

the Admissions and Registration Deanship at the University of Tabuk. 

5. Provide the results to the Admissions and Registration Deanship before the start of the 

next semester. 

6. Adhere to the deadlines according to the approved academic calendar; no requests 

will be accepted after the deadline. 

Application Procedure:  

You can watch the instructional video on the Admissions and Registration Deanship's 

YouTube channel. 

Application Period:  

From the beginning of the orientation week to the end of the orientation week. 

Results Announcement:  

Within two business days from the date of submitting the application. 

Absence from the Final Exam: 

1. A student absent from the final exam for a course receives a zero in the final exam 

grade, and their overall course grade is calculated based on the total of the semester 

assignments they have completed. 

2. If a student is unable to attend the final exam for a course due to a compelling excuse, 

they may submit an absence excuse, providing documentation of the reason for 

missing the exam. This should be done within one day following the exam and until 

the first week of the next semester. 

3. The period for accepting excuses is from the day following the exam until the first 

week of the next semester. 
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4. In extreme cases, the department council or its delegate may, if necessary, accept the 

student's excuse and allow them to take an equivalent makeup exam within the 

timeframe not exceeding the end of the following semester. 

5. An alternative exam may be scheduled during the final exam period of the same 

semester if the student submits the excuse early, and it is approved. 

6. The absent student's grade will be adjusted for an acceptable excuse, and the total 

marks obtained after taking the makeup exam will be recorded. 

7. If the grade is adjusted in the first week of the next semester and results in a change of 

the course status from "fail" to "pass," the student can register for courses in that 

semester. Otherwise, the student cannot modify their schedule. 

8. Makeup exams for courses with absent students are conducted according to the 

specified academic calendar. 

9. If a student is absent from the makeup exam without an acceptable excuse and has not 

deferred it, the previously recorded grade remains unchanged. 

 

CHAPTER THREE: ACADEMIC AFFAIRS 

Internal Transfer (Change of Major): 

It is the process of transferring a student from one major to another within the same faculty or 

from one faculty to another within the university. 

First: General Regulations: 

1. The student must have an "active" academic status. 

2. The student should not have transferred or changed their major during the course of 

their studies. 

3. Attainment of a cumulative GPA for three academic terms (excluding the summer 

term). 

4. Compliance with other regulations specified by the University Council or its 

authorized representative. 

5. Deferrals, apologies, withdrawals, interruptions, and academic dismissal within the 

terms considered for transfer. 

6. The cumulative GPA should not be less than 2. 

7. Adherence to deadlines according to the approved academic calendar, with no 

acceptance of requests after the specified period. 

8. Withdrawal from the transfer is not allowed after the request is accepted. 

Second: Transfer Between Bachelor's Degree Specializations According to the Following 

Regulations: 

1. The general regulations in the first item of this article apply. 

2. Not exceeding six academic terms. 

3. The cumulative GPA should not be less than 4, with a weighted percentage of at least 

80% for health specializations. 

Third: Transfer Between Intermediate Diploma Specializations According to the 

Following Regulations: 

1. The general regulations in the first item of this article apply. 

2. Not exceeding four academic terms. 

Regulations After Approval of Transfer: 
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1. Course equivalency is based on matching course content by no less than 75% of 

learning outcomes for the course. 

2. All courses studied, including assessments and cumulative and term GPAs, are 

documented and calculated in the student's academic record. 

3. In case of transfer from the annual system to the semester system, courses not 

equivalenced are documented but not calculated in the academic record. 

4. Courses registered in the summer term are automatically deleted, and withdrawal or 

re-registration of courses after transfer is not allowed. 

Procedures: 

1. Apply electronically through the academic portal only. 

2. Confirm the faculty and department before selecting the major. 

3. Nominate based on priority preferences, with the ability to enter from one to 10 

preferences. 

4. Selection is based on the available seats. 

5. Applying for transfer does not guarantee acceptance. 

6. Monitor the application status through the academic portal as follows: 

• Application status “entered”: "Application under consideration" 

• Application status “accepted”: Application accepted, no further action required 

• Application status “rejected” "Application rejected" 

Application Process:  

The application process involves watching the visual presentation (video) on the Admission 

and Registration Deanship's YouTube channel. 

Application Deadlines:  

The deadlines are announced annually and will be published in the academic calendar. 

Results Announcement Dates: 

 The result announcement dates are also announced annually and will be published in the 

academic calendar. 

Program Admission at the Faculty of Engineering: 

It involves the transition of students from the "General Engineering" department to one of the 

following specialized departments:  

Civil Engineering, Electrical Engineering, Mechanical Engineering, Industrial 

Engineering. 

Regulations: 

1. The student must have an "active" academic status. 

2. The cumulative GPA should not be less than 2. 

3. Adherence to deadlines according to the approved academic calendar. 

4. No withdrawal from allocation after the request is accepted. 

5. Students who do not apply within the specified period will be allocated based on 

available seats. 

6. Other regulations and available seats are determined by the faculty council. 
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Procedures: 

1. Apply electronically through the academic portal only. 

2. Nominate based on priority preferences, selecting up to 4 preferences. 

3. Selection is based on the cumulative GPA and available seats. 

4. Applying for allocation does not guarantee acceptance. 

5. Monitor allocation results through the academic portal. 

Application Method:  

Watch the video presentation on the Admission and Registration Deanship YouTube channel. 

Application Deadlines:  

Announced annually and will be published in the academic calendar. 

Results Announcement Dates:  

Announced annually and will be published in the academic calendar. 

 

Postponement of the Academic Semester: 

It is a request to defer studies for one academic semester or one academic year for the annual 

system, and the deferment period is not counted within the required time to complete 

graduation requirements. 

Regulations: 

1. Submit a request for postponement of an academic semester or year through the 

student's academic portal. 

2. Students are allowed to defer up to three academic semesters at most during their 

study period in the semester system. 

3. Students are allowed to defer up to two academic years at most during their study 

period in the annual system. 

4. Adherence to deadlines according to the approved academic calendar. 

5. The student must attend lectures according to the class schedule until the request is 

approved. 

6. Deferred students must register for courses in the following semester, or they will be 

considered withdrawn from studies. 

7. Semesters of deferment are not counted within the study period to complete 

graduation requirements. 

8. In special cases, students can be allowed to defer studies for a period not exceeding 

three years for the annual system or nine academic semesters for the semester system 

after approval by the relevant committee. 

9. In case of changes to the study plans, courses similar or equivalent to those previously 

completed are recognized, and graduation requirements for the current plan are 

fulfilled. 

10. In case of department or academic level closure, the re-enrollment is assessed 

according to the executive rules of this regulation. 

11. If a postponement request is submitted after the specified period, the student must 

apply through the support systems, attaching official reports for presentation and 

study by the relevant committee. 
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Procedures: 

1. Apply electronically through the academic portal only. 

2. Submitting a postponement request does not guarantee acceptance. 

3. Monitor the application status through the academic portal as follows: 

• Application status “entered”: Application under consideration 

• Application status “accepted”: Application accepted 

• Application status “rejected”: Application rejected 

4. Adherence to the postponement deadlines, and no requests will be accepted after the 

specified period. 

5. The postponement cannot be revoked after the request is accepted. 

Application Procedure:  

The video presentation can be viewed on the Admission and Registration Deanship's 

YouTube channel. 

Application Period:  

From the beginning of the orientation week to the end of the first week. 

Results Announcement:  

Within 3 business days from the date of submitting the application. 

 

Apology for a Semester Study:  

It is the apology for not continuing the study for a semester or an academic year for the 

annual system without being considered as failed. The student receives a grade of 

"Withdrawn" in all courses, and this semester is counted within the time required to complete 

graduation requirements. 

Regulations: 

1. Submit a request for apologizing for a semester or an academic year through the 

student portal. 

2. The student is allowed to apologize for a maximum of three academic semesters 

during the semester system. 

3. The student is allowed to apologize for a maximum of two academic years during the 

annual system. 

4. The summer semester is not counted as part of the apology periods. 

5. Adhere to the deadlines according to the approved academic calendar. 

6. Apologizing for a semester with assigned final exam grades in the semester system is 

not allowed. 

7. Apology for the academic year is allowed except for courses with assigned final 

grades in the annual system. 

8. The student must attend lectures according to the schedule until the apology request is 

approved. 

9. A "Withdrawn" grade is recorded for the apologizing student in all courses of the 

semester. 

10. The apologizing student must register for the next semester's courses; otherwise, they 

will be considered dropped from studies. 

11. The apology semesters are counted within the graduation requirements time frame. 
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12. In case of submitting an apology request after the deadline, the student must submit a 

request through the supporting systems, attaching official reports for presentation and 

study to the relevant committee. 

What are the consequences of apologizing for the semester? 

1. The possibility of not offering courses in the following semester. 

2. Inability to register for courses in the next semester due to scheduling conflicts or 

exams for different levels. 

3. Inability to register for courses in the next semester due to not passing prerequisites. 

4. Delay in completing the study plan and, consequently, delayed graduation. 

5. The duration of the apology is counted within the regular period to complete 

graduation requirements. 

Procedures: 

1. Apply electronically through the student portal only. 

2. Applying for an apology does not mean acceptance. 

3. Follow up on the application status through the student portal. 

• Application status “entered”: Application under consideration 

• Application status “accepted”: Application accepted 

• Application status “rejected”: Application rejected 

4. Adhere to the apology deadlines, and no requests are accepted after the period ends. 

5. It is not possible to retract the apology once the request is accepted. 

Application Method:  

The video presentation can be viewed on the Admission and Registration Deanship's 

YouTube channel. 

Application Period:  

From the beginning of the orientation week to the end of the first week. 

Results Announcement:  

Within 3 business days from the date of submitting the application. 

 

Apology for a Course:  

It is the apology for not completing the study of a specific course or withdrawing from a 

course during the academic semester. 

Regulations: 

1. Submit a request for withdrawing from a course through the student portal. 

2. Withdrawal from only one course is allowed during the semester for the semester 

system, excluding the annual system. 

3. The study load should not be less than the minimum of 10 credit hours after the 

withdrawal. 

4. The withdrawn course should not overlap with another course. 

5. Students are not allowed to withdraw from courses in the first academic year. 

6. A student is not allowed to withdraw from the same course more than once during 

their studies. 
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7. Withdrawal from a course in the summer semester is not allowed. 

8. Six course withdrawals are allowed as a maximum during the study period for the 

bachelor's degree in the semester system. 

9. Eight course withdrawals are allowed as a maximum during the study period for the 

bachelor's degree in the annual system. 

10. Three course withdrawals are allowed as a maximum for the intermediate diploma. 

11. Adhere to the deadlines according to the approved academic calendar. 

12. A "Withdrawn" grade is recorded for the student in the withdrawn course. 

Consequences of Withdrawing from a Course: 

1. The possibility of courses not being offered in the following semester. 

2. Inability to register for courses in the next semester due to scheduling conflicts or 

exams for different levels. 

3. Inability to register for courses in the next semester due to not passing prerequisites. 

4. Delay in completing the study plan and, consequently, delayed graduation. 

Procedures: 

1. Apply electronically through the student portal only. 

2. Applying for withdrawal from a course does not mean acceptance. 

3. Follow up on the application status through the student portal. 

• Application status “entered”: Application under consideration 

• Application status “accepted”: Application accepted 

• Application status “rejected”: Application rejected 

4. Adhere to the course withdrawal deadlines, and no requests are accepted after the 

period ends. 

5. It is not possible to retract the withdrawal from the course once the request is 

accepted. 

Application Method:  

The video presentation can be viewed on the Admission and Registration Deanship's 

YouTube channel. 

Application Period: 

 Announced semesterly, and the dates will be published in the academic calendar. 

Results Announcement:  

Within 3 business days from the date of submitting the application. 

 

Withdrawal from University:  

It is the complete withdrawal from the university, and a return to studies is only possible by 

applying for re-enrolment after the end of the semester according to the re-enrolment 

regulations. 

Regulations: 

1. Students are allowed to withdraw from the university permanently based on the 

following regulations: 

2. The student's academic status should be "regular," "on leave," or "postponed." 
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3. The student should not have any outstanding commitments with university authorities. 

4. Adherence to deadlines according to the approved academic calendar. 

5. A "Withdrawn" grade is recorded for the student in all courses for that semester, 

except for courses with final grades due to academic misconduct. 

6. A student is allowed to withdraw from the university after the withdrawal period ends, 

and all previous assessments are voided. A "Withdrawn with Failure" grade is 

recorded for the student in all courses, and it is calculated in the semester and 

cumulative GPA. 

7. Withdrawal semesters are counted within the standard study duration. 

8. A withdrawn student is allowed to apply for re-enrollment through the academic 

portal using their previous student number and record. 

9. A withdrawn student is treated as a dismissed student during the re-enrollment 

process, following the executive regulations of this regulation. 

Procedures: 

1. Apply electronically through the academic portal only. 

2. Submitting a withdrawal request does not imply acceptance. 

3. Follow up on the application status through the academic portal. 

• Application status “entered”: Application under consideration 

• Application status “accepted”: Application accepted 

• Application status “rejected”: Application rejected 

4. Adhere to withdrawal deadlines, and no requests are accepted after the period ends. 

5. It is not possible to retract the withdrawal after the request is accepted. 

6. An attestation of withdrawal can be printed through the university's smart services 

application. 

Application Method: The video presentation can be viewed on the Admission and 

Registration Deanship's YouTube channel. 

Application Period:  

Announced semesterly, and the dates will be published in the academic calendar. 

Results Announcement:  

Within 3 business days from the date of submitting the application. 

 

Re-enrolment:  

Re-enrolment is when a student who has been dismissed, withdrawn, or dropped out applies 

to resume their studies using their previous student number and academic record before the 

interruption or dismissal. 

Closing Enrolment – Dropout: This is the suspension of a student from studies if they are 

absent for one or more semesters without applying for semester withdrawal or deferral. If a 

student receives a semester GPA of 1.00, it is counted within the study duration. 

1. The student is considered dropped out in the following cases: 

 a. If the student does not register for any courses by the end of the second week. 

 b. If the student does not receive their class schedule via the academic portal by the 

end of the second week. 
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2. The student's record is closed at the end of the semester if they are disqualified in all 

courses. 

3. A student who has been dropped out can electronically apply for re-enrolment using 

their previous student number and record, subject to the following conditions:  

• Re-enrolment for the first time:  

         a. The student must apply for re-enrolment before the start of five academic 

semesters following the semester closure for the semester system, or before the start 

of two academic years following the year of closure for the annual system.  

          b. The remaining duration for the student should be sufficient to complete 

graduation requirements within the standard study period. 

          c. Re-enrolment is not allowed if the student is enrolled at another university.  

          d. Credits for similar or equivalent courses previously taken are considered, and 

graduation requirements for the current plan must be fulfilled.  

          e. In case of department or academic level closure, re-enrolment is assessed 

according to the executive rules of this regulation. 

• Re-enrolment for the second time: 

                       a. All conditions for the first re-enrolment must be met. 

                       b. The student must pass at least half of the academic plan.  

                        c. The student's cumulative GPA should not be less than 2.00 out of 5.00. 

4. If more than five academic semesters have passed since the student was dropped out 

for the semester system, or two academic years for the annual system, they can apply 

as a new student without referring to their previous academic record, following the 

admission regulations at that time. 

5. If a student achieves a semester GPA of 1.00, their record is automatically closed. 

6. The periods of dropout, record closure, and withdrawal are counted within the 

standard study duration. 

7. A dropped-out student can apply for re-enrolment in the summer semester, provided 

their cumulative GPA is not less than 2. 

8. If the faculty is unable to register courses according to the regulations, the academic 

movement is cancelled. 

9. A dropped-out student is treated as a dismissed student. 

10. Adherence to deadlines according to the approved academic calendar. 

Procedures: 

1. Apply electronically through the academic portal only. 

2. Submitting a re-enrolment request does not imply acceptance. 

3. Follow up on the application status through the academic portal. 

• Application status “entered”: Application under consideration 

• Application status “accepted”: Application accepted 

• Application status “rejected”: Application rejected 

4. Adhere to re-enrolment deadlines, and no requests are accepted after the period ends. 

5. It is not possible to retract re-enrolment after the request is accepted. 

Application Method:  

The video presentation can be viewed on the Admission and Registration Deanship's 

YouTube channel. 
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Application Period:  

Announced semesterly, and the dates will be published in the academic calendar. 

Results Announcement:  

Announced semesterly, and the dates will be published in the academic calendar. 

 

Additional Opportunities for GPA Improvement: 

If a student receives consecutive warnings due to a cumulative GPA below 2.00, they may be 

academically dismissed from the university. They will remain dismissed until they apply for 

an additional opportunity electronically. 

Guidelines: 

1. The student is warned if their cumulative GPA falls below 2.00, and this is reflected in 

the academic record at the end of each semester or academic year through the 

electronic portal. 

2. A bachelor's degree student under the semester system will be dismissed from the 

university if they receive three consecutive warnings. They will remain academically 

dismissed until they apply for an additional opportunity electronically, following these 

guidelines: 

a) They are allowed a fourth opportunity to raise their cumulative GPA to 2.00, assuming 

they achieve a semester GPA of 3.5 (42 points) from registering in a maximum of 12 

credit hours, in accordance with course registration regulations. 

b) They are allowed a fifth opportunity to raise their cumulative GPA to 2.00, assuming 

they achieve a semester GPA of 3.5 (42 points) from registering in a maximum of 12 

credit hours, following course registration regulations. 

c) They are allowed a sixth and final opportunity to raise their cumulative GPA to 2.00, 

assuming they achieve a semester GPA of 3.0 (36 points) from registering in a 

maximum of 12 credit hours, following course registration regulations. 

 

 

The 

cumulative 

GPA after 

opportunity 

The 

Number 

of Points 

semester 

GPA 

The 

number 

of Hours 

Opportunity Warning 

2 42 3.5 12 4 3 

2 42 3.5 12 5 4 

2 35 3 12 6 5 

 

3. A student with a medium diploma will be dismissed from the university if they 

receive three consecutive warnings. They will remain academically dismissed until 

they apply for an additional opportunity electronically, following these guidelines: 

a) They are allowed a fourth opportunity to raise their cumulative GPA to 2.00, assuming 

they achieve a semester GPA of 3.5 (42 points) from registering in a maximum of 12 

credit hours, following course registration regulations. 
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b) They are allowed a fifth and final opportunity to raise their cumulative GPA to 2.00, 

assuming they achieve a semester GPA of 3.5 (42 points) from registering in a 

maximum of 12 credit hours, following course registration regulations. 

c) They are allowed a sixth and final opportunity to raise their cumulative GPA to 2.00, 

assuming they achieve a semester GPA of 3.0 (36 points) from registering in a 

maximum of 12 credit hours, following course registration regulations. 

 

The 

cumulative 

GPA after 

opportunity 

The 

Number 

of Points 

semester 

GPA 

The 

number 

of Hours 

Opportunity Warning 

2 42 3.5 12 4 3 

2 42 3.5 12 5 4 

2 35 3 12 6 5 

 

Additional Opportunities to Exceed the Standard Study Duration: 

A student will be academically dismissed from the university if they exceed the standard 

study duration according to their major. They will remain academically dismissed until they 

apply for an additional opportunity electronically. 

1. The student will be dismissed from the university if they do not complete graduation 

requirements within half of the prescribed period for their graduation, in addition to 

the program duration. They will remain academically dismissed until they apply for 

an additional opportunity electronically, following these guidelines: They are allowed 

an additional opportunity to complete graduation requirements for a maximum of 

three semesters. 

Duration of 

Program 

The 

Regular 

Duration 

The 

Maximum 

Duration 

Maximum Remaining Hours 

First 

Opportunity 

Second 

Opportunity 

Third 

Opportunity 

6 years 9 years 10 years Courses of 

one year 

N/A N/A 

15 academic 

semesters 

23 academic 

semesters 

26 academic 

semesters 

54 Hours  36 Hours 18 Hours 

12 academic 

semesters 

18 academic 

semesters 

21 academic 

semesters 

54 Hours 36 Hours 18 Hours 

8 academic 

semesters 

12 academic 

semesters 

15 academic 

semesters 

45 Hours 30 Hours 15 Hours 

 

2. Leave of absence semesters are not counted within the study duration. 

3. Apology semesters are counted within the study duration. 

4. Interruption, freezing enrolment, withdrawal, and academic dismissal semesters are 

counted within the study duration. 

5. GPA reduction rules are applied first, followed by exceeding the standard duration 

rules. 

6. If the faculty cannot register courses according to the regulations, academic activity is 

cancelled. 

7. Deferral or apology for the semester is not allowed after obtaining an additional 

opportunity, and it cannot be postponed to the next semester. 
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Procedures: 

1. Applications are submitted electronically through the academic portal only. 

2. Submitting an additional opportunity request does not guarantee acceptance. 

3. The status of the application can be monitored through the academic portal. 

• Application status “entered”: Application under consideration 

• Application status “accepted”: Application accepted 

• Application status “rejected”: Application rejected 

4. Adhere to the deadlines for the additional opportunity, and no requests are accepted 

after the period expires. 

5. There is no withdrawal from the additional opportunity once the application is 

accepted. 

Application Method: 

You can watch the instructional video on the YouTube channel of the Admission and 

Registration Deanship. 

Application Deadlines: 

The deadlines are announced semesterly and will be available in the academic calendar. 

Results Announcement: 

The results are announced semesterly and will be available in the academic calendar. 

 

Additional Opportunities for Summer Semester: 

Regulations: 

1. Students academically dismissed due to a GPA reduction are not eligible for an 

additional opportunity unless graduation is anticipated. 

2. Academically dismissed students due to exceeding the standard duration are eligible 

for an additional opportunity, provided their cumulative GPA is not below 2. 

3. Academically dismissed students due to failing to meet the GPA requirement are 

eligible for an additional opportunity, provided there is a possibility to raise their 

cumulative GPA to 2. 

Procedures: 

1. Applications are submitted electronically through the academic portal only. 

2. Submitting an additional opportunity request does not guarantee acceptance. 

3. The status of the application can be monitored through the academic portal. 

• Application status “entered”: Application under consideration 

• Application status “accepted”: Application accepted 

• Application status “rejected”: Application rejected 

4. Adhere to the deadlines for the additional opportunity, and no requests are accepted 

after the period expires. 

5. There is no withdrawal from the additional opportunity once the application is 

accepted. 
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Application Method:  

You can watch the instructional video on the YouTube channel of the Admission and 

Registration Deanship. 

Application Deadlines:  

The deadlines are announced semesterly and will be available in the academic calendar. 

Results Announcement:  

The results are announced semesterly and will be available in the academic calendar. 

 

Grade Appeal Procedure: 

1. Students are allowed to appeal any course grade within a period not exceeding fifteen 

days from the date of result announcement. The appeal is submitted through the 

academic portal to the department head to which the student belongs. 

2. The student must not have previously submitted two grade appeals for the same 

course, which were proven to be invalid by the department head, or have submitted a 

grade appeal that was proven to be invalid by the faculty council. 

3. The department head, in coordination with the course instructor, must decide on the 

student's appeal within one week of receiving the request: 

➢ If the course is reassessed and an error is confirmed, a report is prepared by the 

faculty's deputy and the department head. The student is informed of the decision 

through the academic portal, and the grade is adjusted accordingly. 

➢ If the course is reassessed, and no error is found, a report is prepared by the faculty's 

deputy and the department head, and the student is informed of the decision through 

the academic portal. 

4. If the student does not accept the decision, the appeal is referred to the faculty council 

to appoint two other faculty members to reassess the course and submit a report to the 

faculty council: 

➢ If an error is confirmed, a report is prepared by the faculty's deputy, the department 

head, and the participating members. The student is informed of the decision, and the 

grade is adjusted. 

➢ If no error is found, the student is informed of the decision. 

➢ The decision of the faculty council is final after approval from the university 

president. 

External Transfer: 

Regulations: 

1. The student's academic status must be "regular." 

2. The student must be transferring from a university or faculty classified by the 

Ministry of Education or a licensed educational institution in the country of study if it 

is outside the Kingdom. 

3. Attainment of a cumulative GPA for three academic semesters (excluding the summer 

semester). 

4. The student must not be academically or disciplinarily dismissed from the transferring 

university. 

5. The cumulative GPA must not be less than 3 out of 5 or 2 out of 4. 

6. Compliance with other transfer regulations specified by the relevant authorities. 
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7. The transfer must be for the same academic degree and the same major. 

8. Adherence to deadlines according to the approved academic calendar. 

9. Transfer is available for the declared specializations at the time of application. 

 

Procedures: 

1. Application is submitted electronically through the academic portal. 

2. Ensure the correct selection of campus, faculty, and major. 

3. Evaluation is based on the cumulative GPA and available seats. 

4. Attach all required documents. 

5. Monitor the application status through the academic portal. 

• Application status “entered”: Application under consideration 

• Application status “accepted”: Application accepted 

• Application status “rejected”: Application rejected 

6. Submitting a transfer request does not guarantee acceptance. 

7. The request will be cancelled in case of data inaccuracies, missing documents, or 

failure to submit documents by the specified deadline. 

 

Required Documents for Transfer Application: 

1. Justification for the transfer request to the University of Tabuk. 

2. Certificate of enrollment. 

3. National ID. 

4. Official academic transcript. 

5. High school diploma. 

Additional Documents Required After Approval for Completing the Transfer 

Procedures within a Maximum of Two Weeks from the Acceptance Date: 

1. Certificate of enrolment. 

2. Original national ID. 

3. Authentication of all official documents from cultural attaches and the Saudi Ministry 

of Foreign Affairs (for foreign universities). 

4. Course descriptions of completed courses. 

5. Official academic transcript. 

6. Certificate of withdrawal from the transferring university. 

7. Certificate of the last received stipend. 

Application Procedure: 

Watch the instructional video on the Admissions and Registration Deanship's YouTube 

channel. 

Application Dates: 

Announced annually and will be published in the academic calendar. 

Results Announcement Dates: 

Announced annually and will be published in the academic calendar. 

Course Equivalency for Transferred Students to the University of Tabuk: 
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This service allows students to request the equivalence of courses they studied at their 

previous university before transferring to the University of Tabuk. 

Regulations: 

1. Course equivalence is based on a match of at least 75% of the course content with the 

learning outcomes of the course. 

2. Equivalence is limited to courses recorded in the academic transcript only. 

3. More than one course can be equivalent to one course, and one course can be 

equivalent to more than one course. 

4. Equivalence is only for courses passed, with priority given to general courses and then 

specialized courses. 

5. The total credit hours for equivalent courses should not exceed 50% of the total 

approved credit hours in the study plan. 

6. Equivalency includes courses with grades, semester and cumulative GPAs. 

7. The student must complete at least 50% of graduation requirements at the University 

of Tabuk. 

8. Course equivalence procedures must be completed before the end of the first week of 

the transfer semester. 

9. Approval from the faculty's course equivalence committee is required. 

Procedure: 

1. Log in to the academic portal. 

2. Click on "Enter Applications," then "External Equivalency Request." 

3. Agree to the terms and conditions of equivalence. 

4. Fill in the required fields and click "Continue." 

5. Upload the academic transcript from the transferring university in .PDF format. 

6. Click on "Save Changes." 

7. Monitor the application status through the academic portal. 

• Application status “entered”: Application under consideration 

• Application status “accepted”: Application accepted 

• Application status “rejected”: Application rejected 

 

Application Procedure: 

The visual presentation (video) can be viewed through the Admission and Registration 

Deanship's channel on YouTube. 

Application Periods: 

The dates are announced annually and will be published in the academic calendar. 

Results Announcement: 

The dates are disclosed annually and will be published in the academic calendar. 

 

External Transfer to Other Universities: 

External transfer refers to the process of a student moving from the University of Tabuk to 

another university based on the regulations of the respective university. 
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University of Tabuk Regulations: 

1. The student must be in an "active" academic status. 

2. The student should not have any outstanding commitments with various university 

departments. 

Procedures for External Transfer: 

1. Review the regulations and deadlines for external transfer of the intended university. 

2. Print the transfer form through the academic portal. 

3. Print the academic transcript through the academic portal. 

4. Print the enrolment certificate through the academic portal. 

Procedures After Approval from the Other University: 

1. Submit a final withdrawal request from the university through the academic portal. 

2. Print the academic transcript through the academic portal. 

3. Request course descriptions from the student's faculty at the University of Tabuk. 

4. Print a certificate of the last stipend through the "Khedmty" mobile application. 

Application Periods at the University of Tabuk:  

Available throughout the year. 

 

 

 

 

 

 

 

  



28 
 

CHAPTER FOUR: GRADUATION AND CERTIFICATES 

Grading System and Symbols 

Weight 
Arabic 

Symbol 

English 

Symbol 

Arabic 

Grade 

English 

grade 
Percentage Description 

مرتفع ممتاز  +A +أ 5.00  Exceptional 95-100 

It is recorded 

when passing a 

specific course, 

and its final 

grade ranges 

from 95 to 100, 

and is included 

in the overall 

average 

 Excellent 90-94 ممتاز  A أ 4.75

It is recorded 

when passing a 

specific course, 

and its final 

grade ranges 

from 90 to 94, 

and is included 

in the overall 

average 

 Superior 85-89 جيد جداً مرتفع  +B +ب 4.50

It is recorded 

when passing a 

specific course, 

and its final 

grade ranges 

from 85 to 98, 

and is included 

in the overall 

average 

 Very Good 80-84 جيد جداً  B ب 4.00

It is recorded 

when passing a 

specific course, 

and its final 

grade ranges 

from 80 to 84 

and is included 

in the overall 

average 

 جيد مرتفع  +C +ج 3.50
Above 

Average 
75-79 

It is recorded 

when passing a 

specific course, 

and its final 

grade ranges 

from 75 to 79, 

and is included 

in the overall 

average 

 Good 70-74 جيد C ج 3.00

It is recorded 

when passing a 

specific course, 

and its final 

grade ranges 

from 70 to 74, 

and is included 

in the overall 

average 

 High Pass 65-69 مقبول مرتفع  +D +د 2.50

It is recorded 

when passing a 

specific course, 

and its final 

grade ranges 

from 65 to 69, 



29 
 

and is included 

in the overall 

average 

 Pass 60-64 مقبول D د 2.00

It is recorded 

when passing a 

specific course, 

and its final 

grade ranges 

from 60 to 64, 

and is included 

in the overall 

average 

 Fail Less than 60 راسب  F ه 1.00

It is recorded 

when not 

passing a 

specific course, 

and its final 

grade is 59 and 

less, and is 

included in the 

overall average 

 - In-Progress مستمر  IP م -

It is recorded 

when studying a 

specific course 

that requires 

more than one 

academic 

semester to 

complete its 

requirements 

and is not 

included in the 

overall average 

 - In-Complete غير مكتمل  IC ل -

It is temporarily 

recorded when 

studying a 

research or 

field-oriented 

course without 

a final exam, 

and the student 

was unable to 

complete its 

requirements 

within the 

specified time. 

It is not 

included in the 

overall average. 

 - Denile محروم DN ح 1.00

It is recorded 

for the student 

in a specific 

course when 

their absence 

rate exceeds 

20% of the total 

contact hours 

and is included 

in the overall 

average 

 ناجح دون درجة NP ند  -
Nongrade-

Pass 
60 and More 

It is recorded 

when a course 

is passed with a 

final grade of 

60 or above and 

is not included 

in the GPA. 
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 راسب دون درجة NF هد -
Nongrade-

Fail 
Less than 60 

Assigned when 

a student fails a 

course without 

receiving a 

grade (Nograde-

Fail) less than 

60. It is 

recorded when 

a course is not 

passed, and the 

final grade is 59 

or below and is 

not included in 

the GPA. 

 - Dropped معتذر  DR ع -

Recorded for 

each course 

when a student 

drops a course, 

academic year, 

or semester and 

is not included 

in the GPA. 

 - Exemption معفى  E عف  -

Recorded when 

a student is 

exempted from 

studying a 

specific course 

in the academic 

plan and is not 

included in the 

GPA. 

 - Withdrawal منسحب  W س -

Recorded for 

each course 

when a student 

withdraws from 

the university 

within the 

specified 

academic 

calendar period 

and is not 

included in the 

GPA. 

According to 

the recorded 

grade 

نس  WP  منسحب بنجاح 
Withdrawal 

with Pass 
- 

Recorded for 

each course 

when a student 

withdraws from 

the university 

after the 

specified 

academic 

calendar period 

with a pass 

grade. It is 

included in the 

GPA. 

 منسحب برسوب  WF سر  1.00
Withdrawal 

with Fail 
- 

Recorded for 

each course 

when a student 

withdraws from 

the university 

after the 

specified 

academic 

calendar period 

with a fail 

grade. It is 
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included in the 

GPA. 

 - Punitive Fail رسوب تأديبي  PF هت  1.00

Recorded for a 

course when a 

student receives 

a punitive fail 

grade due to 

disciplinary 

action. It is 

included in the 

GPA. 

According to 

the recorded 

grade 

 معادل خارجي  EE مخ
External 

Equated 
- 

Recorded when 

a course is 

equated in the 

academic plan 

because the 

student had 

previously 

passed it at 

another 

university. It is 

included in the 

GPA. 

 - Transferred محول T مح -

Recorded for a 

course when a 

student's 

previous study 

in a different 

major is not 

equated, and it 

is not included 

in the GPA. 

 - Pending معلق  P ت -

Automatically 

recorded 

temporarily in a 

course where no 

final grade is 

assigned when 

the semester or 

academic year 

closes. It is not 

included in the 

GPA. 

 

 

Symbol 

Arabic 

Symbol 

English 

Symbol Description 

 DN Denial ح

Assigned to a student in a course when the absence exceeds 

20% of the total contact hours. It is included in the GPA. 

 NP No Grade - Pass ند -

 NF No Grade - Fail هد -

 DR Dropped ع -

 E Exemption عف  -
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Symbol 

Arabic 

Symbol 

English 

Symbol Description 

 W Withdrawal س -

 WP Withdrawal with Pass سر حسب

 WF Withdrawal with Fail سر 1.00

 PF Punitive Fail هت 1.00

 EE External Equated مخ حسب

 T Transferred مح -

 P Pending ت -

Top of Form 

 

 

Semester and Cumulative GPAs: 

Overall Grade GPA Range 

Excellent 4.50 - 5.00 

Very Good 3.75 - 4.49 

Good 2.75 - 3.74 

Pass 2.00 - 2.74 

 

Calculation of Semester GPA: 

First Semester: 

Course Credit Units Percentage Grade Grade Symbol Grade Weight Points 

Islamic Studies 2 85 B+ 4.5 9.00 

Chemistry 3 70 C 3.00 9.00 

Maths 3 92 A 4.75 14.25 

Physics 4 80 B 4.00 16.00 

Total 12 
   

48.25 
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Semester GPA Calculation:  

First Semester GPA=Total Points divided by Credit Units  

                                   48.25/12= 4.02 

 

Second Semester:  

Course Credit Units Percentage Grade Grade Symbol Grade Weight Points 

Islamic Studies 2 96 A+ 5.00 10 

Chemistry 3 83 B 4.00 12 

Maths 3 71 C 3.00 12 

Physics 4 81 B 4.00 12 

Total 12 
   

46 

 

Semester GPA Calculation:  

Second Semester GPA=Total Points divided by Credit Units  

                                   46/12= 3.83 

 

Cumulative GPA Calculation:  

(Total Points First Semester + Total Points Second Semester) divided by 

(Total Credit Units First Semester+Total Credit Units Second Semester) 

(48.25+46)/(12+12) =3.93 

 

Honor Ranks  

First-class honors 

Granted to the student who achieves a cumulative GPA from 4.75 to 5.00 out of 5.00 upon 

graduation. 

Second-class honors 

Granted to the student who achieves a cumulative GPA from 4.25 to 4.75 out of 5.00 upon 

graduation. 

Criteria for Obtaining Honor Ranks 

1. The student should not have failed or been deprived in any course at the university or 

another university, including visiting students 

2. The student must have studied at least 60% of the graduation requirements at the 

university. 
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3. No disciplinary decision should be issued against the student. 

4. Semesters of leave are included in the study period. 

5. Semesters of deferment are not included in the study period. 

6. The maximum limit for the number of semesters to be considered for an honor rank 

should not be exceeded. 

Program Duration of Program Maximum Duration 

BA Programs 15 Levels  20 Academic semesters  

12 Levels 16 Academic semesters 

6 Levels 8 Academic semesters 

5 Levels 7 Academic semesters 

Intermediate Diploma 8 Levels 10 Academic semesters 

 

 

Graduation Procedures: 

Students graduate upon successfully completing the graduation requirements according to the 

academic plan and achieving a cumulative GPA not less than 2.00 for bachelor's degree, 

intermediate diploma, and associate diploma. 

Electronic Graduation Document: 

The electronic graduation document can be issued, printed, and verified through the 

university's mobile services application. Verification is also possible on the Admission and 

Registration Deanship website. 

Academic Transcript: 

The academic transcript is a record that illustrates the student's academic progress. It includes 

the names and codes of the courses, the number of credit hours, the number of academic 

semesters, the grades obtained by the student, and also indicates the semester and cumulative 

GPA. The academic transcript can be issued and printed through the student's academic 

portal. 

Regulations: 

1. The student must successfully pass all academic courses. 

2. The cumulative GPA should not be less than 2.0 out of 5.0 with a passing grade. 

3. The student should have no obligations to the Community Service and Continuous 

Education Deanship. 

4. The student should have no obligations to the Student Affairs Deanship. 

5. The student should have no obligations to the Libraries Affairs Deanship. 

6. The student should have no obligations to the University Security Administration. 

Graduation Procedures: 

1. Update the name in English before the end of the twelfth week, according to the 

national ID or passport. Only one letter should be written in English for the 

grandfather's name. If the name is not modified, the previously identified name will 

be printed in the academic portal. 

2. Contact the mentioned authorities in case of any obligations. 

 



35 
 

Document Submission Procedures: 

1. Fill out the electronic form for requesting the graduation document, and choose a 

suitable date for pickup. 

2. Submit documents for male and female graduates at the main campus at the 

Admission and Registration Deanship in the Faculty of Medicine. 

3. Submit documents for graduates of university facultys in the provinces at the 

university faculty headquarters. 

4. Graduation documents will be available after three weeks from the end of the 

graduation semester. 

5. The graduate must attend personally or delegate someone through the Najiz system 

with an official agency authorization. 

Electronic Certificates: 

This service allows students or graduates to issue electronic certificates through the mobile 

services application. The following certificates are available: 

1. Comprehensive Certificate 

2. Expected Graduation Certificate 

3. Student Clearance Certificate 

4. Graduate Data Certificate 

5. Passed Credit Hours Certificate 

6. Student Identification Certificate 

7. Student Data Certificate 

8. Good Conduct Certificate 

9. Latest Allowance Certificate 

Alternative Graduation Document or Alternative Academic Transcript (Lost – Missing 

– Name Modification – Data Modification): 

It is a service that enables the graduate to obtain a graduation certificate or an academic 

record promptly. 

Regulations: 

1. The student status must be "graduate." 

2. The national ID or residency must be valid. 

Procedures: 

1. Deposit 100 SAR into the University of Tabuk account at Riyadh Bank 

(4100341259940). 

2. Access the support and assistance service on the Admission and Registration 

Deanship website. 

3. Choose the document management icon and fill in the required data. 

4. Attach the original deposit receipt. 

5. Attach the original national ID or residency. 

6. Attach the graduation document or academic transcript if available. 

7. The document will be handed to the graduate the next day after submitting the 

request. 

8. The graduate must attend personally or delegate someone through the Najiz system 

with an official agency authorization. 
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Required Documents When Receiving the Alternative Document: 

1. Original deposit receipt. 

2. Original national ID or residency. 

3. Original graduation document or academic transcript if available. 

4. Original passport when modifying the name in English. 

Application Submission Dates:  

Applications are accepted throughout the year. 

Document Pickup Dates:  

The next day after submitting the request during official working days. 

 

Translation of Graduation Documents or Academic Records into English: 

This service enables graduates to translate their graduation documents or academic records 

for graduates of the Faculty of Education and female graduates of the Faculty of Education. 

Regulations: 

1. The student's academic status must be "graduate." 

2. The national ID or residency must be valid and in effect. 

3. The original graduation document and academic record must be available. 

Procedures: 

1. Log in to the support and assistance service on the Admission and Registration 

Deanship's electronic website. 

2. Choose the document management icon and fill in the required information. 

3. Attach a copy of the passport in PDF format. 

4. Attach a copy of the national ID or residency in PDF format. 

5. Attach a copy of the original graduation document and academic record in PDF 

format. 

6. Personally hand over the graduation document or academic record to the graduate or 

delegate someone else with official agency authorization. 

Application Submission Method:  

Watch the instructional video on the Admission and Registration Deanship's YouTube 

channel. 

Application Submission Dates:  

Applications are accepted throughout the year. 

Document Pickup Dates: 

1. For the translation of the graduation document, within 5 working days after 

submitting the request. 

2. For the translation of the academic record, within 10 working days after submitting 

the request. 
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French Graduation Document: 

This service allows graduates to translate their graduation documents or academic records 

into French. 

Regulations: 

1. The student's academic status must be "graduate." 

2. The national ID or residency must be valid and in effect. 

3. The original graduation document and academic record must be available. 

Procedures: 

1. Log in to the support and assistance service on the Admission and Registration 

Deanship's electronic website. 

2. Choose the document management icon and fill in the required information. 

3. Attach a copy of the passport in PDF format. 

4. Attach a copy of the national ID or residency in PDF format. 

5. Attach a copy of the original graduation document and academic record in PDF 

format. 

6. Personally hand over the graduation document or academic record to the graduate or 

delegate someone else with official agency authorization. 

Application Submission Method:  

Watch the instructional video on the Admission and Registration Deanship's YouTube 

channel. 

Application Submission Dates:  

Applications are accepted throughout the year. 

Document Pickup Dates: 

1. For the translation of the graduation document, within 5 working days from the date 

of submitting the request. 

2. For the translation of the academic record, within 10 working days from the date of 

submitting the request. 

 

Graduation Document in Braille: 

This service allows the graduate to issue a graduation document or academic record in 

Braille. 

Regulations: 

1. The student's academic status must be "graduate." 

2. The national ID or residency must be valid and in effect. 

3. The original graduation document and academic record must be available. 

 

Procedures: 

1. Log in to the support and assistance service on the Admission and Registration 

Deanship's electronic website. 

2. Choose the document management icon and fill in the required information. 
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3. Attach a copy of the passport in PDF format. 

4. Attach a copy of the national ID or residency in PDF format. 

5. Attach a copy of the original graduation document and academic record in PDF 

format. 

6. Personally hand over the graduation document or academic record to the graduate or 

delegate someone else with official agency authorization. 

Application Submission Method:  

Watch the instructional video on the Admission and Registration Deanship's YouTube 

channel. 

Application Submission Dates: 

 Applications are accepted throughout the year. 

Document Pickup Dates: 

1. For the translation of the graduation document, within 5 working days after 

submitting the request. 

2. For the translation of the academic record, within 10 working days after submitting 

the request. 

Communication Channels with the Admission and Registration Deanship:  

For academic inquiries and requests, you can contact the support and assistance team: 

Support and Assistance 

For general inquiries, you can call the number: 0144568000 

To follow academic regulations and procedures: 

Official Website 

Twitter: @UT_DAR 

 

https://www.ut.edu.sa/ar/Deanship/dar/Pages/hp.aspx
https://www.ut.edu.sa/ar/Deanship/dar/Pages/default.aspx


1445 هـللعام الجامعي

دليــل الـقــبول
بجامعة تبوك

عمـادة القبول والتسجيـل 

w w w . u t . e d u . s a



للعام الجامعي 1445هـدليل القبول بجامعة تبوك 2

عمـادة القبول والتسجيـل

أن يكون المتقدم سعودي الجنسية أو من أم سعودية.1

أن يكون المتقدم حاصلًا على شهادة الثانوية العامة أو ما يعادلها من داخل المملكة أو خارجها.2

أن تكون معادلة شهادة الثانوية صادرة من لجنة معادلة الشهادات بوزارة التعليم في حال كانت 3
الشهادة من خارج المملكة.

ان تكون الدراسة في المرحلة الثانوية بنظام "الانتظام".4

أن لا يكون قد مضى على شــهادة الثانوية أكثر من خمس ســنوات، أي أن تكون الشــهادة صادرة 5
في العام الدراسي 1439هـ - 1440هـ وما بعده، مع مراعاة الشروط الخاصة للتخصصات الصحية.

أن لا يزيد عمر المتقدم عن 25 عاماً، أي أن يكون من مواليد عام 1998م، وما بعده.6

أن لا تقل درجة اختبار التحصيل الدراسي عن %50 )سيتم اعتماد الدرجة المتاحة أثناء التقديم(7

أن لا تقل درجة اختبار القدرات العامة عن %50 )سيتم اعتماد الدرجة المتاحة أثناء التقديم(.8

مدة صلاحية درجات اختباري القدرات العامة والتحصيل الدراسي خمسة سنوات.9

أن لا يكون للمتقدم سجل أكاديمي سابق في جامعة تبوك خلال آخر أربعة فصول دراسية.10

أن لا يكون المتقدم مفصولًا من جامعة تبوك أو أي جامعة أخرى فصلًا أكاديمياً أو تأديبياً.11

أن لا يكون المتقدم مقبولًا أو مقيداً لنفس الدرجة العلمية أو لدرجة علمية أخرى في جامعة تبوك 12
أو أي جامعة أخرى.

يتحمل المتقدم مسؤولية صحة البيانات، ويعد القبول لاغيا إذا ثبت خلاف ذلك.13

يتحمل المتقدم مسؤولية متابعة إجراءات القبول من خلال موقع الجامعة الالكتروني ووسائل 14
التواصل الاجتماعي الرسمية الخاصة بجامعة تبوك.

ضوابط القبول العامة للعام الجامعي 1445هـ.
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عمـادة القبول والتسجيـل

ب
لا

ط

النسبة الموزونة للتخصصات العلمية

اختبار التحصيل الدراسياختبار القدرات العامةالثانوية العامة

30%30%40%

النسبة المكافئة للتخصصات الأدبية

اختبار القدرات العامةالثانوية العامة

40%60%

ت
با

ال
ط

النسبة الموزونة للتخصصات العلمية والأدبية

اختبار التحصيل الدراسياختبار القدرات العامةالثانوية العامة

30%30%40%

ويمكن حساب النسبة الموزونة والمكافئة عبر موقع عمادة القبول والتسجيل الالكتروني

معايير القبول وآلية حساب النسبة الموزونة والمكافئة 
للعام الجامعي 1445هـ



للعام الجامعي 1445هـدليل القبول بجامعة تبوك 4

عمـادة القبول والتسجيـل

يجب على المتقدم اســتخدام جهاز الحاســب الآلي أثناء تقديم الطلب وتجنب استخدام 1
أجهزة الهواتف الذكية )الجوال( أو الأجهزة اللوحية.

الدخول على بوابة القبول الإلكترونية لجامعة تبوك لتقديم طلب الالتحاق بالجامعة عبر 2
https://myut.ut.edu.sa/ut/init :الرابط التالي

يجب على المتقدم التأكد من إدخال جميع البيانات المطلوبة بدقة وبشكل صحيح.3

يجــب على المتقــدم التأكد من إدخال بيانات التواصل الخاصة به )البريد الإلكتروني، رقم 4
الهاتف الجوال(.

يجــب علــى المتقــدم التأكد من إدخــال جميع الرغبــات المتاحة، وترتيبها حســب الأولوية 5
ويتحمل المتقدم مسؤولية إدخال الرغبات وترتيبها.

تظهر للمتقدم التخصصات المتاحة وفق الضوابط العامة والخاصة.6

ترشيح المتقدمين تنافسياً وفق معايير القبول )النسبة الموزونة( و)النسبة المكافئة( 7
وحسب ترتيب الرغبات والمقاعد المتاحة.

يجــب على المتقــدم متابعة البوابة الإلكترونية لمعرفة نتيجة القبــول المبدئي والقبول 8
النهائي.

يجب على المرشح الدخول على بوابة القبول واختيار ايقونة تثبيت القبول لتأكيد رغبته، 9
وفي حال عدم تثبيت القبول أو رفضه فيعتبر ترشيحه لاغياً ويفقد فرصته في القبول.

تســتقبل عمــادة القبول والتســجيل طلبات الاعتــراض على الترشــيح الكترونيا 10
خلال أسبوع من تاريخ إعلان النتائج، ولا يتم النظر في أي طلب بعد تلك الفترة.

خطوات التقديم للقبول الجامعي للعام الجامعي 1445هـ
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عمـادة القبول والتسجيـل

كلية الطب

طالباتطلابالتخصص
نوع 

شهادة 
الثانوية

معيار الشروط الخاصة
مدة البرنامجالقبول

خريجي العام الدراسيعلمي√√الطب والجراحة
1442-1443 أو 1444-1443

النسبة 
الموزونة

6 سنوات دراسية 
+ سنة امتياز

كلية الصيدلة

طالباتطلابالتخصص
نوع 

شهادة 
الثانوية

معيار الشروط الخاصة
مدة البرنامجالقبول

خريجي العام الدراسيعلمي√√دكتور صيدلة
1442-1443 أو 1444-1443

النسبة 
الموزونة

5 سنوات دراسية
+ سنة امتياز

كلية العلوم الطبية التطبيقية

طالباتطلابالتخصص
نوع 

شهادة 
الثانوية

معيار الشروط الخاصة
مدة البرنامجالقبول

تقنية المختبرات 
√√الطبية

خريجي العام الدراسيعلمي
1442-1443 أو 1444-1443

النسبة 
الموزونة

4 سنوات دراسية
+ سنة امتياز √√التمريض

√√العلاج الطبيعي

أولا: برامج درجة البكالوريوس بالمقر الرئيسي بمدينة تبوك

 مــا لمــدة لا تقــل عــن أربع ســنوات 
ٍ

درجــة البكالوريــوس: درجــة جامعيــة تمنــح بعــد دراســة تخصــص
أو بعــد دراســة عــدد مــن المقــررات والســاعات حســب الخطــة الدراســية وإنهاء متطلبــات التخرج.
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عمـادة القبول والتسجيـل

كلية الهندسة
يتــم قبــول الطــلاب فــي الكليــة علــى تخصــص الهندســة )عــام( ومــن ثــم يتــم التخصيــص خــلال الســنة الثانيــة علــى 
التخصصــات التاليــة )الهندســة المدنيــة - الهندســة الكهربائيــة - الهندســة الميكانيكيــة - الهندســة الصناعيــة( 

وفقــاً للضوابــط المعتمــدة مــن الكليــة.

نوع شهادة طالباتطلابالتخصص
مدة البرنامجمعيار القبولالثانوية

5 سنوات دراسيةالنسبة الموزونةعلمي×√الهندسة

كلية الحاسبات وتقنية المعلومات
نوع شهادة طالباتطلابالتخصص

مدة البرنامجمعيار القبولالثانوية

√√علوم الحاسب
النسبة الموزونةعلمي

4 سنوات دراسية
4 سنوات دراسية√√تقنية المعلومات
5 سنوات دراسية√√هندسة الحاسب

كلية العلوم
نوع شهادة طالباتطلابالتخصص

مدة البرنامجمعيار القبولالثانوية

√√الأحياء

النسبة الموزونةعلمي

4 سنوات دراسية
4 سنوات دراسية√√الرياضيات

4 سنوات دراسية√√الفيزياء
4 سنوات دراسية√√الكيمياء

4 سنوات دراسية√√الكيمياء الحيوية
4 سنوات دراسية√√الإحصاء
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عمـادة القبول والتسجيـل

كلية إدارة الأعمال
مدة البرنامجمعيار القبولنوع شهادة الثانويةطالباتطلابالتخصص
√√المحاسبة

النسبة الموزونةعلمي

4 سنوات دراسية
4 سنوات دراسية√√التمويل والاستثمار
نظم المعلومات 

4 سنوات دراسية√√الإدارية

علمي، أدبي، إداري√√التسويق
تحفيظ القرآن، 
المعهد العلمي

طلاب )النسبة المكافئة(
طالبات )النسبة الموزونة(

4 سنوات دراسية

إدارة الأعمال مسار 
4 سنوات دراسية√√)الإدارة(

كلية التربية والآداب
مدة البرنامجمعيار القبولنوع شهادة الثانويةطالباتطلابالتخصص

علمي، أدبي، إداري√×اللغة العربية
تحفيظ القرآن، 
المعهد العلمي

طلاب )النسبة المكافئة(
طالبات )النسبة الموزونة(

4 سنوات دراسية
اللغات والترجمة )اللغة 

4 سنوات دراسية√√الإنجليزية (

كلية الشريعة والأنظمة
مدة البرنامجمعيار القبولنوع شهادة الثانويةطالباتطلابالتخصص
علمي، أدبي، إداري√√الأنظمة

تحفيظ القرآن، 
المعهد العلمي

طلاب )النسبة المكافئة(
طالبات )النسبة الموزونة(

4 سنوات دراسية

4 سنوات دراسية√√الشريعة

كلية التصاميم والفنون
مدة البرنامجمعيار القبولنوع شهادة الثانويةطالباتطلابالتخصص

علمي  √×التصميم الداخلي
النسبة الموزونة

4 سنوات دراسية
تصميم الأزياء 
4 سنوات دراسيةعلمي - أدبي √×والمنسوجات



للعام الجامعي 1445هـدليل القبول بجامعة تبوك 8

عمـادة القبول والتسجيـل

الكلية الجامعية بمحافظة حقل
مدة البرنامجمعيار القبولنوع شهادة الثانويةطالباتطلابالتخصص

√√علوم الحاسب
النسبة الموزونةعلمي

4 سنوات دراسية

4 سنوات دراسية√×الأحياء

اللغات والترجمة 
√√)اللغة الإنجليزية(

علمي، أدبي، إداري
تحفيظ القرآن، المعهد 

العلمي

طلاب  )النسبة المكافئة(
4 سنوات دراسيةطالبات )النسبة الموزونة(

الكلية الجامعية بمحافظة ضباء

نوع شهادة طالباتطلابالتخصص
الثانوية

الشروط 
مدة البرنامجمعيار القبولالخاصة

تقنية المختبرات 
علمي√×الطبية

خريجي العام 
الدراسي

1442-1443 أو 
النسبة الموزونة1444-1443

4 سنوات 
دراسية

+ سنة امتياز

√√علوم الحاسب
علمي

4 سنوات دراسية

4 سنوات دراسية√×المحاسبة

علمي، أدبي، إداري√√التسويق
تحفيظ القرآن، 
المعهد العلمي

طلاب )النسبة 
المكافئة(

طالبات )النسبة 
الموزونة(

4 سنوات دراسية

اللغات والترجمة
4 سنوات دراسية√√)اللغة الإنجليزية(

ثانياً: برامج درجة البكالوريوس بالكليات الجامعية بالمحافظات
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عمـادة القبول والتسجيـل

الكلية الجامعية بمحافظة الوجه
مدة البرنامجمعيار القبولنوع شهادة الثانويةطالباتطلابالتخصص

√×علوم الحاسب
النسبة الموزونةعلمي

4 سنوات دراسية
4 سنوات دراسية×√نظم المعلومات الإدارية

اللغات والترجمة 
علمي، أدبي، إداري، تحفيظ √√)اللغة الإنجليزية(

القرآن، المعهد العلمي
طلاب )النسبة المكافئة(

4 سنوات دراسيةطالبات )النسبة الموزونة(

الكلية الجامعية بمحافظة أملج
مدة البرنامجمعيار القبولالشروط الخاصةنوع شهادة الثانويةطالباتطلابالتخصص

علمي√√التمريض

خريجي العام 
الدراسي

1443-1442
النسبة الموزونةأو 1444-1443

 4 سنوات 
دراسية

+ سنة امتياز

√√علوم الحاسب
علمي

4 سنوات دراسية
4 سنوات دراسية√×الأحياء

اللغات 
والترجمة 

)اللغة 
الإنجليزية(

√√
علمي، أدبي، إداري
تحفيظ القرآن، 
المعهد العلمي

طلاب )النسبة 
المكافئة(

طالبات )النسبة 
الموزونة(

4 سنوات 
دراسية

الكلية الجامعية بمحافظة تيماء
مدة البرنامجمعيار القبولنوع شهادة الثانويةطالباتطلابالتخصص

4 سنوات دراسيةالنسبة الموزونةعلمي√√علوم الحاسب
اللغات والترجمة 
علمي، أدبي، إداري√×)اللغة الإنجليزية(

تحفيظ القرآن، المعهد 
العلمي

طلاب )النسبة 
المكافئة(

طالبات )النسبة 
الموزونة(

4 سنوات دراسية

إدارة الأعمال مسار 
4 سنوات دراسية√√)الإدارة(
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عمـادة القبول والتسجيـل

الكلية التطبيقية بالمقر الرئيسي بمدينة تبوك
مدة البرنامجمعيار القبولنوع شهادة الثانويةطالباتطلابالتخصص

√√البرمجة وعلوم الحاسب

سنتان ونصفالنسبة الموزونةعلمي
√√إدارة أنظمة الشبكات

√√مكافحة العدوى
√√المحاسبة المهنية

علمي، أدبي، إداري√√الموارد البشرية
تحفيظ القرآن، المعهد 

العلمي

طلاب )النسبة 
المكافئة(

طالبات )النسبة 
الموزونة(

سنتان ونصف
√√إدارة المخاطر والتأمين

كلية السياحة والضيافة بمحافظة الوجه

نوع شهادة طالباتطلابالتخصص
مدة البرنامجمعيار القبولملاحظاتالثانوية

√√السفر والسياحة

علمي، أدبي
سيعلن عن 

مواعيد القبول 
لاحقاً

طلاب )النسبة 
المكافئة(

طالبات )النسبة 
الموزونة(

سنتان ونصف

إدارة الأغذية 
سنتان ونصف√√والمشروبات

سنتان ونصف√√إدارة الضيافة

 مــا لمــدة لا تقــل عــن ســنتين 
ٍ

درجــة الدبلــوم المتوســط: درجــة جامعيــة تمنــح بعــد دراســة تخصــص
ونصــف أو بعــد دراســة عــدد مــن المقــررات والســاعات حســب الخطــة الدراســية وإنهــاء متطلبــات التخرج.

ثالثا: برامج الدبلوم المتوسط )انتظام( 
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عمـادة القبول والتسجيـل

الكلية التطبيقية فرع حقل

مدة البرنامجمعيار القبولنوع شهادة الثانويةطالباتطلابالتخصص

√√الموارد البشرية
علمي، أدبي، إداري
تحفيظ القرآن، 
المعهد العلمي

طلاب )النسبة 
المكافئة(

طالبات )النسبة 
الموزونة(

سنتان 
ونصف

الكلية التطبيقية فرع ضباء
مدة البرنامجمعيار القبولنوع شهادة الثانويةطالباتطلابالتخصص

سنتان النسبة الموزونةعلمي √√البرمجة وعلوم الحاسب
ونصف

√√إدارة المخاطر والتأمين
علمي، أدبي، إداري

تحفيظ القرآن، المعهد 
العلمي

طلاب )النسبة المكافئة(
طالبات )النسبة الموزونة(

سنتان 
ونصف

الكلية التطبيقية فرع الوجه
مدة البرنامجمعيار القبولنوع شهادة الثانويةطالباتطلابالتخصص

حماية البيئة والموارد 
سنتان النسبة الموزونةعلمي√√الطبيعية

ونصف

الكلية التطبيقية فرع أملج
مدة البرنامجمعيار القبولنوع شهادة الثانويةطالباتطلابالتخصص

√√إدارة المخاطر والتأمين
علمي، أدبي، إداري
تحفيظ القرآن، 
المعهد العلمي

طلاب )النسبة 
المكافئة(

طالبات )النسبة 
الموزونة(

سنتان 
ونصف
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عمـادة القبول والتسجيـل
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Students' Rights and Duties 

Firstly: General Provisions: 

- The texts contained in this document are considered a general framework for determining the 

rights and obligations of both parties (the students and the university). It also expresses the mutual 

understanding between the university and its students regarding the rights that the university systems 

guarantee them. They have university regulations and obligations that they must respect to eradicate 

the wrong view that considers the student as a container of obligations and duties without having 

the rights to guarantee the student stable and prosperous university life. 

 

- As it expects its students and employees to accept and respect the principles stated in this 

document, the university emphasizes that this document is not considered a law or an alternative 

system to the laws in force. In the event of a conflict with any system issued by the university or the 

government systems, the university and the government system prevails. 

 

- This document aims to acknowledge students' academic and service rights provided by the 

university according to its capabilities, how to obtain these rights and the competent authority. It 

also aims to raise students' awareness of their obligations towards the university in order to ensure 

the quality of academic work and the strong connection between the students, on the one hand, and 

the university faculty members and its units on the other hand, and the transparency and clarity this 

relationship should be with the various components of university work in its various fields.  

 

- Defining and interpreting the concepts, terms and expressions contained in this document, and the 

provisions shall be considered, and the texts of the rules governing the Student Rights Protection 

Unit. 
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- The rights and obligations of the university student include the following: 

 

Secondly: The Rights of the University Student: 

a) In the academic field: 

1. Students have the right to be provided with the appropriate academic 

environment to ease studying and understanding available educational capacities 

that serve this goal. 

2. Students have the right to obtain the scientific material and knowledge associated 

with the university courses that the student studies according to the university 

rules and regulations that govern the academic work. 

3. Students have the right to obtain study plans in the college/department, the 

specialties available to them, and the academic schedules before starting the 

study. Also, students have the right to have students' registration available for the 

courses provided by the system and the rules of registration, considering the 

order of priorities in the students' registration according to fair rules when the 

demands of all students to enroll in a course cannot be fulfilled. 

4. Students have the right to drop any course, add another, or drop the entire 

academic section in accordance with the academic and registration system within 

the specified period announced for students. 

5. Students have the right that university faculty members adhere to the dates and 

times of lectures and to complete their scientific and laboratory hours, not to 

cancel the lectures or change their times, except in urgent cases and after 

announcing that, and give alternative classes in case of cancelling any class after 

coordination with students and the concerned department. 
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6. Students have the right to participate in appropriate scientific discussions and 

discussions with members of the teaching staff, without censorship or a penalty 

upon the student unless the discussion does not go beyond what is required by 

public morals and the limits of decency whether during the lecturer or the 

declared office hours dedicated for students 

7. Students have the right to have tests' questions available in the course content 

and the issues discussed during the lectures. A balanced distribution and logical 

grading shall be considered to achieve a fair assessment of the student's abilities. 

8. Students have the right to take all the exams held for the course unless a 

regulatory impediment prohibits the students from taking the tests or the exams 

based on the rules and regulations. The student shall be notified within a suitable 

period before the exam. 

9. Students have the right to know the model answers to the exam questions, the 

distribution of midterm exams, and the grades on which the students' 

performance is evaluated before the final exam is conducted. 

10. Students have the right to ask for a review of their answers in the final exam in 

accordance with the regulations and the decisions issued by the university in 

regulating the mechanism of that review and its controls. 

11. Students have the right to know the results obtained in the tests performed after 

completing and correcting the exam. 
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b) In the non-academic field: 

 

1. Students have the right to enjoy the aid and social care provided by the university and 

participate in the activities held according to the university regulations and instructions 

regulating this. 

2. Students have the right to benefit from the health care in the hospitals and the health 

services centers that belong to the university. 

3. Students have the right to benefit from the university services and facilities (university 

books- the university housing- central and branch libraries - sports grounds - restaurants 

– parking lots, etc.) according to the rules and regulations of the university. 

4. Students have the right to obtain financial incentives and rewards according to the 

university rules and regulations, especially for distinguished students. 

5. Students have the right to be nominated for training courses, programs, internal and 

external trips, participating in cultural activities, and participating in local community 

service activities and voluntary works. 

6. Students have the right to complain about any harmful issue in their relationship with 

faculty members, the department, the college or any unit at the university. Presenting the 

complaint or the grievance shall be in accordance with the rules regulating the Student 

Rights Protection Unit. This is to enable students to know the result of their complaints 

by the responsible entity. 

7. Students have the right to defend themselves before any entity at the university in any 

disciplinary procedures. The penalty shall not be imposed on them until after their 

statements have been heard unless their absence is for an invalid excuse after being 

summoned for the second time. 
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8. Students have the right to appeal against the disciplinary decision issued against them in 

accordance with the rules established in this concern under the provisions of student 

discipline. 

9. Students have the right to preserve the contents of their files inside the university, not 

handing over any of them except to the student in person, their guardians, or whomever 

they officially authorize to do so, except for cases in which investigations or other 

judicial or official authorities request the file. It is not permissible to divulge or publish 

the contents of the student file unless this is done due to a disciplinary penalty against 

the student. 

10. Students with special needs have the right to receive appropriate services suitable to 

his/her needs according to the rules and regulations. 

 

Thirdly: The Obligations of the University Student: 

a) In the academic field: 

1. The student should commit to regular attendance and fulfill all academic requirements in 

light of the rules and the dates organized for the start and end of study, transfer, and 

drop or add a course according to the provisions stated in the rules and regulations in 

force. 

2. Students have an obligation to respect faculty members, employees, and other 

contracting institution's staff, the students within the university, the university guests and 

not to show any verbal aggression or harm of any form. 

3. Students have an obligation to respect lectures' rules and regulations, attend regularly, 

and not be absent without valid excuses. 
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4. Students' commitment to do the required research or other academic requirements 

without plagiarism or participate in such act by any means or using any illegal means to 

prepare those researches or studies or any other course requirements. 

5. Students' commitment is to adhere to the rules and arrangements related to exams and 

their administration, and not to cheat or attempt to cheat or assist in cheating in any 

means, whether by images, actions, impersonation, or forgery, or entering prohibited 

materials or devices into the exam room or laboratories. 

6. Students' commitment is to adhere to the instructions given by the official or the 

invigilator in the exam room or laboratories and not disturb the tests' processes. 

 

b) In the non-academic field: 

 

1. Students' commitment to the university's regulations, laws, instructions, and 

administrative decisions in its implementation and do not defraud, violate or submit 

false documents to claim any right or advantage other than the relevant provisions 

governing it. 

2. Students' obligation to carry the university card while the student is at the university 

and present it to the staff or faculty members when requested and upon completing 

any transaction for the student within the university. 

3. Students' commitment is not to damage or disrupt the university’s property function 

or participate in such an act, whether it is related to buildings or equipment. 

4. Students' commitment is to adhere to the special instructions in arranging, organizing 

and using the university's facilities and equipment for the purposes assigned. It is 

necessary to obtain prior permission from the competent when required to be used 

for something other than that assigned. 
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5. Students' commitment is to adhere to appropriate dress that fits the university and 

the Islamic customs and not to commit any acts contrary to the Islamic morals or 

public morals observed within the university. 

6. Students' commitment to good behavior inside the university facilities, not to smoke 

inside the university, avoid disturbing, unlawful gathering, or lawful gathering in 

places other than the dedicated places. 
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1. Preface: 

University education institutions are the most important educational institutions in societies 

because they have an active and distinctive role in creating trained and qualified generations. 

Such qualified generations have the ingredients for success and requirements to develop 

societies and provide them with modern scientific energies and knowledge that will enable 

them to develop projects. Universities are considered the start point through which the 

methods of development and progress in societies pass. 

This code of conduct can be regarded as an attempt to clarify the positive rules of conduct 

for the main pillars of the educational process for both faculty and students. It aims to 

formulate a set of essential, academic, and non-academic rules that control the educational 

institution's conduct and behaviour. Failing to comply with any of its provisions is a 

behavioral violation that requires appropriate means and mechanisms to address its causes. 

The code must be adhered to and applied alongside the rest of the executive regulations in 

force in these institutions to access outstanding educational outcomes. 

Since the university student is the main focus of the educational system at the University of 

Tabuk, it was necessary to pay attention to his/her rights and duties. This is achieved away 

from the traditional understanding that makes a student just a vessel for rights and 

obligations and between over these rights in such a way that the educational process is 

derailed. 

2. Student’s Code of Conduct Objectives:  

This code of conduct represents a code of correct behavior for students in their university 

life. The objective goals are the benefits that can be reached through its application. These 

objectives are as follows: 

1- Transparency and clarity in highlighting all students' kinds of rights and duties. 

2- Contribute to achieving desirable levels of student satisfaction. 

3- Contributing to the social, health and psychological security of students. 

4- Adjusting students' functional and ethical behaviors.  

5- Contributing to promoting the values of integrity, honesty, belonging and good 

citizenship among students. 
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3. Scope of application: 

The application of this code of conduct includes all students from different disciplines in the 

various faculties of the University of Tabuk (scientific, literary and health tracks). 

 

4. The role of students in the educational process: 

A student is the centre of the educational process, which requires the educational institution 

to use modern and advanced educational techniques to achieve the target goal. A university 

is the main source and the optimal production line to produce human capital with the 

efficiency and adequacy required to push the nation's institutions to work in various 

commodity economic projects and services to contribute to the future of their country and 

nation. Therefore, the human, material, and financial resources needed to prepare the 

advanced infrastructure must be harnessed to serve students. Here, the role of the student is 

limited to receiving and searching for the knowledge directed in different types and using all 

available and prepared capabilities in teaching and learning. The optimal learner can 

therefore be described as an active learner, participant, and effective in the educational 

situation, proficient in the practices of the educational process, committed to the ethical and 

behavioral controls that govern the proper and sound functioning of that process. 

 

5. Student’s code of conduct's main axes: 

This code of conduct contains three main axes, all of which constitute students' rights and 

academic and non-academic duties to control students' human and functional behaviors to 

create an educational environment to achieve the quality of educational outcomes from 

different disciplines. 

The first axis: Student academic and non-academic rights: 

A) Academic Rights: 

1- Obtaining scientific material and knowledge associated with university courses in an 

appropriate study environment which achieves good achievement. 

2- Providing the appropriate study environment to achieve better understanding by 

providing all the educational capabilities available for high-quality learning. 

3- Obtaining the study plans and schedules in the college or department and reviewing the 

study schedules before starting the study. Also, academic rights include conducting 

registration in the courses offered by the system and registration rules, taking into account 
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the order of priorities in registration for students according to fair controls when it is not 

possible to achieve the students’ wish list in registering a course. 

4- Deleting any course, adding another or cancelling the entire semester as provided by the 

university's study and registration system within the specified period of that announced to 

students. 

5- Obtaining the university card and benefiting from the services provided by the University 

in accordance with the regulations, decisions and university norms applicable in this regard. 

6- The commitment of faculty members at the university to dates and times of lectures to 

meet the scientific and practical hours and not to cancel lectures or change their times unless 

necessary after the announcement, alternative lectures will be given to those who have been 

cancelled or absent by a faculty member.  This is for the course to be completed with 

students and the relevant department. 

7- Conducting scientific discussions with faculty members inside the university and asking 

for further clarification of what he/she did not understand without being censored or 

punished unless the discussion goes beyond what public morals require and the limits of 

decency and behavior in such cases, whether it is during the lecture or office hours. 

8- Test questions should be taken from the same materials students studied and the issues 

raised or the scientific and practical cases that were addressed and discussed during the 

lectures, taking into account the balanced and logical distribution of test questions and 

grades in order to achieve a fair assessment of students' performance.   

9- Conducting all tests related to a course unless there is a systemic impediment to 

conducting them in accordance with the regulations and instructions for doing so. The 

student should be informed that he or she will be banned from taking the test in advance. 

10- Knowing key answers to midterm exams and distributing the grades fairly to the answer 

parts on which the student's performance is assessed before the final test. 

11- Requesting to review students’ answers in the final test as determined by the regulations 

and decisions issued by the University, which are stated in the study and examination 

regulation accredited at the university. 

12- Knowing the results students got in the tests they performed after the correction 

process, and the approval have been completed. 

13. Obtaining the university's social welfare and academic guidance services to help students 

solve the problems faced during their scientific achievement through its social and academic 

mentors and researchers. They also have the right to receive material assistance in 

accordance with the regulations governing it. 
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14. Complaining or appealing to review his/her evaluation or any matter attributed to it, with 

the necessity to notify in writing any decision taken and grant the right to discuss the 

decision and its consequences if it conflicts with their personal or academic interest. 

15. Knowing exams instructions which are summarized as follows: 

    15/1 Students must confirm the period and place of his/her exam and attend half an hour 

before its start. 

    15/2 Students who miss the test takes a zero score in that test, and his/her rating is 

calculated in that course based on the course work he/she received unless there is a 

compelling excuse. 

    15/3 Students must bring all the tools he/she needs, and the tools of others are not 

allowed to be used. 

16- Using university's laboratories to prove his/her experiences to expand his/her scientific 

knowledge according to its systems. 

17. Participating in establishing various activities adopted and sponsored by the university, 

such as sports, cultural or social activities. 

18- Obtaining his/her documents granted by the university, including granting him/her a 

degree after completing graduation requirements from the University. 

19- Obtaining an official receipt for all that he/she pays to the university. He/she has the 

right to recover all that they paid as insurance with the specialists of the University and in 

accordance with the regulations governing it. 

20. Claiming his/her rights inside the university, adhering to the texts and regulations in 

force at the University, and all students are equal in rights and duties. 

21 - Maintaining his/her files confidential inside the university fences in the safe and not 

allow any content, personal information and academic record and transcript) (only the 

student himself/herself or the one who is appointed) to be revealed unless it is the result of a 

penalty decision against the student. As it is the student right to maintain his/her personal 

photos within his/her file, and not show them or use what has been allocated, especially the 

photos of female students as these photos are mandatory documents in the university 

admission file, it is necessary to ensure their preservation and the integrity of dealing with 

them at the University. 

22- The usage of the traditional and electronic libraries of references according to the 

consideration of the specific systems and use of the University's website and academic 

communication with the concerned faculty members through e-mail. 
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23– Students have the right to suspend enrolment, re-enrolment and withdrawal from the 

University and grievances related to exams’ results. 

24. Obtaining information leaflets and brochures on various methodological and extra-

curricular activities and a copy of the course description. 

25- Transferring from one department to another within the same faculty and from one 

faculty to another or modifying the study system from affiliation to regular or distance 

learning according to the university's regulations and executive regulations. 

26- Submitting complaints within the approved controls against any of the university staff. If 

any personal risk or administrative or academic irregularities occurred, he/she reserves the 

right to maintain confidential information and data of the complaint. 

27- Reviewing the grades in various courses and midterm tests: theoretical and practical 

results and paper and electronic duties retrieval. 

 

B) Non-Academic (humanitarian) rights: 

1. Receiving decent human treatment and not dealing with him/her with discrimination or 

bias in accordance with the rules of mutual respect for colleagues and employees of the 

University. 

2-Participating in scientific gatherings, contributing to their formation and working within 

their activities according to the regulations. 

3. Providing the necessary resources and tools to ensure access to theoretical and practical 

lecture venues. 

4- Creating the appropriate scientific, social and health atmosphere for students in 

theoretical and practical lectures. 

5- Providing all public services to students, such as catering places, libraries to provide 

photography services, sales stationery, and parking. 

6- Providing entertainment places to practice sports activities as diverse as sports halls 

equipped with modern and diverse devices and different courts for table tennis, hand, plane 

and other types, large green areas in the courtyard of the University, a theatre to display 

some purposeful activities, and a large hall to apply extracurricular activities. 

7. Providing quality buildings to ensure the safety of students and the educational process as 

widely within school buildings, provision of maps indicative of the contents of the building, 

and the provision of whiteboards inside of the classroom and other supplies such as pens 
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and erasers. Also, providing proper lighting will help see the whiteboard and provide good 

ventilation inside the school buildings. 

8- Maintaining hygiene, ensuring ventilation, adaptation and lighting of the classrooms, 

providing corridors inside the classrooms that facilitate movement, providing emergency and 

survival ladders, providing indoor fire extinguishers, and providing electric elevators in a 

manner commensurate with special needs. 

9- Providing health services such as public clinics and specialized doctors in all specialties, 

providing appropriate treatment, and transforming health clinics and hospitals. 

10- Providing quality psychological and social student care services to various students in 

accordance with the approved regulations, regulations and executive rules. 

11- Providing opportunities to participate in extra-curricular activities organized and 

implemented by the Deanship of Student Affairs such as cultural, sports and social volunteer 

activities. 

12- Ensuring eligible students receive incentives, bonuses, loans, material and financial 

subsidies, and hourly work allowances during the years of study when mandated to do so in 

accordance with the regulations and executive regulations in force at the University. 

13. Providing opportunities to participate in specialized training programs and courses, each 

according to his or her interest. 

14- Self-esteem and appreciation of scientific and practical discussions without departing 

from the educational framework. 

15. Enrolment in the assets of the flexible, good worker, which considers the multiplicity of 

students' social and cultural backgrounds. 

16- Providing physical, moral and psychological security and maintaining it from any threats 

of harm, intimidation, intimidation, being insulted or ridiculed by any of the university staff, 

students, harassment by nodding, inflammatory references, commenting on body parts with 

unwanted touch, writing and graffiti to arouse or rumour about some abnormal behaviour or 

committing any act contrary to the qualities of or imaging devices. This is whether it is used 

in the students ' residence at the university and university housing or doing an act or saying 

that affects honour and dignity or scratches modesty, or violates the university's good 

conduct and public morals. 

17- Providing appropriate and suitable services to those with special needs as available from 

the possibilities available to the University. 
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Axis II: student's academic and non-academic duties: 

1) Academic Duties: 

1- Familiarizing yourself with the applicable regulations and executive rules directed at the 

University concerning the student and abide by what is contained therein. 

2- The obligation to attend the study and to carry out all the study requirements of the 

decisions in the light of the rules and dates governing the start and end of the study, transfer, 

registration, apology, deletion and addition, in accordance with the provisions of the 

regulations and regulations in force at the University. 

3- Compliance with the rules and suspensions by preparing research, reports or tests and not 

cheating or initiating it or assisting in the commission or violation of the examination 

system. 

4- Commitment not to cheat and not participate in it in any way whatsoever when the tests 

of all kinds and when preparing research and other study requirements for the decisions, and 

not to resort to any means or proportion of illegal work to prepare such research, reports, 

papers, studies or other basic requirements of the course. 

5 - Commitment to the respect of faculty, staff and workers of the university employees and 

other companies contracting with the University and other students within the university and 

guests and visitors and never abuse them by word or deed. 

6 - Commitment not to attend lectures in courses other than the registered one; if the 

student wants to attend any other classes, he must get permission from the professor. 

7- Ensuring that the official e-mail approved by the university works correctly and read the 

e-mail daily to follow up on what may be sent through the announcements. 

8-Follow up the announcements placed on the official bulletin board inside the university 

building. 

9- Speed review of the university portal during the period of deletion and addition in case of 

errors in the schedule. 

10. Commitment to respect the rules and arrangements relating to the conduct and regularity 

of lectures and not to miss them except as an acceptable excuse in accordance with the 

regulations. 

11. Commitment by the rules and arrangements regarding the tests and the system therein 

and do not cheat, attempt, or assist in the commission of any form, conduct, impersonation, 

forgery, or the introduction of prohibited materials or devices in the test hall or laboratories. 
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12- Compliance with the general and special rules of the tests, the student who misses the 

test has a zero score in that test, and an estimate in that course is calculated based on the 

grades of the course work obtained only unless there is an acceptable excuse. The student 

should: 

     12/1- recognize the period and place of the test at least half an hour before the start of 

the test. 

     12/2. bring all the permitted tools, and the use of other people tools are not permitted. 

     12/3- not enter the examination hall without the University card. 

     12/4 not enter the examination hall before the exam date or before the invigilator 

attends. 

    12/5- not leave the examination hall before half the time set for the exam. 

    12/6 not use communication devices inside the test room and should be completely 

closed. 

    12/7. not enter the test if he/she is banned, and the final test grade for him/her shall be 

zero. 

13. Adhering to the instructions given by officials or invigilators in the test hall or 

laboratories and do not disturb students during the conduct of the tests. 

14. Filling out forms that assess the relevant faculty members behaviorally and academically 

and assess the quality of academic services provided by the various departments concerned 

objectively. 

 

B: Non-academic Duties 

1. Adherence to the university’s regulations, instructions and decisions issued in order to be 

implemented and not to circumvent or violate them, or to submit forged documents to 

obtain any right or advantage contrary to what is required by the relevant provisions, and not 

to do any actions that violate Islamic and public morals. 

2. Commitment to maintaining public cleanliness and adherence to appropriate dress and 

body, ensuring proper respect for the university. 

3. Do not consume food and drinks in the classrooms, laboratories or university libraries. 

4. Not to do any improper act or statement that would harm the university's reputation or 

any of its faculty members or employees. 



10 
 

5. Treat all university employees and guests with due respect and do not offend or insult 

them by word or deed. 

6. Pay all the due financial amounts, whether the value of student services, fines, or the like. 

7. Commitment to calmness and tranquility inside the university facilities, abstaining from 

smoking there, not causing a disturbance or gathering in places other than those designated, 

and not being present in the classrooms, corridors or restaurant at the time of prayer. 

8. Commitment not to damage, tamper with, or disrupt the university’s property and 

maintain them and other university materials and books, returning borrowed ones on time. 

9. Adherence to the instructions of the university in arranging, organizing and using the 

university’s facilities and equipment for the purposes for which it is intended, and the 

necessity of obtaining prior permission from the competent authority to use those facilities 

and equipment when desiring to use them or make use of them at an untimely date. 

10. Taking the initiative to submit creative proposals and discuss them with specialists and 

take what is necessary for this area when assigned. 

11. Obligation to provide correct personal and academic information and data about 

students and inform the concerned departments of any change to such information and data. 

The university has the right to take deterrent measures against him/her. 

 

The third axis: the student’s academic and non-academic violations: 

A: Academic Violations: 

 Academic violations are all actions and behaviors of the student that violate the regulations, 

executive rules, instructions and enforceable decisions issued regarding the organization of 

the educational process. These violations include the following: 

1. Non-compliance with studying, dropping out of the study, or fulfilling all academic 

requirements for courses in accordance with the provisions contained in the applicable 

university bylaws and regulations, as represented in the student’s absence of 25% or more of 

the total scientific, practical and training lectures in one course during the semester for 

literary and scientific disciplines, which are represented in the following: 10% of the total 

scientific, practical and training lectures for one course during the semester in specializations 

of medicine, applied medical sciences, and engineering. 

2. Disrupting the study and inciting it and orchestrating abstinence and incitement not to 

attend lectures, exercises, practical and clinical lessons, and other things that the university 

regulations require. Violations also include refraining from attending lectures or other 

university activities stipulated by the regulations and executive rules. 
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3. Violation of order and discipline in the university and all its facilities and violation of those 

rules followed during lectures, exams or seminars, and non-curricular activities inside the 

university or activities held outside the university or under its supervision. 

4. Carrying out any form of cheating, attempting to participate in and assisting in exams, or 

obtaining any questions from any of the scientific and practical exams in an illegal way 

before they are held. 

5. Carrying out any form of cheating or attempting and participating in it and assisting in 

exams by entering the student as a substitute for him or entering as a substitute for another. 

6. Carrying out any form of fraud, or attempting to participate in, or assisting in, reports, 

scientific research, graduation projects, masters and doctoral theses. 

7. Impersonating others in matters related to the university and its affairs and giving 

university documents and identities to others to use them illegally or speak on behalf of 

universities without an official capacity. 

8. Attempting or forging official documents or academic certificates, whether issued by the 

university or outside it, or attempting to use those official documents or forged scientific 

certificates in the university student’s affairs or study procedures, or following illegal ways to 

obtain official documents and academic certificates, or deliberately destroying all or some or 

some of them. 

9. Commencement and using any modern electronic technological means to harm the 

university or any of its faculty members, employees, or facilities. 

10. Attempting or committing any other violation that the university or the committee 

considers constitutes a breach of the university's regulations, instructions, and decisions. 

 

B: Non- academic Violations:  

1. Working to cause chaos in any university facilities and incite it by any means or form. 

2. Doing a violation by the student who violates the rules and deviates from the limits of 

public morals and ethics in addressing members of the Standing Committee for the 

Disciplinary of Students during the investigation with him/her. 

3. Non-compliance with common sense in dress, clothing, general appearance or body in a 

manner inconsistent with Islamic values, customs, traditions and customs of Saudi society 

and the instructions issued by the university in this regard. 

4. Attempting or stealing any of the university’s equipment and facilities, laboratories, or 

helping to do so, or stealing from others inside the university or in any of its facilities. 
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5. Refraining from submitting official documents to the relevant authorities when requested. 

6. Possessing electronic devices, films, pictures, tapes, newspapers and magazines that 

contain what is contrary to public morals inside the university or any of its facilities. 

7. Carrying a firearm, even if it is licensed, a white weapon, keeping flammable and explosive 

materials, bringing in any materials that can be used for illegal purposes inside the university 

or any of its facilities, or threatening to use any of that. 

8. Illegal access to confidential information of any of the university’s members of the 

teaching staff or the employees, unauthorized access to it, publishing it, or instructing others 

on how to obtain it. 

9. Carrying out or participating in any illegal activities or events inside the university, or 

issuing publications, posters, or participating in distributing them in any form. 

10. Collecting money or donations without the university's relevant authorities' approval and 

supervision or collecting signatures. 

11. Violating the Islamic and social principles and foundations of the Kingdom or the 

observed customs and traditions. 

12. Attempting or carrying out any act or statement that would harm the national unity or 

joining anti-national organizations, or an invitation to join them, or calling for political, 

regional or international events that violate the Kingdom’s system, or promoting it within 

the university. 

13. All actions and behaviors of words and actions that touch on any belief or honor and 

dignity of others or ruin good behavior and public morals or disgrace in good moral 

character or anything that would offend the reputation of others or the university's 

reputation. 

14. Verbal or physical assault on any university’s faculty members, employees, or companies’ 

employees that work for the university under contracts and supervision. 

15. Attempting to deliberately abuse, damage or sabotage and attempt to do so of the 

university’s facilities, equipment and property, or work to modify or transfer them without 

the approval of the relevant authorities. 

16. Non-compliance with public cleanliness and general safety of the university or any of its 

facilities. 

17. Joining any of the illegal organizations, committees, conferences, associations, issuing 

and distributing pamphlets, newspapers or magazines, or collecting funds or signatures in 

violation of the regulations in the Kingdom. 
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18. Informing the visual, audio and print media of information and data related to admission, 

registration and student affairs, whether true or false, before obtaining a license and prior 

authorization from the relevant authorities at the university. 

19. Smoking inside the university or any of its facilities or acquiring prohibited substances to 

use, distribute or trading in them. 

20. Wrong traffic behaviors inside the university or any of its facilities, which may cause 

harm to the lives of others, their private property, or the public property of the university 

and its facilities. 

21. Doing any act or saying that threatens to harm, intimidate, insult, ridicule any of the 

university’s staff, employees or students, or harassing by making gestures or real erotic 

gestures, or commenting on body parts by unwanted touch, or writing and drawings on the 

walls in order to provoke or rumor about some abnormal behavior. Violations also include 

committing any act that contradicts the characteristics of public behavior, such as imitating 

the opposite gender, lengthening nails, doing inappropriate haircuts, or using mobile devices 

equipped with cameras inside the university’s female student campus and residential units as 

well as misusing them in the male campus, or doing an act or saying that affects honor and 

dignity, or ruins good conduct, behavior and public morals observed inside the university. 
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CHAPTER ONE 

DEFINITIONS 

Article one: 

Definitions: 

The following terms listed below shall be defined as per the definition given 

throughout this document unless stated otherwise. 

- Policy: Disciplinary Policy at The University of Tabuk. 

- The University: University of Tabuk (UT). 

- The President: The President of UT. 

- Student: All male and female students enrolled at the university, regardless 

of their level or nationality, specialization, or selected course in addition to 

higher studies students, diploma students and trainees. 

- Disciplinary committee: A disciplinary Committee set up to deal with all 

misconduct or violations of the university's policy committed by male and 

female students, subject to their respective campuses. The committee's 

scope will include the main campus, satellite campuses, and any disciplinary 

committee formed as per the president's directives to conduct an official 

investigation on any violation of a specific nature.  

- Disciplinary violation: In addition to what is stated in Article 8, any 

statement or action committed by the student violating the rules, 

regulations, instructions, and traditions of the university is considered a 

violation that requires disciplinary action. 

- Disciplinary action(s): All action(s) stated in the policy. 

- Exam: All mid-term exams, final exams, clinical and practical assessments 

which are subject to the exam rules stipulated by the particular faculty or 

course. It further includes exams undertaken for diploma programmes,  

training sessions and any other course offered and implemented by the 

various university colleges and concerned deanships . 

 

Article Two: 

Implementing Scope: 

All students enrolled in the bachelor, diploma and postgraduate diploma 

programs, visiting students, and students enrolled in training programmes 

offered by the University of Tabuk are subject to the disciplinary policy. 

 

 



Article Three: 

Disciplinary Policy Objectives: 

These Regulations aim to: 

1- Ensure the quality and the progress of the educational process and its 

supporting activities at the university. 

2- Monitor and prevent student misconduct and help students to 

become active members of the community. 

3- Establish good student behavior by implementing disciplinary 

measures proportionate to the violation(s).  

4- Enhance discipline among students. 

 

Article Four: 

Responsible bodies for implementing the provisions of the policy. 

1- The Deanship of Student Affairs and the Deanship of Admission, in 

cooperation with all faculties and deanships, are responsible for implementing the 

penalties stipulated in the disciplinary policy. 

2- The Deanship of Students' Affairs and Faculties are responsible for announcing 

and circulating the disciplinary policy to all students by all available and approved 

means in the university. The students' lack of knowledge of the violation and 

university regulations shall not exempt them from the penalty for any particular 

violation. 

 

Article Five: 

The authorized bodies record the violation(s) and refer all cases to the disciplinary 

committee. 

1-The deans, the faculty members, the administrative managers and the 

security staff shall refer all violations of their respective department rules 

and violations of university regulations to the committee  

2- In the event of any violation(s), a detailed report of the matter shall be 

issued promptly with any relevant evidence(s) and/ or witness testimonies 

(if any). 

3- Details of the student and his/her misconduct, as well as any additional 

attachments (if any), shall be submitted to the Vice-President in charge, as 

stated in Article (20). 



Article Six: 

Violations that involve criminal acts: 

In the event that the Committee finds out that the violation involves a criminal act, 

they must halt all procedures and report their recommendations to the president of 

the university to submit the case to the concerned authorities along with all 

documents and evidence. The committee shall resume its procedures subject to the 

ruling or decision made by the concerned authority.  

 

Article Seven: 

Students under investigation are not permitted to withdraw:  

Student(s) under investigation shall not withdraw from the university until the 

investigation is completed. For the student under investigation, the Chairman/ 

Head of the Disciplinary Committee shall notify the Deanship of Admission and 

the Deanship of Student Affairs to suspend all procedures for his/ her graduation 

and all procedures of obtaining a disclaimer of liability until a final decision is taken 

on the violation. 

 

 

CHAPTER TWO 

Disciplinary Violations 

Article Eight: 

The definition of " Disciplinary Violations": 

Any statement or action committed by the student that violates the university's 

rules, regulations, instructions, and traditions is considered a disciplinary violation. 

These violations include: 

1- Disrupting the study or abetting others not to attend lectures or participate in 

mandatory activities. 

2- Breaching the disciplinary code at the university and its facilities, violating the 

rules followed in classrooms, during exams or activities on or off-campus. In 

addition to disturbing the peace at the university housing units, using university 

transportation or at any other facilities belonging to the university 

3- Cheating or attempting to cheat by any mean(s), or assisting other students in 

cheating, or illegally obtaining test questions before the test is held, or practicing 



any other academic dishonesty and misconduct by plagiarizing research reports, 

research, practical field training, or final graduation projects and master's and 

doctoral theses or cheating by using a substitute student in mid-term or final 

exams, or conducting an exam impersonating a student. 

4- Disturbing the peace during exams or attempting to obstruct the exam and 

cause trouble in or outside the exam premises in a way that influences the course 

of the exams. 

5- Impersonation of others in any issue related to the university and its affairs, or 

giving university documents or identities to others with the intent of using them 

illegally or speaking on behalf of the university without an official capacity. 

6- Any act or speech that subverts Islamic concepts, undermines social principles, 

insults others’ dignity, any demeaning of established values and traditions. 

7-Defaming the university inside or outside the campus. 

8- Assaulting university faculty members, administration staff, students, workers or 

any person inside the campus physically or verbally. 

9- Smoking on campus in non-designated areas. 

10- Using, promoting, or dealing with drugs and psychotropic substances inside 

the campus. 

11- Entering the campus under the influence of narcotics or any other intoxicating 

substance such as alcohol. 

12- Viewing, releasing, or showing others how to obtain sensitive and confidential 

University information. 

13- Organizing or participating in any activities at the university or issuing leaflets 

or posters, distributing them without official permission. 

14- Collecting charitable funds without official permission. 

15- Subverting Islamic or social norms, seeking to undermine national unity, 

embracing any political ideologies against the Kingdom, or supporting them by 

action or speech. 

16- Forging official papers, whether issued by the University or not, as long 

as they are related to the student's relationship with the University, 

intentionally destroying them, or obtaining them unlawfully.  

17- Abusing, destroying, or sabotaging the university's facilities and 

properties, or moving or remodeling any without the permission of the 

appropriate authorities, as well as any other conduct that impacts the 

university and its facilities' cleanliness. 



18- Keeping explosive items on campus, carrying licensed or unlicensed 

firearms, ammo, or sidearms, or threatening to use them. 

19- Using modern technologies to misrepresent the university or taking 

photos of faculty or staff members, or recording or filming any of the 

university's internal events for the intent of defamation, or circulating it 

through any means without authorization. 

20- Possessing gadgets, films, publications, or newspapers that include 

material(s) incompatible with Islamic principles, morals, or ethics. 

21- Non-compliance with the university instructions related to the public 

manner in clothing, appearance, or dress incompatible with Islamic 

principles or the society's customs and traditions. 

22- Accommodating any unauthorized person at the university housing 

without the authority supervising the housing, receiving visitors without 

permission, or using the housing for purposes other than those intended, or 

female students leaving university housing without official permission from 

the relevant authority. 

23- Refusing to present the university ID when asked by the concerned 

authority. 

24- Violation of the university traffic rules or the general traffic regulations. 

25- Refusal to cooperate with university officials responsible for 

implementing the university rules on campus. 

26- Violating rules during investigations, responding impolitely to the 

Disciplinary Committee members, or refusing to comply with the 

committee's summons to appear. 

27-Any other violation of the university regulations that is not explicitly 

stated in the Disciplinary Policy. 

28-Using social media to insult, offend or defame the University or its staff. 

 

CHAPTER THREE 

Disciplinary Penalties 

Article Nine: 

Penalties: 

1- A verbal warning. 

2- A written warning. 

3- Assigning the violator to perform voluntary services or social work either 

inside or outside the campus for one month. 

4- Temporary suspension of all or some of the university's benefits and 

services. 

5- Canceling the registration of the violator in one or more courses. 



6- Failing violator in one or more courses. 

7- Suspending the student's studies at the university for not more than two 

semesters. Courses completed at another university during this period shall 

not be accepted. 

8-Delaying graduation for one semester. 

9-Expulsion of the student from the university. 

 

Article Ten  

Proportionality between the committed violation and the penalty prescribed 

1. It is not allowed to apply two penalties on the student for one committed 

violation. The penalty should consider the degree of violation and the 

circumstances of the violation(s) and the violators. 

2. In case of temporary suspension, the student is not allowed to benefit from 

services and activities offered by the university during the suspension 

period. 

3. Graduation documents, academic degrees, or non-academic documents shall 

not be awarded in the case of committing fraud, scamming, or cheating. 

 

Article Eleven 

Violation prescription   

It is not allowed to impose any disciplinary penalties mentioned in article (9) of this 

policy regarding violations committed two years ago or more without any 

procedures taken for investigation at that time. The new duration is calculated 

according to the last procedure taken. 

 

Article Twelve 

Cheating in examinations  

In case the student is caught cheating during the actual examination, the proctor 

must do the following: 

1. Write a detailed record of the incident on the same day and attach the 

student's exam paper and documenting papers if found and submit them to 

the faculty dean,  



2. The faculty dean or one delegated by the dean shall proceed to interrogate 

the student. If this violation is proven, the dean shall impose one of the 

following penalties: 

a. The exam paper shall be excluded and the student shall be considered 

failed in that exam. 

b. The student's exam paper shall be excluded for the course he/ she was 

caught cheating in in addition to another course (s) and shall be 

considered failed. 

c. The students' examinations in all semester courses may be excluded and 

shall be considered failed in all of them. 

3. While making his/her decision regarding the previously mentioned 

penalties, the dean must consider the extent of the penalty by considering 

the precedents and the circumstances accompanying the violation. Also, he 

should take into consideration any other violation associated with the 

cheating violation, such as assault to the proctor, insisting not to execute 

orders, or violating the process of the exam  

4. When cheating cannot be proved upon completion of investigations,  the 

student is awarded his/her grade in the exam 

 

Article Thirteen 

Cheating violation in reports and research 

If the student cheats in reports, research, practical or field activities, 

assignments, or graduation projects, the course teacher must write a report 

about the incident, and the faculty dean or a delegated person by the dean 

must commence with the interrogation of the student. If the violation is 

confirmed, the dean shall carry out one of the penalties mentioned in the 

article (12\2) 

 

Article Fourteen 

Discovering a cheating offense after confirming exam results 

The violator will not be exempted from disciplinary responsibility if any 

cheating offense listed in Article (8\3) is discovered after confirming the 

final course exam results. According to what is presented by the authorized 

person, the President or the Vice-President for Academic Affairs shall refer 

the student to a disciplinary committee for investigation and then impose 

the proper penalty if his/her violation is proven. 

 

 



Article Fifteen 

 Discovering a cheating offense after receiving graduation documents 

Suppose any cheating violation provided in Article (8\3) is asserted and the 

student has received his graduation document. In that case, the university is 

entitled to revoke the certificate or the document and has the right to refer 

everything related to the violation, including all documents and 

investigations, to the specialized government bodies for consideration.  

 

Article Sixteen 

Ensuring that the student`s registration is not canceled  

The specialized disciplinary committee must ensure that the student’s 

university registration is not canceled when imposing penalties stated in 

items (6,7,8) of Article (9). The decision may exclude the suspension period 

penalty from the student`s total study duration.  

 

Article Seventeen 

Violations that involve the participation of any person outside the university 

The student disciplinary committee is obliged to disclose or present to the 

President of the University any person not affiliated with the university but 

who is implicated in violating any of the university’s disciplinary policy. The 

President of the University will decide on whether to escalate the matter to 

the concerned government bodies. 

 

Article Eighteen  

Monetary compensation for student disciplinary issues involving damages 

and harm done  

In addition to the disciplinary penalties decided in this policy, the student 

who is found to commit violations provided in article (8\15) shall pay the 

value of the damages. In addition to maintenance and repair costs and any 

other consequences. The Deanship of Student Affairs is responsible for 

executing this procedure 

 

 

 

 



Chapter 4 

The creation of Disciplinary Committees and their sections 

Article Nineteen 

Forming Committees 

1. According to the directives from the University President, a permanent 

disciplinary committee was be formed for male students with a duration 

of one or two academic years, and consisting of the Student affairs Dean 

as the chairperson, Admission and Registration Dean or Vice Dean as 

deputy, two University faculty members, vice-Dean of the faculty that 

the student belongs to, a member specialized in Sharia and Law, and a 

secretary. If more than one student participated in an incident, the 

presence of the Vice Dean of the faculty that one of them belongs would 

suffice. 

2. According to the directives from the University President, a permanent 

disciplinary committee for female students was formed with a duration 

of one or two academic years; consisting of the Student Affairs’ female 

Vice Dean as a chairperson, Admission and Registration Dean or Vice 

Dean as a deputy, two female university faculty members, Vice Dean of 

the faculty that the student belongs to, a member specialized in  Sharia 

and Law, and a secretary If more than one student participated in an 

incident, the presence of the Vice Dean of the faculty that one of them 

belongs to will suffice. 

3. According to the President's order, a permanent disciplinary committee 

for male and female students is formed at the University Colleges on the 

satellite campuses to run for a duration of one or two academic years. It 

consists of the Dean of the University College as a chairperson, 

Admission and Registration Vice Dean as a deputy, two faculty members 

of the satellite campus, one member specialized in Sharia and Law, and a 

secretary.  

4. Based on the committee's authority in Article (25\B), the University 

President is authorized to form a disciplinary committee appointed to 

investigate the violations of a private nature committed by a male or a 

female student. The president decides the number of the committee 

members, provided that one of them must be specialized in Sharia and 

Law. 

5. The above-noted committees are specialized in investigating all referred 

violations and imposing appropriate penalties. 

 

 



Article Twenty 

Referring students to the disciplinary committee 

Male students are referred to the disciplinary committee by the Vice- 

President for academic affairs. Female students are referred to the 

disciplinary committee by the female Vice- President for female 

Academic Affairs. Students on satellite campuses are referred to the 

disciplinary committee by the general supervisor of the university 

colleges on the satellite campuses. According to the situation, the 

president has the right to refer male and female students to any of these 

committees directly. 

 

Article Twenty-one 

Exemption of a committee member from evaluating the violation 

If one committee member witnesses the violation, or is part of it or has a 

family connection with the referred student, this member must withdraw 

from serving on the committee evaluating the charge. The head of the 

committee must also exempt that member from participating in judging 

the case. Generally, any committee member has the right to ask for an 

exemption from serving on the committee judging a case which he/ she 

deems his/her presence is not morally correct. In all cases, the 

authorized person can assign a substitute to serve on the committee 

appointed to investigate and pass judgement on a particular violation. 

 

 

Chapter 5  

Procedures Before Disciplinary Committee 

Article Twenty-two 

Holding Committee Sessions 

Committee sessions are held when needed by an announcement from its 

chair without breaching any confidentiality concerns. Sessions are shall 

only be considered valid if most of the members attend and either the 

chair or his deputy is present. Decisions are made by the majority vote, 

and in the case of a tie, the decision from the chair is likely to be 

considered. 

 

 

 



Article Twenty-three 

The Disciplinary Committee shall submit all meeting minutes to the 

University President for verification, the President has the right to appeal 

within 15 days from the date of receiving the minutes and then refer the 

minutes back to the committee supported with his opinion. If the 

committee insists on its opinion, it is submitted to the University Council 

for implementation. 

 

Article Twenty-four 

Evaluating violations 

1. The appointed discipline committee must evaluate urgently referred 

violations and record all procedures taken in the meeting minutes. A 

penalty shall not be imposed until officially summoning the student 

for investigation and hear him regarding the incident. After 

documenting that in the minutes, the student has the right to defend 

himself and provide evidence that would negate what was attributed 

to him and access witnesses. 

2. If the student has no acceptable excuse for the Disciplinary 

Committee, the student loses his/ her right to defend himself. If the 

student is officially summoned by the committee twice but does not 

show up, provided that a duration of a week spans between both 

summons, the incident shall be decided upon by default. In all cases, 

the student or his guardian shall be informed of the penalty 

  

Article Twenty-five 

Summoning of witnesses                

The Committee Chairman has the authority to summon witnesses via 

official channels to assist in the investigation. The witness shall be heard 

by the Committee members present. The testimony is documented in the 

investigation report and signed by the witness. Each witness’s testimony 

shall be presented separately unless a face to face meeting is required. 

The testimonies may be delivered in writing by the disciplinary 

Committee if they deem it necessary. If a student refuses to testify in 

front of a disciplinary committee after being summoned twice, one week 

apart, this will be considered a disciplinary violation, requiring a 

disciplinary penalty. 

 

 



Article twenty-six 

 Summons and notifications  

All summons and notifications related to open cases under this policy 

shall be sent to the student via his/ her official email or registered mobile 

number on file with the university or faculty administration he/she 

belongs to. If any of these means of communication are not available, an 

announcement of the summons within the faculty he/she belongs to will 

suffice. Ultimately, the student is responsible for providing his/her 

updated and accurate personal details to the university electronic 

academic system. 

 

Chapter 6 

Imposing Disciplinary Penalties powers 

Article Twenty-seven 

 

Authority of the Faculty Dean and Disciplinary Committee 

1. On completion of the investigation, the Faculty Dean has the right to 

impose penalties provided in items(1-2-3-7) of Article (9) in this 

policy on students who have committed violations within the faculty 

itself or facilities linked to the faculty. It should be noted that the 

penalty must be appropriate to the violation, considering any previous 

violation engaged in by the student and all circumstances 

accompanying the act(s). 

2. The appointed Disciplinary Committee has the authority to impose 

any penalty provided in Article (9)  

 

Article Twenty-eight 

The president is entitled to chair all appointed Disciplinary Committees 

provided in this policy and has the authority to impose, after 

investigations, any of the listed penalties in Article (9) concerning major 

violations that may significantly affect the general university system or 

student violations that have privacy or confidentiality concerns.  

 

 

 

 

 



Article Twenty-nine 

Informing the Penalty decision  

The Deanship of Academic Affairs or the concerned faculty is 

responsible for informing the student or his guardian about the penalty 

decision within ten days from the date of issuance. The student has the 

right to appeal the decision to the university president within 30 days 

from the date of being informed. The President shall present the 

student`s appeal to the University Council for review if deemed 

necessary. In all cases, the result of the appeal request will be 

communicated to the student. 

   

Article Thirty 

Implementation of the penalty 

1. According to circumstances, the concerned faculty Dean or the 

Disciplinary Committee must inform the Deanship of Admission and 

Registration, or the Deanship of Student Affairs about the penalty 

imposed on the student, for immediate implementation, as well as 

documenting it in the student`s record according to authorities in line 

with university rules and regulations. This decision can be announced 

on the bulletin board in the faculty using the student`s initials. 

2. The Deanship of Admission and Registration and the Deanship of 

Student Affairs, according to circumstances, must start 

implementation procedures at once, as well as documenting the 

penalty in the student`s record according to the prerogatives in line 

with university rules and regulations  

 

Chapter 7  

General Rules  

Article Thirty-one  

The security staff at the university are responsible for security and 

discipline on the campus. All provided reports and notifications 

concerning the students are taken into consideration unless proved 

otherwise according to evidence and investigations. 

 

 

 

 



Article Thirty-two 

The University Council has the right to add, modify, or nullify what has 

been stipulated in this policy and has the right to interpret it. 

 

Article Thirty-three  

This policy is called ‘Student Disciplinary Policy at the University of 

Tabuk and has been established since its approval by the University 

Council. All regulations, decisions, or instructions before the approval of 

this policy are eliminated except for the violations committed by students 

outside of the university and do not harm the university nor breach its 

rules and regulations, unless the case is referred to the University by an 

external authoritative body. 
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Study and Examination Regulations for 

Undergraduate Students and the University of 

Tabuk Executive Regulations 

 

Article 1: Definitions 

Academic Year:  

The academic year consists of two main semesters and a summer semester, if 

available.  

 

Semester:  

The semester is a term of no less than 15 weeks of instruction in which courses 

are taught, not including the registration and final examination periods. 

 

Summer Semester:  

The summer semester is a term of no more than (8) weeks of instruction, not 

including the registration and final examination periods whereby the teaching 

time allocated for each course is doubled. 

 

Academic Level:  

The academic level refers to the study level. The required levels for graduation 

are eight or more according to recognized study plans.  
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Study Plan: 

The study plan is a group of required, elective, and baccalaureate core courses 

that, their credit hours form the graduation requirements, students need to 

successfully pass in order to obtain the degree in the relevant specialization.  

 

Course:  

The course is a subject of study within a certain academic level of the approved 

degree plan in each major. Each course has a number, code, detailed 

specifications description - which distinguishes it and its content from other 

courses within a level – A portfolio on each course is kept in the corresponding  

department for the purpose of following-up, evaluation, and development. Some 

courses may have requirements, prerequisites, or concurrent requirements. 

 

Credit Hour:  

The credit hour is a weekly theoretical lecture with a duration not less than 50 

minutes or a laboratory session with a duration not less than 50 minutes or a 

field/practical study of not less than 100 minutes duration.  

 

Academic Probation:  

Academic probation is a notification given to a student with a cumulative GPA 

below the minimum acceptable limit as explained in these regulations. 
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Class Work Score:  

Class work score is the score which reflects the student’s standing during a 

semester according to his/her performance in the examinations, research and 

other activities related to a particular course.  

 

Final Examination:   

The final examination is an examination in the course to be conducted once at 

the end of every semester. 

 

Final Examination Score:  

The final examination score attained by the student in each course on the final 

examination. 

 

Final Score:  

The final score is the total of the class work score plus the final examination 

score calculated for each course out of a total grade of 100.  

 

Course Grade:  

The course grade is a description of the percentage, or alphabetical letter for the 

final grade the student obtained in a course. 

 

Incomplete Grade: 

The Incomplete grade is a temporarily provisional grade assigned for each course 

in which a student fails to complete the requirements by the required date. This 

is indicated in the student academic record with the letter grade ―"IC". 
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In Progress Grade:  

The In progress grade is a provisional grade assigned for each course which 

requires more than one semester to complete. The letter grade "IP" is assigned 

in this case. 

 

Semester GPA:  

Semester GPA is the total number of quality points the student has achieved, 

divided by the total credit hours assigned for all the courses the student has taken 

in any semester. The quality points are calculated by multiplying the credit hours 

by the grade earned in each course. See appendix (B)  

 

Cumulative GPA:  

Cumulative GPA is the total number of quality points the student has achieved 

in all courses he/she has taken since his/her enrollment at the University, divided 

by the total number of credit hours assigned for these courses. See appendix (B) 

 

Graduation Ranking:  

Graduation ranking is a description of the assessment of the student’s scholastic 

achievement during the period of his/her study at the University. 

 

Academic Load/Minimum Load: 

The academic load is what a student must take in a semester based on his/her 

GPA, as determined by the University Council. 
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Admission of New Students 

Article 2: 

Based upon the recommendations of the Faculties’ Councils and the other 

concerned bodies of the University, the University Council determines the 

number of new students be admitted in the following academic year. 

 

Article 3:  

An applicant for admission to the university must satisfy the following 

conditions: 

A. A student should have a secondary school certificate or its equivalent from 

inside or outside the Kingdom of Saudi Arabia. 

B. A student should have obtained the secondary school certificate in a period 

of less than5 years prior to the date of application. However, the University 

Council may waive this condition if the applicant has convincing reasons. 

C. A student must have a record of good behavior. 

D. A student must successfully pass any examinations or personal interviews as 

determined by the University Council. 

E.  A student must be physically fit and healthy. 

F. A student must obtain the approval of his/her employer if he/she is an 

employee of any government or private agency. 

G. A student must satisfy any other conditions the University Council may deem 

necessary at the time of application. 
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The University of Tabuk Executive Regulation 

An applicant for admission to the university must satisfy the following 

conditions: 

A. A student should have a secondary school certificate or its equivalent from 

inside or outside the Kingdom of Saudi Arabia. 

B. A student should have obtained the secondary school certificate in a period 

of less than5 years prior to the date of application. However, the University 

Council may waive this condition if the applicant has convincing reasons. 

C. A student must have a record of good behavior. 

D. A student must successfully pass any examinations or personal interviews as 

determined by the University Council. 

E.  A student must be physically fit and healthy. 

F. A student must obtain the approval of his/her employer if he/she is an 

employee of any government or private agency. 

G. A student must satisfy any other conditions the University Council may deem 

necessary at the time of application. 

H. A student must not have been dismissed from another university for 

disciplinary or educational reasons.  

I: The University Council or its authorized representative may admit a dismissed 

student for educational reasons into a non-degree program, but not a 

transitional program. 
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Article 4:  

Admission is granted to applicants’ who satisfy all the admission requirements 

and is based on the applicants’ grades in the secondary school examinations, 

personal interviews and admission examinations, if required.  

 

 

Study System 

Article 5: The Study System 

A: A student follows the academic levels system according to the executive 

regulation approved by the University Council. 

 

B: Degree plans are designed with a minimum of eight academic levels for the 

undergraduate degree.  

The University of Tabuk Executive Regulation 

The academic committee will be in charge of setting executive rules for student's 

academic progress.  

 

Article 6:  

In some faculties, the study may depend on the whole academic year in 

accordance with the regulations and procedures approved by the University 

Council. However, the academic year will consist of two levels. 
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The University of Tabuk Executive Regulation 

In some faculties, the study may depend on the whole academic year in 

accordance with the regulations and procedures in this index replacing "the 

academic semester" by  "the academic year" whenever mentioned in a way that 

will not contradict the following:  

 

 A: In the academic year scheme, courses are offered throughout an academic 

year no less than (30) weeks, not including the registration and final examination 

periods.   

 

B: By the end of the academic year, a final examination will take place for each 

course.  In the practical and laboratory training courses, final examinations are 

conducted at the end of each training period.   

 

C: A second round of the final examination will be conducted in no less than 

two weeks before the beginning of the academic year. The Faculty Council will 

determine who to sit for the test of those who failed courses which the Faculty 

Council determines its content and credit hours. The results will be sent to the 

deanship of admission and registration before the end of the third week of 

instruction. Students who pass the second round of the final examination will be 

granted GPA (D) instead of the previous fail GPA (E) regardless of the mark 

he/she scores.  

 

D: A student, who fails the first round of the first final examination of courses 

exceeding those determined by the Faculty Council in the article (b), will not be 

allowed to sit for the second round of the final examination and will stay in the 
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same academic year. In addition, he/she will re-enroll only in the courses he/she 

has failed.   

E: A student who fails the second round examination or courses that do not 

have second round examination will stay in the same academic year and re-enroll 

in the courses he/she fails. The Faculty Council or its authorized representative 

may allow the student to enroll in courses of the next academic year.  

Article 7: Academic Level System  

The study plans are divided into 2 semesters per year and probably one summer 

session (half of a semester). The graduation requirements are distributed on the 

levels as per the University Council decisions. 

Article 8:  

The University Council sets rules for registration, drop, and add of courses with 
the levels of recognized study plans, so the minimum load is guaranteed.  
 

 

The University of Tabuk Executive Regulation 

Item 8.1: Passing from one level to the next level is contingent on a student passing 
all courses at the current level. 
 
Item 8.2: The minimum course load is 12 credit hours during a regular semester, 
or what is left for graduation if less than the normal load. However, a student is 
permitted to register for a maximum of 24 credit hours with the approval of the 
dean of Admission if the student is expected to graduate in this semester. If the 
student is unable to register for the minimum course load of the credit hours, 
he/she will only register for the available credit hours.  
 
Item 8.3: The maximum course load is 20 credit hours.  
 
Item 8.4: A student can be enrolled in courses automatically before the start of the 
semester, and students are enabled to add and drop as per the Admission and 
Registration Rules.  
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Attendance and Withdrawal from Study 

Article 9: 

A regular student must attend lectures and practical lessons. If he/she fails to 

attend at least 75% (as set by the University Council) of the lectures and practical 

lessons or the laboratory sessions for each course in an academic semester, 

he/she will be denied access to the final exam in that course because of his/her 

absence and he/she will fail the course. His/her grade will be denied (DN). 

 

The University of Tabuk Executive Regulation 

A regular student must attend lectures and practical lessons. If he fails to attend 

at least 75% of the lectures and practical lessons or the laboratory sessions for 

each course in an academic semester, he/she will be denied access to the final 

exam and will fail that course. Semester work grade shall be recorded as it is and 

hence the grade DN is given. The faculty dean or his authorized representative 

approves grade denial lists. 

 

Article 10: 

The Faculty Council or its authorized representative can exempt students with 

excuses (from being denied access to the final) who maintained a minimum 50% 

attendance of lectures and practical lessons for each course.  
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The University of Tabuk Executive Regulation 

 
The Faculty Council or its authorized representative can exempt students with 

excuses (from being denied access to the final) who maintained a minimum 60% 

attendance of lectures and practical lessons for each course.  

      

Article 11:  

Students who miss the final examination will be given zero in the examination, 

and his/her grade will be calculated based on the attained grades in the semester 

work. 

 

Article 12: 

If a student couldn’t sit for the final examination in any of the courses during the 

semester due to a strong excuse, the Faculty Council may, in extremis, accept 

his/her excuse and give the student a makeup exam during a period not 

exceeding the end of next semester. The student will then be given the grade 

he/she earns based on his/her performance in the makeup exam. 

 

Article 13: 

A: A student may withdraw from a semester without allocating the “F” grade to 

him/her academic record if he/she presents an acceptable excuse to the relevant 

body determined by the University Council within a duration specified by the 

executive regulations set by the University Council. The student will be given 

“W” grade and this semester is counted towards the graduation requirements. 

 

B: A student may withdraw, with an acceptable excuse, from one or more 

courses in a semester according to the executive regulations set by the University 

Council.  
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The University of Tabuk Executive Regulation: 

13-1:  A student may withdraw from a semester without allocating the “F” grade 

to him/her academic record if he/she presents an acceptable excuse to the dean 

of the relevant faculty within three weeks ahead of the final exams. As for the 

faculties that follow the one-year system, students may withdraw within five 

weeks ahead of the final exams. Concerning short sessions, students may 

withdraw within one-third of the total duration ahead of the final exams. The 

rector of the University may, in extremis, override any of the above-mentioned 

durations. In all cases, the student will be given “W” grade and this semester is 

counted towards the graduation requirements.  

 

13-2: Withdrawing a maximum of two consecutive semesters or three non-

consecutive semesters is allowed. As for the faculties that follow the one-year 

system, withdrawing two consecutive or two non-consecutive years is not 

allowed, and the student’s enrolment status will be suspended afterward. The 

dean of the Admission and Registration Deanship may override any of the 

above-mentioned durations.  

13-3: Guardian consent for female students might be requested for withdrawal 

by the Admission and Registration Deanship. 

 

13-4:  A student may withdraw one or more courses under the following terms: 

- The approval of the relevant faculty’s dean.  

- Applying before the deadline of withdrawal. 

- The student will be given (W) grade in the course. 
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Academic Leave and Study Discontinuation 

Article 14:  

A student may apply for academic leave due to an excuse accepted by a body 

determined by the University Council provided that the duration of academic 

leave doesn’t exceed two consecutive semesters or three non-consecutive 

semesters, then his/her enrolment will be suspended afterward. The University 

Council may, in extremis, override any of the durations mentioned above, and 

the duration of academic leave is not counted towards the graduation 

requirements. 

 

The University of Tabuk Executive Regulation: 

A student may apply for academic leave due to an excuse accepted by the relevant 

faculty’s dean or his authorized representative before the end of the first week 

of studying. The duration of academic leave should not exceed two consecutive 

semesters or three non-consecutive semesters (As for the faculties that follow 

the one-year system, academic leave for two consecutive years and two non-

consecutive years are not accepted), then his/her enrolment will be suspended 

afterward. The University Council may, in extremis, override any of the durations 

mentioned above, and the duration of academic leave is not counted towards the 

graduation requirements. 

 

 

Article 15:  

If a regular student discontinues studying for one semester without applying for 

academic leave, his/her enrolment will be suspended, and the University Council 

may suspend a student’s enrolment for less than one semester’s discontinuation. 

As for a distance learning student, his/her enrolment will be suspended if they 

don’t sit for all the final exams in a semester without having an acceptable excuse.    
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The University of Tabuk Executive Regulation: 

 If a regular student discontinues studying for four weeks from the very 

beginning of study without applying for academic leave, his/her enrolment will 

be suspended. As for a distance learning student, his/her enrolment will be 

suspended if they don’t sit for all the final exams in a semester without having 

an acceptable excuse.  

 

Article 16: 

A student is not to be considered “discontinued” for the semesters that he/she 

studies as a visiting student at other universities.  

 

Re-Enrollment 

Article 17: 

A student, whose enrollment status has been suspended, may apply to his/her 

faculty for re-enrollment with the same University ID number and the academic 

record he/she had before discontinuing studying according to the following 

guidelines: 

 

A: A student applies for re-enrollment within four regular semesters (or two 

regular years for the faculties that follow the one-year system) from the date of 

suspending his/her enrollment status. 

 

B: A student obtains the approval of the relevant Faculty Council for the re-

enrollment. 

 

C: That five or more semesters have gone since the suspension of the student’s 

enrollment, the student can apply to the University for admission as a new 

student without considering his/her old academic record, provided that they 

fulfill all the admission requirements announced at the current time for new 
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students. The rector of the University may override any of the guidelines 

mentioned above. 

 

D: A student’s re-enrollment for more than one time is not accepted. The rector 

of the University may, in extremis, override this guideline.  

E:   Re-enrollment of a student, whose enrollment has been suspended because 

he/she is on academic probation, is not accepted. 

 

Article 18:  

A student who has been dismissed from the University for academic or 

disciplinary actions — or from other universities for disciplinary actions — will 

not be re-enrolled at the University. If it is discovered that the student had been 

dismissed previously due to disciplinary action, his/her enrolment would be 

cancelled as from the date of his/her re-enrolment. 

 

Graduation 

Article 19: 

A student graduates after successfully completing the graduation requirements 

according to the study plan provided that his/her cumulative GPA and major 

GPA are both not less than 2.00 out of 5.00. Following the recommendation of 

the relevant department board, the Faculty Council may determine certain 

additional courses that the student should take to improve his/her cumulative 

GPA if he/she has passed the required courses, but with a low GPA. 

 

The University of Tabuk Executive Regulation: 

19-1: A student graduates after successfully completing the graduation 

requirements according to the study plan, provided that his/her cumulative GPA 

and major GPA are both not less than 2.00 out of 5.00. Following the 

recommendation of the relevant department board, the Faculty Council, or its 

authorized representative may determine certain additional courses that the 
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student should take to improve his/her cumulative GPA if he/she has passed 

the required courses, but with a low GPA. 

 

19-2: A student is not considered a graduate until the approval from the 

University Council to grant him/her the scientific degree is issued.  

 

19-3: Gradation periods 

 

19-4: Issuing of replacement of the lost certificate is permissible according to the 

guidelines set by the rector of the University.  

 

Dismissal from the University 

 

Article 20: 

A student may be dismissed from the University in the following circumstances:  

A: If a student obtains a maximum of three consecutive academic probations as 

the result of his/her cumulative GPA is less than 2.00 out of 5.00. Following the 

recommendation of the Faculty Council, the University Council may allow the 

student a fourth opportunity to improve his/her cumulative GPA by taking the 

available courses.  

 

B: If a student fails to complete the graduation requirements within a maximum 

additional period equal to one half of the period determined for his/her 

graduation in the original program period. However, the University Council may 

give the student an exceptional opportunity to complete the graduation 

requirements within a maximum additional period not exceeding double of the 

period determined for graduation. 
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C: The University Council may, in exceptional cases, deal with students’ cases 

that the two items mentioned above apply to them by giving them an exceptional 

opportunity not exceeding a maximum of two semesters. 

 

The University of Tabuk Executive Regulation: 

First: A student may be dismissed from the in the following circumstances:  

A: If a student obtains a maximum of three consecutive academic probations as 

the result of his/her cumulative GPA is less than 2.00 out of 5.00. Following the 

recommendation of the Faculty Council, the University Council may allow the 

student a fourth opportunity to improve his/her cumulative GPA by taking the 

available courses according to the following conditions: 

- The reason behind the student’s low achievement should be accepted to the 

Faculty Council.  

- There should be an improvement in the student’s performance in the last two 

semesters (the summer semester is not included). Such improvement can be 

measured by dividing the points of both semesters on the number of registered 

credits with no less than (2.00) out of (5.00). 

B: If a student fails to complete the graduation requirements within a maximum 

additional period equal to one half of the period determined for his/her 

graduation in the original program period. However, the University Council may 

give the student an exceptional opportunity to complete the graduation 

requirements within a maximum additional period not exceeding double of the 

period determined for graduation according to the following: 

- The reason behind the student’s low achievement should be accepted by the 

Faculty Council.  

- There should be an improvement in the student’s performance in the last two 

semesters (the summer semester is not included). Such improvement can be 

measured by dividing the points of both semesters on the number of registered 

credits with no less than (2.00) out of (5.00). 

 

Second: The Faculty Council may give the student, who has been dismissed due 

to exceeding double of the program duration, an opportunity to complete the 
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graduation requirements within a maximum duration of two semesters according 

to the following: 

 

- The reason behind the student’s low achievement should be accepted to the 

Faculty Council. 

- The student should, for his/her graduation, have courses that could be passed 

within two semesters. 

- There should be an improvement in the student’s performance in the last two 

semesters (the summer semester is not included). Such improvement can be 

measured by dividing the points of both semesters on the number of registered 

credits with no less than (2.00) out of (5.00). The rector of the University may 

override any of the regulations mentioned above.  

 

The faculties should gather all cases and present them to their councils, and 

inform the Admission and Registration Deanship one week before the beginning 

of the study.  

 

Third: Based on the recommendation of the relevant dean, the Academic Affairs 

Committee may give a maximum of two semesters for students who are 

dismissed as a result of academic probations.  

 

Distance Learning 

Article 21:  

Based on the recommendations from the faculties, the University Council may 

adopt the principle of admission in the distance learning program in some 

faculties and specializations whose natures allow this option. Accordingly, the 

University Council sets the rules and regulations for such programs according to 

the following parameters:  

A: The credit hours required for the graduation of a distance learning student 

should not be less than the credit hours required for the graduation of a regular 

student. 
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B: The distance learning student will be treated, with regard to admission, 

grading, transfer, dismissal, and re-enrolment, in exactly the same manner as a 

regular student except for the requirement regarding class attendance.  

 

C: Based on the Faculty Council’s recommendations, the University Council 

determines the rules required to evaluate the performance of distance learning 

students. 

D: The student transcript, graduation certificate, and degree, must indicate that 

the study was via distance learning.  

 

Final Examinations 

Article 22: 

Based on the recommendations of the relevant department board, the Faculty 

Council determines the class work score as being not less than 30% of the overall 

score of the course final grade.  

 

 

The University of Tabuk Executive Regulation: 

 Based on the recommendations from the relevant department board, the Faculty 

Council determines the class work score as being not less than 40% and no 

greater than 60% of the course final grade. 

 

Article 23: 

The class work score can be accomplished through one of the following two 

methods: 

1. Practical or oral tests, research, or other types of classroom activity, or from 

all or any part of it, and at least one written test. 

2. Minimum of two written tests. 
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Article 24: 

Based on the recommendations of the relevant department board, the Faculty 

Council may approve the inclusion of practical or oral tests in the final 

examination of any course. The scores to be assigned to such tests will be 

considered as part of the final examination scores. 

 

 

Article 25: 

Based on the instructor’s recommendations, the relevant department board 

allows a student to complete the requirements of any course during the next 

term. In such an event, the grade (IC) will be recorded for the student in his/her 

academic records. (IC) grades are not included in the calculation of the semester 

and cumulative GPA until the student obtains his/her final grade in the course 

by completing all the requirements. If no change has been made in the (IC) grade 

after the lapse of one semester, the (IC) status will be changed to an (F) grade 

which will be included in the calculation of semester and cumulative GPA. 

 

Article 26: 

Courses involving symposia, research, fieldwork, or of a practical nature, may be 

excluded from some or all the above rules (22, 23, and 24) following a decision 

by the Faculty Council and the recommendation of the relevant department 

board. The Faculty Council identifies alternate ways to evaluate the students’ 

achievement in such courses. 

 

Article 27:  

If any course of a research nature requires more than one semester for its 

completion, the student will be assigned an (IP) grade, and after the completion 

of the course, the student will be given the grade he/she has earned. However, 

if he/she fails to complete the course on time, the relevant department board 

may approve of an (IC) grade for this course in his/her academic record.  
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The University of Tabuk Executive Regulation: 

The specified time for completing the course whose grade is (IP) is one 

semester after marking (IP) on his/her academic record. 

 

 

 

Article 28:  

The grades students earn in each course are calculated as follows:   

Percentage Grade Grade Code GPA (out of 5.00) GPA (out of 4.00) 

95 – 100 Exceptional A+ 5.00 4.00 

90 – less than 95 Excellent A 4.75 3.75 

85 – less than 90 Superior B+ 4.50 3.50 

80 – less than 85 Very Good B 4.00 3.00 

75 – less than 80 Above Average C+ 3.50 2.50 

70 – less than 75 Good C 3.00 2.00 

65 – less than 70 High Pass D+ 2.50 1.50 

60 – less than 65 Pass D 2.00 1.00 

Less than 60 Fail F 1.00 0.00 

 

 

The University of Tabuk Executive Regulation: 

Percentage Grade Grade Code GPA (out of 5.00) 

95 – 100 Exceptional A+ 5.00 

90 – less than 95 Excellent A 4.75 

85 – less than 90 Superior B+ 4.50 

80 – less than 85 Very Good B 4.00 

75 – less than 80 Above Average C+ 3.50 

70 – less than 75 Good C 3.00 

65 – less than 70 High Pass D+ 2.50 

60 – less than 65 Pass D 2.00 

Less than 60 Fail F 1.00 
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Article 29: 

Based on the cumulative Grade Point Average achieved by a graduating student, 

his/her graduation rank is assigned to one of the following levels: 

No Level GPA (out of 5.00) GPA (out of 4.00) 

1 Excellent 4.50 – 5.00 3.50 – 4.00 

2 Very Good 3.75 – less than 4.50 2.75 – less than 3.50 

3 Good 2.75 – less than 3.75 1.75 – less than 2.75 

4 Pass 2.00 – less than 2.75 1.00 – less than 1.75 

  

 

The University of Tabuk Executive Regulation: 

Based on the cumulative Grade Point Average achieved by a graduating student, 

his/her graduation rank is assigned to one of the following levels: 

No Level GPA (out of 5.00) 

1 Excellent 4.50 – 5.00 

2 Very Good 3.75 – less than 4.50 

3 Good 2.75 – less than 3.75 

4 Pass 2.00 – less than 2.75 

  

Article 30:  

First honors will be granted to graduating students who achieve a cumulative 

GPA of (4.75) - (5.00) out of (5.00) or (3.75) - (4.00) out of (4.00). Second honors 

will be granted to graduating students who achieve a cumulative GPA of (4.25) 

- less than (4.75) out of (5.00) or (3.25) – less than (3.75) out of (4.00).  

 

Both statuses are subject to the following conditions: 

a. The student must not have failed in any course at the University of Tabuk or 

any other university. 

b. The student must have completed all graduation requirements within a period 

of duration ranging between the maximum and minimum limits for completing 

the program of study in a faculty. 
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c. The student must have completed 60% or more of the graduation 

requirements at the University from which he/she graduates. 

 

The University of Tabuk Executive Regulation: 

First honors will be granted to graduating students who achieve a cumulative GPA of 

(4.75) - (5.00) out of (5.00). Second honors will be granted to graduating students who 

achieve a cumulative GPA of (4.25) - less than (4.75) out of (5.00).  

Both statuses are subject to the following conditions: 

a. The student must not have failed in any course at the University of Tabuk or any 

other university. 

b. The student must have completed all graduation requirements within a period of 

duration ranging between the maximum and minimum limits for completing the 

program of study in a faculty. 

c. The student must have completed 60% or more of the graduation requirements at 

the University of Tabuk.  

 

 

 

Final Examination Procedures 

Article 31:  

The Faculty Council may set up a committee to coordinate with the departments 

in organizing the activities related to the final examination. The committee's role 

includes reviewing mark sheets and submitting them to the relevant committee 

within three days from the examination date of any course.  

 

Article 32:  

The Faculty Council may apply strict confidentiality in the final examination 

procedures. 
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Article 33:  

A course instructor prepares examination questions. However, if the need arises, 

the Faculty Council may assign another instructor to do the exam based on the 

recommendation of the head of the department. 

Article 34:  

A course instructor marks the final examination papers. However, the head of 

the department may assign one or more additional instructors to participate in 

the marking process if necessary. The Faculty Council may also assign the 

marking process to another instructor when the need arises.  

Article 35:  

The instructor, who marks the final exam and records the marks obtained by 

students on the designated grades record sheets, signs his name on the record 

sheets and then the head of the department ratifies them. 

Article 36:  

No student is to be given more than two examinations in one day. The University 

Council may allow for exceptions to this rule.  

Article 37: 

No student will be allowed to sit for a final examination after the lapse of 30 

minutes from the beginning of the examination. Also, no student will be allowed 

to leave the examination venue less than 30 minutes after the beginning of the 

examination. 

Article 38:  

Cheating, or attempting to cheat, or violating instructions and examination 

regulations, shall render the offender subject to punishment in accordance with 

the Student Disciplinary Rules set by the University Council. 

Article 39:  

If necessary, the relevant Faculty Council may agree to remark the examination 

papers within a period not exceeding the beginning of the next term 

examinations.  
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The University of Tabuk Executive Regulation: 

If necessary, the relevant Faculty Council may agree to remark the examination 

papers within a period not exceeding the beginning of the next term examinations 

according to the following conditions: 

1: The student may submit an official appeal for remarking to the head of the 

department offering the course, no later than the end of one month of the relevant 

final exam. The head of the department will then forward the request to the 

Faculty Council. 

2: The student, who has applied previously for a remarking and it has been proved 

that his/her appeal was false, is not allowed to apply for a remarking again.  

3: The student is allowed to apply for no more than one-course examination paper 

remarking per semester.  

4:  A form is specially designed for this purpose including items 1, 2 & 3 in addition 

to the following information (student name and ID, course code and titles, group 

number, semester date, attendance record, GPA of the student, exam date, 

teacher's name, date of the test, remarking justifications, and the signature of the 

student). 

5: In case of positive reply, the Faculty Council will form a committee of at least 

three faculty members to remark the exam papers and then the committee will 

report this to the Faculty Council for approval upon which the decision of the 

council is final. 

 

Article 40:  

Following the recommendation of the relevant department board, the Faculty 

Council determines the duration of the final written examinations which- in any 

case- should not be less than one hour and not more than three hours’ duration.  

Article 41:  

Consistent with the provisions included in articles (31-40), the University 

Council establishes the regulations that govern the final examination procedures. 
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Transfer 

Transfer From One University to Another  

 

Article 42: 

The acceptance of the transfer of a student from outside the University is 

governed by the following conditions: 

A: The student should be enrolled at a recognized college or university. 

B: The student must not have been dismissed from that university for 

disciplinary actions.  

C: The student must satisfy all the transfer provisions set by the University 

Council. 

 

The University of Tabuk Executive Regulation: 

With the approval of the dean of the relevant faculty, the university accepts the 

transfer of a student from outside the university according to the following 

regulations: 

A:  The student should be enrolled at a recognized college or university and has an 

academic record (GPA) for at least two academic semesters.  

B: The student must not have been dismissed from that university for disciplinary 

actions. 

C: The student must satisfy all the transfer provisions set by the Faculty Council.  

D: The credits studied at the University of Tabuk must be at least 60% of the total 

required credits for the host degree.  

 

Article 43:  

The Faculty Council equalizes the courses taken by the student outside the 

University according to the recommendations offered by the departments to 

which those courses belong.  As such, these equalizations are to be transferred 
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to the student’s academic record, but they will not be included in the calculation 

of his/her cumulative GPA.   

   

The University of Tabuk Executive Regulation: 

The Faculty Council equalizes the courses that the student took outside the university 

according to the recommendations offered by the departments to which those courses 

belong. As such, these equalizations are to be transferred to the student’s academic 

record, but they will not be included in the calculation of his/her cumulative GPA 

provided that the content of the course that the student passed is equivalent to the 

course content intended to be equalized. 

 

Article 44:  

If, after the transfer of the student, it is discovered that the student had been 

dismissed from his/her previous university due to disciplinary action, his/her 

enrolment would be canceled as from the date of his/her acceptance of the 

transfer to the University of Tabuk. 

 

Article 45:    

The transfer of a student during any academic semester from one university to 

another is done in accordance with the procedures and dates announced by the 

university to which the student will transfer in light of general guidelines of the 

academic transfer.  

 

The Transfer From One Faculty to Another Within The Same 

University: 

 

Article 46: 

The transfer of the student from one faculty to another inside the University is 

permissible according to the guidelines set by the University Council. 
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The University of Tabuk Executive Regulation: 

With the approval of the dean of the relevant faculty, the university accepts the 

transfer of a student from one faculty to another inside the university according to 

the conditions set by the Faculty Council to which the student will transfer. The 

Rector of the University or his authorized representative may override the faculty 

transfer conditions.  

 

Article 47:  

For a student transferring from one faculty to another, all courses that students 

studied are to be transferred to his/her academic record including the grades, 

and the semester and cumulative GPA obtained throughout his/her period of 

study at the University.  

 

Transfer From One Major to Another Within the Same Faculty 

Article 48:  

With the approval of the dean of the relevant faculty, a student may transfer from 

one major to another within the same faculty according to the rules established 

by the University Council. 

   

The University of Tabuk Executive Regulation: 

With the approval of the dean of the relevant faculty, a student may transfer from 

one major to another within the same faculty according to the rules established by 

the Faculty Council. 

 

Article 49: 

For a student transferring from one major to another, all courses that students 

studied are to be transferred to his/her academic record including the grades and 

the semester and cumulative GPA obtained throughout his/her period of study 

at the University. 
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A Visiting Student 

Article 50:  

A “visiting student” is a student who studies some courses at another university 

or in one branch of the university to which he belongs without transferring. 

Equivalency for such courses shall be granted according to the following 

regulations: 

A. The student must obtain prior approval from the faculty at which he/she is 

studying.  

B. The student has to be enrolled at a recognized college or university.  

C: The courses that the student is taking outside his/her university should be 

equivalent to one of the courses included in his/her degree requirements. 

D: If the student studies in one of the branches of his/her university, the article 

(47) applies in this case.  

E: The University Council determines the maximum percentage of the studied 

units at another university that can be accounted for the visiting student.  

F: The courses evaluated as equivalent will be transferred to the visiting student 

academic record but will not be included in the calculation of his/her cumulative 

GPA.  

G: Any further conditions may be added by the University Council.  

 

The University of Tabuk Executive Regulation: 

A visiting student is a student who studies some courses at another university or 

in one branch of the university to which he belongs without transferring. 

Equivalency for such courses shall be granted according to the following 

regulations. 

First: A student from the University of Tabuk visiting another university:  

A: The student has to obtain prior approval from the faculty at which he/she is 

studying. The faculty may specify the courses to be studied and the minimum 
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attainment. Students must obtain written approval from the Admission and 

Registration Deanship to the host university. 

B. The student has to be enrolled at a recognized college or university.  

C: The courses that the student is taking outside his/her university should be 

equivalent to one of the courses included in his/her degree requirements.  

D: In accordance with item (D) of the article (42), the maximum credits studied 

outside must not exceed 20% of the overall requirements for graduation at the 

University of Tabuk. 

E: The course grades credited to the visiting student will not be included in the 

calculation of his/her cumulative GPA, but will be recorded on his/her academic 

record.  

F: Visiting students must provide the Deanship of Admission and Registration 

with the records of courses studied outside the University of Tabuk within two 

weeks from the beginning of the next semester. If the student does not submit 

his/her grades, he will be considered suspended from the university (except for 

the summer session) and will be dealt with according to the article (15).  

G: The visiting student will receive a monthly remuneration if deserved through 

manual payments subject to submitting the grades to the Deanship of Admission 

and Registration. 

 

Second:   

A Student From Another University Visiting The University of Tabuk 

A: The student has to have a record (with GPA) at least for one semester from 

his/her university in which he was admitted.  

B: The student has to obtain written approval to study as a visiting student at the 

University of Tabuk. The approval must include the courses the student intends 

to study at the University of Tabuk.   

C: Visiting Students to the University of Tabuk are allowed to attend a maximum 

of two semesters.   

D: The visiting student from another university will not receive a monthly 

remuneration from the University of Tabuk.  
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E: The Deanship of Admission and Registration records the courses the visiting 

student takes in accordance with all regulations of joining courses at the 

University of Tabuk.  

 

 

General Regulations 

Article 51:  

These regulations supersede all the preceding rules and regulations established 

for study and examinations at the undergraduate level.  

 

Article 52:  

The University Council may set up executive regulations in a way that will not 

contradict these regulations.  

 

Article 53:  

The Higher Education Council reserves the right of interpreting these 

regulations.  

  



32 
 

 Appendixes 

 

APPENDIX A: ACADEMIC RECORDS AND GRADE CODES  

 

Academic Record 

The academic record is a statement which explains the student’s academic 

progress. It includes the courses studied in each term with course numbers, 

codes, number of credit hours, the grades attained and the codes and points of 

these grades. The record also shows the semester, cumulative GPA and the 

student’s academic status in addition to the courses from which a transferred 

student is excused.  

Letter Grades 

Letter grades Marks Points Grades in 
English 

A+ 95 – 100 4.00 5.00 Exceptional 

A 90 – Less than 95 3.75 4.75 Excellent 

B+ 85 – Less than 90 3.50 4.50 Superior 

B 80 – Less than 85 3.00 4.00 Very Good 

C+ 75 – Less than 80 2.50 3.50 Above Average 

C 70 – Less than 75 2.00 3.00 Good 

D+ 65 – Less than 70 1.50 2.50 High Pass 

D 60 – Less than 65 1.00 2.00 Pass 

F Less than 60 0.00 1.00 Fail 

IP - - - In-Progress 

IC - - - In-complete 

DN - 0.00 1.00 Denial 

NP 60 or above - - No grade-Pass 

NF Less than 60 - - No grade-Fail 

W - - - Withdrawn 
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APPENDIX B: EXAMPLE OF THE CALCULATION OF SEMESTER AND 

CUMULATIVE GPA 

First Semester:  

Course Cr Hrs % Code GPA Quality Points 

ISLM 301 2 85 B+ 4.50 3.5 9 7.00 

CHEM 324 3 70 C 3.00 2.00 9 6.00 

MATH 235 3 92 A 4.75 3.75 14.25 11.25 

PHYS 312 4 80 B 4.00 3.00 16 12.00 

Total 12    48.25 36.25 

 

First Semester GPA = 48.25 / 12 = 4.02   OR   First Semester GPA = 36.25 / 12 = 3.02 

 

 

Second Semester:  

Course Cr Hrs % Code GPA Quality Points 

ISLM 104 2 96 A+ 5.00 4.00 10 8 

CHEM 327 3 83 B 4.00 3.00 12 9 

MATH 314 4 71 C 3.00 2.00 12 8 

PHYS 326 3 81 B 4.00 3.00 12 9 

Total 12    46.00 34 

 

Second Semester GPA = 46 / 12 = 3.83 OR Second Semester GPA = 34 / 12 = 2.83 

 

Overall GPA = (48.25 + 46.00) / 24 = 3.93 OR Overall GPA = (36.25 + 34.00) / 24 = 2.93 
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Executive Regulations for Students' Complaints at the 

University of Tabuk 

The University of Tabuk is keen to provide an unbiased and prosperous environment 

for students. This matter enhances achievement as well as academic interaction 

between students and faculty members based on mutual respect, fairness and the 

fulfillment of obligations.  

 The university is committed to fulfilling its obligations by providing students with an 

optimum educational environment consisting of excellent facilities and outstanding 

academic experiences. Equipped with these two fundamental components, students 

are thus geared to meet the university's strategic educational system's expectations and 

goals. This is in line with the university’s mission and vision, which all students are 

expected to play an active role in by complying with the executive regulations and 

policies  

Furthermore, the university has a system in place through which the students may 

submit their observations about various aspects of the educational process, in the 

form of questionnaires to measure the students' satisfaction, the student electronic 

system, and the preparation of student complaints and official grievance boxes. 

Article (1): 

The following words and phrases shall have their meanings below, wherever 

mentioned in this regulation.  

The University: University of Tabuk 

President of the University: The President of the University of Tabuk 

Vice Presidency: The University Vice Presidency for Academic Affairs. 

Chairman of the Committee: The Vice-President for Academic Affairs  

The Committee: The Student Complaints and Grievances Committee 
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Article 2 (General Policy) 

The general policy aims to increase the quality of academic services for students in all 

disciplines, a matter that will positively reflect on the outcomes of the educational 

process. 

Article 3 The general objective of submitting a complaint or grievance:  

Eradicating injustices perpetrated on students by following the Higher Education 

Council protocols and the University of Tabuk’s set rules and regulations. 

Article 4 

The provisions of this mechanism apply to all Saudi and non-Saudi students who are 

registered as both regular and affiliate students at any of the various faculties, 

branches and colleges of the University. 

Article 5 

A committee to consider students’ complaints and grievances is appointed by the 

President of the University, headed by The University Vice-President for Academic 

Affairs and faculty members nominated by the Chairman of the Committee in their 

legal and positional capacity. The appointed term of the committee’s work shall be 

one year from the date of appointment and shall comprise the following members: 

1- University Vice President for Academic Affairs –Chairman 

2-  The Dean of Student Affairs is a member and vice-chairman of the committee.   

3- Dean of the concerned college 

4- Director of Student Affairs Department 

5- A member from the Legal Affairs Department.  

6-  Administration manager of the Deanship of Development and Quality 

7- Member of the Vice-Presidency 

8-  Committee Secretary 

Article 6 

The committee shall be responsible for: 

- following up on developing and upgrading methods and techniques in handling 

student complaints and grievances.  
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- Addressing the problems facing students from various specialties. 

- Assigning appropriate recommendations to resolve complaints and grievances. 

- Following up on the submission of complaints and grievances from various 

sources. 

- Verifying the reasons for complaints and grievances in all impartiality and 

objectivity. 

- Maintaining the confidentiality of information in a manner that ensures the 

proper conduct of its examination procedures and maintaining the integrity of 

the committee members. 

- Documenting the complaints and grievances forms received by the committee 

according to the college and its department.  

- Taking the minutes of meetings and preparing detailed reports that include 

appropriate recommendations for handling complaints and the grievances 

Article (7) 

The Vice-Presidency for Academic Affairs maintains the right to evaluate these 

regulations periodically, submit proposals for amendment, deletion and addition to 

the University Council, and the right to interpret any of its provisions in a manner 

that is not in conflict with its stipulated rules and regulations. 

Article (8) Objectives of the Committee: 

- Continuing improvement of the quality of services provided to the student. 

- Continuing development of the academic and administrative environment. 

- Striving towards producing outstanding students. 

-  Ensuring transparency and justice by having clear procedural steps in place. 

-  Following up on submission procedures for student complaints and grievances  

- Identifying the concerns and difficulties facing the student and work to 

overcome them. 

Article (9) Standards and principles governing the work of the committee: 

- Experience and competence in handling grievance issues and complaints. 

- Ensuring the confidentiality of the complaint and grievance, accordingly, all 

relevant documents are considered confidential and only disclosed to persons 
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who have the right to review information pursuant to the nature of their roles 

in the process of handling such complaints or grievances. 

- The committee members shall meet periodically to discuss complaints and 

grievances. 

- The Committee shall comply with objectivity and impartiality when considering 

complaints and grievances. 

- The committee shall abide by the rules and regulations of the Higher Education 

Council and the regulations applicable to courses and exams accredited by the 

University of Tabuk. 

- Ensuring that the committee members shall not be subjected to any harm due 

to the complaint or grievance. 

-  Ensuring that the committee has access to all documents that are related to 

the complaint or grievance. 

- Address all complaints in an efficient and timely fashion, subject to the nature 

of the complaint or grievance. 

Article (10) Reasons for complaints or grievances: 

- Discontent with academic issues such as the content of the curriculum, the way 

the program is presented, the course, the teaching quality, the supervision or 

faculty member behavior. 

- Complaints from students over partial or total academic dismissal. 

- Complaints about financial matters related to the payment or refund of tuition 

fees. 

- Complaints from students about the results of awarding scholarships or 

educational grants. 

- Dissatisfaction with the academic decisions and/or advisory service or the 

general behavior of a staff member. 

- Complaints from students concerning resolutions that are unfair to students 

and do not preserve their rights. 

- Being subjected to annoyance, racial discrimination, or unlawful intimidation. 

-  Complaints about the inability to confirm the application for the enrollment 

period or the withdrawal and addition of courses. 

- Complaints about being barred from taking an exam due to poor attendance of 

lectures. 
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- When the tuition bonus is not paid.        

- Complaints about the lack of necessary facilities and equipment (blackboard, 

classroom, data show, computer, drawers, public services). 

Article (11) Methods of Receiving Complaints and Grievances: 

Complaints and grievances are received through: 

- Student complaint boxes (boxes placed in front of the office of the dean of the 

concerned college or the supporting deanship as well as the Deanship of 

Development and Quality  

- Direct meetings with senior management. 

- Direct meetings with department heads. 

- The electronic student complaints system on the university's website. 

- Contacting the Deanship of Development and Quality via e-mail. 

Article (12) Procedural steps for submitting complaints and grievances: 

- The Deanship of Development and Quality shall provide the complaints and 

grievances forms in the form of boxes provided that the deanship has access to 

these boxes. 

- The student submitting the complaint or grievance shall fill in all the required 

data on the complaint or grievances form and follow the required procedures in 

submitting them. (Student complaints box or system) 

- Alternatively, he shall submit the complaint or grievance to the concerned 

department head, who shall then submit it to the committee through the 

concerned dean of the college. An appointed committee member delegated 

from the Deanship of Development Quality collects complaints and grievances 

from designated boxes. 

- At meetings, the committee members shall categorize complaints and 

grievances according to college, department and type of complaint or grievance 

and record them in a special register called Complaints and Grievances 

Register. 

The committee shall consider the complaint or grievance, study its contents, and 

determine its reasons through the ways that guarantee access to the relevant issues, 

submitting the appropriate recommendations to the President of the University. 
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* The complaint shall be rejected if the student does not furnish the requested 

information in the form when filling. 

- Accepting the consideration of the subject of the complaint or grievance 

- Notifying the party submitting the complaint that their complaint has been 

rejected due to incorrect information.   

- Take the necessary measures against those who provide inaccurate information 

twice and place the act of furnishing inaccurate information on record.  

- Referring procedures of handling the complaint or grievance to the concerned 

college or department internally. 

- Referring it to the competent authorities if it is criminal by nature. 

The committee shall respond to the complainant or grievance by sending a written 

statement (statement one) that includes: 

- Acknowledgement of receipt of the complaint or grievance  

- allocating a complaint number,  

- date of receipt 

- details of the student 

- details of the complaint or grievance. 

The second written statement includes the committee's decisions regarding the 

complaint, which shall be after three days from the date of receipt. The student will be 

notified to follow up on his complaint. 

- The committee follows up on the complaint or grievance using the complaint 

or grievance follow-up form. 

- The complaints received are archived and documented electronically with the 

committee, and a copy is kept with the Deanship of Development and Quality 

for documentation purposes and used as an indicator in institutional evaluation. 

- A review that measures performance periodically. 

 
Article (13) The documents required for consideration of the grievance and 

complaint  

- Complaint or grievance form. 

- Supporting documents. 
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- Complaint or Grievance Follow-up Form 
  

Article (14) 

These executive regulations shall be effective as of the date of their approval by the 

President of the University. 
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Student Grievance Process 

 

A student who believes that his rights has been violated in anyway shall approach the person 

(faculty member, staff, employee) directly then his immediate superior (Head of ME 

Department, Dean) in a period not exceeding two weeks from the incident for the purpose of  

resolving the issue without resorting to complaint. 

In the event of not being able to take the claimed right, you can file a complaint within a period  

not exceeding one month of the incident and, as follows: 

- File a complaint with a committee of rights and duties (formed by the Dean) in case the 

complaint was filed upon the student or if the complaint was submitted by a student who wishes  

to re-evaluate his results in the various performance measures such as, finals, homework and  

graduation projects. 

- File a complaint with the Dean in case the complaint was upon a party other than students. 

The commission to ensure the rights and duties in the event of a complaint submitted by the  

students to re-evaluate their results in one of the various performance measures such as finals,  

homework and graduation projects and in coordination with the Head of the Department will 

do the following: 

- Accept the request of the student or not. 

- In case the committee determined to accept the request after coordination with the Head of 

the Department, it will assign one or more faculty members for re-assessment individually or  

including the course instructor. 

- Upon re-evaluation, the committee shall consider and make a decision. 

Motions to grievances shall be filed no later than one week from the notification of the penalty,  

and grievances shall be raised as follows: 

- Results of grievances of the resolutions of the commission to ensure the rights and duties  

related to re-evaluating the results of students in different performance measures such as finals,  

homework and graduation projects shall be submitted to the Dean, which turns it to the faculty  

council. The council's decisions are final. 



- Results of grievances of the resolutions of the commission to ensure the rights and other duties  

shall be submitted to the standing committee to discipline students, and raise the motions of 

the standing committee's decisions to discipline students for the Rector, who turns them to the  

University Council. The Council's decisions are final. 

The complainant must fill out the form prepared for the complaint and meet all of the data  

contained in it clearly, concisely and accurately and hand it over to the relevant committee. He  

shall be issued a receipt stating the complainant's extradition complaint and kept as a record 

for the commission. 

The complainant must be informed of the outcome of his complaint or grievance within a 

period not exceeding one month from the date of filing the complaint or grievance. 



Student Directory for Academic Advising 

Dear Students, 

The academic advisory is considered one of the university education pillars in the 

Kingdom. It aims at helping you get the best educational results represented in an academic 

distinction and excellence adapting to the university environment by providing you with 

academic skills. These skills raise your academic levels and your academic achievement and 

develop your abilities and skills. 

Definition of the academic advisory:  

Academic advising is defined as a career guidance service. This service is the faculty 

members’ responsibility, which aims to identify problems that hinder students' ability to 

achieve educational attainment and interaction with the requirements of university life and 

provide assistance and support by increasing students’ awareness of their academic 

responsibilities. Also, it aims at encouraging students to put more effort into solving 

various academic problems, which raise their educational attainment by discussing their 

scientific ambitions. 

General facts about the academic advisory:   

1. The academic guidance committee at your college is considered one of the pivotal 

committees in improving the outcomes of the educational process. It is concerned with 

planning, coordinating, and supervising the academic supervision process at the colleges.   

2.     The academic advisory is the responsibility of the faculty members in the scientific 

departments and students themselves.  Therefore, all faculty members and students will 

participate in the academic advisory activities. 

3.    Receiving any academic advisory service is considered a genuine right for the students 

preserved by the executive and regulatory rules and regulations under which the university 

operates. 

4.   The academic advisor is one of the faculty members appointed by the concerned 

academic department according to the regulation that organizes the faculty members’ 

affairs. 

The goals of the academic advisory: 

The goals of the academic advisory are as follows: 

1. Providing the necessary support for the students during their studies to complete 

the study plan and all requirements within the permitted period of time. 

2. Providing academic and guidance information to students and increasing their 

awareness of the university’s mission, goals and regulations. 



3. Supervising students academically to help them complete their studies efficiently 

and supporting the university's efforts in providing an outstanding educational 

environment by graduating qualified students for the labor market.  

4. Helping students to identify scientific disciplines that suit their mental abilities and 

their inclinations. 

5. Guiding students who stumble academically, taking care of them, following them 

up in raising their scientific level, and helping them overcome their academic and 

administrative problems. 

6. Providing students with suggestions and tips to improve their educational 

attainment and help them overcome their academic and administrative problems. 

7. Raising students’ awareness on campus and providing the university with resources 

and services to improve their academic and cognitive levels. 

8. Providing students with professional opinions based on the professional experience 

of the academic advisor, such as organizing their time and investing it positively to 

gain the best methods for studying, and to have good achievement. 

Academic advisory’s services: 

Academic advising services are summarized as follows: 

1. Identifying the available scientific and professional opportunities of specialization 

for all students. 

2. Taking advantage of orientation programs for new students, introduce the study 

system and tests achieving registration, adapting to the university studies, informing 

them of their rights and duties. 

3. Recognizing academic, behavioral irregularities in cheating in exams and the 

absenteeism rate exceeded the cumulative average drop below 2. 

4. Learning about academic penalties and their levels, such as prohibiting them from 

entering an exam, probation and its levels, and dismissing from the university. 

5. Recognizing the rules governing the transition from one level to another according 

to the approved study plan for the specialization. 

6. Learning the study plan of the specialization of the total hours required for 

graduation and the obligatory hours and optional hours at the department, college, 

and university, the courses' names and codes, and the plan’s issuance number and 

code. 

7. Identifying the procedural controls regulating the entry of the mid-term and final 

exams at their various levels and its approved forms according to the time plan, the 

description of the courses and the procedural steps, re-correcting the answer sheets.  

8. Knowing the dates of registration for courses according to their previous 

requirements, dropping or adding them, and the dates of approved exams according 

to the university calendar.  

9. Offering consultancy and advice regarding academic, administrative and social 

problems and their solutions. 

10. Learning about registration rules and dropping out of the study by obtaining advice 

on registration courses, deleting and adding them, apologizing for a course, 



postponing the study for the semester, transferring from one major to another 

within the college, or transferring a major to another outside the college. 

11. Identifying the grades of the semester courses and the averages and their symbols. 

12. Learning about academic opportunities available to stumbling students, the re-

enrollment rules. 

13. Familiarizing students with the executive rules and the controls for attendance and 

apology of studying. 

14. Learning the procedural steps and regulations for equivalency of courses from 

inside and outside the university. 

15. Knowing the  regulations of apologizing for entering the test, The student who 

wishes to apologize for the test fills in a course the form of apology for the test, and 

the counselor says to sign it 

16. Benefiting from academic advisory programs that help students with special needs 

during their university life, helping them achieve the highest degree of excellence in 

their academic achievement according to their capabilities, studying their problems 

and working on solving them. Such programs provide them with training 

opportunities, each according to their fields and needs. 

17. Benefiting from the academic advisory programs for outstanding students to help 

them while continuing to excel, to encourage them and motivate other students 

18. Learning about the percentages of attendance and the allowed percentage of 

absence for a specific course or courses they are registered in. 

19. Knowing the conditions and controls regulating graduation.  

 Academic Penalties:  

Academic violations are all acts, activities, and behaviors committed by the student that 

violate the educational process's regulations, rules, and instructions. These violations 

include but are not limited to: 

1. Non-compliance to attendance, dropping out of the study or fulfilling academic 

requirements, according to the rules and provisions stated in the rules and regulations 

in force at the university. The student's absence represents (25%) or more from the total 

in the theoretical and practical lectures for one course during the semester in the arts 

and scientific disciplines. It represents 10% of the total scientific, practical and training 

lectures for one course during the semester for Medicine, Applied Medical Sciences and 

Engineering colleges. 

2.  Disrupt or incite to disrupt the studies stream as well as deliberate refraining or 

incitement not to attend lectures and exercises practical and clinical lessons and others 

as required by the regulations, refraining from attending lectures or university activities 

that stipulated in the laws, regulations, executive rules, instructions and decisions.   

3. Violation of order, discipline, and good conduct during the study at the university 

and all its facilities violates the rules during lectures, exams, seminars, or curricular and 

non-curricular activities that take place inside or outside, whether organized or 

supervised by the university. 



4. Committing any form of cheating, attempting to, participating in it in exams, or 

attempting to obtain any questions before or during the exam unlawfully. 

5. Committing any form of cheating or attempting to cheat or participate in helping 

others to cheat in exams or been impersonated by another student in the exam room 

6. Doing any form of cheating or attempting to participate in helping other students to 

cheat in any scientific research or reports, graduation projects (masters and doctoral 

theses). 

7. Impersonating others in any matter related to the university and its affairs and giving 

documents or university identities to others to use them illegally or speak on behalf of 

the university without official permission. 

8. Attempting to forge/forging official documents, scientific certificates, whether issued 

from the university or another university. Also, the attempt to use those official 

documents or forged academic certificates for any matter related to the student's 

academic procedures or use any methods to obtain any document(s) illegally or destroy 

all or part of them intentionally. 

9. Attempting to use any modern electronic means to harm any university staff or 

faculty members, employees, or facilities. 

10. Committing any violation that the university or the committee deems to constitute 

a breach of the regulations and instructions issued by it and not stated in these 

regulations. 

Mechanisms for implementing the academic advisory programs at 

the college level: 

The mechanisms for implementing the academic advisory programs at the college level 

are to achieve the goals are as follows: 

1. The academic advising process is carried out through the academic advising 

electronic follow-up system for students. It is necessary to link it to the admission 

and registration system to open a direct online window between the advisor and the 

academic status of the advised students to follow up on their academic status. 

1/1 A student cannot withdraw their academic schedule after registering or adding 

the courses electronically through the university's electronic portal. However, only 

after the approval of their academic advisor, he/she is permitted to amend the 

courses that do not suit the student according to the study plan of their 

specialization. 

1/2 The academic advisor provides the students with academic indicators such as 

low accumulative grades and regular lectures according to their schedules… etc.  A 

username and a password should be assigned to the academic advisor through 

which the advisor can follow the academic status of the students regularly.  



2. Organizing and executing various programs, activities, or competitions that 

encourage the students to increase their academic grades or give awards for 

outstanding students in the college departments. 

3. Organizing and carrying out mentoring workshops and guiding awareness about the 

importance of the academic advisory, which deals with many topics of interest to 

students to educate and provide them with information that contributes to and 

protects them from academic obstacles. 

4. Organizing and implementing training programs to provide consulting services to 

students to provide the most important personal, academic, scientific, and practical 

skills. Providing them with skills that increase their academic achievement. 

5. Conducting specialized scientific research which targets the student issues and the 

development of various curricular and non-curricular activities. 

6. Organizing and implementing advisory programs to help the students with special 

needs during the university stage achieve the highest levels of academic achievement 

according to their abilities, study their problems and work on them. 

7. Studying the conditions of the academically stumbling students and organizing new 

guidance programs to help them overcome such academic stumble. Also, such 

programs help students overcome the obstacles and problems they face, each 

according to the objective causes of academic stumbling. 

8. Organizing and implementing advisory programs for the outstanding students of 

scholarships to guide them to continue their studies, help them excel, and encourage 

their peers. 

9. Organizing and implementing guidance programs to guide all students on how to 

improve their academic level and achievement. 

10. Preparing both paper and e-brochures and guidance publications, such as posters 

and brochures, for all faculties, including academic schedules for early registration, 

university bylaws and regulations booklet from the study and examination 

regulations for the university stage. They clarify students’ rights and duties and the 

code of conduct for regulating behavior in the library and university calendar, 

guidelines and instructions for new students. 

11. Preparing periodic reports, including tables, of a statistical statement about the 

students' academic level in the academic courses and send them to the dean. The 

solutions are taken to overcome students’ academic stumbling and measure their 

success. 

Academic advisor’s duties and responsibilities: 

1. Introducing new and current students to the faculty goals and mission, its academic 

programs, scientific departments, students care and services, and orienting the 

students towards appropriate specializations that meet their capabilities. 

2. Contribute to the preparation and implementation of the programs and activities of 

the academic guidance plan and introduce the study and examinations system. 



3. Make students aware of the importance of the academic advisory and how to benefit 

from its services, meet, advise, and guide students during office hours. 

4. Introduce the study plan for the scientific department, the graduation requirements, 

sufficient knowledge about the dates of registration, dropping and adding courses, 

with reference to the approved university calendar, and ensure that the student's 

schedule agrees with the line. 

5. Urging students to work hard for their exams and the requirements for success in 

the course. 

6. Preparing and updating the academic advising record file of the students. The 

academic advisor creates a record for each student in his session to document the 

academic follow-up process. 

7. Organizing periodic individual or group meetings to orient them academically and 

introduce them to their academic performance. 

8. Getting to know the students'  inclinations and encourage them to work hard and 

discover the talented ones, discussing difficulties and search for the appropriate 

solutions as precautions. 

9. Providing the necessary help to students in case of difficulties in terms of course 

registration through coordinating with their supervisors or the faculty coordinator, 

student affairs coordinator. Also, contact the Deanship of Admission and 

Registration regarding students with special academic cases that require support 

within the limit permitted by the systems, regulations and the regulatory rule of the 

university. Moreover, coordinate with the concerned unit or administration to 

discuss the problem(s) that affects the students' study or interaction with the 

university community. 

10. Provide assistance and supervision to low achievers to overcome this problem, hold 

periodic meetings with them, discuss their problems thoroughly, and provide help 

or refer it to the Permanent Committee of the Students Affairs in case of irregular 

attendance by the student or their academic stumbling. 

11. To assist the students in getting the highest benefit from the E-Learning website at 

the university and other learning resources such as the library and the electronic 

data.  

12. Urging students to participate in academic, methodological, non-methodological 

activities that enrich their scientific and practical knowledge.  

13. To inform the student of their responsibilities and duties within the university and 

requirements for success. 

14. Having an idea about the problems that may face students, especially the issues that 

affect their academic performance and solve them and inform the students or their 

parents. 

15. To practice the social roles with the students to investigate their social conditions. 

16. Preparing periodic reports and reporting them to the committee with consideration 

to the administrative sequence and endorse them with the student's file, contact the 

faculty member who teaches the student to know the level of the student's 

attendance and their academic progress to identify the subjective reasons for such 

problems.   

  



Students’ roles and responsibilities in the academic advisory: 

Students have a crucial role in the academic advising process. They are responsible for 

their academic progress and asking for advice and guidance from an academic advisor, 

hence achieving their goals and ambitions in their practical life. To achieve the largest 

number of academic guidance meetings, students must prepare for the meetings through 

the following: 

1. They must know the academic advisor’s office hours. 

2. Make an appointment with the academic advisor, preferably before each semester. 

3. Drafting all the questions relating to their curriculum and bring them to the meeting. 

4. Reviewing the student guide, which explains everything the department, faculty and the 

university needs. 

5. Preparing and bringing correct information and data related to their needs before 

meeting the academic advisor. 

6. Bring the study file for each course, as well as a list of questions. 

7. Providing a clear idea of the academic and professional goals and involving the academic 

advisor with transparency and honesty. 

8. Contribute with the academic advisor to develop a study program with an executive 

study schedule for the following semesters. 

9. Asking all the questions they have because the academic advisor can help the students 

have a clear vision about what they want. 

10. Ensure what the academic advisor communicates is implemented every two or three 

weeks. 

11. Communicate electronically with the academic advisor about extra- questions  

12. It is necessary to inform the academic advisor about the important changes of the 

studying program that may affect the performance and teaching-learning goals. 

13. Ensure familiarity with the academic agenda, especially critical and final dates published 

on the department's bulletin board or through the faculty and the university website. 

14. Creating files concerning academic advising documents. 

15. Take responsibility for academic progress. Students are primarily responsible for their 

success. 

 

 



Procedural steps for obtaining academic advising services: 

The following procedural steps are adopted for the academic guidance: 

1. The head or supervisor of the scientific department distributes the students to the 

faculty members according to the accredited academic advising schedule template 

one week before the beginning of the semester. 

2. The faculty member in charge of academic advising handed over a hard copy and 

an electronic copy of the academic schedule for signature. 

3. The concerned employee in the Deanship of Admission and Registration submits 

a user name and password to the Academic advisor. 

4. The academic advisor announces the academic advising schedule through his 

website and the information panels available in the faculty. 

5. The academic advisor creates a personal file for each student in the group assigned 

to him in order to document their academic follow-up process. The profile consists 

of: 

5.1 A personal data form for the student that includes the full name, National ID 

number or residence number, a detailed address, place and date of birth, 

department, training programs, student’s electronic address and phone number, 

and the parent's mobile number, phone, or e-mail. 

5.2 A photocopy of the last academic qualification (high school or diploma). 

5.3 The student's curriculum plan. 

5.4 Follow-up form for student progress in the study plan for their majors. 

5.5 Academic program implementation plan. 

5.6 A recent copy of the academic record for current students shows the student 

marks in each course and semester and the cumulative average for the previous 

semesters, enabling the academic advisor to assess the student's level. 

5.7 A certified copy of the decision of alert, probation, excuse for absence, 

cancellation or postponement of studies, cancellation decision, course cancellation, 

changing a major to another within the college, or changing a major to another 

outside the college decision, or the decision to visit a branch of the university or 

another university. 

5.8 Reports of faculty members on the students’ performance and their assistance 

if needed. 

5.9 A cancellation form from the course. 

5.10 Form for canceling or postponing the semester 

5.11 A form for transferring a major to another within the college 

5.12 A form for transferring a major to another outside the university 

5.13 A visit form to a branch of the university or another university. 

5.14 Re-enrollment form 

5-15- Complaint or grievance form 

5-16- Form for deleting or adding a course 

5-17- Attendance and absence form 

5.18 Academic stumbling form 

15-19- Academic Probation Form 



5-20- Academic advisor meeting minutes’ form with students 

5-21- A paper or electronic transfer form 

 

6- Students should contact an academic advisor through a personal visit according 

to the dedicated office hours to conduct a first consultative in the designated 

department or faculty. 

7- Students must fill out the approved forms through the academic advising system 

according to the type of service required, paper or electronic. And a programmed 

email message to be sent to the academic advisor with the necessary service data. 

8- The academic advisor reviews the academic advising system periodically during 

allotted office hours and does the following: 

8-1- Providing the required service if it is among his capabilities. 

8-2- Coordination with the committee, department council, faculty council, or any 

of the deanships or administrations if it is not among his capabilities 

 

9- The academic advisor periodically evaluates the students’ academic performance 

in their courses and attendance according to their schedules. And in case of failure 

or absence. 

9-1- Updating a list of failing and absent students 

9-2- Determining the notice of absence or notice of academic failure 

9-3- Announcing their names and the need to meet him during the relevant office 

hours. In case of meeting: 

     9-3-1- they provide them with a notice of absence or notice of academic failure. 

     9-3-2-Discussing with them the reasons for failure or irregularity in attending the 

lectures. 

    9-3-3-Participate in preparing an implementation plan or program, each 

according to his case, that may recommend involving them in cooperative learning 

groups. 

    9-3-4 to report the failing and irregular students and the  

executive plan or special program for each one of them. 

    9-3-5- following up the implementation of this program to measure the level of 

their performance and achievements during it and after its implementation and as a 

result: 

        9-3-5-1- Raising a sign under their academic probation for an improvement 

test in their academic level. 

        9-3-5-2-To inform their parents about their academic un-proficiency via 

sending a form under the academic supervision of their children. 

 

10- The academic advisor organizes a meeting with the concerned students who 

sign that they obtained the required service and comply with the academic advisor's 

recommendations. 

11- The academic advisor monitors the academic service through documentation in 

the private file of each student. 
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