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Study and Examination Regulations for 

Undergraduate Students and the University of 

Tabuk Executive Regulations 

 

Article 1: Definitions 

Academic Year:  

The academic year consists of two main semesters and a summer semester, if 

available.  

 

Semester:  

The semester is a term of no less than 15 weeks of instruction in which courses 

are taught, not including the registration and final examination periods. 

 

Summer Semester:  

The summer semester is a term of no more than (8) weeks of instruction, not 

including the registration and final examination periods whereby the teaching 

time allocated for each course is doubled. 

 

Academic Level:  

The academic level refers to the study level. The required levels for graduation 

are eight or more according to recognized study plans.  
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Study Plan: 

The study plan is a group of required, elective, and baccalaureate core courses 

that, their credit hours form the graduation requirements, students need to 

successfully pass in order to obtain the degree in the relevant specialization.  

 

Course:  

The course is a subject of study within a certain academic level of the approved 

degree plan in each major. Each course has a number, code, detailed 

specifications description - which distinguishes it and its content from other 

courses within a level – A portfolio on each course is kept in the corresponding  

department for the purpose of following-up, evaluation, and development. Some 

courses may have requirements, prerequisites, or concurrent requirements. 

 

Credit Hour:  

The credit hour is a weekly theoretical lecture with a duration not less than 50 

minutes or a laboratory session with a duration not less than 50 minutes or a 

field/practical study of not less than 100 minutes duration.  

 

Academic Probation:  

Academic probation is a notification given to a student with a cumulative GPA 

below the minimum acceptable limit as explained in these regulations. 
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Class Work Score:  

Class work score is the score which reflects the student’s standing during a 

semester according to his/her performance in the examinations, research and 

other activities related to a particular course.  

 

Final Examination:   

The final examination is an examination in the course to be conducted once at 

the end of every semester. 

 

Final Examination Score:  

The final examination score attained by the student in each course on the final 

examination. 

 

Final Score:  

The final score is the total of the class work score plus the final examination 

score calculated for each course out of a total grade of 100.  

 

Course Grade:  

The course grade is a description of the percentage, or alphabetical letter for the 

final grade the student obtained in a course. 

 

Incomplete Grade: 

The Incomplete grade is a temporarily provisional grade assigned for each course 

in which a student fails to complete the requirements by the required date. This 

is indicated in the student academic record with the letter grade ―"IC". 
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In Progress Grade:  

The In progress grade is a provisional grade assigned for each course which 

requires more than one semester to complete. The letter grade "IP" is assigned 

in this case. 

 

Semester GPA:  

Semester GPA is the total number of quality points the student has achieved, 

divided by the total credit hours assigned for all the courses the student has taken 

in any semester. The quality points are calculated by multiplying the credit hours 

by the grade earned in each course. See appendix (B)  

 

Cumulative GPA:  

Cumulative GPA is the total number of quality points the student has achieved 

in all courses he/she has taken since his/her enrollment at the University, divided 

by the total number of credit hours assigned for these courses. See appendix (B) 

 

Graduation Ranking:  

Graduation ranking is a description of the assessment of the student’s scholastic 

achievement during the period of his/her study at the University. 

 

Academic Load/Minimum Load: 

The academic load is what a student must take in a semester based on his/her 

GPA, as determined by the University Council. 
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Admission of New Students 

Article 2: 

Based upon the recommendations of the Faculties’ Councils and the other 

concerned bodies of the University, the University Council determines the 

number of new students be admitted in the following academic year. 

 

Article 3:  

An applicant for admission to the university must satisfy the following 

conditions: 

A. A student should have a secondary school certificate or its equivalent from 

inside or outside the Kingdom of Saudi Arabia. 

B. A student should have obtained the secondary school certificate in a period 

of less than5 years prior to the date of application. However, the University 

Council may waive this condition if the applicant has convincing reasons. 

C. A student must have a record of good behavior. 

D. A student must successfully pass any examinations or personal interviews as 

determined by the University Council. 

E.  A student must be physically fit and healthy. 

F. A student must obtain the approval of his/her employer if he/she is an 

employee of any government or private agency. 

G. A student must satisfy any other conditions the University Council may deem 

necessary at the time of application. 
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The University of Tabuk Executive Regulation 

An applicant for admission to the university must satisfy the following 

conditions: 

A. A student should have a secondary school certificate or its equivalent from 

inside or outside the Kingdom of Saudi Arabia. 

B. A student should have obtained the secondary school certificate in a period 

of less than5 years prior to the date of application. However, the University 

Council may waive this condition if the applicant has convincing reasons. 

C. A student must have a record of good behavior. 

D. A student must successfully pass any examinations or personal interviews as 

determined by the University Council. 

E.  A student must be physically fit and healthy. 

F. A student must obtain the approval of his/her employer if he/she is an 

employee of any government or private agency. 

G. A student must satisfy any other conditions the University Council may deem 

necessary at the time of application. 

H. A student must not have been dismissed from another university for 

disciplinary or educational reasons.  

I: The University Council or its authorized representative may admit a dismissed 

student for educational reasons into a non-degree program, but not a 

transitional program. 
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Article 4:  

Admission is granted to applicants’ who satisfy all the admission requirements 

and is based on the applicants’ grades in the secondary school examinations, 

personal interviews and admission examinations, if required.  

 

 

Study System 

Article 5: The Study System 

A: A student follows the academic levels system according to the executive 

regulation approved by the University Council. 

 

B: Degree plans are designed with a minimum of eight academic levels for the 

undergraduate degree.  

The University of Tabuk Executive Regulation 

The academic committee will be in charge of setting executive rules for student's 

academic progress.  

 

Article 6:  

In some faculties, the study may depend on the whole academic year in 

accordance with the regulations and procedures approved by the University 

Council. However, the academic year will consist of two levels. 
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The University of Tabuk Executive Regulation 

In some faculties, the study may depend on the whole academic year in 

accordance with the regulations and procedures in this index replacing "the 

academic semester" by  "the academic year" whenever mentioned in a way that 

will not contradict the following:  

 

 A: In the academic year scheme, courses are offered throughout an academic 

year no less than (30) weeks, not including the registration and final examination 

periods.   

 

B: By the end of the academic year, a final examination will take place for each 

course.  In the practical and laboratory training courses, final examinations are 

conducted at the end of each training period.   

 

C: A second round of the final examination will be conducted in no less than 

two weeks before the beginning of the academic year. The Faculty Council will 

determine who to sit for the test of those who failed courses which the Faculty 

Council determines its content and credit hours. The results will be sent to the 

deanship of admission and registration before the end of the third week of 

instruction. Students who pass the second round of the final examination will be 

granted GPA (D) instead of the previous fail GPA (E) regardless of the mark 

he/she scores.  

 

D: A student, who fails the first round of the first final examination of courses 

exceeding those determined by the Faculty Council in the article (b), will not be 

allowed to sit for the second round of the final examination and will stay in the 



9 
 

same academic year. In addition, he/she will re-enroll only in the courses he/she 

has failed.   

E: A student who fails the second round examination or courses that do not 

have second round examination will stay in the same academic year and re-enroll 

in the courses he/she fails. The Faculty Council or its authorized representative 

may allow the student to enroll in courses of the next academic year.  

Article 7: Academic Level System  

The study plans are divided into 2 semesters per year and probably one summer 

session (half of a semester). The graduation requirements are distributed on the 

levels as per the University Council decisions. 

Article 8:  

The University Council sets rules for registration, drop, and add of courses with 
the levels of recognized study plans, so the minimum load is guaranteed.  
 

 

The University of Tabuk Executive Regulation 

Item 8.1: Passing from one level to the next level is contingent on a student passing 
all courses at the current level. 
 
Item 8.2: The minimum course load is 12 credit hours during a regular semester, 
or what is left for graduation if less than the normal load. However, a student is 
permitted to register for a maximum of 24 credit hours with the approval of the 
dean of Admission if the student is expected to graduate in this semester. If the 
student is unable to register for the minimum course load of the credit hours, 
he/she will only register for the available credit hours.  
 
Item 8.3: The maximum course load is 20 credit hours.  
 
Item 8.4: A student can be enrolled in courses automatically before the start of the 
semester, and students are enabled to add and drop as per the Admission and 
Registration Rules.  
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Attendance and Withdrawal from Study 

Article 9: 

A regular student must attend lectures and practical lessons. If he/she fails to 

attend at least 75% (as set by the University Council) of the lectures and practical 

lessons or the laboratory sessions for each course in an academic semester, 

he/she will be denied access to the final exam in that course because of his/her 

absence and he/she will fail the course. His/her grade will be denied (DN). 

 

The University of Tabuk Executive Regulation 

A regular student must attend lectures and practical lessons. If he fails to attend 

at least 75% of the lectures and practical lessons or the laboratory sessions for 

each course in an academic semester, he/she will be denied access to the final 

exam and will fail that course. Semester work grade shall be recorded as it is and 

hence the grade DN is given. The faculty dean or his authorized representative 

approves grade denial lists. 

 

Article 10: 

The Faculty Council or its authorized representative can exempt students with 

excuses (from being denied access to the final) who maintained a minimum 50% 

attendance of lectures and practical lessons for each course.  
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The University of Tabuk Executive Regulation 

 
The Faculty Council or its authorized representative can exempt students with 

excuses (from being denied access to the final) who maintained a minimum 60% 

attendance of lectures and practical lessons for each course.  

      

Article 11:  

Students who miss the final examination will be given zero in the examination, 

and his/her grade will be calculated based on the attained grades in the semester 

work. 

 

Article 12: 

If a student couldn’t sit for the final examination in any of the courses during the 

semester due to a strong excuse, the Faculty Council may, in extremis, accept 

his/her excuse and give the student a makeup exam during a period not 

exceeding the end of next semester. The student will then be given the grade 

he/she earns based on his/her performance in the makeup exam. 

 

Article 13: 

A: A student may withdraw from a semester without allocating the “F” grade to 

him/her academic record if he/she presents an acceptable excuse to the relevant 

body determined by the University Council within a duration specified by the 

executive regulations set by the University Council. The student will be given 

“W” grade and this semester is counted towards the graduation requirements. 

 

B: A student may withdraw, with an acceptable excuse, from one or more 

courses in a semester according to the executive regulations set by the University 

Council.  
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The University of Tabuk Executive Regulation: 

13-1:  A student may withdraw from a semester without allocating the “F” grade 

to him/her academic record if he/she presents an acceptable excuse to the dean 

of the relevant faculty within three weeks ahead of the final exams. As for the 

faculties that follow the one-year system, students may withdraw within five 

weeks ahead of the final exams. Concerning short sessions, students may 

withdraw within one-third of the total duration ahead of the final exams. The 

rector of the University may, in extremis, override any of the above-mentioned 

durations. In all cases, the student will be given “W” grade and this semester is 

counted towards the graduation requirements.  

 

13-2: Withdrawing a maximum of two consecutive semesters or three non-

consecutive semesters is allowed. As for the faculties that follow the one-year 

system, withdrawing two consecutive or two non-consecutive years is not 

allowed, and the student’s enrolment status will be suspended afterward. The 

dean of the Admission and Registration Deanship may override any of the 

above-mentioned durations.  

13-3: Guardian consent for female students might be requested for withdrawal 

by the Admission and Registration Deanship. 

 

13-4:  A student may withdraw one or more courses under the following terms: 

- The approval of the relevant faculty’s dean.  

- Applying before the deadline of withdrawal. 

- The student will be given (W) grade in the course. 
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Academic Leave and Study Discontinuation 

Article 14:  

A student may apply for academic leave due to an excuse accepted by a body 

determined by the University Council provided that the duration of academic 

leave doesn’t exceed two consecutive semesters or three non-consecutive 

semesters, then his/her enrolment will be suspended afterward. The University 

Council may, in extremis, override any of the durations mentioned above, and 

the duration of academic leave is not counted towards the graduation 

requirements. 

 

The University of Tabuk Executive Regulation: 

A student may apply for academic leave due to an excuse accepted by the relevant 

faculty’s dean or his authorized representative before the end of the first week 

of studying. The duration of academic leave should not exceed two consecutive 

semesters or three non-consecutive semesters (As for the faculties that follow 

the one-year system, academic leave for two consecutive years and two non-

consecutive years are not accepted), then his/her enrolment will be suspended 

afterward. The University Council may, in extremis, override any of the durations 

mentioned above, and the duration of academic leave is not counted towards the 

graduation requirements. 

 

 

Article 15:  

If a regular student discontinues studying for one semester without applying for 

academic leave, his/her enrolment will be suspended, and the University Council 

may suspend a student’s enrolment for less than one semester’s discontinuation. 

As for a distance learning student, his/her enrolment will be suspended if they 

don’t sit for all the final exams in a semester without having an acceptable excuse.    
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The University of Tabuk Executive Regulation: 

 If a regular student discontinues studying for four weeks from the very 

beginning of study without applying for academic leave, his/her enrolment will 

be suspended. As for a distance learning student, his/her enrolment will be 

suspended if they don’t sit for all the final exams in a semester without having 

an acceptable excuse.  

 

Article 16: 

A student is not to be considered “discontinued” for the semesters that he/she 

studies as a visiting student at other universities.  

 

Re-Enrollment 

Article 17: 

A student, whose enrollment status has been suspended, may apply to his/her 

faculty for re-enrollment with the same University ID number and the academic 

record he/she had before discontinuing studying according to the following 

guidelines: 

 

A: A student applies for re-enrollment within four regular semesters (or two 

regular years for the faculties that follow the one-year system) from the date of 

suspending his/her enrollment status. 

 

B: A student obtains the approval of the relevant Faculty Council for the re-

enrollment. 

 

C: That five or more semesters have gone since the suspension of the student’s 

enrollment, the student can apply to the University for admission as a new 

student without considering his/her old academic record, provided that they 

fulfill all the admission requirements announced at the current time for new 
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students. The rector of the University may override any of the guidelines 

mentioned above. 

 

D: A student’s re-enrollment for more than one time is not accepted. The rector 

of the University may, in extremis, override this guideline.  

E:   Re-enrollment of a student, whose enrollment has been suspended because 

he/she is on academic probation, is not accepted. 

 

Article 18:  

A student who has been dismissed from the University for academic or 

disciplinary actions — or from other universities for disciplinary actions — will 

not be re-enrolled at the University. If it is discovered that the student had been 

dismissed previously due to disciplinary action, his/her enrolment would be 

cancelled as from the date of his/her re-enrolment. 

 

Graduation 

Article 19: 

A student graduates after successfully completing the graduation requirements 

according to the study plan provided that his/her cumulative GPA and major 

GPA are both not less than 2.00 out of 5.00. Following the recommendation of 

the relevant department board, the Faculty Council may determine certain 

additional courses that the student should take to improve his/her cumulative 

GPA if he/she has passed the required courses, but with a low GPA. 

 

The University of Tabuk Executive Regulation: 

19-1: A student graduates after successfully completing the graduation 

requirements according to the study plan, provided that his/her cumulative GPA 

and major GPA are both not less than 2.00 out of 5.00. Following the 

recommendation of the relevant department board, the Faculty Council, or its 

authorized representative may determine certain additional courses that the 
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student should take to improve his/her cumulative GPA if he/she has passed 

the required courses, but with a low GPA. 

 

19-2: A student is not considered a graduate until the approval from the 

University Council to grant him/her the scientific degree is issued.  

 

19-3: Gradation periods 

 

19-4: Issuing of replacement of the lost certificate is permissible according to the 

guidelines set by the rector of the University.  

 

Dismissal from the University 

 

Article 20: 

A student may be dismissed from the University in the following circumstances:  

A: If a student obtains a maximum of three consecutive academic probations as 

the result of his/her cumulative GPA is less than 2.00 out of 5.00. Following the 

recommendation of the Faculty Council, the University Council may allow the 

student a fourth opportunity to improve his/her cumulative GPA by taking the 

available courses.  

 

B: If a student fails to complete the graduation requirements within a maximum 

additional period equal to one half of the period determined for his/her 

graduation in the original program period. However, the University Council may 

give the student an exceptional opportunity to complete the graduation 

requirements within a maximum additional period not exceeding double of the 

period determined for graduation. 
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C: The University Council may, in exceptional cases, deal with students’ cases 

that the two items mentioned above apply to them by giving them an exceptional 

opportunity not exceeding a maximum of two semesters. 

 

The University of Tabuk Executive Regulation: 

First: A student may be dismissed from the in the following circumstances:  

A: If a student obtains a maximum of three consecutive academic probations as 

the result of his/her cumulative GPA is less than 2.00 out of 5.00. Following the 

recommendation of the Faculty Council, the University Council may allow the 

student a fourth opportunity to improve his/her cumulative GPA by taking the 

available courses according to the following conditions: 

- The reason behind the student’s low achievement should be accepted to the 

Faculty Council.  

- There should be an improvement in the student’s performance in the last two 

semesters (the summer semester is not included). Such improvement can be 

measured by dividing the points of both semesters on the number of registered 

credits with no less than (2.00) out of (5.00). 

B: If a student fails to complete the graduation requirements within a maximum 

additional period equal to one half of the period determined for his/her 

graduation in the original program period. However, the University Council may 

give the student an exceptional opportunity to complete the graduation 

requirements within a maximum additional period not exceeding double of the 

period determined for graduation according to the following: 

- The reason behind the student’s low achievement should be accepted by the 

Faculty Council.  

- There should be an improvement in the student’s performance in the last two 

semesters (the summer semester is not included). Such improvement can be 

measured by dividing the points of both semesters on the number of registered 

credits with no less than (2.00) out of (5.00). 

 

Second: The Faculty Council may give the student, who has been dismissed due 

to exceeding double of the program duration, an opportunity to complete the 
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graduation requirements within a maximum duration of two semesters according 

to the following: 

 

- The reason behind the student’s low achievement should be accepted to the 

Faculty Council. 

- The student should, for his/her graduation, have courses that could be passed 

within two semesters. 

- There should be an improvement in the student’s performance in the last two 

semesters (the summer semester is not included). Such improvement can be 

measured by dividing the points of both semesters on the number of registered 

credits with no less than (2.00) out of (5.00). The rector of the University may 

override any of the regulations mentioned above.  

 

The faculties should gather all cases and present them to their councils, and 

inform the Admission and Registration Deanship one week before the beginning 

of the study.  

 

Third: Based on the recommendation of the relevant dean, the Academic Affairs 

Committee may give a maximum of two semesters for students who are 

dismissed as a result of academic probations.  

 

Distance Learning 

Article 21:  

Based on the recommendations from the faculties, the University Council may 

adopt the principle of admission in the distance learning program in some 

faculties and specializations whose natures allow this option. Accordingly, the 

University Council sets the rules and regulations for such programs according to 

the following parameters:  

A: The credit hours required for the graduation of a distance learning student 

should not be less than the credit hours required for the graduation of a regular 

student. 
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B: The distance learning student will be treated, with regard to admission, 

grading, transfer, dismissal, and re-enrolment, in exactly the same manner as a 

regular student except for the requirement regarding class attendance.  

 

C: Based on the Faculty Council’s recommendations, the University Council 

determines the rules required to evaluate the performance of distance learning 

students. 

D: The student transcript, graduation certificate, and degree, must indicate that 

the study was via distance learning.  

 

Final Examinations 

Article 22: 

Based on the recommendations of the relevant department board, the Faculty 

Council determines the class work score as being not less than 30% of the overall 

score of the course final grade.  

 

 

The University of Tabuk Executive Regulation: 

 Based on the recommendations from the relevant department board, the Faculty 

Council determines the class work score as being not less than 40% and no 

greater than 60% of the course final grade. 

 

Article 23: 

The class work score can be accomplished through one of the following two 

methods: 

1. Practical or oral tests, research, or other types of classroom activity, or from 

all or any part of it, and at least one written test. 

2. Minimum of two written tests. 
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Article 24: 

Based on the recommendations of the relevant department board, the Faculty 

Council may approve the inclusion of practical or oral tests in the final 

examination of any course. The scores to be assigned to such tests will be 

considered as part of the final examination scores. 

 

 

Article 25: 

Based on the instructor’s recommendations, the relevant department board 

allows a student to complete the requirements of any course during the next 

term. In such an event, the grade (IC) will be recorded for the student in his/her 

academic records. (IC) grades are not included in the calculation of the semester 

and cumulative GPA until the student obtains his/her final grade in the course 

by completing all the requirements. If no change has been made in the (IC) grade 

after the lapse of one semester, the (IC) status will be changed to an (F) grade 

which will be included in the calculation of semester and cumulative GPA. 

 

Article 26: 

Courses involving symposia, research, fieldwork, or of a practical nature, may be 

excluded from some or all the above rules (22, 23, and 24) following a decision 

by the Faculty Council and the recommendation of the relevant department 

board. The Faculty Council identifies alternate ways to evaluate the students’ 

achievement in such courses. 

 

Article 27:  

If any course of a research nature requires more than one semester for its 

completion, the student will be assigned an (IP) grade, and after the completion 

of the course, the student will be given the grade he/she has earned. However, 

if he/she fails to complete the course on time, the relevant department board 

may approve of an (IC) grade for this course in his/her academic record.  
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The University of Tabuk Executive Regulation: 

The specified time for completing the course whose grade is (IP) is one 

semester after marking (IP) on his/her academic record. 

 

 

 

Article 28:  

The grades students earn in each course are calculated as follows:   

Percentage Grade Grade Code GPA (out of 5.00) GPA (out of 4.00) 

95 – 100 Exceptional A+ 5.00 4.00 

90 – less than 95 Excellent A 4.75 3.75 

85 – less than 90 Superior B+ 4.50 3.50 

80 – less than 85 Very Good B 4.00 3.00 

75 – less than 80 Above Average C+ 3.50 2.50 

70 – less than 75 Good C 3.00 2.00 

65 – less than 70 High Pass D+ 2.50 1.50 

60 – less than 65 Pass D 2.00 1.00 

Less than 60 Fail F 1.00 0.00 

 

 

The University of Tabuk Executive Regulation: 

Percentage Grade Grade Code GPA (out of 5.00) 

95 – 100 Exceptional A+ 5.00 

90 – less than 95 Excellent A 4.75 

85 – less than 90 Superior B+ 4.50 

80 – less than 85 Very Good B 4.00 

75 – less than 80 Above Average C+ 3.50 

70 – less than 75 Good C 3.00 

65 – less than 70 High Pass D+ 2.50 

60 – less than 65 Pass D 2.00 

Less than 60 Fail F 1.00 
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Article 29: 

Based on the cumulative Grade Point Average achieved by a graduating student, 

his/her graduation rank is assigned to one of the following levels: 

No Level GPA (out of 5.00) GPA (out of 4.00) 

1 Excellent 4.50 – 5.00 3.50 – 4.00 

2 Very Good 3.75 – less than 4.50 2.75 – less than 3.50 

3 Good 2.75 – less than 3.75 1.75 – less than 2.75 

4 Pass 2.00 – less than 2.75 1.00 – less than 1.75 

  

 

The University of Tabuk Executive Regulation: 

Based on the cumulative Grade Point Average achieved by a graduating student, 

his/her graduation rank is assigned to one of the following levels: 

No Level GPA (out of 5.00) 

1 Excellent 4.50 – 5.00 

2 Very Good 3.75 – less than 4.50 

3 Good 2.75 – less than 3.75 

4 Pass 2.00 – less than 2.75 

  

Article 30:  

First honors will be granted to graduating students who achieve a cumulative 

GPA of (4.75) - (5.00) out of (5.00) or (3.75) - (4.00) out of (4.00). Second honors 

will be granted to graduating students who achieve a cumulative GPA of (4.25) 

- less than (4.75) out of (5.00) or (3.25) – less than (3.75) out of (4.00).  

 

Both statuses are subject to the following conditions: 

a. The student must not have failed in any course at the University of Tabuk or 

any other university. 

b. The student must have completed all graduation requirements within a period 

of duration ranging between the maximum and minimum limits for completing 

the program of study in a faculty. 
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c. The student must have completed 60% or more of the graduation 

requirements at the University from which he/she graduates. 

 

The University of Tabuk Executive Regulation: 

First honors will be granted to graduating students who achieve a cumulative GPA of 

(4.75) - (5.00) out of (5.00). Second honors will be granted to graduating students who 

achieve a cumulative GPA of (4.25) - less than (4.75) out of (5.00).  

Both statuses are subject to the following conditions: 

a. The student must not have failed in any course at the University of Tabuk or any 

other university. 

b. The student must have completed all graduation requirements within a period of 

duration ranging between the maximum and minimum limits for completing the 

program of study in a faculty. 

c. The student must have completed 60% or more of the graduation requirements at 

the University of Tabuk.  

 

 

 

Final Examination Procedures 

Article 31:  

The Faculty Council may set up a committee to coordinate with the departments 

in organizing the activities related to the final examination. The committee's role 

includes reviewing mark sheets and submitting them to the relevant committee 

within three days from the examination date of any course.  

 

Article 32:  

The Faculty Council may apply strict confidentiality in the final examination 

procedures. 
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Article 33:  

A course instructor prepares examination questions. However, if the need arises, 

the Faculty Council may assign another instructor to do the exam based on the 

recommendation of the head of the department. 

Article 34:  

A course instructor marks the final examination papers. However, the head of 

the department may assign one or more additional instructors to participate in 

the marking process if necessary. The Faculty Council may also assign the 

marking process to another instructor when the need arises.  

Article 35:  

The instructor, who marks the final exam and records the marks obtained by 

students on the designated grades record sheets, signs his name on the record 

sheets and then the head of the department ratifies them. 

Article 36:  

No student is to be given more than two examinations in one day. The University 

Council may allow for exceptions to this rule.  

Article 37: 

No student will be allowed to sit for a final examination after the lapse of 30 

minutes from the beginning of the examination. Also, no student will be allowed 

to leave the examination venue less than 30 minutes after the beginning of the 

examination. 

Article 38:  

Cheating, or attempting to cheat, or violating instructions and examination 

regulations, shall render the offender subject to punishment in accordance with 

the Student Disciplinary Rules set by the University Council. 

Article 39:  

If necessary, the relevant Faculty Council may agree to remark the examination 

papers within a period not exceeding the beginning of the next term 

examinations.  
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The University of Tabuk Executive Regulation: 

If necessary, the relevant Faculty Council may agree to remark the examination 

papers within a period not exceeding the beginning of the next term examinations 

according to the following conditions: 

1: The student may submit an official appeal for remarking to the head of the 

department offering the course, no later than the end of one month of the relevant 

final exam. The head of the department will then forward the request to the 

Faculty Council. 

2: The student, who has applied previously for a remarking and it has been proved 

that his/her appeal was false, is not allowed to apply for a remarking again.  

3: The student is allowed to apply for no more than one-course examination paper 

remarking per semester.  

4:  A form is specially designed for this purpose including items 1, 2 & 3 in addition 

to the following information (student name and ID, course code and titles, group 

number, semester date, attendance record, GPA of the student, exam date, 

teacher's name, date of the test, remarking justifications, and the signature of the 

student). 

5: In case of positive reply, the Faculty Council will form a committee of at least 

three faculty members to remark the exam papers and then the committee will 

report this to the Faculty Council for approval upon which the decision of the 

council is final. 

 

Article 40:  

Following the recommendation of the relevant department board, the Faculty 

Council determines the duration of the final written examinations which- in any 

case- should not be less than one hour and not more than three hours’ duration.  

Article 41:  

Consistent with the provisions included in articles (31-40), the University 

Council establishes the regulations that govern the final examination procedures. 

 



26 
 

Transfer 

Transfer From One University to Another  

 

Article 42: 

The acceptance of the transfer of a student from outside the University is 

governed by the following conditions: 

A: The student should be enrolled at a recognized college or university. 

B: The student must not have been dismissed from that university for 

disciplinary actions.  

C: The student must satisfy all the transfer provisions set by the University 

Council. 

 

The University of Tabuk Executive Regulation: 

With the approval of the dean of the relevant faculty, the university accepts the 

transfer of a student from outside the university according to the following 

regulations: 

A:  The student should be enrolled at a recognized college or university and has an 

academic record (GPA) for at least two academic semesters.  

B: The student must not have been dismissed from that university for disciplinary 

actions. 

C: The student must satisfy all the transfer provisions set by the Faculty Council.  

D: The credits studied at the University of Tabuk must be at least 60% of the total 

required credits for the host degree.  

 

Article 43:  

The Faculty Council equalizes the courses taken by the student outside the 

University according to the recommendations offered by the departments to 

which those courses belong.  As such, these equalizations are to be transferred 
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to the student’s academic record, but they will not be included in the calculation 

of his/her cumulative GPA.   

   

The University of Tabuk Executive Regulation: 

The Faculty Council equalizes the courses that the student took outside the university 

according to the recommendations offered by the departments to which those courses 

belong. As such, these equalizations are to be transferred to the student’s academic 

record, but they will not be included in the calculation of his/her cumulative GPA 

provided that the content of the course that the student passed is equivalent to the 

course content intended to be equalized. 

 

Article 44:  

If, after the transfer of the student, it is discovered that the student had been 

dismissed from his/her previous university due to disciplinary action, his/her 

enrolment would be canceled as from the date of his/her acceptance of the 

transfer to the University of Tabuk. 

 

Article 45:    

The transfer of a student during any academic semester from one university to 

another is done in accordance with the procedures and dates announced by the 

university to which the student will transfer in light of general guidelines of the 

academic transfer.  

 

The Transfer From One Faculty to Another Within The Same 

University: 

 

Article 46: 

The transfer of the student from one faculty to another inside the University is 

permissible according to the guidelines set by the University Council. 
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The University of Tabuk Executive Regulation: 

With the approval of the dean of the relevant faculty, the university accepts the 

transfer of a student from one faculty to another inside the university according to 

the conditions set by the Faculty Council to which the student will transfer. The 

Rector of the University or his authorized representative may override the faculty 

transfer conditions.  

 

Article 47:  

For a student transferring from one faculty to another, all courses that students 

studied are to be transferred to his/her academic record including the grades, 

and the semester and cumulative GPA obtained throughout his/her period of 

study at the University.  

 

Transfer From One Major to Another Within the Same Faculty 

Article 48:  

With the approval of the dean of the relevant faculty, a student may transfer from 

one major to another within the same faculty according to the rules established 

by the University Council. 

   

The University of Tabuk Executive Regulation: 

With the approval of the dean of the relevant faculty, a student may transfer from 

one major to another within the same faculty according to the rules established by 

the Faculty Council. 

 

Article 49: 

For a student transferring from one major to another, all courses that students 

studied are to be transferred to his/her academic record including the grades and 

the semester and cumulative GPA obtained throughout his/her period of study 

at the University. 
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A Visiting Student 

Article 50:  

A “visiting student” is a student who studies some courses at another university 

or in one branch of the university to which he belongs without transferring. 

Equivalency for such courses shall be granted according to the following 

regulations: 

A. The student must obtain prior approval from the faculty at which he/she is 

studying.  

B. The student has to be enrolled at a recognized college or university.  

C: The courses that the student is taking outside his/her university should be 

equivalent to one of the courses included in his/her degree requirements. 

D: If the student studies in one of the branches of his/her university, the article 

(47) applies in this case.  

E: The University Council determines the maximum percentage of the studied 

units at another university that can be accounted for the visiting student.  

F: The courses evaluated as equivalent will be transferred to the visiting student 

academic record but will not be included in the calculation of his/her cumulative 

GPA.  

G: Any further conditions may be added by the University Council.  

 

The University of Tabuk Executive Regulation: 

A visiting student is a student who studies some courses at another university or 

in one branch of the university to which he belongs without transferring. 

Equivalency for such courses shall be granted according to the following 

regulations. 

First: A student from the University of Tabuk visiting another university:  

A: The student has to obtain prior approval from the faculty at which he/she is 

studying. The faculty may specify the courses to be studied and the minimum 
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attainment. Students must obtain written approval from the Admission and 

Registration Deanship to the host university. 

B. The student has to be enrolled at a recognized college or university.  

C: The courses that the student is taking outside his/her university should be 

equivalent to one of the courses included in his/her degree requirements.  

D: In accordance with item (D) of the article (42), the maximum credits studied 

outside must not exceed 20% of the overall requirements for graduation at the 

University of Tabuk. 

E: The course grades credited to the visiting student will not be included in the 

calculation of his/her cumulative GPA, but will be recorded on his/her academic 

record.  

F: Visiting students must provide the Deanship of Admission and Registration 

with the records of courses studied outside the University of Tabuk within two 

weeks from the beginning of the next semester. If the student does not submit 

his/her grades, he will be considered suspended from the university (except for 

the summer session) and will be dealt with according to the article (15).  

G: The visiting student will receive a monthly remuneration if deserved through 

manual payments subject to submitting the grades to the Deanship of Admission 

and Registration. 

 

Second:   

A Student From Another University Visiting The University of Tabuk 

A: The student has to have a record (with GPA) at least for one semester from 

his/her university in which he was admitted.  

B: The student has to obtain written approval to study as a visiting student at the 

University of Tabuk. The approval must include the courses the student intends 

to study at the University of Tabuk.   

C: Visiting Students to the University of Tabuk are allowed to attend a maximum 

of two semesters.   

D: The visiting student from another university will not receive a monthly 

remuneration from the University of Tabuk.  
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E: The Deanship of Admission and Registration records the courses the visiting 

student takes in accordance with all regulations of joining courses at the 

University of Tabuk.  

 

 

General Regulations 

Article 51:  

These regulations supersede all the preceding rules and regulations established 

for study and examinations at the undergraduate level.  

 

Article 52:  

The University Council may set up executive regulations in a way that will not 

contradict these regulations.  

 

Article 53:  

The Higher Education Council reserves the right of interpreting these 

regulations.  
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 Appendixes 

 

APPENDIX A: ACADEMIC RECORDS AND GRADE CODES  

 

Academic Record 

The academic record is a statement which explains the student’s academic 

progress. It includes the courses studied in each term with course numbers, 

codes, number of credit hours, the grades attained and the codes and points of 

these grades. The record also shows the semester, cumulative GPA and the 

student’s academic status in addition to the courses from which a transferred 

student is excused.  

Letter Grades 

Letter grades Marks Points Grades in 
English 

A+ 95 – 100 4.00 5.00 Exceptional 

A 90 – Less than 95 3.75 4.75 Excellent 

B+ 85 – Less than 90 3.50 4.50 Superior 

B 80 – Less than 85 3.00 4.00 Very Good 

C+ 75 – Less than 80 2.50 3.50 Above Average 

C 70 – Less than 75 2.00 3.00 Good 

D+ 65 – Less than 70 1.50 2.50 High Pass 

D 60 – Less than 65 1.00 2.00 Pass 

F Less than 60 0.00 1.00 Fail 

IP - - - In-Progress 

IC - - - In-complete 

DN - 0.00 1.00 Denial 

NP 60 or above - - No grade-Pass 

NF Less than 60 - - No grade-Fail 

W - - - Withdrawn 

 

 

 

 

 

 

 



33 
 

 

APPENDIX B: EXAMPLE OF THE CALCULATION OF SEMESTER AND 

CUMULATIVE GPA 

First Semester:  

Course Cr Hrs % Code GPA Quality Points 

ISLM 301 2 85 B+ 4.50 3.5 9 7.00 

CHEM 324 3 70 C 3.00 2.00 9 6.00 

MATH 235 3 92 A 4.75 3.75 14.25 11.25 

PHYS 312 4 80 B 4.00 3.00 16 12.00 

Total 12    48.25 36.25 

 

First Semester GPA = 48.25 / 12 = 4.02   OR   First Semester GPA = 36.25 / 12 = 3.02 

 

 

Second Semester:  

Course Cr Hrs % Code GPA Quality Points 

ISLM 104 2 96 A+ 5.00 4.00 10 8 

CHEM 327 3 83 B 4.00 3.00 12 9 

MATH 314 4 71 C 3.00 2.00 12 8 

PHYS 326 3 81 B 4.00 3.00 12 9 

Total 12    46.00 34 

 

Second Semester GPA = 46 / 12 = 3.83 OR Second Semester GPA = 34 / 12 = 2.83 

 

Overall GPA = (48.25 + 46.00) / 24 = 3.93 OR Overall GPA = (36.25 + 34.00) / 24 = 2.93 

 

 


