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Research Projects Guideline

This is a guide to the preparation of a research project for a Master degree. This includes
details focused on chapters formatting, design of the cover and preliminary pages,
Margins and use of font size and font type.

PROJECT CONTENT

There should be three aspects of the research project: the preliminary pages (the front
matter), the text (body matter), and the references (back matter).

The PRELIMINARY PAGES include:
Title page

Declaration

Acknowledgements

Abstract

Table of Contents

List of Tables

List of Abbreviations

List of Figures, Illustration, etc.

The TEXT should normally be divided into the following chapters:
Introduction & Problem Statement
Literature Review

Methodology

Results &Discussion

Conclusion & Future work

The REFERENCES consists of:

a. References

b. Appendices
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PRELIMINARY PAGES

Title Page
The type and content of the title page must follow the illustration structure set out in

(page: 59).

Declaration
For format, please refer to (page: 60)

Acknowledgement

You may wish to include an acknowledgement. This should be a maximum of one page
and is usually much less. In this you should thank whoever may have helped you in your
project in any way. This will usually be your project supervisor, but could include other

staff such as technicians, and anyone else you would like to thank.

Abstract

The first item in your Research Project should be an abstract of a few short paragraphs
(approximately 300 words) This should not be a re-statement of the original project
outline. An abstract highlights key content areas, your project purpose, the relevance or
importance of your work, and the main outcomes. From the abstract a reader should be
able to ascertain if the project is of interest to him and presents results that he would like
to know details of.

Table of Contents

Entries for preliminary pages (declaration, abstract, acknowledgment, list of
Abbreviations, lists of tables and figures), text (main research project divisions and
subdivisions), appendices and references must be included. Enclosed in (page: 63)

List of Abbreviations

Abbreviations are usually formed using the first letter of each word in a phrase and placed
at the end of the phrase in the text. Remember that your reader may not be an expert in
the field of your project. Enclosed in (page: 66)

List of Tables
This offers a list of numbers for the table full title, and page numbers. In order of
presentation, tables must be counted consecutively. Enclosed in (page: 65)

List of Figures

On a separate page, figures (i.e. diagrams, photos and other illustrative materials) should
be listed. It is important to provide the number, title and page. Figures have to be
numbered consecutively in Arabic numerals. In order of presentation and captioning (Fig
1,2,30r2.1,2.2,2.3, etc). Enclosed in (page: 64)

TEXT (MAIN BODY)




On the first page of the text, the Arabic number '1' is always numbered. The text
comprises, in sequential order, the chapters of the research project which should usually
include:

Chapter 1:

This chapter is the start of the main body of the Research Project and should be numbered

page 1

Introduction:

The introduction has several purposes. Clearly one is to set the scene for the project by
giving a little relevant background information - try to grab the reader's interest early.
Another is to clearly elucidate the aims and objectives of the project and the constraints
that might affect the way in which the project is carried out. If the project involves the
solution of a specific problem or the production of a specific system this should be clearly
specified in an informal way. Finally, the introduction should summarise the remaining
chapters/ sections of the report, in effect giving the reader an overview of what is to

come.
Problem statement:

The problem statement clearly defines the scope and expected content of the project. It
addresses novelty, customer needs, specifications, constraints, evaluation criteria,

market, goals, and any other specific relevant issue of the project.

Chapter 2:
Literature Review:

This section should include reviews of previous work by others that are relevant to the
project. A review does NOT mean reproducing in details material given in textbooks,
reports, and papers. It DOES mean summarising the information so that a reader is
informed of where to look for the information. It is often useful to start this chapter with
an overview of its contents, giving the reasoning behind why you have structured it in a
particular way. The main thrust of the chapter is a review of relevant work by other
authors and the relationship between this and your own work. If several other people

have done closely related work in a different way, then the reasons for your approach



should be summarised here.A good literature review is synthetic: general trends and
positions in your research area should be identified, and the papers you cite should be
compared. A literature review is not simply an annotated list of papers you may have
read.

A literature review should cover a range of relevant material to your project. Everything
you use should be cited by reference to the bibliography at the end of your report. As an
example: "...some early work [7] suggests that throwing men at a problem is counter-
productive™. This would then be listed in the reference section as follows:

[7] F.P. Brooks, "The Mythical Man Month," in Essays on Software Engineering, New
York; Wesley, 1975, pp. 20-26

Everything that you write must be your own words and you must cite other people using
references. You may also quote sentences from the work of others. These must be
included in quotation marks and again the relevant work must be cited. You will fail your
dissertation if you do not indicate where the work of others has been quoted.

Chapter 3:

Methodology:

This section provides description of the scientific procedures that have been followed to
obtain the objectives. Figures, photographs and tables should be in numerical order eg.
Figure 2.2, Table 2.1 etc. where the first number indicates the chapter number and the
second number the figure/table number. The caption (figure/table title) should be centred

below the figure.

Chapter 4:

Results & Discussion:

The main results of your work should be presented, together with critical discussion.
The chapter should cover at least two things (although these would not be used as section
headings):



Findings: Present all the results (products, experimental findings, theories etc) generated
during the project. This may also include some off-topic findings that were not expected,

or which were side-effects of other explorations.

Goals achieved: Describe the degree to which the findings support the original
objectives laid out for the project. The goals may be partially or fully achieved, or
exceeded. An experimental project may prove, or disprove the original theory. A
theoretical project may cover some or all of the example cases. Note that reporting of
failures to achieve goals is important since a fundamental feature of the assessment
procedures is that the processes (how you went about your project) are often as important

as the products of the project.

Chapter 5:
Conclusion &Future Work:

The conclusions can be summarised in a short chapter (maximum 2 pages). This chapter
brings together many of the points that you will have made in other chapters, especially
in the previous results and discussion chapter. Do not be afraid of repeating some of your
earlier statements here, albeit using different wording. In this section you should also
make suggestions for further work. This should address two things: firstly, new areas of
investigation prompted by developments in this project, and secondly parts of the current
work which were not completed due to time constraints and/or problems encountered.
You should aim to give 3-4 new ideas for future work and describe them in some detail

(at least a paragraph on each and not just a list).

References:

Every time you make use of someone else’s ideas, data, work etc. you must acknowledge
where this has come from (the source). This is done by placing a marker (citation) in the
text at the point where you refer to those ideas. This directs the reader to the reference
list that provides details of where these can be found. The marker can be numerical, in
which case the reference list will be numbered, or it can comprise the names of the
authors(s) of the work and the year of publication. There are various methods of citation.
(check which method is used by your Department).



Appendices

Appendices may be provided to include further details of results, mathematical
derivations, certain illustrative parts of program code (e.g. class interfaces), user
documentation, log of project milestones. In particular, if there are technical details of
the work done that might be useful to others who wish to build on this work, but that are
not sufficiently important to the project as a whole to justify being discussed in the main

body of the report, then they should be included as appendices.

Note: Any appendices do not count towards the word length, but equally they are not
treated as part of the report for the purposes of assessing it. In other words, there is no
expectation that the examiners should read the appendices as part of the assessment
process. Hence, it is important that any material which will be significant to judging the
quality of the report or of the project should be in the main body of the report, and not in
appendices.

Each appendix with its title should be listed separately in the table of contents. The pages
should be numbered continuously with the rest of the text.




Important Guidelines for the Research Project

FORMAT LAYOUT

- The whole report must be on an 8.5" x 11" page size, and must be in a single,
page-wide column. Do not use two or more columns in your report.

- A common 12point font (Times New Roman).

- Margins: 1.5 inches on the left, 1 inch each for top, bottom and right.

- Paragraphs for chapters: double-spaced, first line indented 0.5 inch, full-justified.

- All tables and figures must fit within the required margins.

- Preliminary pages must be numbered in lower case Roman numerals (ii, iii, iv,

etc.). Body of thesis must be numbered in Arabic numerals (1, 2, 3, etc.). The first
page of the text is "1", subsequent pages are humbered continuously throughout,
including pages with tables and figures, and appendices. every page except the
title page must have a number on it.

LANGUAGE OF RESEARCH PROJECT

All Research Projects must be prepared in English.

LENGTH OF REPORT
As a guide the final report should be no longer than about 50 pages (Check with your

department). Everything that is essential for the understanding of the Project should be
included in the main body. Additional material may be introduced into the Appendices.
These allow you to include data that you feel adds to the understanding but is not

essential.

SUBMIT YOU OWN WORK

The basic principle underlying the preparation of any piece of academic work is that

the work submitted must be your own work. Plagiarism, submitting bought or
commissioned work, double submission (or self-plagiarism), collusion and
fabrication of results are not allowed because they violate this principle (see
definitions below). Rules about these forms of cheating apply to all assessed and non-

assessed work.



1. Plagiarism (either intentional or unintentional) is the stealing of ideas or work
of another person (including experts and fellow or former students) and is
considered dishonest and unprofessional. Plagiarism may take the form of cutting
and pasting, taking or closely paraphrasing ideas, passages, sections, sentences,
paragraphs, drawings, graphs and other graphical material from books, articles,
internet sites or any other source and submitting them for assessment without

appropriate referencing or acknowledgement.

2. Submitting bought or commissioned work (for example from internet sites,
essay “banks” or “mills”) is an extremely serious form of plagiarism. This may
take the form of buying or commissioning either the whole assignment or part of
it and implies a clear intention to deceive the examiners. . The Department also
takes an extremely serious view of any student who sells, offers to sell or passes

on their own assignments to other students.

3. Double submission (or self-plagiarism) is resubmitting previously assessed
work on one or more occasions (without proper acknowledgement). This may
take the form of copying either the whole assignment or part of it. Normally credit

will already have been given for this work.

4. Collusion is where two or more people work together to produce a piece of work,
all or part of which is then submitted by each of them as their own individual
work. Collusion does not occur where students involved in group work are
encouraged to work together to produce a single piece of work as part of the

assessment process.

5. Fabrication is submitting work (for example, practical or laboratory work) any
part of which is untrue, made up, falsified, or fabricated in any way. This is

regarded as fraudulent and dishonest.

When you submit your Research Project, you will be required to submit your report in
electronic format. This will allow the report to be checked for plagiarism and collusion
with special screening software. Both plagiarism and collusion are strictly forbidden.
Students are warned that the piece of work affected may be given a grade of zero. In the

case of projects this is likely to result in failure of the degree.



Research Project Template
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Declaration

| hereby declare that this Research Project is my original work except for quotations,
statements explanations and summaries, which | have already mentioned their sources.

No portion of this Research Project has been submitted, either in the same or different

form, to this or any university for a degree.
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Abstract



Table of Contents

Declaration

Acknowledgement

Abstract

List of Figures

List of Tables

List of abbreviations
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1.1 Introduction
1.2 A Problem Statement
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2.1  Literature review section sub heading
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List of Figures

Figure 1.1
Figure 1.2

Figure 2.4

Title of the figure
Title of the figure

Title of the figure

-

12



List of Tables

Table 1.1 Title of the table
Table 1.2 Title of the table

Table 2.1 Title of the table

Table 3.1 Title of the table
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15

26



List of abbreviations

List of abbreviations in alphabetical order.
RE  Renewable Energy

PCR Polymerase Chain Reaction



Chapter 1: INTRODUCTION (style - Heading 1)

1.1 Introduction

1.2 A problem statement



Chapter 2: LITERATURE REVIEW (style - Heading 1)

Start this section on a new page (as with all main sections). At this point you may

wish to start introducing sub-headings.

2.1 Literature review section subheading (style - Heading 2)

Sub-section headings should be numbered 1.1, 1.2, 1.3 ... and be 14 pt lower case
bold.

2.1.1 Background and literature section further sub-section (Style - Heading 3)

Further sub-sections should be categorised as 1.1.1, 1.1.2, 1.1.3 etc. and be 12pt
lowercase bold.



Chapter 3: METHODOLOGY



Chapter 4: RESULTS & DISCUSSIONS



Chapter 5: CONCLUSIONS & FUTUR WORK



REFERENCES



Appendix 1:




Appendix 2:







